
JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

NI-StPS-Og4
To NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received { /~ <j /0 g:

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1 FROM (Agency or establishment)
 

Department of Defense NOTIFICATION TO AGENCY
 

2	 MAJOR SUBDIVISION In accordance with the provrsrons of 44 USC 3303a, the 
Missile Defense Agency disposition request, Including amendments, IS approved 

b-::---:-=-=-=::--=c,..,-::-:=-:-,~,,-,-,----------------------j except for Items that may be marked "drsposrtion not 
3	 MINOR SUBDIVISION approved" or "wrthdrawn" In column 10 

5	 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED STATES 4 NAME OF PERSON WITH WHOM TO CONFER
 

Mr Petar Sredojevic WITHDRAWN
112~/)( (719)721-8724 

6	 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency in matters pertammg to the disposinon of its records and that the 

records proposed for disposal on the attached (See attached) page(s) are not needed now for the busmess for this agency or will 
not be needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office, under the 

provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

D 1S not required	 ~ 1S attached, or D has been requested 

DATE TITLE
 
Deputy InfonnatrcmManagement, Chief
 

3/18/08 Infonnatlon Office
 

9 GRS OR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM~ PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

sile Defense Agency records senes
 
(see ttached)
 

WITHDRAWN 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescrrbed by NARA 36 CFR 1228 

115-109 



Records Disposition Schedules MDA 8180.01-M 

tegory Number: 108 
Cat oory Title: LEGAL FILES 
Desc . tion: These files relate to litigation and the review, issuance. and interpretation of 
directi s, laws, and legislative proposals as they affect the Agency. 

Description: FI s mamtamed by patent application designation, relating to security review of 
patent applications nder secrecy, the modification of secrecy orders, and withdrawals from 
secrecy pursuant to t e mtervention Secrecy Act, 35 USC 181-188 
Disposition: Perman t. Reta111applications under secrecy in office file until secrecy order IS 
lifted Transfer patent c es which have secrecy orders lifted to the WNRC when one cubic foot 
has accumulated Transfer 0 the NARA when 20 years old 
Authority: 
Privacy Act: 

File: 108-02 
Title: Patent Application Files 
Description: Case files created 111the .ocess of application to the U S Patent Office 
Disposition: Permanent. Place 111mact e file when patent ISabandoned Transfer to the 
WNRC when I cubic foot has accumulate Transfer to the NARA when 20 years old 
Authority: 
Privacy Act: ~ 

~ 
File: 108-03 

~~Title: Litigation Files 
~ Description: Case files created 111 support of ad nurnstra ve hearings or hnganon m state,
 

federal, and foreign courts
 
Disposition: Permanent. Transfer files to the WNRC two ears after date of last action
 
Authority:
 
Privacy Act:
 

File: 108-04
 
Title: Legislative & Regulatory Files
 
Description: Regulations, legislation and legislative history rmpactmg 0
 

A Formal MDA comments on proposed regulations and on pending zislanon prepared 
at the request of Congress or OMB, or non-budget testimony ofMDA officials, legislative 
histones of the National Environmental Policy Act, National Defense Authonzat n Act, Umtmg 
and Strengthmg America by Providmg Appropriate Tools Required to Intercept an Obstruct 
Terronsm Act (USA PATRIOT Act), and any other acts having a major on MDA 
Disposition: Permanent. At the end of the subsequent Congress or when no longer ne ded for 
operations, transfer inactive files to the WNRCIFRC 

Authority: \. 

B All other legislative and regulatory files 
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osition: Review every 5 years for destruction of non-essential matenals 

Aut ority: 
Priva v Act: 

Title: Lega Opinion Files 
Description: fficial legal opunons on questions of defirntron and mterpretation of statues, laws, 
regulations, mv tiganons, and other legal matters as they affect MDA operations, arranged 
chronologically 
Disposition: Perm ent. Cut off at the end of the fiscal year when files are no longer needed 
for operations Trans r to the WNRC when 2 years old Transfer to the NARA when 20 years 
old 
Authority: 
Privacy Act: 

File: 108-06 
Title: Fiscal Legal Advice Files 
Description Records conceming I al advice on fiscal matters and coordination 011 

fiscal directives, such as 
Legal advrce and assistance to the OSD elfare and Recreation Association 
Legal advice on proposed drrecnves of a cal nature Records recording legal terms and 
conditions of mterests, tariff and tax admm tration matters 
Collection, compromise, or ternnnatton of co ction actions on DoD CIvIl claims for 
money or property 
Disposition: Permanent. Transfer to the Natiori I Archives when 25 years old Retire files to 
the FRC 2 years after no longer needed for current 
Authority: 
Privacy Act: 

File: 108-07 
Title: Not Used 

File: 108-08 
Title: FISA Files 
Description: Apphcanon, cernficanons. court orders, and associated ocuments created pursuant 
to the Foreign Intelligence Surveillance Act of 1978 (50 USC 1801 et seg ) 
Disposition: Permanent. Cut off at the end of the fiscal year Transfer the NARA when no 
longer required for operations 

Authority: 
Privacy Act 

File: 108-09 
Title: General Law Files 
Description: Central subject matter (case) files, arranged alphabetically, consistmg of 
correspondence and other papers documennng contracts, acquisiuons, invesngauons, 
agreements, directives, policies, programs, procedures, and other acnvines of legal sigmfic ce 
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Precedent Case - Cases unique to the MIssile Defense Agency mvolvmg sigmficant 
attention f the General Counsel, or receiving widespread media coverage 
Dispositio : Permanent. Cut off at the end of the fiscal year Transfer tnactive files to the 
WNRC Tr isfer files to the NARA when no longer required for operanons 
Authority: 

. cases 
Disposition: Temp 
Authority: 
Privacy Act: 

Review every 5 years for destruction of non-essennal matenals 

File: 108-10 
Title: Personnel and Healt Legal Advice 
Description Records concen ng legal advice 
coordinanon on related directrv ,such as 

on Personnel and Health matters and 

Legal advice and assistance to th ASD (Personnel and Readiness (P&R), Reserve 
Affairs (RA), Health Affairs (HA)) n the clearances of direcnves and policy, the 
preparation of Iegislative packages, a d 111 all other aspects such as, nondiscnnunation, 
and appeal nghts that may have legal a rhcations 
Records provide advice to the ASD (P& ) personnel matters such as equal opportunity, 
labor management relations. off-base hous g 
Disposition: Permanent. Transfer to the tional Arcluves when 25 years old Retire files to 
the FRC when 5 years old 
Authority: 
Privacy Act: 

File: 108-11 
Title: Acquisition and Logistics Legal Advice Files 
Description Records concerning legal advice on Acqui tion and LOgIStICS matters and 
coordination on related direcnves, such as 
Legal direcnves, advice, and opnuons 011 mventions and the' licensmg 
Legal aspects of conservation and management of natural res rces such as oil reserves 
Records on the documentation of the policy for the acquismon real property, tenus and 
condttions of the titles. contracts, deeds, cOUl1orders, and related roceedmgs 
Legal advice and assistance to vanous committees Il1 these functior I areas such as the 
OSD Concessions Comrruttee that require contract and lease advice 
Legal advice on Defense Acquisition Regulation (DAR) or other proci .ernent matters 
and files of procurement actions of special interest to OSD 
Legal advice to the Defense Systems Acquisitton Review Council on proc 
acnvities 
Legal advice on and review of procurement contracts 
Legal advice on general directives, mstructions, and operation of logisncal func ons 
Advice on transportation matters, proceedmgs before regulatory agencies, motor 
accidents, Homeowners Assistance Program, etc 
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Disp ition: Permanent. Transfer to the National Archives when 25 years old Retire tiles to 
the FR when 3 to 10 years old 

Authorif : 

File: 108-12 
al Affairs and Intelligence Legal Advice Files 

Description Lega advice and assistance 011such mternanonal matters, such as 
Status of Forces Agr ements, junsdicnon of service courts of friendly foreign forces, 
review of legality of \ apons under mternanonal law 
Agreements With foreigi governments or mternanonal orgarnzanons 
Legal OPIllIOI1S prepared t . the Secretary of Defense on Defense matters under 
discussion or review by the epartment of State 
Legal advice on directives an xihcy instrucnons to the DoD Components of the 
Department of Defense concern 19 mternational affairs and intelhgence 
Disposition Permanent. Trans r to the National Archives when 25 years old Retire tiles to 

the FRC when 10 years old 
Authority: 
Privacy Act: 

File: 108-13 
Title: Administrative Claims Files - Clain against the United States 
Description Records relanng to claims agam the United States for moneys that have 
been adnumstratively ( 1) disallowed 111 full or (_ allowed 111 full or 111 part, and final 
payment of the amount awarded, EXCLUDES cla 1S that are affected by a court order or 
subject to htigation proceedings 
Disposition: Temporary. Destroy/Delete when 6 y rs and 3 months old 
Authority: (GRS-IOa) 
Privacy Act: 

File: 108-14 
Title: Non-Career SES (Political Appointees) Vetting Files 
Description This tile consists of records collected to evaluate sr tabihty of mdividuals 
seeking or who have been recommended for non-career posinons \ thin the Department 
of Defense and consist of referral letters, White House clearance lett 'S, OPM 
certificanons, mformanon about mdividual's professional licenses, rest ts of Federal 
Bureau of Investigation (FBI) and Internal Revenue Service mqumes, til ncial 
disclosure statements (SF 278), personal data questionnaires and general c unsel 
interview sheets, pubhshed newspaper and magazine articles by and about tI applicant, 
and other correspondence relatmg to the selection and appointment of pohtica 

appomtees 
Disposition: Temporary. Appointees Destroy records at the end of the preside! tal 
adnurustration dunng which mdividual IS lured Non-Appointees Destroy records f 
mdividuals who are 110tlured 1 year after the tile IS closed, but not later than the end 

presidennal adnumstration during which the indrvrdual IS considered 

Authority: 
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File: 
Title: L gal Advice and Opinion Files 
Descripti Records concernmg legal advice. decisions, or Opl11l0nS and related 
corresponde ee prepared by the Office of General Counsel staff for Agency personnel on 
vanous subje s Included, but not lumted to are advice and OpII1l0n files on Federal 
contracnng, fae ities and mstallations, secunty, adnurustrative law, ethics and standards 
of conduct, perso nel, records management and mformanon technology programs, DoD 
seal and protection f mtellectual property, fiscal matters, education and school law and 
health 
Disposition: Tempor 'y. Destroy/delete when no longer needed, three years following the end 
of the contract/acquism i/facihtres acnvity, or 5 years from date of event leadmg to the opnuon 
or advice, which ever IS a licable 
Authority: 
Privacy Act: 

File: 108-16 
Title: Congressional Liaison Fil s 
Description Records concermng ngressional and legislative legal work as a result of 
constituent correspondence to Congre .Congressronal oversight acnvities of DoD 
activities, corumentmg on or proposing ew legislation that affects General Counsels 
work III other functional legal areas, and lated mformation 
Disposition: 
Authority: 
Privacy Act: 

File: 108-17 
Title: U.S. Attorneys' Offices Liaison Files 
Description Records generated by harsens with De rtment of Justice Special Assistant 
US Attorneys (SAUSAs), may include legal advice at opimon files 111 the following 
subject areas Cnrmnal Prosecutions and Law Enforcem It, Cnmmal Appellate matters, 
Cnrrunal Prosecutions, Cnnunal Prosecutions, Tort Claim Civil matters, Equal 
Employment Opportunity, MSPB, FLREA appeals and rela d correspondence 
Disposition: 
Authority: 
Privacy Act: 

File: 108-18 
Title: Substantive Attorney Litigation Files 
Description Cases which result 111 orgamzanonal or pohcy changes or 
sigmficance because of congressional or pubhc interest, or combat origrn Records 
contain the official Agency record of matenals prepared by the OGC, to me ude 
pleadings. motions, decisions and other relevant papers Also included are a 
reports, htiganon reports, commurucation with the Department of Justice and 
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Atto eys, with other organizations, agencies, activities withm and without the Federal 
Gove ment 
Dispos ion: Permanent. Cutoff on completion of litigation, retire to the FRC when no longer 
needed f - reference, transfer to the National Archives when 30 years old 
Authority. 
Privacy Ac 

File: 108-19 
Title: Routine A: torney Litigation Files 
Description Case of routine nature which do not result m orgamzational or policy 
changes and have no istoncal significance Records contain the official Agency record 
of matenals prepared 1:) the OGC, to mclude pleadings, motions, decisions and other 
relevant papers Also rn uded are advisory reports, linganon reports, commumcation 
With the Department of Ju Ice and US Attorneys. With other orgaruzauons, agencies, 
activrties wrthin and withou the Federal Government 
Disposition: Temporary. 0 stroy/Delete 5 years after linganon has ended 
Authority: 
Privacy Act: 

File: 108-20 
Title: Appellate Records and Judge 
Description Records consists of cernfi ates and appeals granted, appeals Withdrawn or 
resultmg 111 denial or dismissal, and Judge 'sheets Includes 
Certificates for review, petitions for review, orders, bnefs, miscellaneous motions, and 
the final acnons 
Judges' Sheets consrsting of central staff mem .anda of law, vote sheets, and smular 
internal working records 
Disposition: Temporary. Destroy/Delete when o years old, retire to the FRC when 5 years 
old ~ 
Authority: ~ 
Privacy Act: ~ 

~ 
File: 108-21 ~ 
Title: Petitions for Extraordinary Relief 
Description Records consists of petitions for review, petition for extraordinary relief 
orders, briefs, miscellaneous motions, and the final actions 
Disposition: Temporary. Destroy/Delete when 75years old, rett to the FRC when 5 years 

old 
Authority: 
Privacy Act: 

File: 108-22 
Title: Judges' Reference Papers 
Description Memoranda, not maintained elsewhere, relatmg to the disposrti 
appellate cases that are Circulated withm individual chambers, or when Signed 

Judge, Circulated among and between chambers Draft opnuons, votes, and other 
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cornm its circulated wrthm the entire court, which are not mcluded m the Judges' voting 
sheets 
Dispositi : Temporary. Destroy/Delete when 25 years old, cutoff and the end of the fiscal 
year and re -e to the WNRC/FRC 
Authority: 
Privacy Act: 

File: 108-23 
usslons Orders and Case Files 

Description Informaf on which governs the conduct, rules and procedures of nulitary 
proceedings, and appoin rents of nuhtary cornnussions, such as 
Orders, mstructions, regul IOns, and similar information prepared by the office of the 
App0111tl11gAuthority and L zal Advisor, approved by the Appointmg Authonty or 
submitted by the Appoinnng ithonty to, and subsequently approved by, the General 
Counsel, Secretary of Defense, the President, which govern the conduct, rules and 
procedures of rmhtary proceeding 
Issue orders and case records, mclu dare Information on the appointment of one or 
more nulitary cornnussions to try mdi iduals subject to the President's Military order, 
RTB deternunanons by the president an records forwarded by the Legal Advisor 111 

support of the deternunanon, records rela d to the preparation of charges, records 
relating to the approval of charges, converu orders, and other related referral records, 
interlocutory decisions by the Appomting Au onty, Admimstranve Reviews by the 
Appointing Authority, Review Panel Deterrmn Ions and Reviews, records relanng to 
action on findings and sentence, promulgating or ers, and origmal record of tnal 
Disposition: Permanent. Retam until no longer I eded for conducting business. then retire to 
FRC, transfer to National Archives when 25 years 01 or with related case tiles, whichever IS 
appropnate ~ 
Authority: ~ 
Privacy Act: , 

File: 108-24 ~ 

Title: Correspondence. opinions. and case working files. 
Description Information relating to comnussion proceedmgs an 
control cases, such as 
Correspondence and legal opnuons relating to nuhtary commission pi ceedings signed 
by the Appomtmg Authonty or Legal Advisor 111 response to mquines 0 - requests from 
rnihtary commission offices to include the prosecutor, defense counsel, at presiding 
officer, other government agencies, or non-governmental organizations 
Records and mformanon on mdividual cases followmg approval of charges u ed to 
control cases that are to be tned or have been tned, mcluded are index cards, re isters, 
coding sheets, copies of correspondence, copies of witness requests and inforrnaf n, and 
similar mforrnauon 
Disposition: Temporary. Destroy/Delete, 3 years after cutoff or when no longer n 
conductmg busmess, whichever ISappropnate Cutoff when case ISclosed 
Authority: 
Privacy Act: 
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ivilian Defense Counsel Application tiles 
Descript n Information used to determme attorney qualifications to become a member 
of the pool vailable for MIlitary Commissions Civilian Defense Counsel, included are 
proof of CItIZ lslllP, resume, letters of good standing from quahfymg bar, statements 
detailmg any sa cuons or disciplinary actions, affidavits and agreements, secunty 
clearance mforma: on and other related information 
Disposition: Tern orary. Selectees: Destroy/Delete at the end of the 111IIItarycomnussion 
dunng which mdividi ails lured Non-selectees Destroy/Delete 1 year after the file IS closed, 
but not later than the en of the rmhtary cornnussion which the mdrvidual was considered 
Authority: 
Privacy Act: DGC 21 

File: 108-26 
Title: Witness Appearances Fi s 
Description Information mamtam d on expert and non-expert witness who are 
requested to appear for and before th uhtary comnussion Included are requests with 
supporting letters, oaths or affirmations, electronic messages, and other mformauon 
mdicanng action taken 
Disposition: Temporary. Destroy/Delet case file 6 months after the agreement between 
DOD and the consultant has been terminated r when no longer needed for conducting bus mess 
Authority: 
Privacy Act: 

File: 108-27 
Title: Professional Conduct Files 
Description Information on complaints and requests fo nqumes, may include reports, 
statistics, credibility, professional responsibihnes, cornnuss n opmrons, correspondence, 
mternal legal memoranda, and records of action taken by the residing Officer These 
files should not be transferred outside the CF A because of their onfidential nature 
Disposition: Temporary. Unfounded Destroy/Delete m CFA, years after case IS closed 

Founded Destroy/Delete 5 years after mdividual leaves or when ca e IS closed, unless subject to 
another morutonng, open or founded file, whichever IS applicable 

Authority: 
Privacy Act: 

File: 108-28 
Title: Translators Files 
Description Information concerrung contracts with translators for the prosecuti 1, 

defense, and for nuhtary commission proceedings 
Disposition: Temporary. Destroy/Delete 6 months after the agreement between th 

the consultant has been ternunated 
Authority: 
Privacy Act: 
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Descrip . n Informanon concernmg requests to the services for nonunation of panel 
members, 111 .manon and correspondence concernmg selection and appointment of 
panel members, 11 ' matron concernmg panel member travel 
Disposition: Tempor .v. Destroy/Delete when 6 months old, cutoff when updated or no 
longer needed to conduct c mission bus mess 
Authority: 
Privacy Act: 

File: 108-30 
Title: Review Panel Member Files 
Description Information concerning recnutmg, selecti and appomtrnent of Review 
Panel members, mformation concermng qualifications of rev v panel members 
Disposition: Temporary. Destroy/Delete when 3 years old or \ 
conducting business. whichever IS earlier 
Authority: 
Privacy Act: NA 
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