
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 1/13/2025 N1-537-03-002 

Schedule Number: N1-537-03-002 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 1/13/2025 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Many of the items marked as superseded by the GRS are marked incorrectly. All items not identified 

below as inactive are still active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy.  Some items listed here may have been previously 

annotated on the schedule itself. 

All sub-items for electronic copies of records created using word processing systems and electronic 
mail and used solely to create recordkeeping copies are superseded by DAA-GRS-2016-0016-0002.
Item 801/ 10/A was superseded by DAA-0537-2016-0001-0001.
Item 801/ 11/A was superseded by DAA-0537-2016-0001-0002.



LEAVE BLANK (NARA use cnly)
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date Received 
8601 ADELPHI ROAD. COLLEGE PARK. MO 20740-6001 \, I\""!/ o,_ 

1. FRO~ (AnAnr.v tw,.dAhlld'unAnt\ NOTIFICATIONTOAGl:NCY 
National Geospatial-Intelligence Agency 

In ICCl)nfance wi1h 1tle pnMSiOns of 44 U.S.C 3303a, lhe2. MAJOR sue 01\liSION 
disposition reque&I, lndud'lng anendments b 8flllrvved(b)(3) 

----' 61CQ!fll: for Items that ~ be marted •d~ not 
~ied"or "IM1hdrawn• In catumn 10. 

6 • AGENCY CEATIFICATION 
I hm:by Cfflify that l em 111thori:.ed to act for-~ in l'Nl111:CS ~ining IO the disposition ofits RCOrds ond that the 
~ ptopost,d for disposal 011 dtc aNAChed-==.r,ogc(s) on not needed now fot the IIIIMea ofthis agency or will not be 
needed aftet the ~tion periods specified; ancl lhlat wriaen conameoce from lhc General ACCO\ll'lling Off"ceo, wer the 
pl'O'Visi011s cfTitlc 8cfthc GAO ManWII far Guidance ofFed.efal Agencies, 

[] is oot required D is attached; or [] has been requested. 

7. ITEMNO. 8. OESCRIP110N Of ITEM ANO PROPOSED DISPOSrrlON 

See attached sheets 

This series has been coordinated 
with and approved by the Agency 
General Counsel. 

115-109 PREVIOUS eomoN NOT USABLE STANDARD FORM 115 (REV. 3-9f) 
PRESCRIBED BY NARA 36 CFR 1228 



z, ':J~, RECORDS SCHEDULE 

801 Series - GEOSPATJ:AL GENERAL FXLES 
These files relate to the general management of the Geospatial Program. Included are mapping 
studies, conferences, publication record sets, projects and project preparation, quality 
surveillance, reporting files, and information required in producing geospatial information. 

series Type of F;tle Disposition - .. 
891 91 

':Pfteee files relate tg &Ao goo&patial program. 
aaa are aee ideatified elsewhere ia .tQi& SOO Superseded by:
series, It iaglQdes geRera1 corre&pondaJ:Jce, 

~-~AS-go ll, - Do l(o- ooo \memes, aad related ia~o:GAatioa g~ ~,ROA•. 
DATE (MM/DD/YYYY):-peliey B:aeure. ,. • / 

11291 ,r
-ea......--....Rli'il',il•Q-Q•ilr.idJol'ik.-il..&!l:f!p"""i...R-!9!1--'C•owp~i.-eWl&......(~p"'4iila..lPf!tl''-•r...,..,.....e..l.-ea.c...t....r...o"":R....1.·c.....-a..........r.1rW:.al:IGi11i1"'-0M1ilw.._•w~...,~¥1r--
or 'botb.). '9aetroy,'delete ,men 2 :,eei.rs o;d. 

b, •Wl:IIPO&'Ul¥• 
Deatro:r1:/delet.e ,,ieh:ia 188 da::, a etfter 

mail and Qsod sol&l:!.t to gQ:l.arate i;:ec:oz:dke&pi:R.g copy: has been produred. 
roeerdJ~o~iag copie& . 

801-02 GEOSPAT:tAL STDD:tES, REQU:tREMENTS, AND PLANS 
' Superseded by:Studies prepared to furnish background 

information or solve problems in geospatial bt\1r-6a.J-Ml#.• OOII,- O012-­
activities, including digests of facts DATE (MM/DDNYYY): 
pertaining to geospatial matters; studies of ,f,6 I,,
technical, procedural, and production • 
problems; sources of methods used; and 
background information or reports. Filest. 
include published copy of the POM, -
assessment graphics, quarterly progress 
graphics, directives, statutes, reports, 
correspondence, studies, investigations, 
prototypes, and other records used as a 
basis for initiating, modifying, updating, 
or discontinuing geospatial programs. 

1 

http:geRi.r.te


• 

N:CkaA RECOlU.iS SCHEDULE 

a. Office responsible for pr
Recordkeeping copies (paper, 
both}. 

eparation: 
electronic or 

a . PERMl\HENT 
Cutoff on completio
later to a records 
Transfer to NARA 25 

n and retire 2 
storage facilit
years after c

years 
y. 
utoff. 

Superseded by: 

b. Other offices:• 
(paper, e~ectronic, 

~ 

Recordkeeping 
or both}. 

copies b. TEMPORARY 
Destroy/delete when superseded 
obsolete. 

or 

l)AA-~,001f,-600k•--P1o11il11o+P.-11e-.r-r...a c.. r... ..J 
0 

:c:1 ...aa.i.j.i.i:t1.. ...ar.w.tae.... .... r...........-41e~.-''il!'!ll,Blll!illl,..Pll,l9~R..~'\RW!w.¥.....o... d1o11s-row.ca .....t eu.d---=swe;;;,ip.,..a.a..r J-!l'y f... aro 
DATE (MM/0D/YYYY): :e:&a raeordJ,;:;e~a.ag; Gy:&t&m 

1(2611, 
12eii,1.1 ,,era pFeeees:i.ag systems afla eleet;ro;a,a.g 1 

Hl&il. ana Ysea &Hi~lel.y 1;0 §f'liNil,&;ra1;e 
reeeFeke91>iRg; gopi&s. 

801-03 GEOSPAT:IAL CONFERENCES 
Files created by conferences having 
international or domestic interagency 
membership which concern the geospatial 
activities of member organizations. 
Included are conference reports, operational 
relationships and areas of responsibility, 
s•tandardization of mapping procedures, and 
decisions on cartographic and geodetic 
matters. 

..... a. Office assigned functional program 
responsibility: Recordkeeping copies 
(paper, electronic or both). 

b. Other offices: Recordkeeping copies 
_.....{,i)aper, electronic, or both}. 

,,-'> e. P~eF reeeree Hl&iRt.ai:eee e91>ara.t.el.y 
superseded by: the recordkeep::i :cg i.ystero. 

~A-•0.0 '-blu· OOH«· ()D02,.. 
DATE (!M/0D/YYYY): 2 

~U>\\4' 

DestFey, 'Jifil:91¼ urn aa~ss ol.d, 

d. '!:'l!IHPOR.'\11:¥ 
~&s'l;roy/ael.ete witaiR 1i0 Gel.¥& a~te~ 
reeordJEee~iag ee~y ae.s eeeft ~reduced-. 

a. PER.ll'Alf.DJ'l' 
Cutoff. on termination of conference or 
when no longer needed. Retire to a •
records storage facility on cutoff. 
Transfer to NARA 25 years after cutoff. 

b. TEMPORARY 
Destroy/delete when superseded or 
obsolete. 

C . '!"illftl8ftl'd!t'l" 
Dest.l!?ey 'w'ilae& l.8Q ela:tcs el.a1 

https://pFeeees:i.ag
https://raeordJ,;:;e~a.ag
https://d1o11s-row.ca
https://RECOlU.iS


Superseded by: 

NIM.A RECORDS ~CHEDUI.,Fib~f\"'G~bl'-·00IL,· OOt>l.. 
DATE7'lMJDD/YYYV):ul d B1ectro:cic copies of records created 

f11 lllGiiAg: word processi :cg systeros and eJ ectroni c 
l-"> mail &1nd. nsed solely to generat.a--

801-04 GEOSPAT:C~ PROGRAM F:CLES 
Data created in the establishment and 
maintenance of comprehensive geospatial 
programs. Included are operating directives 
and program documents, change orders to 
operating program directives, and related 
data. 

a. Record.keeping copies (paper, electronic, 
or both) . 

b. Other offices: Recordkeeping copies 
(paper, electronic, or both). 

Superseded by: r''> e. Pa.,ear rose;r.:as 1M.iiA1ii.aiiA&d lil~ilrata1y from 
D.\A ·GtlU#J>U, -OOllf,oact:f,e reee:Fdleeef) iB!iJ S!z•& t.&n. 

DATE (MjDF): d. Bleet:FeB:ie eef:)ies of rao0rdil gr,n,ted:
1 \2.!> \ I\ \il:si;e9 •1;10;;:c;I proc&lilliliiAg:, lilir:&temlil aiAd: ala_gtrOiAiGI 

\._../? mail a;ed \ili&Uid Gol,aly to geiAerate 
reeorciJ'eolii)ing oopia&. 

801-05 GEOSPAT:CAL SOURCE DATA F:CLES 
Geographic information covering cultural and 
physical aspects of a country or regional 
area for support of map programs maintained 
as an Area Research Data Bank. Included are 
area documents of boundaries sovereignty, 
cities, towns, communications, culture 
features (industries, public works, 

d 'l'Ellll0alRY 
Destroy/d.elet e TJz:i tbin lS O ga:2r:&1 aft:.o;i;; 

•• 
,- .. 

a. PERMANBNT 
Cutoff on termination of directive or 
related data or when no longer needed. 
Retire to a records storage facility 2 
years after cutoff. Transfer to NARA 25 
years after cutoff. 

b. TZMPORARY 
Destroy/delete when superseded or 
obsolete. 

e . '!R!IIIF8:El."\RY 
Deat:Fey wae;e J.SQ dil:zr:lil old, •d . !'!!M!'eMRY 
~o&trgy;/d:alata wjtbi~ 1SO day& aftar 
lli&EJe;r.:elii':oopi;eg aapy l:J.as soo;e pll?eQ\il:caoa. • 

3 

http:maia.:t.i.iR.8d


• 

NI)~A RECORDS SCHEUUI,E 

landmarks, military data), drainage and 
water resources, railroads, roads, highways, 
terrain features, vegetation and woodland, 
weather and climate, park lands, forests, 
search requirements (gaps in information and 
sources to be exploited) and related data. 
Also included are data reflecting current 
information necessary for map compilation, 
tourist information, and diplomatic facility 
information. 

a. Recordkeeping copies (paper, electronic, 
or both). 

Superseded by: 

~A--GtUi.OUo- OOll,-OOOZ.. , , 
DATE (MM/DDNYYY):B . . Eleeeren,a,s SQ:fii)ib~Sl ( ys;i.ag 1"10:i:::i;;I px:ocess1t1g S¥~tems and electronic 

J:).S 1g :recox:i;;lkeepi,t>g copies-

801-06 WORK ASSIGNMENT FILES 
Assignment of map and chart projects 
including assignments to units under 

~ operational control. 

a. Recordkeeping copies (paper, electronic, 
or both). 

Superseded by: 

DAA-bU:Lblll--C>DUo.. l)Pi;1:"' Eloeea,eai.g gopi'illi of x:ecords creat,ed 
DATE (MM/DD/YVVY)Qsi.ag wpx:d. px:ocessi t>g svsterns and electronic 

1 l2:6 lll reeerdlEeepi.ag sepias 

801-07 QUALITY SURVEILLANCE FILES 
Contains product inspection records and 
summaries, procedures and systems reviews 
and summaries, discrepancy and corrective 
action records and summaries, quality trend 
charts and summaries, quality inspections, 
and related data. Also included are special 
survey records, staff summary reports, and 
related data. 

4 

-••a. TEMPORARY 
Destroy/delete or offer to the Library 
of Congress when superseded, obsolete, 
or no longer needed. 

B . IJIBIIP9R..'Yl¥ • 
Eleerrei!:r!!iol!;lto wieaia 189 ei:a:y=s after 
reeoFdh:eElf:liB§f e013y aae sooa 13:1?0dueee:-. 

a. TEMPORARY 
Destroy/delete 1 year after completion 
of assignment. 

:b. 'l'ml:E!ORIRY •J;;lestz:ey/del~te witaia 180 el:etji l!l a£eer 
reeor~eoo13iR§f e013y aas :boea pz:ggysod. 

http:reeorelEeepi.ag
http:MM/DD/YVVY)Qsi.ag
http:1ou;;i.ag


• • 

a. Recordkeeping copies (paper, electronic, 
or both). 

Superseded by: 

bfv\ ,GtJ1ou,. oo1<.--o<>n1. 
DATE (MM/DD/YYYY)l,. Eleetronie eiopies of ;r;9go:i.a.& c;r:1aate0 

"7('2-6\tl usia§' w~rd._p;r:oge&:~i:Qfil ·syst;eµi,s ,iilnd ~l.,iiCt);gnic 
reeorel~eep;i.ng: 'clop.ii&; , . . • • M, .. 

.. 
801-08 GEOSPATIAL PROJECT HISTORY FILES 

Project history data which can define and 
delimit areas charted, contents of charts, 
and delimit areas. May also include methods 
used, reports, specific references, and 
other data basic to the content (currency), 
accuracy, and reliability of charts, maps 
and publications. 

a. Office responsible for preparation: 
Recordkeeping copies (paper, electronic or 
both). 

Superseded by: ,-~ s. Otb.o;r;, oifific~" • R1acg:i;;,;;lkeeping CAP¥ (paper, 
j)\~-&ttbl\\ll,-()l)llo-ooit 1 :t::=or: r er both) • 

DATE (MM/DD/YYYY): s, Paper rQPards ma.int.ai:eee, ee:1;:1aFa:tely ;€rem 
""7 \.16\ l\ -7 tbe reeoFel~eeping: S¥&&9R-1, - . . 

d. ElcetFeaie e9pies of re~ords eireatea 
usi;ag: wore prog&s&ing: _&?l&t,~m& _a;r;;i.c:I iil~,.~-~_gniq 
Hla.il. a~d u~ee sol~ly ~QL§'~aor~~~ 
Fe;ieoFelrnep;i,ng: sop;i.os. . 

801-09 GEOSPATIAL INDEX . 
Base maps and charts maintained as guides in 
planning, annotated to show the extent or 
order of surveying, charting, and mapping 
operations. 

5 

a. TEMPORARY 
Destroy/delete 1 year after action has 
been completed. 

h . 'IBMPOR..'\IUC 
Destro:y/eelete witain :I.SQ ea.!:r'S af,t:e;r: 
;;r;Q'clo;r:gJ.ia9oping: gopy b.s1 s bo9iliil p;r;og:w.gog. 

a. PERMANENT 
Cutoff on termination of project or when 
no longer needed. Retire to a records 
storage facility on cutoff. Transfer to 
NARA 25 years after cutoff. 

h. 'IBMPOR..Yl-¥ 
Dcetrey/dclctc '"licH He len§'cr ncceied. • 

•e. '!Hllll'OR..~ • 
Deetrey 'JfflCi"l 189 days old. 

Q. q!BHpQR,._,av ,:·. I -:. I. ' 

Deetroy/eolotse. witb.in :I.SQ eays a;ft;er 
•eeerd,;leee:1;:1in~.eopy aas been proeusee. 

http:sop;i,,.os
http:l.&,;ot);g:i;;i.ic
https://reeorel~eep;i.ng


• • 

• • 

a. Recordkeeping copies (paper, electronic, 
or both) . 

Superseded by: -> :s, i;tap~n:: x:osgx:d.i. mil iz;it ii inlil'1, ~'-P••• tlilly :f.•olll:. 
'J>AA;-(i~1Ql'-. ~IMo-~o r~:;;'1klillilpi,a,Q iil:Cli t lil,lU • •• -

DATE (MM/DD/YYYY): '2.. , -

l l J'- e. Elost.renis sepios ef roseras sro.atoa
J 16 u ucina word nrocossina CUliiJtnwc and o_leetrenie- - """''"'=--::r -.r..,,.,....., J:i"",.,..., .....,. .....,..,:::r •;z ..,.,...."' .,..,..,...., := ,;:= ,.,,::,c 

_.,.ffla:il eaa usea selely t.e.go~&x: ■ to 
reaor4,kecping sepias. 

«801 10 
:aeco:i:::d cop:i e,s of miJ :i ta:i:::y g:i:::ias., gri.d._ 
t ■ bJ.as, tx:i!!h4at.ii: i'tlil, ,glg1aaiilx:ilil1a, gag,o~toors, 
&epegrapsis_Blzmbeli. .iitnd.mapp:i~g 
i!;i)il·G·i:fica t:i.Q;;1i1a, ,.x:Qa'1ing, i1,i'11a, pQ;rig'1iG 
sullet.ins, ~emeraaea,. teeMieal •., . 
p:tpl,blisa.t.i.eai; ,.¥1.oxssa;a.go ans puslieaeiea·. 
lists, pre~ti.e;a *-operti;, tosaieal reperes 1 

e:a :ae-.,dy. a:ea;.;e,leE'~fi e,r i~ev:ea: _'eeehniqttes, 
guises fer p:eeueeiea ef'.all HlaE'S er~ 
preeuete, cew.tieB ef eae;i.,prin~ee,eF ai~ieal 
map er ssar~ in any moeia, ~lQ~E·. material 
.;fx:eRi tbi 1a fd lo w;i.l.l. ;aet .be ..l0ar1,0e eue. 
];)i.rilG.&PilooS. ·~;j.l.il, o;a.sure e,a,00oe fi1es are 
re'eir-ed. )- •--- ·- ··· · --· · · -·· - ___...___ _ 

Superseded by: 
'DM-05~7-2-0\lp-Obbl- a~ Office :i:::e1i1pon1ai171e fo:i:::. p:i:::epa:i:::atio:r;;i, .aa 
DATE (MM/DD/YYYY)'?'fi sue 1 ~eeereJ,0~1.ng sepil.lillil (papil:i:::, 

..3 l-z.r/ Ii elecerena.e er befsA) • 

s. Other 9ffi.GilS" RlilGQ;rQJc;Qep;ipg cop:ielil/7 ~paper, eloetreni.s, g;r bgtA) .. 

Superseded by: '-"> e. Paper rose;ras maiatai.;r:;i.oa. Silparate.;j.y fre1t 
™-G.~lt.l'°•OOll.-~eso rilG9ili='3klillilping lil?zCliltero . •. , 

DATE(MM/DDNYYY)=e,_ ~lostreai.s sepias ef reseras ereatoa 
f \2--!>\\, usi;r:;i,g W90£Q p;rggossi.;r:;i,g: _S:ztSt~s a;r:;i,a ~lilG~~g;r:;i,i.€ 

~ma:i.l aRe uses seloly 'Eoe ger1,erate ,---, • •
resere.k.oopi;;i,g: ~gp;i_"os•. 

6 

a. TEMPORARY 
Destroy 1 year after superseded. 

s Wi:KPOR.'\R¥ 
iCilstx:ey. w,aoR lSO '1.;iyi. gl'1 

e. 'PBMPORA:RY i - ,. 
~ aeetrey/aea.eti:C;) ,dthia 189 aay:e afte:I!' 

..::i, • 1... ,_ ..::i, ..::i. r.oser.....J,;,eop1.ng sep:!{ HioS. ""'oo;a pre""1alisQ...., -~ 

a . PBRIIIAHBH':P> 
R.eti;rQ to JSJA:aA l.Arhe~ pubJ j shed·=;-

13 . 'H:NPOR.'YI¥ 
·Deetrey:/aelote whoa ne lenser aeeel.ee.. 

e. PW!IHPOR..'\A"K' 
Dest::rey 'v~"flen 189 ea:1cs ele. 

el . l!PllllPOR..'YlV 
:Qest.rey/aelete withia 189 a:a:ys e:feel!' 
reeereJ(eepin§'. eep¥ has seea E'Feciueedn. 

http:lestrea.is
mailto:1.exsaaB@'e
https://aeeel.ee
https://J,;,eop1.ng
https://maiatai.;r:;i.oa
https://eeereJ,0~1.ng
https://tx:i!!h4at.ii


l\l'IMA F.E'CORDS SCHEDULE 

801-11 SPECXAL PROJECTS AND NON-STANDARD PRODUCTS 
Unique, one-time production or special 
projects or non-standard products not 
covered elsewhere in this schedule and not 
mass produced with a record copy designated 
for perma~ent retention. 

Superseded by: . . 
~ Office responsible for the pro3ect or 

OM-0~!,1-J.Olfo-l)ll>l-{X)) raduct • Becardkeepi ng copies (paper, 
DATE (MM/00/YYYY): e-J ect roni c or bath)

sj21{ 1f, I • 

b. Other offices: Recordkeeping copies 
(paper, electronic, or both). 

Superseded by: "" 

1)JVr~'J1Cll,•()\l',,,QO)e Paper records rnaintained fiileparateJy from 
DATE (MM/DD/YYYY): the recordkeepi ng sys tern 

"1\:z.6\ ll 
'-, ,,s? ng. 1.iord processing ,;ystem:.; ana el ectroni a 

recor~½eeping gepies, 

801-12 QtJESTXONNAXRE SURVEYS 
Questionnaires relating to surveys to 
determine user requirements or to evaluate 
products designed to satisfy previously 
determined requirements. 

a. Recordkeeping copies (paper, electronic, 
or both). 

~ b Paper ~ecordfiil rnaintained fiileparateJy from 
/" the r&,H-rd¥i;eilp;i,,;i;a,g system. 

Superseded by: 

DAA •G,9 a.o•,oou... 000'2,.. ,. 
DATE (MM/OO/YVYY): 

1(,5ll§ 7 

- .. 
a PEm&u:mm 
Furnisn 3 copies to M!M1t lib±ar9 ' 
(Betbe&a#il) QRe GGP:Y will be retired 1 Lv 
the reeeree heleia§ arca/Btozage 
facility (te :be transferred to NAR_n...,) 

b. TEMPORARY 
Destroy/delete when superseded, 
obsolete, or when no longer needed. 

e. IJ.IBHPORAB.¥ 
Destr9:!:z' wJ;;iililiil. lQ0 G•:z'S ela. 

e. q!BIIPQR.~¥ 
~est~ey/dQlete wita.in lQ0 ~ays ~~ter 
~eeer~ieepia§ ee~~ naB been pzoduced. 

' 
a. TEMPORARY 
Cutoff at end of survey period. Destroy 
when 5 years old or on discont~nuance, 
whichever·is first. 

s. '.Di:IGOIIU¥ 
Des trey wa.en lQQ d&¥s eld, 

-· 

http:FJectroiliil.ic


• 

c Electronic copies of records srsatad :"ii' Wn«PORIRX 
using word procei.li,j ng '1?{&1s9m& aad gl,ggta;;:eaie ae&ta;;:oy/dgl.ete ••zithin iao d.a:!:liil afeer 
m~il ~nd used solQly to g&nQ;~te, reeordlceep::i..ng eepy has been pz udaced. 
rosg•gka,aping copies. §i9RQliP3:E9ti. 

Superseded by: 

~~-&'1-b;t0l(p ... Oblfo-- 0002-­
DATE (MWDD/YYYY): 

1):2-6 lIi 

' 

• 

8 



Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3) 
with the corresponding statute 10 U.S.C. 424, which protects from disclosure the 
"organization or any function of, and certain information pertaining to, employees of the 
National Geospatial- Intelligence Agency (formerly National Imagery and Mapping Service)." 
You will need to submit a Freedom of Information Act (FOIA) request to the Office of the 
General Counsel for the withheld information. 

http://www.archives.gov/foia/ 

http://www.archives.gov/foia



