
- 10 USC 424, DIA NGA/[\AlbI131
 
.-, .. ., • •.' 
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JOB NUMBER N'''' S '1"7- 0 '\-l( 
To'NATIONALARCHIVES & RECO~% ADMINIS' Date Received RATI~ 

8601 ADELPHI ROAD. COU.EGE ARK. MD 2( 740-600 ~/1'"1103 
1. FROM (AgOne)' or estabisfmenQ /. NOTIFICATION TO AGENCY 

National GeoBpatial- ntelliqel ce A9'e\CY 
In ~ wilt! .,. JII'C)IIIIIons f1144 U.S.C 3303a, ttw2. MAJOR SUB DMSION ~ 
cIsposiIIon r.qu.t, Indudlng M18nCImInti Is .pprtMIdEnterprise Direct rate \ exs:apC for 11_ thIIIl ~ be lM/tIed 0dlspollCion noI 
epprvyad" or "wiIhdI ... ·1n caIumn 10

3. WNOR SUBDIVISION :J.Bnte~~ise Rae dB Office \ 
4 NAM(:f'lI! LWITH WHdM TO CONFER II: ret ~DUt"W1: \ DATE ARCHIVIST OF THE UNITED STATeS I
I I I I 1/,t/o' Ah- (..J--'P-

6 AGENCY C~FICA"ON 
I hereby certi(y I am autharizl:dto act for this IgCIII y lD mattaI pcrfalDi.Da to Ibe dlsposhloll or its records and chit the 
recordI propoaed for dilpOlll 011 the adadlod-Ja ~.) arc IIOIIICCdcd _ ror tile busi ... or dll.l&aq 01 wiJlnoe be 
aeodc4 alter the ntelltioa pcnocIIlpoclflCd; IIIIIIhIl WI ttcn a>__ &oIII1he OencnJ Accouotina otrlCC, under die 

pIOYi.ions ofTitle I orthc GAO MlJlvll ror OvMlanc:e )( Fcdenl Acenc1es, 

nq Is not reQUired 0 Is attached; or o has been requested. 

fATIVE rrns
D~ I"~.Ii pJ' ~9'encyRecords Officer 

I.GRSOR 10. ACTION TAl<EN 7. nEM NO. e. DESCRIPTlaf OF ITEMNlD DISPOSmoN SUPERSEDED JOB (NARA USE ONt y)CfTATlON 

See attached sheets 

Unless otherwise specified, the
 
transfer instructions for
 
permanent series apply only to
 
paper or hard copy files. When
 
NGA establishes an electronic
 
recordkeeping system, NARAand NGA 
will develop appropriate transfer
 
instructions to cover the
 
electronic records.
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Unclassified • 

NGA RECORD SCHEDULE - .• 
805 Series - AERONAUTICAL CHARTING AND FLIGHT INFORMAMTION FILES 

These files include various forms of aeronautical, targeting, and weather charts;
projects;	 sensor simulation plates and similar products; and the various flight
information products. 

Series	 Type of File Disposition 

805-01	 AERONAUTICAL DATA 
Consists of flight planning documents,
enroute charts, terminal flight
information, publications airfield 
information (database elements, textual 
elements, and graphics), aeronautical 
source and data (electronic and hardcopy)
used to establish, change, evaluate, or 
confirm safety of navigation elements,
vertical obstructions, services and 
hazards, airfield descriptions, Notice to 
Airmen (NOTAM), both internally and 
externally produced, NFDDs FILs, data 
provided by other government agencies
both foreign and domestic, and all 
related and similar data used in the 
maintenance and preparation of safety of 
navigation products and data. 
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Unclassified 

NGA RECORD SCHEDULE ..• 
a. Recordkeeping copies (paper, a. TEMPORARY. Destroy/delete 10 years after
 
electronic, or both) current operations.
 

b. Electronic copies of records created b. TEMPORARY. Destroy/delete within 180
 
using word processing systems and days after record keeping copy has been
 
electronic mail and used solely to produced.

generate recordkeeping copies.
 

805-02	 CHARTING SOURCE MATERIAL 
This file includes geodetic control data;
terrestrial and aerial photographs and 
charts; evaluated reports of prior 
mapping, hydrographic, magnetic,
gravimetric, oceanographic, and 
meteorological data and descriptive or 
related intelligence reports. 

a. Original or unique: Recordkeeping a. TEMPORARY. Destroy/delete 10 years after 
copies (paper, electronic, or both) current operations. 

b. Other copies: Recordkeeping b. TEMPORARY. Destroy/delete when no lon~ 
copies (paper, electronic, or both) . needed to support production programs. 

: 

c. Paper records maintained c. TEMPORARY. Destroy when 180 days old.
 
separately from the recordkeeping

system.
 

d. Electronic copies of-records	 d. TEMPORARY. Destroy/delete within 180
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Unclassified 

NGA RECORD SCHEDULE . .• 

created using word processing systems and 
electronic mail and used solely to 
generate recordkeeping copies. 

B05-03	 AIR TARGET MATERIALS (ATM)
Data created during processing of ATM 
geospatial products and resulting n 
schedules, resources and use of new 
products; maintenance of inventory items;
production and maintenance of horizontal 
and vertical positions for strategic and 
tactical uses as navigational and strike 
reference positions; and similar data. 

a. Office assigned functional program
responsibility: Recordkeeping copies
(paper, electronic or both) . 

b. Other offices: Recordkeeping
copies (paper, electronic, or both) . 

c. Paper records maintained 
separately from the recordkeeping
system. 

days after recordkeeping copy has been 
produced. 

a. PERMANENT. Cutoff when no longer needed 
for current operations. Retire to a records 
storage facility 2 years after cutoff. 
Transfer to NARA 25 years after cutoff. 

b. TEMPORARY. Destroy/delete when 
superseded or obsolete. 

c. TEMPORARY. Destroy when 180 days old: 
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Unclassified
 

NGA RECORD SCHEDULE
 

d. Electronic copies of records d. TEMPORARY. Destroy/delete within 180. 
created using word processing systems days after record keeping copy has been 
and electronic recordkeeping copies. produced. 
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Redactions have been made to this record control schedule pursuant to 5 USC SS2(b)(3) 
with the correspondmg statute 10 USC 424, WhIChprotects from disclosure the 
"organization or any function of, and certam information pertammg to, employees ofthe 
National Geospatial- Intelhgence Agency (formerly National Imagery and Mappmg Service] " 
You WIllneed to submit a Freedom of Information Act (FOlA) request to the Office of the 
General Counsel for the WIthheld information 

http IIwww archIves govIfOlal 


