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6 AGENCY CERTIFICATION
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and that the records
of this agency or wil
the General Accounting Office, under the provisiong o

?roposed for disposal on the altacked

page

Cy In matters pertaining to the disposition of its records

Ss) are not now needed for the business
not be needed after the reten§on\periods specified; and that written concurrence from
itle 8 of the GAOQ Manual for Guidance of Federal

va g

Agencies,
is not required, [:l is attached; [:] has been requested.
DATE SIGNATURE OF AGENCY REPRESENTATIVE \ TITLE
\

17 APRIL 94 | I
7. y = 9. GRS OR _ 10, ACTION
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY)

83415084

78
1OUS EDITION NOT USABLE

STANDARD FORM 118 (REV 3.91)
Prescribed NARA
38 CFR 1228




342 PERSONNEL SECURITY FILES

(U) These files accumulate from actions to ensure that all persons requiring
access to classified information or Agency spaces meet Agency personnel
security standards. These files include copies of investigative reports,
polygraph interview reports, orientation/indoctrination/debriefing oaths,
and related matters.

Disp. No. Title ’ Disposition
342-01 (U) Personnel Security Files. Files on

all individuals employed, seeking
employment, or whose relationship with
the Agency requires security
investigations, clearance processing,
indoctrination, or orientation.
Includes investigations, clearance
status, reinvestigations,
Indoctrination and Debriefing Oaths,
Military Check-In and Check-Out Forms,
Official Courier Briefing Forms,
Unofficial Foreign Travel Request
Forms, Certification Upon
Indoctrination for Access to Critical
Nuclear Weapon Design Information
forms, and other security related
memorandums or correspondence.

l. a. Absence of Derogatory Information:
1. Personnel considered for Destroy immediately after
affiliation with NSA but processing is terminated or
withdraw or are withdrawn case is closed.

before any polygraph and/or
investigations are
initiated.

ers having received Following date of last

some inves action, retain locally 3
processing (polygrap ears then transfer to
investigation) . NCR rs. OPI

will then review.
(N1-457-89-3)

e of Derogatory Information Retain locally 3 years
then transfer to NCRC
2 years. OPI will
then rev .
(N1-457-89-3)

c. Investigatio in
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pndverse pctions:
”ﬁistorical value OF PERMANENT
Ao 1nactive files tO NCRC
ansfer t° NSA/CSS

Widespreao 3
congressional inter
pychive
needed for operatlo
(NCl—457—80—4)
DestroY o5 years after
yxoaa st action
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This file consists of Non-1 (NDA) and SI Indoctrination Oaths of individu-
als affiliated with NSA/CSS Ty

Retain 1n Personnel Security File in M55 for 10 or 25 years 1n
342-01 Remove from Personnel Secunty File and transfer to NSA/CSS Records
45 years (see 342-01) Destroy when 70 years old
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