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R'EQUEST FOR RECORDS DI~,..OSITION AUTHORITY JOB NUl BER'
 

(See Instructions on reverse) /? 1-j} F "1- - /J J - t)
 
TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION 

WASHINGTON, DC 20408 
(NIR) DATE RECEIVED 

¥ - 1- ~ 0o / 
1. FROM (Agency or establishment) 
DEPARTMENT OF THE AIR FORCE 

NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
HQ COMMUNICATIONS AND INFORMATION 

3. MINOR SUBDIVISION 
INFORMATION DISSEMINATION AND MANAGEMENT DIVISION 

In accordance with the provisions of 44 
U.S.C, 3303a the disposition request,
including amendments, is approved except 
for items that may be marked ·dis~sition 
not approved" or "withdrawn" in column 10. 

4. NAME OF PERSON WITH 

OLTHEA S. CROOM 

WHOM TO CONFER 5. TELEPHONE
(703) 588-6194 

D~AT_E1o..Q2..2JR 7JlVIST09JFTH~EU~1 STATES, 

6. AGENCY CERTIFICATION V 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached 1 page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

is not required; U is attached; or has been requested. ~ 

DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

d 

CHERYLE D. GUMAER 

(l1o,11) Z!7JILAnOLJI 
A 

AIR FORCE RECORDS OFFICER 

7, 
ITEM 
NO. 

'" 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9. GRS OR 

SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN (NARA

USE ONLY) 

Electronic copies created on electronic mail and electronic input records (word 
processing, form filler software) will be deleted after recordkeeping copy has 
been produced and when no longer needed for reference, updating, revision, or 
dissemination. 

TABLE 41-4 MEDICAL LOGISTICS 

In 1990 NARA approved the disposition of records (items I-56) identified on GRS 20, Hem 4 
the attached DLT for use with the authority GRS 20, Item 4 (See Attached NA 
Form 13133). At the time i~was understood that because the records were 
electronic they could be file4as electronic records and appropriate dispositions 
applied to our agency schedule. We have applied appropriate dispositions based 
on the subject rather than the media in which they are maintained. 

,
115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)

PREVIOUS EDITION NOT USABLE Prescribed b~ NARA 
36 CFR 1228 
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Table 41-4. Medical Logistics. 
A 

R 
U 
L If the records are 
E or pertain to 

1 medical logistics i system 

2 medical materiel edit 
.2 lists 

3 medical materiel 
3 requirements list 

4 due-inldue-outs
't suspense list
 

5 requisition troubles list, part I 
6 requisition troubleC; list, part II 
7 requisition trouble

7 list, part III 
8 requisition trouble s list, part IV 

~ iI'" materiel 
document reglSl..' 

10 medical materiel 
transaction register 

I..,. item11 
register 

12 medical materiel 
10	 stock status report 

output from monthly 
processing 

15 materiel 
stock status as 
required reports 

14	 prime substitute 
relationships 

B
 

consisting of 
stock record account data on 
magnetic cartridge and 
diskettes 
records of transactions that 
were processed with invalid 
data as identified by specific 
error messages, such as the 
AFMLO catalog edit list, status 
edit list, mass issue validation 
list, and AFMLO load error list 
mechanically prepared listings 
of potential requisitions 

records of all current due-
in/due-outs and related status 
documents 
records of items below safety 
level 
records of items requiring 
follow-up 
records of items exceeding 
average pipeline time in transit 
list of local purchase items in 
purchase order number 
sequence 
mechanically prepared 
accountable registers prescribed 
in AFMs 0/-1 -'\/;'7-?~Othat 
reflect specific property 
transactions, blocks I, II, III, 
IV, V, VI 
records of transactions and 
balances for a specific month 
containing records of 

": ... ftP - and balances for 
substances controlleu UII 

Comprehensive Drug Abuse 
Prevention and Control Act 
Mechanically prepared listings 
of item master records showing 
asset data, requirements data, 
consumption and inventory data 

Mechanically prepared listings 
of prime to substitute item 
relationships and deletions 

C 

which are 

D 

. 
Then 
destroy (overwrite) when all 
interfaces are processed and 
verified. AUTH: 
destroy when no longer needed or 
on assurance of correct computer 
processing" "A UTH: 

~~e.ve ... '"& 7a~ 

destroy I month after completion 
and verification of requisition 
actions. AUTH: 
destroy when all annotated actions 
are verified. AUTH: 

destroy 1 year after close of FY t?,4R, 
which they pertain. AUTH: IVl- -g,-~'f 

I cle.s+~o; j. Yel4r 4i\ F~et" dose ~ 
If::.y t0~,J,lc."u,.e." V'(.).Ytai." Au 'H: 

destroy 2 years after close of FY to 
which they pertain. AUTH: iV/-
Afu-S"-lfLf 

destroy whe!V1o IOJ!gerneeded, II" 
AUTH:&erS'-edetlD~ 

&,; "I.e Vet" i.t J tltf.ev.J 

c;le.stYl1y W j,e.k "'0 io~~ 
neeJed_ AUi#-l :lil-AFV-",- ~ 

destroy when superseded. AUTH: 
N , .. rt r v ~I..-#-If 



·, .. ~ 

1;' ical inventory 
strati IC ort 

Mechanically prepared listings 
of stratification of on hand and 

~assets 

destroy after 1 year. 
AFt) - 86 -IfLf 

AUTH: "'1-

16 

17 

reports of local 
purchase 

medical materiel 
reference records 

Mechanic .... " 1" ed reports 
of issues of commercia 
considered for stock listing 
specifications, supply catalogs, 
publication indexes, and 

r----.-
~en 

obsolete.~ 
superseded ora 8"-~ '" 

equipment guides 

II 
18 medical custodian 

receipt records 
custodian copy 

listings and custodian 
request/receipts that reflect 
authorized equipment in use for 
each custodian account 

destroy when superseded. AUTH: 

12 
19 medical custodian 

receipt records Memo 
File Copy. .. . 

~u 
receipt records 

destroy when no longer needed. 
AUTH: NI-AfU-g6-lflf 

suspense file copy 

13 
21 source documents 

local purchase 
receiving records 

issue/tum-in records, 
shipping/receiving records, 
property disposal tum-in 
records, reports of survey, 

destroy 6 years and 3 months after 
close of FY in which fmal payment 
is made, provided there are no 
discrepancies for which corrective 

- statements of charges, copies of actions are prescribed (See Note I). 
collection vouchers retained by AUTH: 
the property officer, DoD single 
line release/receipt records, 
notice of lost or missing 
records, or other records which 
pertain to accountable type 
transactions and contain valid 
document numbers 

ILl- 22 purchase orders destruction documents 
related records 

and destroy I year after close of FY to 
which they pertain. AUTH: 

15 
23 catalog change 

actions 
due-in/due-out reconciliation, 
and other documents needed to 

destroy after all actions 
completed and verified. 

are 
AUTH: 

support an entry or transaction 
on the document register 

./.;) 

•0 
1 

closure or records and documentation of 
realignm ---... personal property left at closing 

at commands 
and/or base 
operating 

destroy 2 years after fmal 
conveyance of personal property . 
AUTH: N 1-IrFV- "If r l! 

communi I, equisition location site 
~and Invoice/Shipping 
Document (DO Form 1149) 
and 000 Single Line Item ~ 

ReleaselReceipt Document 
(DO Form 1348-1) ~ 

If; 
24 daily excess reports excess reconciliation, excess 

reported list, monthly excess 
reconciliation, and records of 
their status 

destroy when superseded or after all 
excess actions are ~l1!pletedl V 

AUTH: LEJ.."l.J,ever IS Itd-e 1-. 

17 
25 

'---

dated item 
management 

Mechanically prepared listings 
of dated items requiring quality 
assurance review 

dated item 
reconciliation 
list 

destroy after all actions 
completed and verified. 

are 
AUTH: 



"~ 

I~ 

I~ 

26 

27 

nonrotatable dated 
item list, part I 
nonrotatable dated 
item list, part II 

destroy when superseded, AUTH: 

~ 

29 

standard medical 
~entories 

physical inv~ 
list 

manual forms associated with 
supply inventory used to record 
inventory balances 
physical inventory count list, 

I5EtOry balance 
item inventory 

destroy 2 years after close of FY to 
which they pertain, AUTH: III .-
AFv"~~ -I.fLf 

accuracy analysis 

30 inventory adjustment 
documents 

base mventory~
document and MEM 
inventory adjustment docum 

31 biennial inventory of Mechanically prepared listings 
controlled substances or manual forms used to certify ~ inventory stock position of 

drugs or other substances 
designated by Drug 
Enforcement Agency as 
Schedule II, III, IV, or V 
controlled substances 

32 record maintenance PUZ, SPZ, and BRR actions destroy after required action is 
list, QA record catalog changes, completed and verified. AUTH: 
MOV transaction list, and daily 
balance register 

33 AUTODIN interface with other standard destroy after interface is verified. 
2.1 transaction list and 

local purchase 
interface list 

mechanical systems 
mechanically prepared listings 
of information to be transferred 

AUTH: 

by magnetic media to other 
operating systems 
(ADRSSIBCASIMMAS) 

34 finance transaction destroy 3 months after "as of" date. 
list AUTH: 

35 Mechanically 
prepared WRM 
Management listings 

QA receipt list, QA inspection 
list, QA record catalog changes, 
WRM validation list, residue 

destroy after actions are completed 
and verified, AUTH: 

balance list, outshipment list, 
etc 

36 WRM procurement dated item budget requirement destroy when superseded, AUTH: 
fund summary report, extended expiration date 
records list 

~I ."'n",," status 
work list 

Mechanically prepared listings 
""VQM nroiects and their 

levels 

destroy when no longer needed. 
AUTH:N I-A FV -S>, ~'f'+ 

38 WRM stock status 
report 

unon receipt of annually 
validated list.Irn'.~. 0" A.&:u_", 

39 WRM readiness list Mechanically prepared listings destroy when superseded or no 
of WRM projects showing 
overages and shortages 

lon...&,erneeded) "A11TH~ 
1(\¥'I."c..~-eve.Y" tS' Iqter. ') 



" 

base medical inventory destroy 1 year after close of FY to 
management report, which they pertain, AUTH: N 1-

IBAFO fmancial /tf	 v- ~0 -If'freconci ia , OIBAFO 
financial reconciliation, 
medical materiel management 
report, trial balance, operating 
statements, special reports, and 
other similar reports 

41	 financial report, cost project fund management 26 center master list	 report, and cost center 
delete/error list 
registers and files including destroy after 1 year. 
custody receipts, property issue AUTH: II j - It FIJ -8 6 -Lflf 
and tum-in records, and other 
re flecting transactions 
during the mo 

43	 temporary issue used as temporary custo destroy or return to individual on 
receipts receipts return of property. AUTH: H' -AFV- -1I1f 

44	 medical materiel forms and related troy after 1 year. 
systems trouble correspondence, e.g. messages, AU PV - 86 ·If'r 
reports Systems Change Release 

Document (AF Form 636), etc. 
45 medical equipment machine listings, supply reports of destroy after 1 year, or when no 

management reports support reports, and similar medical and longer needed, whichever IS later.27	 type reports relating to nonmedical AUTH: 
equipment control, in-use 
identification, redistribution, equipment 
changes, accounting, monetary 
obligations, surveillance, etc. 

46 index number change destroy when superseded or no 
28 list, index number longer needed, wltidtever IS I..~. 

control list AUTH: 
individual files of personnel destroy 1 year after being , 
authorized to receipt for superseded or obsolete. AUTH: 111-
supplies and property, Af U - S" ..If'fcontaining current and 
noncurrent specimen 
signatures, name, grade, and 
c enter of custodian, and 
waiver nted for use of 
stamps whe erous 
repetitive signatu 
required 

48 medical equipment work order registers destroy after I year. 
maintenance AUTH: NI- fu-g~ ..J.I.lf 

49 Workload consisting of work scheduling destroy when no longer needed, 
mechanically listings AUTH: III-A ~U- g"-ifI.J.
prepared listings
 

50 Machine listings of listings used for spare parts
 
bench stock balances management
 

51	 Equipment historical
 
maintEce files for
 
item~ sferred
 



-. 
"~ 

~ 
;;U, ...' .. historical destroy after 3 months. AUTH: N 1-

mamtenance mes ~Ul A F lJ-8 {'~1f'l-
items ",,*transferred 

53	 Maintenance source umpn sUDersede~'1 AUTH: 
list NI-Ar:-V-'6b -~, >I 

54	 Mechanically listings that reflect work destroy 2 years after "as of' date. 
prepared scheduled accomplished against AUTH: 
equipment equipment requiring 
maintenance listings maintenance 

55	 Mechanically destroy when no longer have 30	 prepared unscheduled equipment. AUTH:
 
equipment
 
maintenance listings
 

56	 Local recurring. not covered destroy when superseded or no 
listings and reports elsewhere in longer needed, wA,', LeVer ir 'ate. 

.	 this Table AUTH: 
""M... Medical waste	 Waste management plan, AtMTFand destroy after 3 years, or when 

including plans for regulated BCE superseded, whichever is later. (See.. 
medical waste and general AUTH: NI-AFU-96-7 lIote 2.) • 
refuse disposal, contingency 

.	 -

~ ~eI10Callaws. and 
eeded for incinerator 

58 Medical waste destroy 3 years from date the ~aste ManireslS~manifests tracking regulated medica e	 was accepted by the initial 
transporter, (See itohi 2),
AUTH: NI-AFU-96-7 

59	 Medical waste Destruction or treatment destroy 3 years from date of 
destruction or operating log ~ ~ log entry. (See
treatment operating FU-96-7 l1~e 'Z.J. 
log	 _o~60	 Medical waste Incinerator destruction report destroy 3 years ~~ of medical 
incinerator waste destruction. (Se 
destruction report AUTH: NI-AFU-96-7 ~.	 , 

NOTES....Transfer to base records staging area 1 year after the close of the FY to which they 
pertain. Accounting and Finance then takes custody of these local purchase receiving records. 
considering them as financial records of the basis for disbursement of funds. 

2~ Con.rly W,.t~ yc;ie.s Jii-fo.rr'+~ohr Oy .s1-a.te t1y local ~-e..tt4·...-eyYteV/t-.J"; 
klh;(.),sver 1.[ /&\te.r. 

Rules Of,II) 13-/7,20,Z3.01/ :z..1-3JI3~381IfOI'f2-4-If/ ~~ 4'l-S3 

hQlv-e. be.eV\ c.YoJ"I'eJ off Jt/I ~FIl5, fer ers..o.,'1 f.,..o ...... O. C""'o"",, ~ (?.Nobl<J. 12/20/01. 
RvleJ 57,,60 w~"Q.neVe.Yi'11.ea..,,'I- ~ b-e furl- of ~/j S'FIIS .. (g.N()b~ 'f/~1oz.) 
D"'sfO[,I't/'o~ foY. it~.r 2,10,16/ 2.5', 2.8, a~ ~; havQ.. /;fJel\ t"e..v/:[ecJ fer 

~O~f} fro"" O. (.iVClP\ ~ R-. "'{)~fe. 2.18Io2-~ 

ND1-e-.2. j,ttj J,ee.lI\ atN),ed (.frt)."".P~ NI-A-FV-q6~7)/ ftY «..lJohle ph.one.. 
Q)hveY"r~~cJ~ v;~~ O. Cngrt\ LfI:J.s 102,. 

http:w~"Q.neVe.Yi'11.ea
http:13-/7,20,Z3.01

