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205 Series	 - RECORDS MANAGEMENT F~LES 
These records concern the development, administration and evaluation of the records 
management program. 

Series	 Type of File Disposition 

205-01	 RECORDS MANAGEMENT SURVEY F~LES 
This file contains documents relating to 
staff visits and surveys that provide advice 
and assistance or evaluate the effectiveness 
of records management operations and 
programs. Included are documents used to 
prepare for surveys, notifications of 
visits, reports of visits or surveys,
reports of corrective action taken and 
related information. 

a. (paper, electronic
 
or both) .
 

b. Paper records maintained separately from b. TEMPORARY 

the recordkeeping system. Destroy when 180 days old. 

of records created c. T~ORARY 

using word processing systems an 
mail and used solely to generate
recordkeeping copies. 
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205-03
 

RECORDS DXSPOSXTXON FXLES 
This file contains descriptive inventories,
disposition authorizations, schedules and 
reports. 

a. sic documentation of records 
descri ion and disposition programs, 
including F 115, Request for Records 
Disposition thority; SF 135, Records 
Transmittal eceipt; SF 258, Agreement 
to Transfer to National Archives;
and related documentation. 

(1) SFs 115 that have 
NARA. 

(2) Other records. 

b. Routine correspondence and memoranda. 

c. Electronic copies of records created 
using word processing systems and electronic 
mail and used solely to generate
recordkeeping copies. 

OFFXCE FXLE PLANS 
This file consists of office file plans 
(NlMA Form 8040-1a & b), formerly known as 
records schedules, or similar data and 
related correspondence kept in the Records 
Management/Program Management Office. 

(1) T~O~Y 
(GRS 16/2a(1» 

(2) ~O~Y 
(GRS 16/2a(2» 

TEMPORARY 
16/2b) 

c. 



a. 
or 

Recordkeeping
both) • 

copies (paper, electronic, a. T~ORJURY 

Destroy/delete
obsolete. 

when superseded or 

205-04 

co ies of records created 
using word processing systems an 
mail and used solely to generate
recordkeeping copies. 

Data 
delivering
workforce. 

to developing, maintaining, 
tracking training to the 

and 

a. Recordkeeping
or both) . 

b. Electronic copies of records created 
using word processing systems and electronic 
mail and used solely to generate
recordkeeping copies. 

a. TEMPORJURY 
(GRS 1/29b) 



Redactions have been made to this record control schedule pursuant to 5 USC 552(b)(3) 
with the correspondmg statute 10 USC 424, which protects from disclosure the 
"organization or any function of, and certam information pertammg to, employees ofthe 
National Geospatial- Intelligence Agency (formerly National Imagery and Mappmg Service) " 
Youwill need to submit a Freedom of Information Act (FOIA) request to the Office of the 
General Counsel for the Withheld information 
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