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Request for Records Disposition Authority 
(See Instrucllons on reverse)	 Job Number 

To	 National Archives and Records Administration (NIR) 
Washington, DC 20408 

1 From (Agency or establishment) 

Office of In~pector General 
Notification to Agency 

2 Major Subdivrsron In accordance With the provisrons of 44 

Department of Defense USC 3303a, the disposition request, In-
cluding amendments, ISapproved except for 

3 Minor Subdrvrsron Items that may be marked "drsposmon not 
AIG for Administration & Management approved" or "Withdrawn" In column 10 

4 Name of Person With whom to confer	 5 Telephone (Include area code) Date Wit ~~ United States 

Bruce Womack, Recs. Mgr. 703-602-3794 

6 Agency Certification 

I hereby certify that I am authon to act for thrs agency In matters pertaining to the disposmon of ItSrecords and that the records proposed 
for disposal on the attached -r-rr-d- __ page(s) are not now needed for the business of this agency or Will not be needed after the retention 
penods specified, and that wntt concurrence from the General Accounting Office, under the provisrons of Title 8 of the GAO Manual for 
GUidance of Federal AgenCies 

D .s attached D has been requested 

TItle 

Director, Admin. & Logistics Svcs. 
9 GRS or 10 ctron 

8 Descnpnon of Item and Proposed Disposmon Superseded taken (NARA 
Job Citation Use Only) 

1S reques or recor 5E~CMAd 

covers records for the c.\Ah:,A ON 

2..1" 1 '13Office of Inspector General
 
Department of Defense
 

which require disposition schedules
 
electronic database records
 
2008-03.
 

Counsel OGC 

115-109 NSN 7540-00-634-4064 Page __ of __ Standard Form 115 (Rev 3/91) 
Previous Edition Not Usable Prescnbed by NARA 36 CFR 1228 



arne of System: Automated Secunty Adrmrustranon System (ASAS) 

Of e: Office of Secunty, Office of Adrmmstration & Management 

Purpos of System: AS AS ISan Oracle apphcation that ISused to record, manage, and 
report pe onnel secunty, physical secunty, and secunty trammg The ASAS system 
provides a omated management of the following areas to the Office of Inspector General 
(OIG) Secun office 

•	 Personne ecunty provides a hstmg ofOIG employees and contractor's secunty 
clearances eluding clearance data and date of renewal 

•	 Credential managem nt provides management of employee credentials 

•	 Building passes and pro erty passes are managed through ASAS 

130-25 SECURITY ADMINIST TION ~ TABASE SYSTEM FILES Electroruc 
database use to track the status of per onnel ;~ clearances Recordkeepmg copies 

Inputs: Electronic and paper documents ertamm~ the day-to-day adrmmstration of 
the Secunty Program 

D1SpOSlflO11 Apply disposrtion instructions fo nd under FIle Number 130-20 (GRS 23-
1) 

Master Files. OIG employees and contractor's sec tty clearances mcludmg clearance 
data and date of renewal, secured containers. locks an facihties along With access list, 
employee credentials, and buildmg and property passes 

D15POSlflO11 Temporary Delete when no longer needed f 

Outputs: Secunty certificates, VISitand badge requests, safe, edential, and secunty 
traming reports, VISitletters, property passes, and SCI billet man ement roster 

Disposition Outputs not filed under FIle Number 130-20, destroy/ 
when no longer needed 

Documentation: Record layouts, codebooks and other system document 

D1SpOSltlOn Destroy/delete when no longer needed for operational purposes 



~me of System: Comptroller Budget Analysis System (CBAS) 

Offic : Office of the Comptroller, Office of Adrmmstration and Management 

Purpose f System: CBAS ISan Oracle apphcation that ISused to manage and 
document e Office oflnspector General (OIG) Fiscal Year budget CBAS ISused by 
the OIG Co trollers office and provides hrruted access to OIG components to enter and 
manage and v w budget request CBAS provides daily data concerrung budget funding 
to the Defense nance and Accountmg Service (DF AS) Via an export file CBAS also 
Imports data fron DFAS and updates the budget files with data provided by DFAS on a 
dally baSIS ThIS e change of information provides a means of keeping the OIG 
Comptrollers office dated with current OIG financial 111formation 

The CBAS system pro des automated management of the followmg areas to the OIG 
Comptrollers office 

• Unfunded Requirerne ts, Funded Requirements 

\ ~ 
• Obligations and commlt"\nts ~ 

~ 
• Pending budget changes ~ 

• OIG p'ayroU budget \ \ 

421-22 COMPTROLLER BUDGET ANALYSIS DATABASE SYSTEM FILES. 
Electromc database use to track the status 0 he OIG Fiscal Year budget Recordkeepmg 
copies 

Inputs: Electromc and paper mputs consisting 0 budget data from OIG components, 
data Imported from the Defense Finance Accountiri System and the Defense Travel 
System 

D15POSltlO11 Apply disposition mstructions found unde 

Master Files: Unfunded and funded requirements, obligati ns and commitments, 
pending budget changes, and OIG Payroll budget 

D1SpOSlflO11 Temporary Delete when no longer needed for ope ational purposes 

Outputs: Electromc reports to DFAS 

DI5POSlflO11 Destroy/delete when superseded or longer needed 

Documentation: Record layouts, codebooks and other system documenta 

DISPOSitlO11 Destroy/delete when no longer needed for operational purposes 

\. 
\ 



N.~me of System: Waste Fraud and Abuse Apphcation System (HOTLINE) 

Of I e: DIrector, DoD Hotlme DIvIsIOn, Office of the ASSIstant Inspector General for 
Com rucations and Congressional LIaiSOn 

Purpose System: The HOTLINE application IS used to record and report mformation 
relating to g vernmental mismanagement and cnrrunal conduct that result In the misuse 
of govemmen financial resources The Hotlme apphcation provides management of 
cases reported t the Hothne by pnvate citizens, Department of Defense (DoD) 
crvihan/rrulitary p rsonnel, Defense contractor employees, and Members of Congress 

Hotlme cases are re ed to the DIrectorate of Military Repnsal Investiganons If the 
case Involves rmhtary r nsal (violanons of the Whistleblower Protection Act involvmg 
service members), violati s of the Whistleblower Protection Act involvmg Defense 
contractor employees, non- propnated fund employees, and Improper referrals of 
rruhtary personnel for mental ealth evaluations Cases that do not Involve rmhtary 
repnsals are referred to the pro r DoD entI~ 

~ 
The Defense Hotlme IS an importa avenue fo~~rtIng fraud, waste, abuse and 
mismanagement Cases reported to t DoD Hot are recerved VIa e-mail, phone, fax, 
or letter The Defense Hotline can be cnbed as stem wherein, complaints are 
received, evaluated, mvestigated, and co ective measures are instituted 

840-10 HOTLINE REFERRAL DATABA: E SYSTEM FILES. 
Electronic database use to track the status of a imstrative mvestigations 
Recordkeepmg copies 

Inputs: Electroruc and paper correspondence, preh mary mvestigations and 
memoranda of telephone conversations pertairung to c plaints received by the DoD 
Hotline 

Dtsposttton Apply dISpOSItIOn instructions found under FII Number 840 

Master Files: Records resultmg from the referral of, and mqui 
complaints, such as the date of the complaint, the hotlme control mber, the name of the 
complainant, the actual allegations, referral documents to DoD com onents requestmg 
mvestigation Into DoD Hothne complaints, referral documents from D components 
transrmttmg the DoD Hotline Completion Report, WhICh normally cont ns the name of 
the exarrunmg officialts) assigned to the case, background mformation re rdmg the 
investigation Itself, such as the scope of the mvestrgation, relevant facts dIS vered, 
mformation received from WItnesses, and specific source documents reviewe the 
mvestigator's findings, conclusions, and recommendations, and the dISpOSItIOn the 
case, and Internal DoD Hothne forms documenting review and analysis of DoD 
Completion Reports received from DoD components 



D1SpO {zan Delete when case IS closed or when no longer needed for operational 
purpose whichever IS later 

Outputs: hoc and management reports 

D1SPOSlll0l1 a tputs not filed under FIle Number 840 Destroy/delete when superseded 
or no longer nee d 

Documentation: ord layouts, code books and other system documentation 

te when no longer needed for operational purposes 



bffice: DIrectorates for Investrgations of Semor Officials, Mihtary Repnsal 
Investigations, and Civihan Repnsal Invesngations, Office of the Assistant Inspector 
Gen~\or Admllll stran ve Investiganons (AI) 

1. Nam\ System: Military Repnsals (MRI) 
,

Purpose of ~~stem: The apphcation investigates military repnsal allegations and 
civilian repnsalfllegatIOns as referred to AI from the Hothne system The AI system IS 

also used to record and report allegations of senous misconduct agamst semor officials of 
Department of De\ 

2. Name of System:	 General Officers (GENOFF) 
\ 

Purpose of System GENO'F-\ momtors cases of senous misconduct by semor DOD 
officials that were reported to and investigated by the services Inspector Generals Office 
The Office of Inspector Genera~IG) p~orms review and approval of cases reported 
by the service Inspector Generals \statI~s are provided in the Semi-Annual Report 
(SAR) to congress , 

~ 
3. Name of System: Service IG Repnsa\ses (SIRC) 

Purpose of System: SIRe momtors cases 0 ihtary repnsals that were reported to and 
mvestigated by the services Inspector Generals ffice. The OIG reviews and provides 
approval of the cases and reports statrstics to con ess 

4. Name of System: Semor Officers Inquires System 

SOlS tracks and provide checks on semor officials and gen al officers that are up for 
awards, promotions, and retirements that may appear m one the OIG systems (Hothne, 
General Officers, SIRC) Information found IS provided to Of e of Secretary of 
Defense (OSD) and IS stored m the system Negative responses OSD can stop awards, 
promotions, and retirements 

870-10 ADMINISTRATIVE INVESTIGATIONS DATABASE SYS 
Electromc database use to track the status of adrmmstrative mvestiganons 
Recordkeepmg copres 

a Temporary records 

Inputs: Electromc and paper complamt files, mquines, rephes, comments, and othe 
documents relatmg to mvestiganon of non-cnrrunal allegations of misconduct and 
mismanagement \, 



osttton Apply drsposition instructions found under FIle Number 870 and 870-01 

Master iles: Data relating to allegations recerved and documentation created as a result 
of acnon D the Office of the Inspector General, mcluding reports, records of action 
taken, and su ortmg documentation 

Dtspositton Delete hen case ISclosed or when no longer needed for operational 
purposes, whichever IS ter 

Outputs: Case runs for senn ual reports, mvesngators' annual appraisals, Freedom of 
Information Act requests, and na es provided by Service IGs for General Officers and 
Service Officials ~~ 

~a 
Dtsposttton Destroy/delete when superse d ~~ 

~ 
Documentation: Record layouts, code books an other system documentation 

Disposttton Destroy/delete when no longer needed fo erational purposes 

b Pem1anentrecords 

Electroruc data and related records (Includes source documents/dat 
electroruc data and output documents/data)
 

Dtsposttton Transfer to the National Archives WIth technical documentation,
 
report IS Issued m accordance WIth 36 CFR 1228 270 and 36 CFR 1234
 



me of System: Office of General Counsel (OGC) 

ffice of the General Counsel and Assistant Inspector General for the Office of 
sel, Office of the Inspector General, Department of Defense 

Purpose of Sy em: A document managing system for the Office of General Counsel
 
The system proves status, schedule remmder, and log tracking of the attorney's legal
 
documents The sy em rnorutors documents assign to attorneys and provides stanstical
 
reports to be generate monthly
 

1106 OFFICE FUNCT NAL DATABASE SYSTEM FILES.
 
Electronic database use to tr ck the status of attorney legal documents Recordkeeping
 
copres 

Inputs: Electroruc and paper lega 
components 

ocume~ssIgned 
~ 

to attorneys from OIG 

Dtsposuton Apply disposition mstructio found~er 
~ 

Master Files: Data on case files assigned to 

file numbers 1105 and 1110-01 

DIspOSitIOn Delete when no longer needed for op 

Outputs: Monthly stanstical reports 

DU;POSlflOl1 Outputs not filed under FIle Number 1102 an 105 Destroy/delete when 
superseded or no longer needed 

Documentation: Record layouts, codebooks and other system do 

Disposition Destroy/delete when no longer needed for operational pu oses 

\ 




