
JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

N/-5(PS --O?-/¥
To NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received (' /~ yf/0 !?' 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1 FROM (Agency or establishment)
 

Department of Defense NOTIFICATION TO AGENCY
 

2	 MAJOR SUBDIVISION In accordance with the provisrons of 44 USC 3303a, the 
MIssile Defense Agency disposition request, including amendments, IS approved 

1-::---=-==::-=-==~=:-::::-:-:----------------------1 except for Items that may be marked "drsposrtron not 
3 MINOR SUBDIVISION approved" or "Withdrawn"In column 10 

5	 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED STATES 4 NAME OF PERSON WITH WHOM TO CONFER
 

Mr Petar Sredojevic WITHDRAWN
t!Zg Ii,(719)721-8724 

6	 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency in matters pertammg to the disposition of ItS records and that the 

records proposed for disposal on the attached (See attached) page(s) are not needed now for the business for this agency or WIll 
not be needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office, under the 

provisions of TItle 8 of the GAO Manual for GUIdance of Federal Agencies, 

o IS not required	 ~ IS attached, or o has been requested 

DATE SIGNATURE OF AGENCY RVATIVE	 TITLE
 
Deputy lntormatron Management, Chief
 

~	 , r
3/18/08	 Information Office 

9 GRSOR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM~ PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

sile Defense Agency records series
 
(se ttached)
 

WITHDRAWN 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescnbed by NARA 36 CFR 1228 



Records Disposition Schedules MDA 8180.01-M 

ry: 506 
Catego v Title: PERSONNEL SECURITY FILES 
Categorj Description These files accumulate from actions to ensure that all persons 
requiring ccess to classified information or Agency spaces meet Agency personnel security 
standards. hese files include copies of investigative reports polygraph interview reports. 
orientationlin octrination/debriefing oaths, and related matters. 

File: 506-01 
curity Files 

Description: FIles 0 all mdividuals employed, seeking employment, or whose relationship 
with the Agency requir secunty mvestiganons, clearance processing, mdoctnnauons, or 
onentanon Includes mv sugations, clearance status, remvesngations, Indoctnnanons and 
Debnefing Oaths, mihtar check-In and Check-Out F01111S,Official Couner Briefing F0n11S, 
Unofficial Foreign Travel Ruest Forms, Certificanons Upon Indoctrination for Access to 
Cntical Nuclear Weapon Desi n Information forms, and other secunty related memorandums or 
correspondence 

A Absence of Derogatory iformanon 
I Personnel conside d for affiliation With MDA but Withdraw or are Withdrawn 

before any polygraph and/or invesngat I1Sare nutrated 
Disposition: Temporary. Destroy 111111 diately after processing IS term mated or case IS closed 
Authority: 

2 All others have received so re mvestiganve processing (polygraph or 
111vestrgation) 
Disposition: Temporary. Following date oflas action, retain locally for nununum of 30 days 
then transfer to the WNRC/FRC for 10 years Offi e ofPnmary Responsibility (OPR) will then 
review pnor to destruction 
Authority: 

B Presence of Derogatory Information 
Disposition: Retam for 1111l11111Um o daYS~len transferTemporary. locally of to the 
WNRC/FRC for 25 years OPR will then review 
Authority: 

?1, 
~\C Investigations which Result 111 Adverse Actions 

Cases of his ton cal Value or Widespread public or ngressional mterest 
Disposition: Permanent. Transfer macttve files to the WNRC/FRC \ 'hen no longer needed for 
operations After 5 years, transfer to the NARA 
Authority: 

2 All Others 
Disposition: Temporary. Destroy 25 years after date of last action 
Authority: 
Privacy Act: 
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Records Disposition Schedules MDA 8180.01-M 

File:
 
Title: In 'estigative and Polygraph Files
 
Descriptio : Investigator's and examiner's data and question sheets, notes, polygraph charts,
 

ports, and related records resulting from mvestiganons and polygraphs 

Copy of Final Report 
Disposition: Tem orary. Retain m Personnel Secunty File (506-1) Destruction concurrent 
with Personnel Secui ty File 
Authority: 

s 
Disposition: Temporary. estroy 45 days after case IS closed by DOS or sponsor 
Authority: 

C All Others 
Disposition: Temporary. Destroy fter submission of official record copy, successful 
completion of polygraph process, or u on admnustranve case closure by DOS or sponsor 
Authority: ~ 
Privacy Act: ~ 

File: 506-03 \
Title: Visitor Passes and Access Control Fit \ 
Description: VISit Requests and Receipts grvin names, addresses, secunty status, and nature 
of business of individuals visrtmg MDA Files inc de access control and accountability of 
VISitors, such as VISItor requests, access lists, ID bad s, and logs 
Disposition: Temporary. Destroy 15 years after tina entry or 15 years after date of document, 
as appropnate 
Authority: 
Privacy Act: 

File: 506-04 
Title: Secrecy Agreements, Indoctrinations, Nondisclosure A eements, and Debriefings 
Files 
Description: Non-Disclosure Agreements (NDA) and SI Indoctnnati n Oaths of mdividuals 
affiliated With MDA Copies of nondisclosure agreements, such as SF _ 2, Classified 
Information Nondisclosure Agreement, signed by civihan and military pe onnel With access to 
information that IS classified under standards put forth by Executive Orders overnmg secunty 
classification, These forms should be mamtained separately from personnel cunty clearance 
files Agreements for civihan employees working for elements of the mtelhge e community 
must be mamtamed separately from the official personnel folder For all other p sons, these 

forms may be tiled rn the official nuhtary personnel folder (for uniformed nuhtary ersonnel) or 
on the nght side of the official personnel folder (for civilian employees) 
Authority: 
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Records Disposition Schedules MDA 8180.01-M 

A If mamtained separately from the individual's 
[spositlon Temporary Destroy when 70 years old 

Au ority: (GSR-18-25a) 

official personnel folder 

If mamtained m the mdividual's official personnel folder 
Dispositi 1: Temporary. Apply the drsposition for the official 
Authority: GSR-18-25b) 
Privacy Act: 

personnel folder 

File: 506-05 

Description: Rosters of drviduals mdoctnnated and/or cleared for access to special classified 
matenal 
Disposition: Same diSPOSIti 
Authority: 
Privacy Act: ~~ 

~ 
File: 506-06 ~~
 
Title: Security Policy and Direction ~
 
Description: Correspondence and other es of documents mcluding directives from higher
 
authority, reflectmg policy and direcnon of
 

A Record Copy 
Disposition: Permanent Review annually at the nd of the fiscal year Transfer those selected 
for closing to WNRC/FRC 1 year after closing Aft· 5 years, transfer to the NARA 
Authority: (GRS-18-1) 

B All Others 
Disposition: Temporary. Review annually at the end ofth fiscal year Transfer those 
selected for closing to the WNRC/FRC I year after closmg D 'troy when 6 years old 

Authority: 
Privacy Act: 

File: 506-07 
Title: Personnel Security Clearances Files 
Description: LIStS of rosters showing the current secunty clearance status 
Disposition: Temporary Destroy when superseded or obsolete 
Authority: (GRS-18-23) 
Privacy Act: 
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