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----~4Request for Records Disposition Authority Leave Blank (NARA Use Only) r 
(See Instructions on reverse) Job Number / / 

To National Archives and Records Administration (NIR) N /-'-It./(P-09~ y-
1 Fr~:~:~~n~::~~s~~'S~~~~t~ Date Receivsd to /; /0 9 
Defense Security Service 

Notification to Agency 
2 Major SubdIVISIon In accordance with the provrsions of 44
Office of the Director USC 3303a, the disposition request, in-

cluding amendments, ISapproved except for
 
3 MonorSubdIVISIon Items that may be marked "disposition not 

approved" or "withdrawn" In column 10 

4 Name of Person WIth whom to confer 5 Telephone (Include area code) Date 

Robert Crepeau 703-325-5344 bA 1.u.l 
6 Agency Certification 

I hereby certify that I am authorized to act for this agency In matters pertaining to the drsposrtio ~of ItS records and that the records proposed
 
for disposal on the attached 0 page(s) are not now needed for the business of this agency or will not be needed after the retention
 
periods specified, and that written concurrence from the General Accounting Office, under the provrsrons of Title 8 of the GAO Manual for
 
GUidance of Federal Agencies
 

[i] IS not required D IS attached D has been requested 

SIgnature of Agency R~~~_ TItle Date (mm/dd/yyyy) 

~~_ Records Manager I O>/ZI/ -20&'1 
9 GRS or 10 Action
 

It~m "" - ~ ~ Description of Item and Proposed DIsposition Superseded taken (NARA
 
Number Job Citation Use Only)
 

1. Director's Schedules of Daily Activities 

Calendars, appointment books, schedules, logs,

diaries, and other records documenting meetings,
 
appointments, telephone calls, trips, visits, and
 
other activities by the Director, DSS and staff
 
assistants to the Director, such as special

assistants, confidential assistants, and
 
administrative assistants while serving in an
 
official capacity, EXCLUDING materials determined
 
to be personal and those that have been
 
incorporated into other recordkeeping systems.
 

Disposition: Permanent. Cutoff at the end of
 
Director's tenure, hold 2 years, then transfer to
 
NARA.
 

115-109 NSN 7540-00-634-4064 Page __~_ of _-.1_ Standard Form 115 (Rev 3/91) 
Previous Edition Not Usable Prescribed by NARA 36 CFR 1228 




