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LEAVE BLANK (NARA use onlV)
REQUEST FOR RECORDS olsposm ?~ UTHORITY 

JOB NUMBER "U·S\7-01-)
To: NATIONAL. ARCHIVES & RECORD~ 1~ISTRATION Date Received .7./.0/018B01 ADELPHI ROAD. COLLEGE P ~ D2074~OO1 

1.FRO ... (Aglncyorellablllhrnlftt) NOTIFICATION TOMENCY 
NATIONAL IMAGERY AND MA P\N~ AGENCY 

2. MAJOR SUB OMSION In .:card .... with h pnMaIonI C!A 44 U.S.C 33038. &he 
dlipOIlIIon ~ including wnendmenta II .pp1OWld Human Resources \ \ acepl for IIemI ... InIV be marked "dIJPOllllOn not 
IIpIII'OVed" or "wIIhdmwI" In coUm 10,3. MINOR SUBDIVISION HR Manpower Division \ \ • 

4. NME OF PERSON WITH WHOM TO CONFER 5.~LEPHON£ DATE 

I \ I1&.:2S:-))3;QtJ[JjJ:~'
8. 

AGENCY CERTIFICATION ;\::. £d:, .J 

I bcrcby certify dlat I am .ulborizcd to act for "'II 'aeDCY in pcrtalaina to the 'of ICCOIdIlild that the
 
recorda propoaed for disposal on the IltIChccI.-J...p.sc<.) not needed IIDWfor "'. busiIIcsI &hi. qeaey or willllOl be
 
needld after the RleDtioII pcriodI tpCCirUld; aDd that writtcft' &om the 0efteraI Aceoulltlq Omce. WIder the
 

J!I'OYllioas ofnde 8 of 1M OAO Manual forOuidance of~~aenclcl. 

(i] Is "," n la -'-. or 0 has been requestad. 

DATE SlOW n~ iecordB Officer ,

8 May 2( 03 DeclaBs.' Proqram Manaqer


I.GRSOR 10. ACTION TAKEN 1.rYEMNO. 8. DESCRIPTION OF rYE... AND PROPOSED OCSPOSlTJON SUPERSEDED JOB (NARA usa ONLY)errAnON 

See attached sheets 

PREVIOUS EDITION NOT USABLE STANDARD fORM 111 (REV. 3-81) 
PRESCRIBED BY HAM 38 CFR 1228 

http:IltIChccI.-J...p.sc


, 

208 Series - MANPOWER RESOURCES AND UTILIZATION FILES 

These files relate to the basic provisions, such as financial management regulations for
 
manpower supply by legislative or other competent authority.
 

Series ~e of File	 Disposition 

208-01 MANPOWER STRUCTURE FILES 
Documents related to the establishment or 
change in workforce, formulation of 
authorization or limitation on strength by 
rank, grade, or similar categories and 
manpower objectives. 

a. Recordkeeping copies (paper,	 a. TEMPORARY Cut off at the end of 6 
electronic,	 or both) years. Retire to a records storage

facility. Destroy/delete 10 years after 
cutoff. 

b. Paper records maintained separately b. TEMPORARY Destroy/delete when 180 
from the recordkeeping system. days old. 

c. Electronic copies of records c. TEMPORARY Destroy/delete within 180 
created using word processing systems days after record keeping copy has been 
and electronic recordkeeping copies. produced. 



Series 

208-02 

T,ype of File 

ALLXED FORCE STRENGTH FXLES. 
Documents reflecting military strength
and manpower resources of friendly
nations. Included are tables, charts, 
letters, and similar or related 
documents. 

Disposition 

a. Recordkeeping copies (paper,
electronic, or both) 

b. Electronic copies of records 
created using word processing systems
and electronic recordkeeping copies. 

a. TEMPORARY Destroy when superseded,
obsolete or no longer needed. 

b. TEMPORARY Destroy/delete within 180 
days after record keeping copy has been 
produced. 

208-03 MANPOWER AUTHORXZATXON FXLES 
Records and supporting papers reflecting 
manpower spaces allocated to successive 
echelons of NlMA. These files consist of 
the authorizations $T (Pay and Manpower
Division) grants to NIMA organizations,
authorization vouchers, manning levels, or 
other instruments which authorize, limit,
increase, or decrease the number of 
personnel allocated to specific
organizational segments, and similar or 
related documents. 



a. Recordkeeping copies (paper,
electronic, or both) 

b. Paper records maintained separately
from the recordkeeping system. 

c. Electronic copies of records 
created using word processing systems
and electronic recordkeeping copies. 

a. TEMPORARY Transfer to a records 
storage facility when 6 years old. 
Destroy/delete when 10 years old. 

b. TEMPORARY Destroy/delete when 180 
days old. 

c. TEMPORARY Destroy/delete within 180 
days after record keeping copy has been 
produced. 



...MA RECORDS CONVERSION ~AB_~ • 
... " 'I' J' 

DMA FILE 

208-01 
208-02 
208-03 
208-04 
208-05 
208-06 
208-07 
208-08 
208-09 
208-10 
208-11 

208 SERIES 

NEW NIMA 

208-01 
208-01 
DELETED 
208-02 
208-03 
DELETED 
DELETED 
DELETED 
DELETED 
DELETED 
DELETED 

FILE
 

1
 

Enclosure 2 



Redactions have been made to this record control schedule pursuant to 5 USC SS2(b)(3) 
with the correspondmg statute 10 U.SC 424, which protects from disclosure the 
"orgamzation or any function of, and certam information pertammg to, employees of the 
National Geospatial- Intelhgence Agency (formerly National Imagery and Mappmg Service] " 
You will need to subrmt a Freedom of Information Act (FOIA) request to the Office ofthe 
General Counsel for the withheld information 

http IIwww archlves gOY IfOlal 


