REQUEST FOR RECORDS DISPOSITION AUTHORITY

JOB NUMBER

Ni~505-087

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001

Date received

/208

1 FROM (Agency or establishment)
Department of Defense

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION
Missile Defense Agency

3 MINOR SUBDIVISION

In accordance with the provisions of 44 U S C 3303a, the
disposition request, Including amendments, 1s approved
except for items that may be marked “disposition not
approved” or “withdrawn” in column 10

4 NAME OF PERSON WITH WHOM TO CONFER | 5  TELEPHONE NUMBER

Mr Petar Sredojevic

(719)721-8724

DATE

Hosly

ARCHIVIST OF THE UNITED STATES

WITHDRAWN

6 AGENCY CERTIFICATION

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the
records proposed for disposal on the attached (See attached) page(s) are not needed now for the business for this agency or will
not be needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,

] 1s not required X 1s attached, or

[] has been requested

DATE SIGNATURE OF AGENCY REPR ATIVE TILE
’ , Deputy Information Management, Chief
3/18/08 Information Office
3 GRS OR
7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB 10 RCTION TAKEN
N (NARA USE ONLY)

Misgile Defense Agency records series
(sees{tached)

WITHDRAWN

4281

115-109

PREVIOUS EDITION NOT USABLE

STANDARD FORM 115 (REV 3-91)
Prescribed by NARA 36 CFR 1228



Records Disposition Schedules MDA 8180.01-M

CategoryWumber: 102

Category Tile: EXECUTIVE FILES

Description: Yhese files are created at the Directorate, Special Staff, 2 Letters, and
Program Elemegt Levels by agency officials documenting executive policy, planning and
transactions.

File: 102-01
Title: Directorate CorN spondence

Description: This file co Ists of all mission related memoranda, correspondence, repoits, and
related records in the office ‘of the Director, Deputy Director, Executive Director, Chief of Staff,
Special Staff, 2 Letters, ProgrX q Elements, and Field Activities (e g , COMSEC
CollabOIatlon/Llalson CommunX ations with Second Party countries )

Authorltv
Privacy Act:

File: 102-02
Title: Visiton File

includes date of last visit, country of origin, p051t1\0  date of birth, reason for visit, security
clearances, agency or country

needed tfor operations
Authority:
Privacy Act:

File: 102-03

Title: Director’s Travel Files
Description: These files contain travel information on a broad rangexf extremely sensitive
material covered in the MDA Director’s trips and visits
Disposition: Permanent. Cut of at the end of the fiscal year Transter mgctive files to the
WNRC 3 years after closing Transfer to the NARA when 20 years old
Authority:

Privacy Act:

File: 102-04

Title: General Subject Files
Description: These tiles contain information on a broad range of extremely sensitive s
Disposition: Permanent. Cut off every two years at the end of the tiscal year Tlansfer\l active
files to the WNRC 5 years when no longer needed for operations Transfer to the NARA W Y
20 years old
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ecords Disposition Schedules MDA 8180.01-M

Authyrity:
Privack Act:

Title: Directqr’s Message File

Description: Nus file contains both incoming and outgoing message traffic on a broad range of
extremely sensiti\e subjects

Disposition: Permgnent. Cut off every 3 years at the end of the fiscal year Transfer inactive
tiles when no longerYeeded for operations to the WNRC Transfer to the NARA when 20 years
old
Authority:
Privacy Act:

File: 102-06
Title: Central Subject File
Description: This 1s a general sub)¢ct file which contains all Director’s Senior Council (DSC)
serials (all correspondence to and froyn DSC), copies of reports on the state of management
reviews and projections, computer sciduce tests, and Blue Ribbon Panel findings and various
background and action status reports and\studies on Agency projects

Disposition: Permanent. Cut off files atWie end of the fiscal year Transfer inactive files to the
WNRC every 5 years when no longer neede¥ for operations Transfer to the NARA when 20
years old

Authority: 2\

Privacy Act: %

File: 102-07 %é
7

Title: Historical File
Description: This file includes background mnformation ralating to the formation and
organization of the office ot the Chief Scientist and the MDY Scientific Advisory Board, as well
as policy papers and original reports prepared by the Chief Scyentist

Disposition: Permanent. Cut off files every 2 years at the end\f the fiscal year Transfer
inactive files every 5 years to the WNRC when no longer neededXpr operations Transfer to the
NARA when 20 years old
Authority:

Privacy Act:

File: 102-08

Title: Directorate Correspondence Tracking System
Description: This database records all correspondence sent to and from the D1
contains summaries of all actions requiring the Director’s attention
Disposition: Permanent. Cut of at the end of the fiscal year Transfer inactive fi
WNRC every 5 years Transfer to the NARA when 20 years old

Authority:

Privacy Act:

ctorate [t
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Records Disposition Schedules MDA 8180.01-M

Descriptign: This database contains information relating to the audiovisual collection The
database prdyides information by subject, date, classification, and serial number

Disposition: Psymanent. Cut off at the end of the fiscal year Transfer files to the WNRC
every 5 years whewno longer needed for operations Transfer to the NARA when 20 years old
Authority:

Privacy Act:

File: 102-10

WNRC every 5 years when no longer needed for opsgations Transtfer to the NARA when 20
years old
Authority:
Privacy Act:

File: 102-11

Title: Advisory Board Subject Files
Description: This file contains information relating to MDA’s relationshipawith private industry
and academia, minutes of MDA Advisory Board meetings and related records
Disposition: Permanent. Cut files off at the end of the fiscal year Transfer ina®wye files to the
WNRC every 5 years when no longer needed for operations Transfer to the NARA
years old

Authority:

Privacy Act:
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