
LEAVE BLANK (NARA use only)
REQUEST FOR RECORDS DISPOSITIONAUTHORITY 

JOB NUMBER Nt -51, ..03-1 
To NATIONAL ARCHIVES & RECORDSADMINISTRATION Date Received 

8601ADELPHI ROAD, COlLEGE PARK.MD20740-6001 10/'1/0l... 
1 FROM (Agenoy 0( •• bllshrnent) NOTIFICATION TO AQENCY 

NATIONAL IMAGERY AND MAPPING AGENCY 

2 MAJOR SUB DIVISION In IICCOI'dance WIChII. PfVVIUJI\I of 44 USC 330311,lie 
dllPOllbOn request. lIICIudmg atneudtnanll IS IIflPI'OYIIdOffice of Protocol (OPR) IIXCIpt for Item. that may be malted "dllpoIIbon not 
approved" 0( "WdhcI11IWI'I" III column 103 MINOR SUBDMSION 

Protocol Office 

A NAME OF PERS~ WHOM TO CONFER I 5 TELEPHONE 
DATE .,1 ~rKrJE~SlTESJ I--- I S-I-03 ~ '~ .J 

6 AGENCYCERTIFICATIO~
 
I hereby c;crtlfy that 11111a1llhonzed to let fCJl'thiS II "'·tters pertalllingi the dlsposttlOll oi ra:ords md that the
 ~# .... 

m:ords proposed for dasposal 011the attadled--2-.Page(s) are ..... InoW for the bwlmea of tillS ageney or WIll Dot be-_Iho- ............. IJ..
 _ wn ... -1FOIAlbI131 - 10 USC 424, OIA NIMA 
provtlIOG' of Title 8 of the GAO Muual for Guidance ofFcderU Agencm:8, 

r: ~-. n I~ • \" 0 has been requested.... 
DATE S TITLEV10 Feb 0 ~qency Records Officer 

It GRSOR 10 ACTION TAKEN 7 ITEMNO 8 I ' ...... ur ,,"'..."" ... ...,...-""" ,.", SUPERSEDED JOB (NARA USE ONLY) CITATION 

See attached sheets 
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YI~/1l 115-109 PREVIOUS EDITION N0 TU SABLE STANDARD FORM 115 (REV. 3-91) 
PRESCRIBED BY NARA 36 CFR 1228 
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212 Series	 - LIAISON FILES 
These records concern the Agency's relationships with official national and lnternational 
representatives, and lnclude the planning and handling of V1SltS and tours, protocol, and 
similar matters connected with the visits. 

Series	 Type of File Disposition 

212-01	 VISIT ARRANGEMENT FILES 
These files relate to V1SltS made to the 
Agency and contractor faclllties. Included 
are requests and authorizations for foreign
visits, itinerarles, security, protocol 
matters, reports, and related data. 

a.	 Forelgn or lnternatlonal V1SltS. a. TEMPORARY Cutoff at end of calendar 
year. Destroy when 3 years old. (Before
destroYlng files contact the NIMA 
Historian.) 

b.	 All other visits b. TEMPORARY Cutoff at end of calendar 
year. Destroy 1 year later. (Before
destroying files contact the NIMA 
Hlstorian.) 

c. ElectronlC copies of records created c. TEMPORARY Delete within 180 days 
using word processing systems and electronic recordkeeplng copy has beenafter
 
mail and used solely to generate produced.

recordkeeping copies.
 



212-02	 CEREMONY AND EVENT FILE 
These files relate to the conduct of 
ceremonies by the Agency or Agency
participation In ceremonies conducted by
other organlzations. Examples are 
retirement ceremonles, reviews, dlsplays,
falrs, and similar activities. Data 
consists of requests for Agency 
participation or assistance In ceremonies, 
participation in events of national or 
lnternational nature, or events requiring
coordination with other Government agencies,
coordlnating act~ons, and related 
lnformatlon. 

a. Events of a historlcal nature, e.g.,
change of command, retlring director,
standup/sunset, Hall of Fame, Founders' Day,
or other slgnlflcant ceremonles (include
vldeo or other plctorlal coverage). 

b. All others. 

c. Electronic copies of records created 
uSlng word processlng systems and electronlc 
mail and used solely to generate
recordkeeping coples. 

a. PERMANENT Cutoff at end of calendar 
year. Retlre to records storage faclllty 
when 5 years old. Transfer to NARA when 
30 years old 

b. TEMPORARY Destroy/delete when 5 
years old or when no longer needed, 
whichever is first. 

c. TEMPORARY Delete within 180 days 
after recordkeeplng copy has been 
produced. 



Redactions have been made to this record control schedule pursuant to 5 USC SS2(b)(3) 
with the correspondmg statute 10 USC 424, which protects from disclosure the 
"orgamzation or any function of, and certam information pertammg to, employees ofthe 
National Geospatial- Intelligence Agency (formerly National Imagery and Mappmg Service] " 
You WIllneed to submit a Freedom of Information Act (FOIA) request to the Office of the 
General Counsel for the WIthheld mforrnation 

http I/www archIves govIfOlal 


