
JOB NUMBER
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

N/-50S-0~-j 
To NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received I/;;t c//0 ~ 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1 FROM (Agency or establishment)
 

Department of Defense NOTIFICATION TO AGENCY
 

2	 MAJOR SUBDIVISION In accordance With the provrsions of 44 USC 3303a, the 
MIssile Defense Agency disposition request, Including amendments, IS approved 

I-:::---:-=-=~;-;-;:;c~;;-;:;-;-:;::-;-;----------------------i except for Items that may be marked "disposition not 
3	 MINOR SUBDIVISION approved" or "Withdrawn" In column 10 

5	 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED STATES 4 NAME OF PERSON WITH WHOM TO CONFER
 

Mr Petar Sredojevic WITHDRAWN
t/zg//((719)721-8724 

6	 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposiuon of Its records and that the 
records proposed for disposal on the attached (See attached) page(s) are not needed now for the business for this agency or will 
not be needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office, under the 
provls~ons of TItle 8 of the GAO Manual for GUIdance of Federal Agencies, 

D IS not required	 ~ ISattached, or D has been requested 

DATE	 TITLESIGNATURE~~CY RVAT~VE r 
Deputy Information Management, Chief 

3/18/08	 Information Office ~ 
9 GRS OR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM~ PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

MI lie Defense Agency records series
 

(see tached)
 

WITHDRAWN 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescnbed by NARA 36 CFR 1228 



Records Disposition Schedules MDA 8180.01-M 

POLICY 

Category umber: 102 
Category Ie: EXECUTIVE FILES 
Description: hese files are created at the Directorate, Special Staff, 2 Letters, and 
Program Elem t Levels by agency officials documenting executive policy, planning and 
transactions. 

File: 102-01 
-, 

'~ 

Title: Directorate Con' spondence 
Description: This file cot, IStS of all miSSIOn related memoranda, correspondence, reports, and 
related records 111 the office " 'Qf the Director, Deputy Director, Executive DIrector, Chief of Staff, 
Special Staff, 2 Letters, Progr'-. 1 Elements, and Field Actrvities (e g , COMSEC 

~ Collaboranon/Liarson Commun ations With Second Party countnes ) 
Disposition: Permanent. Close \the end of the fiscal year Transfer to the WNRC 3 years 
after closing Transfer to the NAM"when 20 years old~ \ 

Authority: ~~ 
Privacy Act: \,,~ 

~ 
File: 102-02 '~\ 
Title: Visitor File \
 
Description: This file contams mformation cone' :nll1g foreign and domestic VISItors Data
 
includes date oflast ViSIt, country of ongm, POSltl~' , date of birth, reason for VISit, secunty
 

clearances, agency or country \'
 
Disposition: Temporary. Retain 111 DIrectors Staff 0 ce for 5 years Destroy when no longer
 
needed for operations
 
Authority: 
Privacy Act: 

File: 102-03 
Title: Director's Travel Files 
Description: These files contain travel mformation on a broad range- f extremely sensitive 
matenal covered Il1 the MDA Director's tnps and VISitS '\ 
Disposition: Permanent. Cut of at the end of the fiscal year Transfer II, ctive files to the 
WNRC 3 years after closing Transfer to the NARA when 20 years old 
Authority: 
Privacy Act: 

File: 102-04 
Title: General Subject Files 
Description: These files contam mformauon on a broad range of extremely sensitive s jeers 
Disposition: Permanent. Cut off every two years at the end of the fiscal year Transfe~1 active 

tiles to the WNRC 5 years when no longer needed for operations Transfer to the NARA ~ , n 

20 years old '\ 
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r's Message File 
Description: IS file contams both mcorrung and outgoing message traffic on a broad range of 
extremely sensiti e subjects 
Disposition: Perm nent. Cut off every 3 years at the end of the fiscal year Transfer mactive 
files when no longer eeded for operations to the WNRC Transfer to the NARA when 20 years 
old 
Authority: 
Privacy Act: 

File: 102-06 
Title: Central Subject File 
Description: ThIS ISa general sUD ct file which contains all Director's Sel110rCouncil (DSC) 
senals (all correspondence to and fr n DSC), copies of reports on the state of management 
reviews and projections, computer SCI rce tests, and Blue Ribbon Panel findings and vanous 
background and action status reports an studies on Agency projects 
Disposition: Permanent. Cut off files at re end of the fiscal year Transfer mactive files to the 
WNRC every 5 years when no longer neede for operations Transfer to the NARA when 20 
years old 
Authority: 
Privacy Act: 

File: 102-07 
Title: Historical File 
Description: This file includes background mformation r ating to the formation and 
orgaruzanon of the office of the Chief SCientist and the MD SCientific Advisory Board, as well 
as policy papers and ongmal reports prepared by the Chief Sc enust 
Disposition: Permanent. Cut off files every 2 years at the en f the fiscal year Transfer 
mactive files every 5 years to the WNRC when no longer needed Dr operations Transfer to the 
NARA when 20 years old 
Authority: 
Privacy Act: 

File: 102-08 
Title: Directorate Correspondence Tracking System 
Description: This database records all correspondence sent to and from the DI 
contains sum manes of all actions requmng the Director's attention 
Disposition: Permanent. Cut of at the end of the fiscal year Transfer inactive fi 
WNRC every 5 years Transfer to the NARA when 20 years old 
Authority: 
Privacy Act: 
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Descrip 'on: This database contains 1I1fo1111atlOnrelating to the audiovisual collection The 
database pr Ides information by subject, date, classification. and senal number 
Disposition: -manent. Cut off at the end of the fiscal year Transfer files to the WNRC 
every 5 years whe 10 longer needed for operations Transfer to the NARA when 20 years old 
Authority: 
Privacy Act: 

File: 102-10 
Title: Director's Audiovisual Co 
Description: This collection of 35m111 hdes, audio videos, and magnetic media prepared for 
Director Bnefings and VISits to MDA by cond party groups, mtelligence cornmurutres, 
Congressional committees, and DoD agencie 
Disposition: Permanent. Cut media files off a ie end of the fiscal year Transfer media to the 
WNRC every 5 years when no longer needed for 01 Transfer to the NARA when 20 
years old ~~ 
Authority: ~O 
Privacy Act: ~~ 

~ 
File: 102-11 
Title: Advisory Board Subject Files 
Description: This file contains 111fo1111atlOn to MDA's relationsht] With private relating industry 
and academia, mmutes of MDA Advisory Board meet mgs and related records 
Disposition: Permanent. Cut tiles off at the end of the fiscal year Transfer ma ve fi les to the 
WNRC every 5 years when no longer needed for operations Transfer to the NARA 
years old 
Authority: 
Privacy Act: 
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