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SCHEDULE 7360 
FOREIGN MILITARY SALES (FMS) RECORDS 

This schedule governs disposition of records pertaining to Foreign Military Sales (FMS) activities. The 
records listed in this schedule are from those offices performing financial management on FMS cases. 
(Reference: Financial Management Regulation, DoD 7000 14-R, Volume 15, Chapter 6); and covers 
records created by computer operators, programmers, analysts, systems administrators, and all personnel 
with access to a computer. Unless specifically noted otherwise in an indrvidual item, all items in this 
schedule cover records created in any and all media. 

SCHEDULE 7360 
FOREIGN MILITARY SALES (FMS) RECORDS 

A B C D 

R 
U 

CUTOFF/ DISPOSI N/ 
RECORD SERIES DESCRIPTION MAINTAINED IN AUTHORITY 
CASE FILES Origmal or office copies of FMS DF AS FMS activmes fiscal year m 

case documentation (See NOTE which cas osed Destroy 30 
1) to include letter of request, years er cutoff (See NOTE 
pncmg data, correspondence, 2) 
financial analysis/ termmation 
habihty worksheets, Defense 

UTH (N1-507-11-1, Item 380) 
(7360/R1) 

Requirements Survey Report, 
letter of intent, letter of offer and 

ceptance, modifications and 
arne ments, Memorandum of 
Unders mg (MOU) or 
Memorandu f Agreement 
(MOA), Congres nal 
notification, financra 
documents, Impleme no 
DIrectives, DSA 200 syste 
documentatio ,execution 
documen ion, special logisncs 
docu ntation, shippmg/control 
re rds, management reviews, 
case closure documentation, and 
reo ened case documentation 

I 01 All FMS electronic imaging data ut off/close at end of fiscal 
stored by FMS case designator ye WhICh case closed 

Transfer an archive reserved 
for I O-year r ntlOn( s) 
Delete/erase lOy s after 
cutoff 
AUTH (N1-507-11-1, Item 38 
7360/R101 



SCHEDULE 7360 
FOREIGN MILITARY SALES (FMS) RECORDS 

A 
R 
U 
L 
E RECORD SERIES 

FMS REPORTS 

201 

3 FMS 
ADMINISTRATIVE 
BUDGET 

301 

4 

FMS COLLECTION 
AND 
DISBURSEMENT 
VOUCHERS 
FMS BILLING 

UMENTATION 

601 

B 

DESCRIPTION 
Reports, such as detailed balance 
of payment transactions 
affecting funds disbursed and/or 
collected, FMS forecast of 
dehvenes report, part I-status of 
open cases quarterly report, part 
II-status of closed cases only 

ual report, and Reports of 
Statu f Funds or Execunon 

Copies ofPaymg or Accounting 
Office Contract files contauung 
FMS fund citations. 

Original collection and 
disbursement vouchers 

Copies of statements ofFMS 
transactions submitted to foreign 
governments and supporting 
documentation consistmg of 

s computer hstmgs and 
related co ondence, delivery, 
and case control lis 

forei emments and 
pporting documentation 

consisting of various computer 
hstmgs and related 
correspondence dehvery and 
case control hstin s 

C 

MAINTAINED IN 
DF AS FMS activrties 

D 

CUTOFF/ DISPOSITION/ 
AUTHORITY 
Cut off at end of fiscal year 
Destroy 10 years after off 
AUTH (N1-507-11-1 382) 
(7360/R2) 

Cut off when superseded
 
Destroy upon cutoff
 
AUTH (N1-507-11-1, Item 383)
 
(7360/R2 01)
 

Cut off at end of fiscal year m
 
which allocated Destroy 5
 
years after cutoff
 
AUTH (GRS 5, Item 3a) (7360/R3) 

Cut off at end of the fiscal year 
In WhICh created Destroy 50 
years after cutoff 

Cut off at end of fiscal 
which created oy 10 
years cutoff 

H (N1-507-11-1, Item 387) 
(7360/R6) 

Cut off at end of fiscal year m 
which created Destroy 10 
years after cutoff 
AUTH (N1-507-11-1, Item 388) 

IR601) 

2
 



SCHEDULE 7360 

FOREIGN MILITARY SALES 

A 

R 

L 
E CORD SERIES 
7 MAND 

RSEMENTS 

8	 ARMY ANDNAV 
LOAD MATERIAL 

9	 INTERFUND BILLS 
FORFMS 
CUSTOMERS 

10	 ARMY INTERFUND 

I 1 PORTS OF
 
DISCREPANCIES
 
(RODs)
 

(FMS)	 RECORDS 

B 

DESCRIPTION 
Command lists, accounts 
payable hsts, non-mterfund 
transaction lists, and other 
products supportmg FMS 
reimbursements to commands 
Imtial load cumulative list, case 
spread sheets, audit notes, FMS 

nsactions, and related 
doc entation 

eller hstmgs, 
transactions, d data 

Billing data which consis 
Army Input Totals List, r 
Army mterfund trans IOns, 
Army mterfund u atches by 
product contro umber (PCN), 
register of ete out-of-balance 
actions en, In-balance 
sum ary cards list, retail stock 
I s allowance transactions, 
interfund zero balance hstmgs, 
umdentified Input to Deputate 
for Security Assistance 
converter, FMS mterfund 
summary transactions, history 
file, and other records pertairung 
to Arm mterfund 
FInancial RODs and related 
correspondence 

C 

MAINTAINED IN 

D 

Cut off at end 0 iscal year m 
which create Destroy 10 
years aft cutoff 
AUTH 1-507-11-1, Item 389) 
(73 R7) 

Cut off at end of fiscal year In 
which bill clears Destroy IO 
years after cutoff 
AUTH (N1-507-11-1, Item 392) 
(7360/R10) 

aI year 
after discrepancy IS resolved 
Destroy 10 years after cu ff 
AUTH (N1-507-11-1, Item 393 
7360/R11) 

3
 



SCHEDULE 7360 

FOREIGN MILITARY SALES (FMS) RECORDS 

A 

13 SHIPPING RECORDS 

NOTES 
I Paragraph 060201 of referenced 
2 This schedule does not authonze 
NCI-330-78-6 

B 

DESCRIPTION 
Internanonal and 
mtragovernment accounts 
contairung baSIC accounting 
records, related postmg records, 
reports, correspondence, copies 

reements between US and 
ountnes or mternanonal 

orgamzati (ongmals at 
Department 0 te), evidence 
support rendered 0 cerved, 
and collection and pay t 
actions 
Machme hstmgs, mate . 
mspection and rec ing report 
(DD Form 25 ,country 
transacti report, and 
com able and related records 

a1010g to accounting for 
expenditures incident to the 
Direct Forces Support Programs, 
Common Items Programs, 
Excess Program, Foreign 
Military Facilities Program, Off 
Shore Procurement Program, 
and the FMS Program (formerly 
the Reimbursable Aid (RMA) 
Pro ram) 

C D 

MAINTAINED IN 
Cut off at e of fiscal year 10 
which al action or payment 
IS de and when all corrective 
ctions required by any audit 

have been accomplished. 
Destroy 30 years after cutoff 
(See NOTE 2) 
AUTH (N1-507-11-1, Item 394) 
(7360/R12) 

Cut off at end of fiscal year 10 
which case closed Destroy 10 
years after cutoff 
AUTH (N1-507-11-1, Item 395) 
(7360/R13) 

regulation (DoDFMR, DoD 7000 14-R, Volume IS, Chapter 6)
 
the destruction of those records appraised as permanent under NCI-330-78-4 and
 

3 DIspOSitIOn of copies of disbursement vouchers 10 FMS case files IS covered by Rule 1 

4
 




