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NGA Office of Inspector General Files 

1500 Senes - Inspector General Files. These files relate to the planmng and the execution of 
Internal and external NGA Inspector General audits, inspections (to include Intelligence 
oversight inspections and evaluations), investigations, and other related functions 

1502 Series - Audit Program Files These files relate to records created or rnamtamed 
by the Audit Division, where audit duties and responsibilities are performed to Improve 
the efficiency and effectiveness of NGA policies, proqrarns, and operations 
1502-01 AUDIT POLICY AND PROGRAM PROCEDURES TEMPORARY 

Records that define and document the pohcies
 
required for directmq, controlling, and carrying out
 
audit operations
 

a Recordkeepmg copies (paper, electronic, or a Cut off when superseded 
both) and/or obsolete and retire to a 
(supersedes N1-537-03-4, Item 210A-01a) records storage faCility 

Destroy/delete 10 years after 
cutoff 

1502-02	 AUDIT PLANNING FILES TEMPORARY 

Records relating to the audit planning process, to
 
Include procedures, Justification, and
 
documentation, and drafts on selected projects
 

a Recordkeepmg copies (paper, electronic, or a Cut off when superseded 
both) and/or obsolete and retire to a 
(supersedes N1-537-03-4, Item 210A-02a) records storage Iacihty 

Destroy/delete 10 years after 
cutoff 

1503 Senes - Inspection Program Files These files relate to records created or 
maintained by the Inspections DIVision,where inspection duties and responsibilities are 
performed to Improve the efficiency and effectiveness of NGA polrcies, programs, and 
operations 
1503-01	 INSPECTION POLICY AND PROGRAM TEMPORARY 

PROCEDURES 

Records that deftne and document the pohcies
 
required for directing, controlling, and carrying out
 
inspection operations
 

a Recordkeepmg copies (paper, electroruc, or a Cut off when superseded 
both) and/or obsolete and retire to a 
(supersedes N1-537-03-4, Item 210A-01a in part) records storage facilrty 

Destroy/delete 10 years after 
cutoff 

b Paper records rnamtamed separately from the b Destroy/delete when 180 
record keeping system days old 
(supersedes N1-537-03-4, Item 21OA-01b, In part) 



1503-02 INSPECTION PLANNING FILES TEMPORARY 

Records relating to the Inspection planning 
processes, to Include procedures, Justification, 
docurnentauon on selected projects 

and 

a Recordkeepmq copies (paper, electronic, or 
both) 
(supersedes N1-537-03-4, Item 210A-02a In part) a Cut off when superseded 

and/or obsolete and retire to a 
records storage facthty 
Destroy/delete 10 years after 
cutoff 

b Paper records maintained separately from the 
record keeping system 
(supersedes N1-537-03-4, Item 210A-02b In part) 

b Destroy/delete 
days old 

when 180 

1503-03 INSPECTION PROJECT FILES TEMPORARY 

Records relating to inspections (to Include 
Intelligence oversight Inspections) of NGA 
programs, operations, and polrcies. to Include 
documentation on project planning, work! concept 
plans, work papers, correspondence, surveys, 
referrals, reports, reference Indexes, and 
documentation related to plans and actions taken to 
Implement the recommendations In mspectron, 
evaluation, or review reports Mandatory or special 
Interests Items documents accumulated In 
processing requests for certain Items to be inquired 
Into by the conduct of an Inspection, evaluation, or 
review In certain functional areas or certain types of 
activities 

a Recordkeepmq copies (paper, electronic, or 
both) 
(supersedes N1-537-03-4, Item 210-01a and Item 
210A-03a In part) 

a Cut off upon resolution of 
audit and retire to a records 
storage facilrty Destroy/delete 
8 years after cutoff 

NOTE: Histoncally 
Significant files must be brought 
to the attention of the National 
Archives and Records 
Administration 
a case-by-case 

for appraisal 
baSIS 

on 

b Paper records maintained separately 
record keeping system 
(supersedes N1-537-03-4, Item 210-01b 
210A-03b In part) 

from 

and 

the 

Item 

b Destroy/delete 
days old 

when 180 



1505 Series - Inspector General Reporting Files These files relate to records created 
or maintained by the Office of Inspector General to document current and ongoing IG 
activities and accomplishments 

INSPECTOR GENERAL REPORTING FILES 

Periodic formal reports relating to the 
accomplishments and ongoing conduct of Internal 
and external audits, mspectrons, evaluations, 
reviews, and investigations pertaining to NGA 
personnel, programs, or policies 

1505-01	 SEMIANNUAL REPORTS TO CONGRESSI 
QUARTERLY INPUTS 
Thematic discussion of Important Issues and trends, 
and highlights of specific audits, Inspections, 
investigations, and other products of particular 
Interest to the Congress as a whole 

a Recordkeepmq copies (paper, electronic, or 
both) 

b Paper records maintained separately from the 
record keeping system 

e eleetF9nle eOfJles01 reeoFGseFeateejI;Isfn~WOFG 

pFOcesslAgsystems and eloctroAic recordkeeplAg 
cep!eS-
(GRS 20, Items 13 and 14) 

1505-02	 ANNUAL IG AND BUDGET REPORTS TO 
CONGRESS 
Annual reporting to Congressional committees of 
OIG fiscal year acnvmes mvolvmq personnel and 
funding, planning activities, Including reviews, an 
assessment of current ability to hire and retain 
qualified personnel, and any matters regarding the 
Independence and effectiveness of the office of an 
IG 

a Recordkeepmq copies (paper, electronic. or 
both) 

b Paper records maintained separately from the 
recordkeepmq system 

e electronic cOfJlesof receres createe uSing wars 
processing systems ane eleelmAlc r8cerejkeefJlng 
cep!eS-
(GRS 20, Items 13 and 14) 

TEMPORARY 

a Cut off at end of fiscal year In 
which report ISmade and retire 
to a records storage facihty 
Destroy/delete 10 years after 
cutoff 

b Destroy/delete when 180 
days old 

e QestFoy,lejeletewftAfn ~gg 
says after rocordkeeplng cOfJY 
has been produced 

PERMANENT 

a Cut off at end of fiscal year 
Retire to a records storage 
tacrhty 10 years after cutoff 
Transfer to NARA 12 years 
after cutoff 

b Destroy/delete when 180 
days old 

e Qestroy/eelete Within ~gg 
says after the reeorekeefJlng 
copy has been proeucee 



1505-03	 REPORTS OF ACCOMPLISHMENTS 
Internal agency annual reporting of Important Issues 
and trends, and highlights of specific audits, 
inspectrons, investigations, and other products of 
particular Interest to the Congress as a whole 

a Recordkeepmq copies (paper, electronic, or 
both) 

b Paper records rnamtamed separately from the 
recordkeepmq system 

G ~IOGtFOAIGGOJ:)IOSof FOGOFaSGFeatea I;ISIR§'NOFa 
PFOSOSSIAgsystems aAd OlostFOAISFesoFdkoeplAg 
SOplOS 
(GRS 20, Items 13 and 14) 

TEMPORARY 

a Cut off at end of fiscal year In 

which report IS made and retire 
to a records storage facility 
Destroy/delete 10 years after 
cutoff 

b Destroy/delete when 180 
days old 

S Qestmy,laelote WltRIA ~SQ 
days aftoF FosoFdkeeplAg sopy 
Ras beeA pFOdl;lGoa 



Redactions have been made to this record control schedule pursuant to 5 USC 552(b)(3) 
with the correspondmg statute 10 USc. 424, which protects from disclosure the 
"organization or any function of, and certam information pertammg to, employees of the 
National Geospatial- Intelhgence Agency (formerly National Imagery and Mappmg Service) " 
You will need to submit a Freedom of Information Act (FOIA) request to the Office of the 
General Counsel for the withheld information 
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