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REQUES~ .F6R •R~COR.SPOSITION AUTHORITY 
(See Instructions on reverse) 

,. , _". 

LEAVE BLANK 

TO GENERAL SERVICES ADMINISTRATION, 
__ N_AT_I_0N_A_L_A_R_CH_I_VE_S_A_N_D_RE_C_0_RD_S_S_E_R_VI_C_E,_W_A_S_HI_N_GT_0_N_, _oc __ 204_08 ___ -f DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) 3 U AUG 1977 
VEFENSE INVESTIGATIVE SERVICE NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 

LOGISTIC ANV ORA In accordance with the prov1s1ons of 44 USC 3303a the disposal re 
_____ S ___ S_E_R_V_I_C_E_S_V_I_R_E_C_T __ T_E _________ ---1 quest, including amendments, 1s approved except for items that may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column JO 

AVMINISTRATION VIVISION 
4 NAME OF PERSON WITH WHOM TO CONFER S TEL EXT 

MRS. NORMA STAPLESON 693-5012/3 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of / page<ll are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. r 
D A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE 

26 Aug 77 

7 
ITEM NO 

6-18 

E TITLE 

Chie, AVMINISTRATION VIVISION 
8. DESCRIPTION OF ITEM 

(With Inclusive Dales or Retention Periods) 

CREDENTIALS: Credentials, rosters, receipts, and 
miscellaneous correspondence. (DIS 4-02) 

OFFICE OF PRIMARY RESPONSIBILITY: TEMPORARY: 

a. Credentials: Destroy 9 months after departure of 
individual from DIS. EXCEPTION: If turn-in is due 
to 5 year reissue, destroy immediately. 

b. DIS Form 37: Destroy when badge and credentials 
are turned in. 

c. Other records: Destroy when no longer needed. 
JUSTIFICATION: This is listed in DISM 28-2 as item 
6-18, attachment 6. Request the title and disposition 
be changed as shown above. Title in DISM 28-2 is mis­
leading because badges are not part of the records 
system. The disposition needs to be expanded to include 
the receipt form (DIS Form 37), to extend retention 
period of credentials, and allow for turn-in due to 
reissue. The retention period is based on the assumption 
that the individual may return to DIS and credentials 
may be reissued. 6 months does not allow sufficient 
time for this. 

9 
SAMPLE OR 

JOB NO, 

10 
ACTION TAKEN 

STANDARD FORM 115 
Rev,sed Apr, I, 1975 
Prescribed by General Services 

Admin1slral1on 
FPMR (41 CFR) 101-11 4 




