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REQUEST FOR RECORD SPOSITION AUTHORITY r--

LEAVE BLANK 
(See Instructions on reverse) Joe NO 

Net 446 7"1 '1 
TO	 GENERAL SERVICES ADMINISTRATION,
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 DATE RECEIVED
 

1 FROM (AGENCY OR ESTABLISHMENT) 21 JUt 197'
 
DEFENSE INVESTIGATIVE SERVICE 

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

In accordancewith the provrsrons 01 44 usc 3303a the disposal re LOGISTICS AND SERVICES DIRECTORATE quest. Including amendments. IS approvedexcept lor Items that may 

3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

ADMINISTRATION DIVISION 
4 NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

'r2 -2-7- 77 (JA. ....... .M~J MRS. NORMA STAPLESON 093-501273 DIIII! Arc/III III ,,'II,,· V"",·" SuuevI.6 CERTIFICATE OF	 AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for. thrs agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in thrs Request of 1 page{s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
D	 A Request for immediate disposal. 

GJ B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE15 ~;~~E 197~ D. S~GN1JRE O~?iZ~ CHIEF, ADMINISTRATION DIVISION
~.--?'! -_.,- -

7 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO 

~	 COURTESY LETTERS: Letters to references interviewed in NCl-446-
personnel security investigations. 76-1 

TEMPORARY:	 Destroy when 1 year old. EXCEPTION: When 
there are critical comments, destroy ONLY 
when corrective action has been taken or the 
problem resolved. 

(Courtesy letters are identified in the approved DIS Recor s 
Disposition Schedule as item 5-5, with a retention of 1 ye r 
after cutoff; exception as stated above. We have determinEd 
that these records need be retained for one year only, wit 
the exception as stated above. Hence, this request for 
approval of a change in disposition.) 

STANDARD FORM 115 
Revi ee d April, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-114 

I~ 


