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342 PERSONNEL SECURITY FILES 
(U) These files accumulate from actions to ensure that all persons requiring 
access to classified information or Agency spaces meet Agency personnel
security standards. These files include copies of investigative reports,
polygraph interview reports, orientation/indoctrination/debriefing oaths, 
and related matters. 

Disp. No. 

342-01 

I' 

Title 

(U) Personnel Security Files. Files on 
all individuals employed, seeking
employment, or whose relationship with 
the Agency requires security
investigations, clearance processing,
indoctrination, or orientation. 
Includes investigations, clearance 
status, reinvestigations,
Indoctrination and Debriefing Oaths, 
Military Check-In and Check-Out Forms, 
Official Courier Briefing Forms, 
Unofficial Foreign Travel Request
Forms, Certification Upon
Indoctrination for Access to Critical 
Nuclear Weapon Design Information 
forms, and other security related 
memorandums or correspondence. 

a.	 Absence of Derogatory Information: 

1.	 Personnel considered for 
affiliation with NSA but 
withdraw or are withdrawn 
before any polygraph and/or
investigations are 
initiated. 
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processing
investigation) . 
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(Nl-457-89-3) 

Retain locally 3 years 
then transfer to NCRC 
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(Ii	 os 0 O. Historical Value or PERMANENT. Transfer 
Widespread pas ,gr,' inactive files to NCRC.sfer•	 it iliir-i!1i Arch"'ve11'lem s J€A longercongressiOnal interest. _',w 'clFil.n to NSA/CSSneeded for operatioNg. 
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DestroY 25 years after 
6a60 
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All others (NCl 457-80-4)(2) 
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1 Seer ments Indoctrinanons Nondisclosure Azreements and Debnefinzs FJ1es 

Tlus file consists of Non-DISC 0 ments (NDA) and SI Indoctnnanon Oaths of mdividu-
als affihated WIth NSA/CSS 

Retain ll1 Personnel Secunty FIle 111 M55 for 10 or 25 years 111 accor a 
342 01 Remove from Personnel Secunty FJ1e and transfer to NSA/CSS Records or 
45 years (see 341-01) Destroy when 70 years old 



Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3) 
with the corresponding statute 50 U.S.C. 402, noting National Security Agency Act of 1959, 
which protects from disclosure "information pertaining to the functions or organization ofNSA 

and certain information pertaining to NSA employees." You will need to submit a Freedom 
of Information Act (FOIA) request to the Office of the General Counsel for the withheld 
information. Information on how to file a FOIA may be found here: 

http://www.archives.gov/foia/ 

http://www.archives.gov/foia

