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REQU~ST FOR RECORO®I'SPOSITION AUTHORITY	 LEAVE BLANK~ 

(See Instructions on reverse)	 JOB NO .. ; " 
• ... .-il 

Nel-~lq~~I~4qTO:	 GENERAL SERVICES ADMINISTRATION, ! 

NATIONAL ARCHIVES AND RECORDS SERVICE, WflSHINGTON, DC 20408 DATE RECEIVED • ..1. FROM (AGENCY OR ESTABLISHMENT)	 OCT 1980 2 ..Defense Nuclear Agency	 -, 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
" In accordance WIth the provrsrons of 44 USC. 3303a the dIsposal re-Personnel/Administration Directorate Quest. Including amendments, IS approved except for Items that may 

3. MINOR SUBDIVISION	 .. be stamped "disposal not approved" or "WIthdrawn" In, column 10. 

Administrative Services Division 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

L-':J 1..-;/ .~/tl>t4/
Date Archivist State»Pauline E. Korpanty 325-7058	 "rtl,,, United 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in mfers pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. . , 

, , .••.• " .. ro	 A Request for immediate disposal. 

.g B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLE 

, SEP - 4 -19,80' 
Records Administrator 

.	 9. 10.7. 
SAMPLE OR ACTION TAKEN ITEM NO. JOB	 NO. 

1406 .:.,.SUPPLY CATALOGING AND,DI~~OSiTJ;6~, STOCK CONTROL lUU)
.: I (1413, 1~34 REQUISITI0f'J,AND ,STO:RAGEFILES.' . ..

I 1415, and -:.'~ _.. ,...'., "'~:;'". ", .'~.;,',.	 . 
'1421)	 a. These files are created as a result of DNA participa-

tion in the development and maintenance of ~cataloging
 
system designed to identify, name, and classify each item
 
repetitively used, purchased, stocked, or. distri'buted by 
the Armed Services and other Government agencies. Cata-
loging files are accumulated by submitt{ng activities (an
activity designated by DNA or DOD as authorized to submit 
item identification directly to Defense Logistics Services 
Center (DLSC) ), managing activities (an activity assigned 
primary responsibility for the management of an item of 
supply which is authorized to be put in the Federal Catalo 
System), other interested offices, and of~ices at the DNA 
staff and headquarters of subordinate commands responsible
for directing participation in the program. 

b. These .files (accumulated on a CY basis) relate to stoc 
control and requisitioning of supplies from depots, and 
installation's and activities concerned with direct local 
supply. 

c. These files relate to the storage of supplies and equi -
ment, and to the stockpile of strategic and critical 
materials. 

STANDARD FORM 115115-107 ~S At:; I Revi ... d April. 1975 
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AdmmlstratronClbS~..J0ifj':,fJ	 rJ 
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~ ~ 
7.	 6. OESCFi:PTIGN OF ITEM S"MPU" OR 1'J,I _

ITEM NO, (Wllh IncluSlvc Dales or RC'er,llon Pcnods)	 .lOO ~;O ACTION T"KEN 

(1406 co	 --I 
These files are accumulated incident to the program for 'I 

the disposition of surplus, salvage, and scrap property, 
d the redistribution of excess property. Specifically, I Ithe files pertaining to the disposal of proter1ry determined, 

surplus to the needs of the military establishment, the 
scrapping or other steps taken for the disposal of con-
emned, discarded, or abandoned property, or of materials 
ontained therein, and the redistribution of supplies which 
xceed those authorized for the particular organization or 

.upply component. Files	 described in this category that 

E
 
e involved in claims, litigatio~ or investigations will
 
withdrawn on expiration of prescribed retention periods


r disposal after proper settlement of the claim, litiga-
on, or investigation. 

1406.01 UPPLY CATALOGING ADVISORY GROUP FILES. Documents relating
(1413-01) o DNA participation on advisory groups or committees con-

erned with assisting and advising in the development of 
ataloging policies, rules, procedures, uod ~L~e~~\e~. 
ncluded are copies of agenda, minutes of group meetings, 

d related papers. 

DESTROY on supersession, obsoles-
cence, or when nD longer needed. 
eJ! au e1iscenbio12aetftce. 

1406.02	 TALOGING ACTIVITY REPORTING ~ILES. Documents used to 
(1413-02)	 ecurringly report official data on cataloging activities, 

uch as number of item identifications processed and number 
f supply manuals in existence, under preparation, or 
equired. Included are cataloging activity reports and 
elated papers. 

Office requiring the report: 

Consolidated or 

years
'f volume warrants 

more cub~ foot). Offer t 
Nat' al Archives years aft~ 
c off. O~,,,, .... f'I~e" S ,,~Q,.J tJld tJ

11" ~~e,.,.. 1"It( ~~ ~ re ~e."e"a, 
2) Feeder reports:	 cut off at the close of the CY. 

DESTROY when 2 years old. 

Other offices: Cut off at the close of the CY. 1 I 
____ -L- __ . -, DESTROY wh...en2-years old. ~ __ 
115-203 four ceplea, I"elud!ng original. 10 be subrnltted to me NationAl Archivcl> STANDARD FORr~ 115-A 

f1;:vIs"d July 1~74 
Prescnbed by General Services 

Administration 
FPMn (4 t CFR) 101-11.4 



1406.03 SUPPLY ITEM IDENTIFICATION FILES. Documents relating to 
(1413-03)	 proposed original item identification or proposed changes, 

revisions, transfers, and cancellations of basic names,
definitions, descriptions, references,and illustrations fo 
inclusion in supply catalogs. Included are requests for 
nomenclature and Federal stock number, name and descriptio
transmittal forms, reference drawings or illustration 
sketches, coordinating or collaborating actions, cancella-
tion requests, justification data, and similar documents 
pertaining to the proposed item identifications. 

Cut off at	 the close of the FY. 
DESTROY 4 years after completion
of action on the particular 
transaction. 

1406.04 ITEM IDENTIFICATION CARD FILES. Interim and' approved 
(1413-05)	 supply item identification cards containing the basic 

source of catalog data for each item of supply, such as 
item name, number, and description; illustrating sketches;
references to applicable drawings, specifications, and 
standards; and name of mQ~ufacturer. Identification cards 
serve as an aid in establishing interchangeability and sub 
stitutability between items or supply, as an aid in elimi-
nating duplicate items, or as standard terminology for use 
in supply operations. 

DESTROY on supersession, obsoles-
cence, or when no longer needed, 
Of 611 disco!! Li12UWl8@ • 

1406.05 PROPERTY DISPOSAL ACCOUNT FILES. Documents maintained to 
(1434-01)	 account for the receipt and disposition of property for 

which the property disposal officer is accountable. 
Included are voucher r.egisters, vouchers and supporting
documents, inventory adjustment reports, stock record cards 
or equivalent forms (jacket files) used for the same pur-
pose, and other documents supporting the account. Unfille 
stock record cards will be retained in the active file 
until filled or final entry is made thereon. 

Cut off at the end of the CY. 
DESTROY when 2 years old. 

NOTE:	 This description does not include accounts which 
involve the receipt of surplus, salvage, or scrap
property from contractors; or property related to 

---'. ------'c'-'o'-'-n.tracU~Qper!y._ _a~ounts. 
11$-203	 Four copies. Incll'd!llg original. to b& s'JorniHed to the National Archives STANDARD FORM 11S-A 

Re-vised July 1974 
Prescnbed by Ccnerat Serv.ces 

Admlf\l$\ratloll 
FPMR (41 CFR) 101-11.4 
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7.	 8. DESCI'IIP110N OF ITEM 
SAMPLE OR ACTIO~\AKENITEM NO	 (W,th lnclusive Dates or RetentIon Periods) Joe NO 

-----+---------------------------
(1406 cortinued) 

1406.06	 EXCESS PROPERTY REPORTING FILES. Reports used to dissemi-
(1434-02)	 nate information concerning availability of exceSs property 

Included are reports of excess personal property, listings, 
card forms, and similar documents. 

Cut off at	 the end of the CY. 
DESTROY when 1 year old. Earlier 
disposal is authorized. 

1406.07	 SURPLUS SALABLE PROPERTY REPORTING FILES. Reports submitte 
(1434-11)	 to selling activities listing surplus property for sale. 

Included are property lists, transmittal letters, and 
related documents. 

DESTROY 1 year after disposal of 
property. 

1406.08	 DUE-IN DOCUMENT FILES. Documents reflecting quantity and 
(1415-01)	 type of materiel due in which are used as a record of due-i 

shipments, as a notification of shipment or for purposes of 
warehouse space utilization planning. Included are copies
of requisitions, P4f~hase orders, shipping and delivery
orders, and similar documents; but excluding such documents 
when filed with vouchers to the stock record account. 

DESTROY 6 months after receipt of 
shipment,	 or when they have 
served their intended purpoSet ~ 

, ,66£h Ii	 hee. 

1406.09	 REQUISITION REGISTER FILES. Registers maintained to record
 
requisitions submitted for supplies to be furnished DNA by
 
other Government agencies.
 

DESTROY when 1 year old. 

1406.10 REQUISITION REFERENCE FILES. Extra copies of requisitions 
(1415-08) that are maintained by the activity responsible for ini-

tiating the requisitions. l 
DESTROY when no longer needed, bu 
not later than 6 months after 
disapproval of requisition or 
pletion of supply action. 001 

___--L-___________	 _ .--:--~L.____'___._
 
115-203 Four copies, Including original, 10 bl) submltted \0 the National Archives STANDARD FORM 115-/. 

Hevrsed Juty 1974 
Prescribed by General Services 

Adrmrustrauon 
G PC) . 19':'5 0 - 579-381 FPMR (41 CFR) 101-11 4 
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S.7.	 G. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO (WIth lncrusrve Oates or Ratcntlon Pertcds) JOB NO ACTION TAKEN 

,---.--.----------------+-----t------(1406 COr: tinued) 

1406.11 STATION SUPPLY REPORTING FILES. Reports concerning the 
(1415-11)	 status of supply, excess stock, and the redistribution of
 

stock, including station stock status peport, and report

on the status of equipment.
 

DESTROY when 2 years old. 

1406.12 MATERIAL HANDLING EQUIPMENT (MHE) USE FILES. Documents 
-:'{1415-19)containing data for use in establishing utilization 

requirements for MHE. Included are daily records of MHE 
operations, copies of MHE utilization reports, and similar 
documents. 

a. Offices of the DESTROY when 1 year old.
 
DNA staff:
 

b. Other offices: DESTROY when 2 years old. 

1406.13 WAREHOUSE PLANNING AND LAYOUT FILES. Warehouse, shed, or 
'"':"(1421-01)open storage space planning and layout diagrams, or com-

parable papers relating to space planning and layout. 

Cut off at	 the end of the CY. 
DESTROY on	 supersession or 
obsolescence. 

1406.14 NATIONAL STOCKPILE ACCOUNT FILES. Documents relating to 
~(1421-12)	 the receipt, storage, and inventory of strategic and cri-

tical materials stored by the DNA for GSA, Defense 
Materials Service. Included are inventory record cards 
which reflect the program designation of material stored,
commodity name, commodity grade, unit of measure used, and 
number assigned to commodity type, and vouchers with sup-
porting documents such as receiving and shipping reports, 
adjustment documents, and related papers. 

DESTROY 2 years after out ship-
ment of material. 

1406.15 NATIONAL STOCKPILE VOUCHER REGISTER FILES. Registers main 
'"':"(1421-13) to voucher in numerical totained assign numbers sequence

vouchers relating to the receipt, storage, and shipment of 
strategic and critical materials for the account of the 
GSA, Defense Materials Service. 

DESTROY 6 years after individual 
sheets or hOiA,l\dindividL\C\.lIy book's
 

-L are filled. 'I
 
Four coples,lnclul!lng o.-Iglnal, 10 be submitted to Iho National Archlvee STANDARD FORM 115-1\ 

Revised July 1974 
Prescribed by Generill se.v.ces 

Adrrunrstranon 
GPO, 1975 () ~ 579 ...387	 Ff't.'iR (41 CFR) 101-11 4 
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9.
7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 

ITEM NO (WIth Inclusive Oates or Retention Periods) ACTION TAKENJOB NO 

1406.16 NATIONAL STOCKPILE REPORTING FILES. Documents reflecting
(1421-14)	 the storage space allocated and occupied by the strategic

and critical materials stored by the DNA for the GSA,
Defense Materials Service. These reports also reflect the 
quantity of each commodity stored and the last receiving
report number and outbound report number used by the 
storing activity. 

DESTROY when 2 years old. 

115-203 Four copies, Including onglnal, 10 be submitted 

GPO' 1975 0 - 579-!87 

to the National Archives STANDARD FORM 11S-A 
ReVised July 1974 
Prescribed by General Services 

Admuustranon 
FPMR (41 CFR) 101--11 4 
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