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,t;'OIA (b) (3) - 10 USC 424, OIA NGA 
\ 

1\ •
JOB NUMBER aREQUEST FOR RECORDS DISPOSITIOJl ~ U\HOAITY I[


N - 531...gj- :2-
To: NATIONAL ARCHIVES & RECORDS ADIY11'01 ;~nON
 

Date received 3/30 IP'18601 ADELPlU ROAD COLLEGE PARK, tID !~4(>-6001 

1	 RiOM (A~ or establishment) \ NQnI"lCJATIOH T8 AGENCY 

National Geospatial-Inteiligenc Ag~n~ (NGA)
 
1200 1st Street Se, Mall Stop ~ 04
 
Washmgton, DC 20303-0001
 

h:"--:m"1=-:;:;;;:'il==~-------t--+--+------I In accordance Wltn the PIOVlIlOII8 01 44 usc 3303a. the 
2 MAJOR SUBDIVISION	 dlllPOllllOI\ request. mcludlng amendments, IIlPpIOIIed except for, \1 

Enterprise Engagement Recor s Se vlces EGMR) Itema that may be marked "dtsposlbon not approwd" or "WIthdrawn" 
,Y'	 In column 10 

3	 MINOR SUBDIVISION \ 
System Integrity DIVision - A I 

DATE ARCHIVISTOFTHEUNITEDSTATES4. NAME OF PERSON WITH WHOM TO CONFER 1	 I
I	 I 

\	 kg~ "'''JdL~ ) 
5	 AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for tlus agency In matters rUIIRlng to !he drsposmon of Its records and that the rcc:ords proposed for 
disposal on the attached _1 __ page(s) arc not needed now ror the usmess for tlus agency or Will not be needed after the retennon penods 
speCIfied. and that written concurrence from Ihe General Accounting ffiee, under the proV1Slons of Title 8 of the GAO Manual for GUidance 
of Federal AgenCies. 

lEi IS not required	 D IS attached, or ohas been requested 

DATE	 TITLE 

30 March 2009 NGA's Agency Records Officer 

9 GRS OR SUPERSEDEC 10 ACTIONTAKEN7 ITEM NO B DESCRII·"U ... Ur-"l;M ......U •__ , ' ...' .. r- ....""' ...... JOB CITATION (NAM USE ONL.V) 

See Attached. 

SUbJect: See attachment titles "submISSion to
 
NAPA for approval to NGAschedule".
 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Pretenbld by NARA 38 CFR 1228 

115-109 



1300 SERIES - SYSTEMS/TECHNOLOGIES FILES
 
(Approved by Archivist of the United States 11 April 2000, #Nl-537-99-2)
 

These records document research and development (R&D);
technology; analytical tests and evaluat~ons of var~ous systems;
the des~gn and engineer~ng for su~table, producible, reliable,
and ma~ntainable systems, as well as the modifications of 
ex~st~ng systems. These records accumulate at various agency
organizational levels. 

1301 SERIES PLANNING & PROGILY4 MAN..~GEMENT 

These records as aceumulated by offlces responsible for the 
development of long range planning for systems/technology (S&T).
They include gUldanee development of procedures and rules,
control over R&D proJects, and the dlrectl0n and supervision of 
the overall S&T program. 

SERIES Type of File Disposition 

1301 01 R&D PROGRAM MANAGE!!ENT 
Descrlption, Records of activities Disposition Not 
that define, acqu1re, 1mplement Authori2led 
and sustaln the means to del1ver 
lmagery, lmagery 1ntelllgence and 
geospatial information 1n support 
of customer needs and technology capabllltics. 

DISPOSITION. 
a. Recordlcecping copies (paper, clectronlc, or both) 

Destroy/delete 3 years after Program has ended. 

b. Paper records malntained separately from the recordJceeping
system. 

Destroy when 180 days old. 

c. Electronic coples of records created uSlng ~Jord processing 
systems and electroniC mail and used solel)" to generate
recordleceping copies. 

Destroy/delete when 180 days after recordkeeping copy has 
been produced. 



SERIES Type of File	 Disposition 

1301-02 COMMITTEES 
Descr~ption, Records relat~ng to NGA's TEMPORARY 
partic~pation in or relat~onsh~p with 
various S&T coord1nat1on or steer1ng
comm~ttees, engineer~ng reV1ew, and 
conf~guration management boards. 
Included are agendas, minutes of 
meetings, reports and s1milar documents 
pertaining to proJects, tasks, subtasks, 
operat1ons of the comm1ttee or boardj
br1ef~ngsj advice and gU1dancej membership 
l~stsi attendee l~stsi nom~nat~ons of NGA 
members seeking to serve on the comm~ttee 
or	 panelj and NGA's pos~tion on matters 
cons~dered by the comm1ttees. Also included 
are br1efing ~nv1tat~ons, announcements, and 
reg~strat1on documents. 

Note: These are internal agency committees and excluded from the 
Federal Advisory Committee Act (FACA). 

DISPOSITION: 
a.	 Records relat1ng to establ~shed organ1zat~on, membership,

and po11cy of ~nternal comm1ttees. 

Destroy/delete 3 years after ter.mination of committee. 

b.	 Records created by comm~ttees ~nclud1ng agendas, minutes,
f~nal reports, related records document1ng the 
accomplishments of off~cial boards and comm1ttees and all 
other committee records. 

Destroy/delete when 6 years old. 

c.	 Blectronxc copies of records created uS1ng ~Jord processing 
systems and elcctronic mall and used solely to generate
rccordJceeping coples. 

Destroy/delete l"hen 180 days after recordlceeping copy has 
been produced. 

GRS 20, Items 13-14 



1302 SERIES - RESEARCH & DEVELOPMENT (R&D), & EVALUATION FILES 
These records Support the research and evaluat10n of new 
technology and 1ntegrat1on of hardware and software serV1ces. 

SERIES Type of File	 Disposition 

1302 -04 SYSTEMS ENGINEERING FILES 
Descript1on, Records relat1ng to systems TEMPORARY 
eng1neer1ng, arch1tecture, systems
interfaces, programmatic pol1cies and 
gU1delines, Serv1ces Level Agreements
(SLAs). Serv1ce speclflcat1ons, serVlce 
profiles, Configuratlon Management
(CM) audits, developments, speclficatlons,
standards, serV1ces, comput1ng requlrements, 
envlronmental assessment, the development of 
malntenance support plans or malntenance packages
for S&T ltems, malnframes, draft ma1ntenance 
allocations, test and evaluation program
schedules, productlon englnes, external 
support, h1story of circUlts, internal lab 
environment, lnfrastructure design of system
englneerlng, and lnteroperablllty proflles 
govern1ng the infrastructure. 

DISPOSITION: 
a. Recordkeeping copies (paper, electronic, or both) . 

Destroy when equipment is obsolete, or no longer needed, 
whichever is longer.
(supersedes Nl-537-99-2, File Series 1302-04a) 

b. Paper	 records maintalned separately from the recordkeeplng
system. 

Destroy when 180 days old.
(supersedes Nl-537-99-2, File Series 1302-04b) 

c. Blectronlc	 coples of records created using word processlng
systems and electronlc mall and used solely to generate
recordl<:eeplngeoples 

Destroy/delete within 180 days after reeordkeeping copy has 
been produced. 

GRS 20, Items 13-14 



SERIES Type of File Disposition 

1302-05 TECHNICAL FILES 
Description, These records relate to TEMPORARY 
new methods and technlques by others, 
requlrement verlflcatlon traceabillty
matrlx, whlte papers, and concept 
papers. Others lnclude Request for Change
(RFCs), Speclfically, RFCs basellne 
addltlons or deletions of conflguration
items, new capabillties, new systems
requlrements, removal or deletion of 
TBDs/TBRs, deviatlons and waivers for 
speclfled requlrements, technology changes, 
product lmprovements, operatlonal process 
lmprovements and documentation only changes. 

DISPOSITION: 
a. Recordkeeping copies (paper, electronic, or both) . 

Destroy when 10 years old.
 
(supersedes Nl-537-99-2, File Series 1302-05a)
 

b. Paper	 records malntained separately from the recordkeeplng
system. 

Destroy when 180 days old.

(supersedes Nl-537-99-2, File Series 1302-05b)
 

c.	 Electronl:c coples of records created uSl:ng ~ilOrdprocesslng 
systems and electronl:c mall and used solely to generate
recordl(eeping coples. 

Destroy/delete within 180 days after recordJceeping copy
has been produced. 

GRS 20, Items 13-14 

SERIES Type of File	 Disposition 

1302 07 R&D ITEM CASE FILES 
Description, Records created, leading Disposition Not 
up to and lncluding the authorlzatlon Authorised 
In connectlon ~Hth speclf1:c pro) ect, 
task, or subtaslc Thls standard and flle 
number may be used when 1:t 1:S lmpractlcal, 
or deslrable to fl:le the segmcnts of the 



2tem ease f2le separately. Included are 
proJect proposals, copies of DoD/NGA
requ2rements and techn2cal character2st2cs, 
technlcal COfflm2ttee mlnutes, related 
correspondence, and other records as 
determl:ned by the proJect, tasle, or subtask. 

DISPOSITION. 
a Recordkeepl:ng copl:es (paper, electronle, or both) 

Destroy/delete 3 years after project has ended. 

b. Paper records mal:ntalned separately from the recordkeeplong
system. 

Destroy/delete within 180 days. 

c. Blectronl:c copies of records created uSlng word processing
systems and electronl:c malol and used solely to generate
recordkeeplng copl:es. 

Destroy/delete within 180 days after recordkeeping eopy
has been produced. 

SERIES Type of File Disposition 

1302 09 R&D PHOTOGRAPHIC & FILM FILES 
DeSCrl:ptlon, Coples of photographs Disposition Not 
and color transparencies, fl:lms Authorized 
exposed and prlnted durl:ng research, 
development, test, and evaluatloon 
relatl:ng to a proJect, task, or 
subtask which are routlone lon value, 
or lon whloch the orl:glonal or permanent
negatl:ves have been forwarded to the 
Director for Defense Information. 

DISPOSITION: 
a. Recordkeepl:ng copl:es (paper, electronic, or both) 

Destroy/delete 3 years after project has ended. 

b. Paper records maintalned separately from the recordkeeplong 
system. 



Destroy/delete ""l1ithin180 days. 

e. Electronic copies of records created using word proeess~ng
systems and electronic mail and used solely to generate
reeordkeep~ng copies. 

Destroy/delete ,,,ithin 180 days after recordl£eeping copy 
has been produced. 

SERIES Type of File Disposition 

1303-01 CONTRACT FILES 
Descrlption, Records relatlng to R&D, TEMPORARY 
acqulsltlons contracts, and related 
data, including past, current, proposed, 
and support contracts, proposals,
Statements of Work(SOW), Englneerlng
Change Proposals (ECP), technical data, 
cost data, schedule, dellverables,
Government Furnlshed Equlpment (GFE),
Government Furnished Information (GFI),
status reports, flnancial reports, monthly 
reports, procurement and llcenslng of 
software and hardware for NGA, procurement 
of vendor malntenance and agreement contracts 
for hardware, network support contracts, 
consolidation and monitorlng of eXlstlng
hardware malntenance contracts, software 
and hardware requlrements, preferred products 
lists and administratlve contract support.
Other records lnclude logistics planning, 
requlsltlon, purchase order, lease, bond 
and surety records, lncludlng correspondence 
and related papers pertainlng to award,
admlnlstratlon, recelpt, lnspectlon and 
payment, malntenance analysls, support 
for NGA hardware and software acquisitlon
contracts, resource ldentlty, budget 
requlrements, and lnternal and external 
customers for NGA hardware and software 
malntenance, proposals for new systems,
contract support for consolidated repalr
and maintenance facillty for deployed 
systems, technlcal assistance teams,
and englneerlng support. 



DISPOSITION: 
a. RecordJceep~ng copies (paper, electronic, or both) 

Destroy 6 years after expiration of the contract. 

b. Paper	 records ma1ntained separately from the recordkeeping
system. 

Destroy when 180 days old.
 
(supersedes Nl-537-99-2, File Series 1303-01b)
 

c. Blectron1c	 copies of records created uS1ng word processing
systems and electron1c mail and used solely to generate
recordkeep~ng COp1CS. 

Destroy/delete within 180 days after reeordkeeping eopy
has been produced. 

GRS 20, Items 13-14 



Redactions have been made to this record control schedule pursuant to 5 USC 552(b)(3) 
with the correspondmg statute 10 U.SC 424, which protects from disclosure the 
"orgamzation or any function of, and certam information pertammg to, employees of the 
National Geospatial- Intelligence Agency (formerly National Imagery and Mappmg Service) " 
You WIllneed to submit a Freedom of Information Act (FOIA) request to the Office of the 
General Counsel for the withheld information 

http IIwww archIves gov IfOlal 


