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NIMA RECORD SCHEDULE
 

210 Series - INSPECTOR GENERAL FILES 

These files relate to the planning and execution of external NIMA Inspector General 
audits, evaluations, investigations, intelligence oversight inspections of NlMA and other 
related functions. 

Series	 Type of File Disposition 

210-01	 INTELLIGENCE OVERSIGHT INSPECTION REVIEW
 
FILES
 
Documents related to the conduct of
 
intelligence oversight inspections.

Included are retained copies of reports sent
 
to the inspected office or organization.

Supporting papers essential to the
 
inspection are filed with the report, along
 
with correspondence from the inspected

office or organization, indicating

corrective action taken.
 

a. Recordkeeping copies (paper,	 a. TEMPORARY Retain the most current file 
'\ electronic, or both)	 until superseded by a follow-on inspection

of the inspected organization. 
I 

b. Electronic copies of records b. TEMPORARY Destroy/delete within 180 
created using word processing systems days after record keeping copy has been 
and electronic recordkeeping copies. produced. 

• 
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N:IMA RECORD SCHEDULE 

210-02 INVESTXGATXVE AND COMPLAXNT FXLES. 
Reports relating to complaints, possible 
violations or improper procedures concerning 
NlMA personnel, policies or programs. Also 
included are investigation reports, letters,
memorandums and working papers developed or 

• 
obtained as a result of investigations or 
complaints in which someone has made 
allegations of violations involving fraud,
waste, abuse, mismanagement, reprisal,
denial of due process pertaining to NlMA 
personnel, programs, or policies. 

a. Recordkeeping copies (paper,
electronic, or both) 

b. Paper records maintained separately
from the recordkeeping system. 

c. Electronic copies of records 
created using word processing systems
and electronic recordkeeping copies. 

a. TEMPORARY Cutoff and retire to a 
records storage facility when 15 years old. 
Destroy/delete 10 years after cutoff. 
NOTE: Historically significant files must 
be brought to the attention of the 
National Archives and Records 
Administration for appraisal on a case-by-
case basis. 

b. TEMPORARY Destroy/delete when 180 days 
old. 

c. TEMPORARY Destroy/delete within 180 
days after record keeping copy has been 
produced. 
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NXMA RECORD SCHEDULE
 

Series Type of File Disposition 

210-03 EXTERNAL AUDXTXNG PROJECT FILES 

Records relating to project (case) files of 
external audits of NIMA programs,
operations, and procedures by DoD, GAO, and 
other external audit agencies. Included are 
documents such as, pre-audit planning, 
scheduling, and correspondence, reports,
work papers, and follow-up documentation 
that monitors actions on recommendations 
made in external audit reports. 

a. Recordkeeping copies (paper, 
electronic, or both) 

a. TEMPORARY CUtoff on resolution of 
audit and transfer to a records storage
facility. Destroy/delete 20 years after 
cutoff. 

b. Paper records maintained separately
from the recordkeeping system. 

b. TEMPORARY 
days old. 

Destroy/delete when 180 

c. Electronic copies of records 
created using word processing systems
and electronic recordkeeping copies. 

c. TEMPORARY Destroy/delete within 180 
days after record keeping copy has been 
produced. 

• 
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NIMA RECORD SCHEDULE
 

Series 

210-04 

" 

,, 

'l'ypeof File Disposition 

EXTERNAL AUDITING CORRESPONDENCE FILES 
Records, related correspondence, memorandum 
and reports created when responding to 
requests concerning external auditing
functions. 

a. Recordkeeping copies (paper, a. TEMPORARY Destroy/delete when 2 years 
electronic, or both) old. 

b. Electronic copies of records b. TEMPORARY Destroy/delete within 180 
created using word processing systems and days after record keeping copy has been 
electronic recordkeeping copies. produced. 
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~MA RECORD SCHEDULE 

210A Series - AUDIT AND EVALUATION PROGRAM FILES 

These files relate to records created or maintained by the Audit and Evaluation Division 
where audit and evaluation duties and responsibilities are performed to prevent and reduce 
waste and fraud, and to enhance the efficiency and effectiveness of NlMA programs,
operations, and policies . 

• Series Type of Fi1e Disposition 

210A-Ol AODXT POLXCY AND PROGRAM PROCEDURES 
Records that define and document the 
policies required for directing, 
controlling, and carrying out audit and 
evaluation operations. 

a. Recordkeeping copies (paper,	 a. TEMPORARY Cutoff when the most recent 
electronic,	 or both) record is 10 years old and transfer to a 

records storage facility. Destroy/delete
20 years after cutoff. 

b. Paper records maintained separately b. TEMPORARY Destroy/delete when 180 days 
from the recordkeeping system. old. 

c. Electronic copies of records c. TEMPORARY Destroy/delete within 180 
created using word processing systems days after recordkeeping copy has been 
and electronic recordkeeping copies. produced. 
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NIMA RECORD SCHEDULE
 

Series 

210A-02 

,
, 

• 210A-03 

Type of File 

AUDIT AND EVALUATION PLANNING FILES 
Records relating to audit and evaluation 
planning process to include procedures,
justification, and documentation on 
selected projects. 

a. Recordkeeping copies (paper,
electronic, or both) 

b. Paper records maintained separately
from the recordkeeping system. 

c. Electronic copies of records 
created using word processing systems
and electronic recordkeeping copies. 

AUDIT AND EVALUATION PROJECT FILES 
Records related to audits, evaluations, 
and reviews of NlMA programs, operations,
and policies, to include documentation 
related to project planning, work papers,
correspondence, reports, and documentation 
related to plans and actions, taken to 

Disposition 

a. TEMPORARY Cutoff when the most recent 
record is 10 years old and transfer to a 
records storage facility. Destroy/delete
20 years after cutoff. 

b. TEMPORARY Destroy/delete when 180 days 
old. 

c. TEMPORARY Destroy/delete within 180 
days after recordkeeping copy has been 
produced. 

6
 



N~ RECORD SCHEDULE : 

, 

\ 

implement the recommendations in the 
audit, evaluation, or review report. 

a. Recordkeeping copies (paper,
electronic, or both) 

b. Paper records maintained separately
from the recordkeeping system. 

c. Electronic copies of records 
created using word processing systems and 
electronic recordkeeping copies 

a. TEMPORARY Destroy/delete when 8 
years old. 
NOTE: Historically significant files must 
be brought to the attention of the National 
Archives and Records Administration for 
appraisal on a case-by-case basis. 

b. TEMPORARY Destroy/delete when 180 days
old. 

c. TEMPORARY Destroy/delete within 180 
days after record keeping copy has been 
produced. 

7 



Redactions have been made to this record control schedule pursuant to 5 USC 552(b)(3) 
with the correspondmg statute 10 U S.C 424, which protects from disclosure the 
"organization or any function of, and certam information pertammg to, employees of the 
National Geospatial- Intelligence Agency (formerly National Imagery and Mappmg Service) " 
YouWillneed to submit a Freedom of Information Act (FOIA) request to the Office of the 
General Counsel for the withheld information 
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