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JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY N1-AFU-02-5 

To:	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received
 

8601 ADELPHI ROAD COLLEGE; PARK, MD 20740-6001 t./-II-02
 
1 FROM (Agency or establishment)
 

Department of the Air Force NOTIFICATION TO AGENCY
 

2 MAJOR SUBDIVISION In accordance with the provisrons of 44 USC 3303a, the 
Cornmurucanons and Information drsposmon request, including amendments, IS approved 

1---;;:-...,....,..,~-;:;-;:.-:-:-;:="""""=-;-----------------------4 except for Items that may be marked "drspositron not 
3 MINOR SUBDIVISION approved" or "withdrawn" In column 10
 

Enterprise Information Resource Management Divrsron
 

5 TELEPHONE NUMBER 4. NAME OF PERSON WITH WHOM TO CONFER	 DATE ~IVIST OF TH'tlD STAT:'S 
(703) 588-6194Olthea	 S. Croom Ie-fi -D L 'v,tm. i;/.I ./ --v _ • v 

6 AGENCY CERTIFICATION ll.. 
I hereby certify that I am authonzed to act for this agency m matters pertammg to the disposition of Its records and that the 
records proposed for disposal on the attached ~ page(s) are not needed now for the business for this agency or WIll not be 
needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office, under the 
provisions of TItle 8 of the GAO Manual for GUidance of Federal Agencies, 

[8lIS not required	 o ISattached, or o has been requested 

DATE SIGNATURE OF AGENCY REPRESENTATIVE	 TITLE
 

Air Force Records Officer
// r::&A dcJ-- /~h__~/ ~ -
9 GRS OR 10 ACTION TAKEN 7 ITEtNO 8 D~SCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

This SF11 5 relates to the three rules on the first
 
attached sheet, mvolvmq temporary electronic records.
 
Specrftcallv, these three rules are to be added to the
 
following attached tables In AFMAN 37-139:
 

Tables 20-1 through 20-4, and
 
Tables 21-1 through 21-22.
 

The three rules on the first attached sheet will apply to
 
all senes In these tables, except as noted In the text
 
adjorrunq the three rules.
 

The attached tables themselves have been crossed out 
because thrs SF115 covers, for each table, only the 
three rules rnvolvmq temporary electronic records. 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91)~5-10~. Prescribed by NARA 36 CFR 1228 

~A_-Z	 IV u.J JI't\ uJ/ IV r( 



A B D 

If the records which 
I RULE are or nertaln.to conslstlnz of are then 
a Electronic systems electronic records destroy on expiration 

; that replace of the retention penod 
temporary hard previously approved 
copy records for the corresponding 

hard copy records 
b electronic records destroy when the agency 

that supplement determines that the elec-
temporary hard copy troruc records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for adrrumstrative, 

- are retained to meet legal, audit, or other opera-
recordkeepmg tional purposes 
requirements 

c biectromc copies mat are cestroy alter recorcxeepmg 
created using copy has been created and 
electronic mall and filed or when no longer needed 
word processing or for reVISIOn,dissemination, or 
form filler software reference, whichever ISlater 

The above three rules apply to all series covered by Tables 20-1 through 20-4 and 21-1 through 
2-22, with the following exceptions: 

Rules a and b do not apply to:
 

Table 20-2, Rule 1 - Some of these records are to be disposed of in accordance with Table
 
37-7, which includes permanent items.
 

Table 21-1, Rule 10 - Records are pennanent.
 

Table 2-4, Rule 1 and Rule 11 records that result in the issuance or revision of a directive -
These records are to be disposed of in accordance with Tables 37-7 or 37-9, which include
 
permanent items.
 

Table 21-5, Rule 8 - Records may include documents that are penn anent.
 

Table 21-10, Rule 3 - Records are permanent
 

Table 21-13, Rule 7 records that pertain to standard publications - These records are to be
 
disposed of in accordance with Table 37-7, which includes permanent items.
 

Table 21-20, Rule 5.04 - The Air Force manual explicitly notes that electronic versions of the
 
records are not authorized for disposal.
 

Rules a, b, and c do not apply to the following tables:
 

Table 20-3, Rules 1,2,3,5, and 7 -Records are unscheduled. :1
 
• 



, 
In addition to the above exclusions, which reflect archival considerations, the electronic mail 
and word processing copies for permanent series have also been excluded. That is, Rule c 
does not apply to the following tables and rules: 

Table 20-2, Rule 1 
Table 21-1, Rule 10 
Table 21-4, Rules 1 and 11 for records that result in issuance of revision of a 
directive 
Table 21-5, Rule 8 
Table 21-10, Rule 3 
Table 21-13, Rule 7 for records that pertain to standard publications 

These records lack value after creation of a recordkeeping copy. However, the description of 
this schedule that published in the Federal Register could be interpreted as limiting its 
coverage only to series where the recordkeeping copies were already approved for disposal. 
Consequently, these electronic copies have been excluded from this job but will be included 
in a subsequent schedule. 

2.. 
NARA 's web site IS http Ilwww nara gov 
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20. Logistics. These tables cover records relating to policies and procedures on supply, transportation, maintenance, and 
logisticsplans 

UIREMENTS 
B c D 

R 

U 

L 
E or ertainto then 

1 programming destroy 3 years after 
closeoftheFY covered 

'3
 

•
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TABLE20-1 I 
Continued. I 

A B C D 

R 
U 
L If the records are 
E orpertalnto conslstlnsof whichare then 

'\ requi remen ts 

computation 

ADP system requirements 

computation prmtout, factor pnntout, 
consolidated assets and requirements 

appllcatlonnumberpastprogram,ltem 

destroy after 2 years (8 

quarterly cycles) 
AUTH NI-AFU-90-3 

past program, application number 
future program, Item future program, 
Central Secondary Item Straufication 

(CSIS) detail, Central Secondary Item 

Stratificanonsummanes 

3 worksheets, buy notice, buylbudget destroy 2 years after 
projection, transfer of pnme, excess c1oseoftheFY covered 

notice, management summanes, zero by the buying program 

~(and hstmg, Item code change AUTH NI-AFU-90-3 

ce 

4 fo~n,g'm'n'd'''fil''
format 400 senes Requirements 
Inventory nalysis Report pnntouts 

(assets/usag ata), mdex of actions, 
format300sene 

5 executive mana~nt summary destroy after 2 years 
reports AUTH NI-AFU-90-3 

6 reclamation items h~X of destroy after 6 months 
actions, and contmgenc etention AUTH NI-AFU-90-3 
rtemhstmzs 

7 rejecterror listst fonnaI501f",m~~ 
changes), additive requirements rej 
list 

8 special coded items, management 
control notice, data level notice, long 

supplyofferedtoISSP 
-, 

9 quality control worksheets, application 

o fassets to wart ime req uirements, and 
m'm'~
requirem 

,II destroy 

AUTH 

after 1 year 
NI-AFU-90-3 

impacting req uiremen ts/ usage/on computation om tors . 
orders 

10 Identity cross reference, part number 
cross reference, apphcation number 
past actual program data for review, 

<, destroy on receipt of 
new products AUTH 

NI-AFU-90-3 
apphcation number future program 

data for review, file mamtenance 

worksheet, system Item data for 
review, system application data, zero 

repairable generation reports and 

warurnemanazernentdata 
11 file mamtenance and exception 

listings, mterrogation reply, 
mterrogatronbyapphcation 

• 
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TABLE20-1 

Continued. 
A B	 c D 

If the records are 
consistin of whichare then 

recoverable type items (expendable destroy 2 years after 
repairable and expendable Items Item IS phased out of 
valued at $100 or more repairable at Military Assistance 

organizational and intermediate Program and AF 
levels) inventory (send item 

folder to appropriate 

Item manager when 

Itern IS moved to a 

higher or lower 
category, or anewitem 

manager (See Note) 

13 
~----~~~~--~~----------1

nonrecoverable type ite 

AUTH N1-AFU-90-3 

order quantity (EOQ) ex 

nonrepairable and expendable va 

at less than $100 repairable at 
or anizationalandmtermediatelevel) 

13.01 equipment type Items (non expendable 

itemsvaluedat$! Oormorerepairable 

at depot or comparable level and 

nonexpendable Items valued at S! 0 or 
more repairable at orgarnzauonal and 

intermediatelevels) 
14 worksheets suspense and control at coordinaung, 

recordsandreports operational, and 

su ortm activities 

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

A B C D 
If the records whichRULE are or pertain to consistlns of are then 

a Electronic systems electronic records destroy on expiration . 
that replace of the retention penod . 
temporary hard previously approved 
copy records for the corresponding 

hard copy records 
b	 electronic records destroy when the agency 

that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes 
requirements 

crectromc copies mat are cestroy alter recorcxeeping 
created using copy has been created and 
electronic mail and filed or when no longer needed • 
word processing or for revision, dissemination, or 
form filler software reference, whichever IS later 

c 



TABLE20-2 I 
SYSTEMSANDEQUIPMENTMODIFICATIONPROPOSALRECORDS 

A B 
I 

C D 
. 

R 
U 
L If the records are 

E- orpertainto consistingof whichare then 

class I, III, and IV modi fication proposalsandcon tractors file as background 
mOOIn ....., engineenng change proposals material to the 

c nrocedures to repair, directive, ifitresults in 
mamtain, or mocerrrra T" of revised directrve, 
equiprnentadoptedforAf/Mecl'use disposeofpertable 37-

7 AUTH. NI-AFU-
90-3 

•
 



................ -, .. 
1o-~\e2-0-'1.-

. COI",,·, ..~eJ 
SYSTL"C" 

R 

'DEQUIP~IE'T\lODIFICHIO'PROPOS"\LRECOR'" 

..\ B 

I 
C D 

U 
L If the records are 
[ orpertamto eonslstlngof	 whrchare then

K atMAJCOMs destroy 6 months after 
Issuance of the 

implemennng Time 

Compliance Technical 
Order (TCTO) 
AUTH NI-AFU-90-3 

3	 recommended for AF destroy after 2 years 

adopnon, but not AUTH NI-AFU-90-3 

adopted 

rejectedbytheAf destroy after 6 months " AUTH NI-AFU-90-3 

5 mformanon or destroywhen no longer 
referencecopies needed AUTH NI-

AFU-90-3 

6 suspensecopies	 destroy under rules I, 
2,3,or4,asappllcable, 
after final decision has 

been made AUTH 

N I-AFU-90-3 

7 class II jusnficanon and descn~ when the modification 

rnodiflcanons drawings, sketches, bluepnnts, stres IS removed from the 

analysis, list of rnatenals, parts and aerospace veh icle or 
components, defined power equipment, remove the 

requirements, such as pneudraulics, modi ficanon record fi Ie 

electrical, subsystem compatibility, from thejacket file and 

power load analysis, etc, mstructions destroy after 2 years, 
pertammg to operation, mspection, destroy other copies on 

rnarntenance.andservicmg	 completion of project 
AUTH NI-AFU-90-3 

8 class V approved modification requirement IS 

modrficauons records, amendments and revisions r I 
thereto, cost and feasibility data, and r 3 

related correspondence years 

~ 0-3 

9 contractorproposals withdrawn by the destroy after 2 y;~ 
contractor AUTH NI-AFU-90-3 

These three rules (involving ter;h0rary electroruc records) applb to all rules mtft preceding tabl<J uJ (fl, t~e.
" C1 J bllC 0, NUT Hit. i 1'0 '/LoA IefrJ II ctJl1" G ~ce,o I"'" " a LA /eS-

A J B C D
 

If the records
 w hich 

RULE are or certain to conslstlns of are then
 

a Electronic systems electroruc records destroy on expiration
 

that replace of the retention penod
 

temporary hard previously approved
 

copy records for the corresponding
 
hard CODy records
 

e lectroruc records destroy when the agency
 b
 
that supplement determines that the elec-
temporary hard copy troruc records are super-

records w here the seded, obsolete, or no long-

hard copy records er needed for adrmrustratrve,
 
are retained to meet legal, audit, or other opera-.
 
recordkeepmg tronal purposes
 

requirements 

mal are destroy :ITter recorcxeepmg 

created using copy has been created and 

electroruc mall and filed or when no longer needed 

word processing or for revision, drssermnation, or 

, form filler software reference, whichever IS later 

c I l:.lectroruc copies 

-

• 
7 
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TABLE20-3 I 
INDIVIDUALMODIFICA TlONRECORDS I 

A B C D 
R 
U 

1\
L If the records are 

E orpertainto consistingof whichare then 

class V modification master copy of modification atHQUSAFOPR holdrn active file for 1 

authonzauonfiles requirements, amendments, reVISIOns, yearaftercompletionof 
and/orcancellanonnouces	 the last unit of the 

program, ~litl.iI II6lS 

fjli.FM!UIIiAt ltOTI!r-, 
NJ,..,~rF~-3 unSr)? 

2 histoncal background data, cost and at the modificauon dIspOSItIOn pending 
files schedules studies, management plans, project office dunng AUTH Unscheduledmoo'~ 

modification evaluation documents, the life of the 

message and correspondence, ROes, modification (from 

SEAORs, RADs, relating to the ongmal proposal until 
the last urut ISl~dlficatlOn 
completed) 

2.01	 refe cecopiesofkule I at intermediate destroy when 

morutonngoffices	 modificanon IS 
converted mto a 
techrucal order, or 
whennolongerneeded, 
whichever is sooner 
AUTH NI-AFU-90-3 

3 hstofrnodificauons	 holdinacti vefi lesfor2 m"t"OOP'''P''P'''dfO~ 
byHQUSAF years, J:i'li fWi: 

4 othercopies "heldbyrecrpients-. 
~iIiIaIie::l AUHI, I<NI ,A 1':1190 J u'?Jc/'«i' 

destroy when 

superseded by later 
Issue AUTH NI-
AFU-90-3 

5 modification studies master copies, WIth changes or hold for 3 years after 
for cost, schedules, amendments completion of the last 
feasibility, unit, fa'.F!! ill. 
management, ~ 
mtegration, testing 
onrnplernentanonof 
arnodrfication 

N1 AFU-9t7-3 

~~sJ~~Ie! 
6 othercopies heldbyreciprents 

ho~tmY"dictate y the file of 
which the re a part 
AUTH NI-A: lJ-90-3 

7 class 
modi fication 

IB requests for 
recommendations 

retention of 
and approval 

at HQ USAF project 
office or mterrnedrate 

disposition ~~ 
AUTH Un schedule 

distnbunonauthorrty authonzation offices 
~
 

•
 



c 

C I" app y to a 11 ru es In e prece ing table; £U \ 
.e.)( C e 1P-f7Vr/ 5 ~ re. '" Ies tf.' ric 0 /If ct1 q tA9. t (?J.., lie !) L 3 .& , J 
-Th ese three ru es invo ving temPJ:YJ e ectroruc rhr	 "th 

A B C D
 

If the records which
 
RULE are or oertain to conslstinz of are then
 
a Electronic systems electronic records destroy on expiration
 

that replace of the retention period
 
temporary hard previously approved
 
copy records for the corresponding
 

hard copy records 
b	 electronic records destroy when the agency 

that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes 
requirements 

. .t.lectromc copies	 mat are destroy aner recorukeepmg 
created using copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for revision, dissemination, or 
form filler software reference, whichever is later 

•
• 
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TABLE20-4 I •LOGISTICSPERFORMANCEMEASUREMENT ANDE VALUA TIOl'iSYSTEM(LPMES) 1 
A B C D 

R 
U
 
L If the records are
 
E orpertalnto ccnslstlnzof whichare then
 

_ T . ;l'~
£	 LPMES, related correspondence, destroy2yearsafterthe

~ Performance and ,"VI zenorts and DoD applicable fiscal year. 
Evaluation System summaries AUTH:Nl-AFU-90-3 
(LPMES) 

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

A B C D
 

If the records which
 
RULE are or nertaln to consistinz of are then
 
a Electronic systems electronic records destroy on expiration
 

that replace of the retention period
 
temporary hard previously approved
 
copy records for the corresponding
 

hard copy records 
b	 electronic records destroy when the agency 

that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long- .. 
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes 
requirements 

c Ielectronic copies	 that are destroy arter recorckeeping 
created using copy has been created and 
electronic mall and filed or when no longer needed 
word processing or for revision, dissemination, or 
form filler software reference, whichever is later 

•
• 

10 
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21. Maintenance. These tables cover records on aerospace vehicle and equipment inventory, status, and utilization 

reporting, excessai rcraftd isposal undertheAir Force Special Defense Property Disposal Accoun t, and theassrgnmentand 

use of standard reporting designators (SRDs) (code elements) for use m various automated management information 

systems to Identify Items of equipment in acquisition, maintenance and supply activities (except medical and Air Force 

TechnlcalAppllcatlonsCentermanagedequipment) 

TABLE21-1 I 
AEROSPACE VEHICLEANDEQUIPMENTIl'o'VENTORY ,ST ATUS,Al'IDUTILIZA TIOl'lREPORTIl'IG I 

A B	 C D 

R
 
U
 
L If the records are
 

E orpertainto consistingof whichare then
 

<, assignrnen trecords records related to the assignment of at AF Aerospace destroy 10 years after 
aerospace vehicles, trainers, and Vehicle Distnbutron the Item is removed 
commun ications-electron ICS- Office (A VDO), HQ from inventory 
meteorologicalu.Elvljequipment AFMC AUTH NI-AFU-90-3 

2 atHQUSAF	 destroy when no longer 
needed AUTH Nl-
AFU-90-3r-.

3 at MAJCOMs and destroy 3 years after 
reporti ngun its termination of 

accountability AUTH 

NI-AFU-90-3 

4 aerospace vehicle destroy after 3 months 
<. 
'omput"pnntou~

inventory, status, worksheets used m the g ration or AUTH NI-AFU-90-3 
and utilization transrmssionofreports .. 
reporting 

.......5 aerospace vehicle master AF m ven tory	 destroy after 5 years ~AFMC 
inventoryrecords AUTH NI-AFU-90-3 

6 commandandbasemventones <.destroy after 1 year or 
whennolongerneeded, 
whichever IS later 
AUTH NI-AFU-90-3 

7 delivery receipts and shipprng 
documents e 

H 

3 

8 accountabrhtyterrmnanonrecords atreportmzuruts ~ 

, I 
• 



TABLE2-
Conhnuo 

A B C D
 

R
 
U
 
L If the records are
 

E oruertalntn eonslstmsof whichare then
 

attvWCOMs destroywhen no longer 
needed AUTH Nt-

~ AFU-90-3 

atHQAFMCI A VDO retire as permanen t 

(See Note) AUTH10",
 
NCI-AFU-79-7
 

11	 reconcihanon reports used to idenufy destroy after 6 months
 

reportmgdrscrepancres AUTH NI-AFU-90-3
 

12 aerospace ve~ masterstatusfile(computeroutput) destroy after 2 years or
 
status whennolongerneeded,
 

whichever IS sooner
-, 
AUTH NI-AFU-90-3 

13 aerospace vehicle	 history uhzation file (computer atMAJCO~[s destroy after 10 years 

utihzanon output)	 However, records more 

thandyearsoldmaybe 
destroyed sooner If no 

longer needed for 
research or reference 

AUTH NI-AFU-92-31 

14 atreportmgun Its	 destroy after 2 years 

AUTH NI-AFU-90-3 

15 CEM status and	 CEMeqUlpmentstatusreports destroy after I year 
1----1 mventoryreportmg AUTH NI-AFU-90-3 

16 CEMequlpmentsummaryreports at~Ms destroy after 3 years 

t-----:-::-+------:--:---if--------------I--- "'~'"-__ ---1 AUTH Nt-AFU-90-3 
17 aerospace vehicle movement reports, POM reports and "'-"-

movementreoorts forecasts	 '" 

18 trainer mventoryd' reportsandrnessages atHQAFMC","" ~ 
status, an 

r-----1 utrhzauonreporung 
19 atHQUSAF	 destr~en no longer
 

needed H Nt-
AFU-90-3
 

20 atallotherlocations	 destroy after [ ~ 

AUTH NI-AFU-90-~ 

These three rules (involving t/mporary electronic records) apply to all rules In the preceding table, W ~4 .fI.( J:( //d~vi":J
e;«('e~",...,;~" le s .. Do /VcI/ ;?Pf£y to ({.,Ie ~.... 

ABC D
 
If the records which
 

RULE are or nertain to conslstlns of are then
 

a Electronic systems electronic records destroy on exprration
 
that replace of the retention penod
 

temporary hard previously approved
 

copy records for the corresponding
 

hard copy records 

electronic records destroy when the agency b 
that supplement determines that the elec-
temporary hard copy troruc records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for admmistratrve, 
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes 

requirements 

that are . destroy alter recordkeepmg 

created using copy has been created and 

electronic mall and filed or w hen no longer needed 

word processing or for revision, dissemmation, or 
form filler software reference, whichever IS later 

c electroniC copies 
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TABLE21-2 I 
EXCESSAIRCRAFTDISPOSALUNDERAFSPECIALDEFENSEPROPERTYDISPOSALACCOUNT I 

ABC D 

R 
U 
L If the records are 
E orpertainto conslstinzof whichare then 

excess/ surp Ius receipt and final disposal records, at MIlitary Aircraft 6 years after aircraft 
cornpleteaircraft Identified to aircraft rrussron, design, Storage and disposal, when on Air 

andsenes(MDS),andsenal number, Disposi tion Cen ter Force-generated 
pertammg to the tum-in, monetary arrcraft.sendtol-lQ'Arr 
value, utihzauon, transfer, donation or Force Historical 
releaseofaircraft for sales action WIth Research Agency/ISR 
dermhtanzanonstatus (HQ AFHRAlISR), 

Maxwell AFB AL 

36112, where they WIll 
be destroyed when no 

longerneeded AUTH 

NI-AFU-90-3 

2 6 years after aircraft 
disposal when on 

Army-Navy-Coast 
Guard-generated 

aircraft, refer to 

respective agency for 
disposition AUTH 

N I-AFU-90-3 

3 supporting documents mC~I~g GSA destroy 6 years after 
allocation directives and lated aircraft disposal 
correspondence, stock record ca s, AUTH NI-AFU-90-3 
inventory adjustment vouchers, an 

control registers 

4 management records Including reports destroy after 1 year 
to GSA, transfer/work and hold AUTH NI-AFU-90-3 
harmlessagreements 

5 excess/surplus parts removal control and disposal destroy 2 years after 
aircraft parts records mcluding reclamation hstings aircraft disposal 
removed for of parts removed for unhzation, AUTH NI-AFU-90-3 
contmueduse monetary value, GSA allocation for 

transfer or donanon, shippmg/release 

documents, and all related 

correspondence 

6 reports for inclusion DD Forms 1143, Reports of Excess destro years after 
m DOD disposal and Surplus Matenal at Disposal preparati '. AUTH 
transactions Actrvtties, providmg statistical NI-AFU-90-

summation of disposal transactions 
mcludmg receipt, utihzation, transfer, 
donanonandreleaseforsale ,
 

· 1?
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TABLE21-2 

Continued. 
A B C D 

If the records are 
consistlnzof whichare then 

final disposal records, identified to send year after 
aircraft ~IDS and senal number, that aircraft disposal to HQ 
Include shippmg, releasing forsale or AFHRNISR. where 
bandonmen taction theYWJIIbedestroyed6 

years after disposal or 
whennolongerneeded, 
whichever is later. 
AUTH NI-AFU-90-3 

8 donation agreements, signed receipts, destroy 1 year after 
review records, photos, and related of the 
correspondence, for identification and 
control of aircraft while in possession 
ofauthonzedreci ients 

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

A B C D
 

If the records which
 
RULE are or oertain to conslstins of are then
 
a Electronic systems electronic records destroy on expiration 

that replace of the retention period 
temporary hard previously approved 
copy records for the corresponding · 

hard copy records 
b electronic records destroy when the agency 

that supplement determmes that the elec- · · temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeeping	 tional purposes 
requirements 

c electrOnIC copies	 mat are destroy alter recorokeeping 
created using copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for revision, dissemination, or 
form filler software reference, whichever is later 

•
 



TABLE21-3 

2 

If the records are 

(code 

consistin of 
magnetlctapesusedmmanagementof 
the SRD program that assigns 3-
character SRDs to selected Items of 
equipment In the active AF Inventory 

and to new equipment undergoing 

ac uisition 

3 

4 

Designator 
Informatron, 
assignments, 
reconcihanons 

Standard Reporting 

Candidate 

uest SRD 

5 

c D 

which are then 

atHQAFMC erase after 30 days 

AUTH NI-AFU-86-3 

destroyafterdata isput 
on magnetic tapes. 
AUTH NI-AFU-86-3 

atHQAFMCandAlr destroy I year after 
Logisncs Centers action IS recorded in 
(ALCs) report AUTH" NI-

AFU-86-3 

Force 

troy 6 months after 
actt recorded, or 
when nolo rneeded, 
whichever is 

AUTH NI-AFU-86-

• 



B	 c D 

consistinzof	 whlchare then 

at field UnitSRD focal destroy after action 
POints requested IS recorded 

AlJfH NI-AFU-86-3 
atHQAFMC destroy after I year 

AlJfH NI-AFU-86-3 

8 

9	 atALCs 

10	 at HQ AFMC, ALCs 
andAFIC 

11 atALCs	 destroy 3 years after 
SRD deleted AlJfH 
N I-AFU-86-3 

12	 report of valid SRDs, MICAP- destroy after I year 
MDC Media Conversion Table AlJfH NI-AFU-86-3 
(microfiche) produced/distributed 
quarterlytousers 

13 

14	 at HQ 
rvWCOMsfFOAs, 
includmg AFIC and 
AF Data Systems 
DesrzrrOfflce 

15	 atbaselevel 

These three rules (involving temporary electronic records) apply to all rules in the preceding table 

A B C D 
If the records which 

RULE are or nertain to conslsnns of are then 
a Electronic systems electronic records destroy on expiration 

that replace of the retention penod 
temporary hard previously approved 
copy records for the correspondmg 

ft;- electronic records 
hard copy records 
destroy when the agency 

that supplement determines that the elec-
temporary hard copy troruc records are super-
records where the 
hard copy records 

seded, obsolete, or no long-
er needed for adrmrustrative, 

are retained to meet legal, audit, or other ope"ra-
recordkeepmg tional purposes 
requirements 

c . ctectroruc copies that are 
created using 

cestroy alter recorckeepmg 
copy has been created and 

electronic mati and 
word processing or 

filed or "hen no longer needed 
for revision, disserrunation, or 

form filler software reference, w hrchever IS later 
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TABLE21-4 I 
MAINTENANCEMANAGEMENT,DEFICIEl'iCYRECORDSAl'iDREPORTING I 

A 
R 
U 
L If the records are 
E orpertalnto 

1\ materiel and 
maintenance 
deficiency project 
ecords 

2 techrucal order 
improvement 

3 

4 

4.01	 technical order 
improvement and 
deficiency reporting 
logs 

4.02	 materiel deficiency 

reportmg and 
Investigatmg 

4.03 

4.04	 materiel 
Improvement project 
(MIP)files 

4.05	 semiannual closed 
materiel 
Improvement project 
summarylistmg 

B	 C D 

conslstlnzof whichare then 
action agency copies of notices of destroy after 1 year 
unsatisfactory conditions expenenced, (EXCEPTION when 
including those Instances in which the correct! veaction results 
equipmentorrnateneldoesnotfullyor In the Issuance or 
effecuvelyservethepurpose mtended, revision ofa directive,
 
In instances wherea part, accessoryor see tables 37-7 or 37-
equipment cannot be properly 9) AUTH NI-AFU-
mamtained or operated, and where 90-3
 
maccuracres may appear In the
 
supportmg and related technical and
 
engmeenngdata.alsoincludesrecords
 

~~tIon	 toremedythedefi ciency, and 
liestoreportmgactrvmes
 

un tsfactory condition notices such approved or approval destroy when no longer
 
as t meal order Improvement pending needed AUTH NI-

reports,a comparablerecords AFU-90-3
 

disapproved or no	 destroy after 1 year or 
action	 on mactivation of unit, 

whichever is sooner 
AUTH Nl-AFU-90-3 

copies relating to a	 maintain with related 
suggestion	 suggestion (see table 

36-34) AUTH NI-
AFU-90-3

"completed with all	 destroy after 1 year or 
on Inactivation of unit, 
whichever is sooner 
AUTH NI-AFU-90-3 

unsatisfactory condition reports, destroy 1 year after 
teardown deficiency reports, CAT I, corrective action 
CAT II and command deficiency completed AUTH 
reports (CDR) (CAT III) and Nl-AFU-90-3 

I'::
 
comparabledata .
 
copies of records in rules 1 through
 
42
 

-. 
"~~o~;'

3
 
copres of records tn rules 1t04 3and completed with all
 
evaluationdata requiredactions
 

microfiche of rnatenel Improvement destroyafter 5~ 
projectacnons whennolongerne d, 

whichever IS lat 
AUTH NI-AFU-90-3 

\7 
• 
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TABLE21-4 

Continued. 
A B C D 

If the records are 
conslstlnsof whichare then 
detail cards, brown line hstings, and at HQ AFMC and/or destroy after 3 months 

in sim ilar reporting records subrru tted by subordmatecornrnands AUTH Nl-AFU-90-3 

the repornngacnvityforconsohdanon 

6 consohdatedreportsandsumrnanes destroy after 1 year or 
on completion of 
product improvement 
action, whichever IS 

sooner AUTH Nl-
AFU-90-3 

7 update as changes 

occur AUTH Nl-
AFU-90-3 

8 destroy after 
venfication of 
computer processing 

AUTH NI-AFU-90-3 

9 maintenance destroy after 
managementsystems termmanon or 
programs/projects completion of system, 

subsystem or project 
AUTH NI-AFU-90-3 

10 maintenance checkhsts, destroy when 

methods of approach superseded, obsolete or 
recordsrelatedthereto no longer needed 

AUTH NI-AFU-90-3 

11 maintenance maintenance management letters and eveloped at destroy 2 years after 
procedures messages prescribing procedures, COMs and major superseded, obsolete or 

polrcres.methodsandresponsibrhties subo natecommands rescinded (When 

action results in 

Issuance or revision of 
a direcuve.rsee tables 

37-7 and 37-9) 
AUTH NI-AFU-90-3 

12 copies other destroy when 
above uperseded, obsolete or 

longer needed 

Nl-AFU-90-3 

13 maintenance maintenance actions not covered 

elsewhere 

14 pertmentmspecnondata mamtained with rs after 
equipment last entry 

provided all insp on 

data has been cleare 

AUTH NI-AFU-90-3 

•
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TABLE21-4 

Continued. 
B	 C D 

record set of each publication, which destroynot later than 2 
includes a printedcopyofeach edited years after superseded, 

--~"'nuscript, printedcopyofeach form obsolete or rescinded 
prescn rd showing signature AlITH Nl-AFU-90-3 
ofapprovingauthon , showing 
latest annual review by appr 
authority, and related background 
material such as records relating to 
developing, coordinating and issuing 
each ubhcation 

.	 q)~) '" C 

These three rules (mvolvmg ten;porary electrC re'cords) apply to all rules in the preceding table) w:~ -H,v_, 
.Qol I O(v /"5 f'>'.(fl1rhv:,S ~'.ff_da nt-;/- t:;pp/y -tb r-er:cd.y t;0'.K?-red 6i..l 
.e. ~ (fr I .J /1 f/,t..,}f. r«-

J

(ti,-!e 1'"0 t{ c If t'~<:./ re.J~1-/-1 ?:) ( 7 t JS L( qhU tA t!{ d' 1/ e {,IV .-/ifj It-ec+1 
B	 C DA	 rev i st t/"o

If the records which 
RULE are or oertain to conslstlns of are then '6 C1 
a Electroruc systems electronic records destroy on expiration 

that replace of the retention period d, rt't~/W 
temporary hard previously approved 
copy records for the corresponding 

. 
hard copy records 

b	 electronic records destroy when the agency 
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for adrmrustrative, 
are retained to meet legal, audit, or other opera-
recordkeeping nonal purposes 
requirements 

c ciectromc copies	 mat are cestroy arter recoroxeepmg 
created usmg copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for revision, dissemination, or • .form filler software reference, whichever IS later 

•
 



-------------

TABLE21-S 
DEPOTMAINTENANCERECORDS 

A B C D 

If the records are 
consistin of whichare then 

programmed and nonprogrammed atAFdepots destroy 6 months after 
project directives and correspondence project completed 
filed therewith, labor and material AUTH NI-AFU-90-3 
standards, material availabihty 
records, and related records, used to 
establish main tenanceprojects, top Ian 
andscheduleworkloadsforforecastlng 

uctronstobeaccomphshedduring 

estab d period, to determine that 
adequate facihnes, manpower, 
test equipmen , hnical data, and 
tools are available accomplish 
workload.tosynchronize mentof 
materials and repairable asse th 
production capac Ity 

1.01 and destroy 2 years after 
project completed (See 
Note I) AUTH. NI-
AFU-90-3 

2 depot maintenance records pertaining to the major destroy 6 months after 
and mspection overhaul of aircraft, missiles, cerpt of notification 
records propulsion, guidance, or other end o ceptance or 6 

rtemsysternequipment months r turn in of 
equipment supply 
(See Note 2) A 
NI-AFU-88-S4· 

•
 

2--0 
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TABLE21-S 

Continued. 
A 

If the records are 

and 
weapon 

and 

and 

3.01 

4	 trauungdevices 

5	 propertyaccountmg 

6	 preciston
 

measurement
 
equipment
 

7	 production and 

controlnumbercards 

8 engineering 

drawmgsandrelated 

records 

9 base-level 
contracted-
maintenance 

B 

conslstinzof 
letters, messages, one-time surveys 

and reports and related records 

pertainingtotheservicing, inspection, 
calibration, repair, modificatron, and 

utihzatronofsuchequiprnent 

ertairung to maintenance of 
VIces, mcludmg flight and 

usazere 0 ins ectionrecords,etc 

records relatt to repair shop supply, 
mcludmg stock r ord cards, property 

turn-in slips.issues s,orequivalent 
forms which are e er part of 

k record 

mechanized card system recor and 

otherrelatedorcomparableformsu d 

for recording results of precrsio 
measuring equipment mspecnons and 

calibration operations, and for 
estabhshmg reinspection and 

recahbrationschedules 

permanent and temporary control-
number cards, cross-reference cards, 
and similar records used to provide a 

method of contmuity, and to assure 

that specific commodines can be 

identified to the programmed and 

non ro ammedcate 0 

purchaserequests, workspecifications, 
contracts, control registers, ledgers, 
inspection reports, orders for supplies 

or services, and related or comparable 

recordsmamtamedlntheperformance 

of modification, modermzatron, 

C 

whichare 
not at Quahty Control 
Branch, AF 

Cryptologic Support 
Center, AIr Force 

IntelhgenceCommand 

at Quality Control 
Branch, AF 

Cryptologic Support 
Center 

at MAJCOMs and 
major subordinate 

commands 

at contract 
mamtenanceoffices 

D 

then 
destroy after 2 years 

AUTH NI-AFU-90-3 

destroy on withdrawal 
of equipment from Air 
Force Intelhgence 

Command inventories 

AUTH NI-AFU-90-3 

destroy after evaluation 

completed. AUTH 

NI-AFU-90-3 

destroy after 2 years 

(EXCEPTION for 
recordssubjecttoaudit, 
seetable65-3) AUTH 

NI-AFU-90-3 

destroy 3 months after 
entry. AUTH Nl-
AFU-90-3 

destroy when 

superseded cr obsolete 

AUTH NI-AFU-90-3 

maintenance 

completed or accept 
AUTH'NI-AFU-90-3 

• '21 
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TABLE21-5 I 
Continued. I 

A B C D
 

R
 
U
 
L	 If the records are 
E orpertainto	 consistingof whichare then
 

reburldmg, overhaul, repair, or
 
servlclngofmatenaland!orequlpment
 
by commercial organizations under
 
contracttotheAF
~ 

10 at base procurement seetable64-1 AUTH 
~ offices N I-AFU-90-3 

11 room environmental companson data and destroy after 2 years 
d'~~1enviro ent environmental tallyused for historical AUTH NI-AFU-90-3 

purposes 
12 worksheets, summanes, status reports, atALCs destroy when no longer m'n,g'm'~

Items subjec to evaluations, forecast data, shortage needed or I year after 
repalr(MISTR) hsts.andrelatedhstmgstocontroland last entry, whichever IS 

reportttemssubjecttorepair sooner AUTH NI-
~ AFU-90-3 

13	 AF Matenal r rts or other records relating to on tools/equipment not destroy 2 years after 
Command (AFMC) mve at IOnofloss/recovery of tools found Inforeign object annual cutoff or when 
tool/equipment covere derprescnbingdirecnves damage (FOD) critical no longer needed 
control and areas whichever IS later, but 
accountabihty not to exceed 6 years 
program AUTH NI-AFU-90-3 

13.01	 on tools/equip men tnot destroy I year after 
found Inlow/non FO D annual cutoff or when 
cnticalareas no longer needed, 

whichever is later, but 
not to exceed 6 years 
AUTH	 NI-AFU-90-3 

14 on tools/equipment destroy when no longer 
recovered needed AUTH NI-

AFU-90-3 
15	 AFMC Depot copies of Business Council, BUSiness destroy when obsolete, 

Maintenance Board, and BUSiness Development superseded, or no 
BUSiness Committee meeting minutes and longerneeded AUTH 
Management action Items (previously generated NI-AFU-93-5 
Adrmnistranon through the AFLC Posture Planning . 

Program) Supportmgbnefings	 . 
16	 AFMC Depot copyofpohcy, busmessplan workload destroy 2 years after 

Maintenance strategies, special studies, obsolete, or after study 
Workload Maintenance Requirements ReVIew or program ISfinalized 
Management Board (MRRB), copies of estroy Congressional 

Congressional/ OSD/SAF/USAF I umes lAW T90-4, 
mqumes, supporting bnefings, War R2) UTH NI-AFU-
Requirements Computations 93-5 
(WARCOMP), FIeld Team 
management, copies of Foreign 

Military Sales (FMS), workload 
reconcilianons 

17 AcqUISItIOn Program	 copies of Source of Repair DeCISIon destroy ~~ 
Records Cntena (SORDC). Decision Tree superseded. obsolete or 
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TABLE21-S 
Continued. 

A 

If the records 

18	 AFMC 
Capacity 
Measurement 

I- __ ~ DeporStzmg 
19 

20	 AFMC 
Maintenance 
Manpower 
Management 

21	 AFMC 
Maintenance 
In terservicmg 
Management 

22 

~ +-
23	 AFMC 

Maintenance 

are 

Depot 

and 

Depot 

Depot 

Depot 

C	 D 

whichare	 then 

no longer needed 
AUTH.M-AFU-93-5 

atHQAFMCILG	 destroy 2 years after 
obsolete, or after study 
orprogram is finalized 
AUTH M-AFU-93-5 

at AIr Logistics	 destroy when 
Centers(ALC)	 superseded, obsolete or 

no longer needed 
AUTH M-AFU-93-5 
destroy when 
superseded, obsolete, or 
no longer needed 
(Destroy Congressional 
Inquines IAW T90-4, 
R2) AUTH. NI-AFU-
93-5 
destroy 2 years after 
obsolete AUTH NI-
AFU-93-5 • 

atALCs	 destroy when 
superseded, 
no longer eded 

, AUTHM-AFU-

), 
DIre ve 

policy, st 
bnefings, 
tutorials 

copres	 of 

B 

Program 
(PMD), 

Coststudies 
res, reports, 

se nars, and 

consistlnzof 
Analysis (DT A), Depot Maintenance 
Interservicmg (program) Reviews 
(DMI), Interservice Support 
Agreement (ISA) (nondepot 
maintenance), Depot Maintenance 
Interservice Agreement 
(DMISA)(depot workload), Statement 
of Need (SON)(drIves depot 
activation), Operational Requirements 
Document(ORD), DepotMamtenance 
Acnvation Working Group 
(DMA WG), Depot Maintenance 
Activation Planning Team (DMAPT), 

epot Maintenance Activanon Plan 
Management
 
Maintenance
 

supporting
 
workshops,
 

DMIF Manning P y, 
budget Issues, manpower allocati 
overttrne management, hmn 

programs, reports, supporting 
briefings, studies, copies of 
CongresslonallOSD/SAFIUSAF 
In umes 
copres ofJomt Service meetmg, depot 
profiles, Depot Maintenance 

Interservicmg (DMI)(program) Public 
Relanons, Depot Maintenance 
Interservicmg Agreement (DMISA) 
Trammg, Joint Depot Maintenance 
AnalYSIS Group (JDMAG) Manning, 
lDMAG Budgeting, Interservice 
Matenal Accounting and Control 
System 

~	 ~ 
copies of policy, plans, reports, Publtc 
Affairs acuvines, Ie islative actions, 

•
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TABLE21-S 
Continued. 

A	 B C D 

If the records are 
conslstlnzof whlchare then 

candidatesavings.training 

G072E - Depot Level Maintenance 
Requirements and Program 
Management System, G004C 

orkload and Program Control 
Sys 004K-MaintenanceFacillty 
Master Sy PDS-300 - Personnel 
Data System, - - Depot Sizing 
Model, Source ofkepai agement 
Information System (S IS), 
MaintenanceDataBase B) 

25	 AFMC Depot copies of policy, reports, MOUs, destroy 2 years after 
Maintenance Automated Repair Source Analysis obsolete. Al.JfH NI-
Overseas Workload System(ARSAS),ForeignVlsits AFU-93-5 

~_~ Program(OWLP) 
26 atALCs when 

superse obsolete, or 
no longer ded. 
AUTH.NI-AFU-93-

A B C D
 
If the records which
 

RULE are or nertaln to conslstins of are then
 
a Electronic systems	 electronic records destroy on expiration 

that replace of the retention period 
temporary hard previously approved 
copy records for the corresponding . .

hard copy records 
b	 electronic records destroy when the agency 

that supplement determines that the elec-
temporary hard cop> tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeepmg tional purposes 
requirements 

c electronic copies	 that are destroy arter recoroxeepmg 
created usmg copy has been created and 
electronic mall and filed or when no longer needed 
word processing or for revision, dissemination, or 
form filler software reference, whichever is later 

" 



A B c D 

If the records are 
consistin of whichare then 
historical records for aircraft, air for items transferred, send withrelateditems; 
launched/ground launched missiles, donated,orsold destroy retained copies 

propellers, bombsights, after3months AUTH' 
parae erospace ground NI-AFV-90-3 
equipment, training e CEM 
equipment, precrsion measure men 
equipment, real property installed 
equipment, and similar items, 
main tainedperTOOO-20-1 

•'2-5
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TABLE21-6 I 
Continued. I 

A B c D 

R 
U 
L If the records are 
E orpertalnto eonsistlnsof	 whichare then 

made part of surplus send WIthrelated Item 
propertyaccount to appropriate Defense 

Property Disposal 
Office for disposrtion 
AUTH NI-AFU-90-3 

3	 for equipment destroy 3 months after 
destroyed, abandoned, abandonment of search 
reclaimed, salvaged, or physical disposition 

~lo;;;:s.;.:to:..:.r.:..:.m:..:.ls:;.;s:.:.;ln:.;.;g;'.....__ --f AUTH NI-AFU-90-3 
4 for expended air 

launchedrrussiles 

5	 for ground launched send and dispose ofthe 
rmssiles expended or same as table 21-11, 
destroyed (not related rule 33 AUTH NI-
to AFI 51-503), and AFU-90-3 
reentryvehicle 

6	 used to record destroy when no longer 
significant histoncal needed or as directed 
data for special by MAJCOM or the 
apphcations as chief of maintenance, 
prescribed In AFI 21- or when the equipment 
101, MAJCOM or IS transferred, apply 
chiefofrnamtenance rule I AUTH: NI-

AFU-90-3 
7	 used to record time destroy after 

compliance technical verification of all 
orders, and all entnes entnes on the 
have been transferred mechanized reports 

i'lomechanlzedreports AUTH NI-AFU-90-3 
8	 u to record destroy 6 months after 

msta anon time used, video head is returned 
condltl, removal for rehabilitation 
and r rn for AUTH NI*FU-90-3 
rehabihtano f'video 

head 
9	 used to re~ destroy I year after 

mstallation time ~~~ Image tubesare retired 
condition, removal KUTIH NI-AFU-90-3 
and storage of Image 
tubes 

10	 histoncal records for specific Inertial used to record send Technology 
navigation units mamtamed per TO SIgnificant histoncal Reparr ter (TRC) 
00-20-10-10 data dunng WIth the related 

organizational, hardware per 000-
intermediate, and 20-10-10 AUT 1-
depot level AFU-90-3 
maintenance 
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TABLE21-6 1 
Continued. I 

A B c D 
R 

U 
L If the records are 
E orpertainto consistingof whichare then 

records at TRC destroyafterprocessmg 
containing all pertinent 
mformatron on information into data 
maintenance actions base or when related 
which occurred prior equipment IS 
to and including the permanently removed 
prevlOus cycle to the from inventory 
TRC AUTH Nl-AFU-90-3 

12 records at TRC send with related 
contamingfieldand/or hardware, as part of 
TRC data of the historical record, after 
currentcycle entry into data base. 

AUTH Nl-AFU-90-3 
13 eparranalysisreport atongmatmg'I'Rfl destroy after data IS 

entered in data base or 
whennolongerneeded, 
whichever IS sooner 
AUTH NI-AFU-90-3 

14 atotheracti VIties destroy when no longer 
needed AUTH Nl-
AFU-90-3 

15 manual data forms mtained with hold as part of 
equrprnentincurrentusel lled-mand equipment historical 
last entries have been cam forward file, or destroy after 3 
tonewforms months If they do not 

contain history 
information AUTH 
NI-AFU-90-3 

16 automated data formsmain tamed WIth repared by bases hold the last 7 reports, 
equipmentmcurren tuse erating an when 8th report IS 

aut ated received, destroy 
maint ance earliest one AUTH 
manage nt system, NI-AFU-90-3 
for which data IS 
stored In c puter 
memory 

17 those sets of fo~ 
containmg onl~ 

maintenance actions "" 
or information where 
sufficient data IS· 
storedm thecom puter 

18 those sets of forms hold las 5 reports, 
containing only when 6th ort IS 
airframe utihzauon received, estroy 
mformatron where earliest one. A H 
sufficient data IS N J-AFU-90-3 
storedmthecomputer 

• 
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TABLE21-6 
Continued. 

A 

If the records are 

20 

21 

22 

23 

24 

25 

26 materiel/equipment 
mdividual historical 
files 

B 

conslstlnzof 
atrcraft/rrussilecondmonreport 

radiographs, photographs, and other 
recordings methods with reports of 
findings 

worksheets use n compliance WIth 
functional check ight (FCF) as 
requiredmuu-Ztlseri TOs TOI-I-
300, and applicable w 
ins ectionhandbooks 
high power electron tube reco 
electron tube field life record 

report 

deferred discrepancy records for 
Intercontmental Balhstic Missiles, 
mamtamedlnTOOO-20-6 

ATCAlS equipment status file 
compnsedof data forms wh ich portray 
daily history of the facihty/stte, 
including ground check certificauons, 
flight mspection reports, graphs, 
NA VAIDS ground recordings and 
cerufication forms, system 
performance ratings, and any other 
significant data pertinent toA TCAlS 
e UI mentandnotmcIudedmrules I 

C 

whichare 

mitiated when 
equipment IS 

forwarded to depot for 
programmed depot 
mamtenancef PDlvl) 

considered significant, 
i e , surveillance of 
airframe structural 
components for fatigue 
in stress after repairs, 
and maintained by 
equipment serial 
number In the 
mdividual historical 
file 
consideredroutine 

maintained as 
completed FCF 
worksheets for the last 
phase/periodic 

facihnes 

atthefacrhty/site 

D 

then 

destroy after return 
from POM and 
information IS 

transcribed to 
appropriate records 
AUTH NI-AFU-90-3 
send WIth equipment 
when transferred, or 
destroy when 
equipment IS dropped 
fromAFmventory(See 
Note I) AUTH NI-
AFU-90-3 

destroy after 6 months 
(See Note I) AUTH 
NI-AFU-90-3 
destroy after 3 months 
or when replaced by 
next FCF worksheet, 
whichever is later 
AUTH NI-AFU-90-3 
send copies In 

accordance WIth TO 
00-20-8, destroy held 
copies after 3 months 
AUTH NI-AFU-90-3 
destroy when replaced 
bynextquarterlyreport 
or machme listing 
AUTH NI-AFU-90-3 
destroy when deferred 
discrepancyrscorrected 
or site deactivated, 
whichever is sooner 
AUTH NI-AFU-90-3 

W 

whi ver is sooner 
AUTH 

•
 



A B	 c 

If the records are 
conustlnzof whrchare then 

throuzh S 

flight inspection reports for ATeALS hold as part of 
equipment mamtarned for the last equipment histoncal" 
special/penodrcinspectrcn file, destroy when 

replaced by next 
specral/pertodic 
rnspecnon report. 
AlfTH NI·AFU-90·3 

28 historical mamtenancerecordforeach destroy when 
indrvidualofflceequrpment equipment IS dropped 

from AF Inventory 
AlfTH NI·AFU-90·3 

29 see table41-4, rules 34 
through 39. AlfTH 
N I·AFU·90·3 

30 ground weapons rnamtamed (all forms, destroy forms upon 
historicaldata both completed and In destruction of weapon 

Weapons usc) wtth the weapon AlfTH NI·AFU·89·16 
Forrnswillaccornpany 
weapon during 
transfer and/or turn In 

forte air 
31 made part of surplus forward with related 

propertyaccount item to Defense 
Property Disposal 
Office for disposition. 
AlfTH NI·AFU·90·3 

32 destroy 3 months after 
abandonment of search 
or physical disposition 
AlfTH NI·AFU·90·3 

33 recurring inspection reports for holdlasttwolnspecuon 
weapons stored or used by an orts, when thrrdone 
orgaruzauon IS ecerved, destroy 

earlt one A1JfH 
NI·AF 9·14 

3-4 launch srtehrstoncal records reflecting vanances and destroy on ctivanon 
data adjustments to be considered when oflaunchsrte a 

ahgrungtheweaponssystermnsiloto whenreplacedb 
assurecombatreadlnessconJiguratlon series missile A 

NI.AFI r.cn, '\ 

These three rules (mvolving temporary electronic records) apply to all rules In the preceding table. 

A B C D
 

If the records which
 
RULE are or_~rtaln 10 consrstlns of are then
 
a Electroruc systems electronic records destroy on exprration 

that replace of the retention penod 
temporary hard previously approved 
copy records for the corresponding 

. 
hard cop}' records 

~	 electronic records destroy when the agency 
that supplement determines that the elec-
temporary hard copy trornc records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for adnurustranve, 
are retained to meet legal, audit, or other opera-
recordkeeping tronal purposes 
requirements 

c I zrectronrc copies	 mal are cestroy aner recornkeeping
 
created using copy has been created and
 
electronic mall and filed or when no longer needed
 
word processing or for revisron, dissermnanon, or
 
form filler software reference. whichever IS later
 

•
 



93 AFMAN37-139IMarchI996 

TABLE21-7 I 
ANAL YSISANDEVALUA TlONRECORDS I 

A B C D 

R 
U
 
L If the records are
 
E orpertainto conslstingof which are then
-,actuarialanalysts correspondence, teletypes, general destroy when engine IS 

purpose data sheets, aerospace engine dropped from 
life data, engine failure rate graphs Inventory AUTH NI-
and computations, official engine AFU-90-3 

~ failureratetable.andsirmlarrecords 
2 0\ alysisprogram used oil analysis request for ground destroy 3 months after 

equipmentandaircraft	 transcnbing and 
statistical processing 
AUTH NI-AFU-90-3 

3 oil analysis record for use in VISIble see table 21-6, rules I 
file through3. AUTH. N 1-

AFU-90-3 
4 destroy when no longer K'g"Ph"""'Iy.;"WO'k'h"" 

needed AUTH NI-
AFU-90-3 

5	 maintenance and summ reportsofevaluauon results, copiesatprojectoffice destroy 10 years after 
corrosion evaluation such as eject drrectrve change acceptance and/or 
programprojects notices by monitoring agency, rejection of project 

acknowledgme records, mtenrn,	 AUTH NI-AFU-90-3 
special,	 and final orts (including 
backupdata)byevalua offices,and 
project noti ficanons bytf onitoring 
agency 

6 copies at other than destroywhen no longer 
projectoffices needed AUTH. NI-

AFU-90-3 
7 productioncount	 cards that accumulate production ~ destroy when 

credit and standard cost data to superseded or obsolete 
provide information for maintenance AUTH NI-AFU-90-3 
engmeenngcostaccountmgsystem 

8 sourcematenal	 destroy 3 months after 
preparation> of detail '" cards AUTH NI-
AFU-90-3 

9 maintenance summary reports formulated from dailyreports -, destroy on receipt of 
production and production count cards, used to 

-. 
Rh'Y summary

utihzatronreports evaluate, analyze, and provide H NI-AFU-90-3 
maintenancemformation 

10 reports other than rule d""~ after as 
9above of date UTH NI-

AFU-90-3 
11 maintenance summary reports from maintenance dail yreports d,,,coyaft"~

analysis datasystemsusedtoevaluate,analyze, on receipt of mo ly 
andprovidemaintenancernformatron summary. AUTH 

AFU-90-3 

• 
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TABLE21-7 I 
Continued. I 

A B C D 
R .
 
U 
L	 If the records are 
E orpertainto conslstinzof	 whichare then 

reports other than rule destroy when no longer 
11above needed,orafter2years,

" 
whichever is sooner 
AUTH Nl-AFU-90-3 

13	 bnefingsandstudies 
14	 charts and graphs portraying 

rnamtenancetrends 
15 maintenanceanalysisreferrals	 destroy after 

completion of next 
activity inspection or I 
year after corrective 
action completed 
AUTH.Nl-AFU-90-3 

16 laboratory	 destroy when no longer ~dmg, of laboratory
environment and humidity; used for needed AUTH Nl-

urposes and Precision AFU-90-3 
nt Equipment Laboratory 
uations 

17 reports of destroy when,,,,on" Of'~ correction 
measurement chartsforAFbas eferencestandards, supersededornolonger 

used In calibra n of precision needed, whichever IS 
measuringequipmen sooner AUTH Nl-

AFU-90-3 
18 intenm calibration cahbration data not yet p~m destroywhen published 

procedures technical orders, used as a gu e for in a technical order 
cahbration AUTH NI-AFU-90-3 

19 waiver of cahbration requests for hrruted/special calIbra~ destroy when 
requirements (precision measurement equiprnen supersededornolonger 

(PME) needed, whichever IS 
sooner. AUTH NI-r-,
 AFU-90-3 

20	 measurement restnction log record of destroy after I year 
all Imposed measurement restnctions AUTH Nl-AFU-90-3 
duetoenvironrnent 

21	 precision rneasurmg mechanized card system records and 
-.
<,destroy 3 months after 

equipment other related, comparable forms, used entry or when no 
schedulmg and for recording results of precision longer needed, 
maintenance data measunng equipment inspections and R"" 

. 

ts soonercollection calibration operations and for	 Nl-AFU-90-3 
establishmg reinspecnon 
recalibrationschedules 

and 

22 controlled multiple 
address letters 

general Information letters from 
AerospaceGuldanceMetrologyCenter 
(AGMC), used to nonfy PMEL 
personnel of new developments, 
procedures or methods in PlVlEL 

destroy 
needed 
AFU-90-3 

ennolonger 
H' Nl-

operatIOns 

• ?, I 
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TABLE21-7 
Continued. 

A B C D 

If the records are 
conslstinsof whichare then 

hstmgs of precision measuring destroy when 

equipment requiring off-base support, superseded. AUfH 
used to authorize off-base support of N l-AFU-90-3 
precision measuring equipment and 

bhshrecahbranonre uirements 

24 radiation reports	 used to support destroy 1 year after 
requirements for expiration of penn it 
radioactive material A UTH:N l-AFU-90-3 
permits and support 

ta 

25 destroywhennewfonn 

is received or when the 
tests 

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

A B C D
 
If the records which
 

RULE are or pertain to conslstinz of are then
 
a Electronic systems electroruc records destroy on expiration 

that replace of the retention penod 
temporary hard previously approved 
copy records for the corresponding # .hard copy records 

b	 electronic records destroy when the agency 
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeepmg tional purposes 
requirements 

c I ctectromc copies	 that are destroy arter recorckeeping 
created using copy has been created and 
electronic marl and filed or when no longer needed 
word processing or for revision, dissemination, or 
form filler software reference, whichever IS later 

• 



--

-
TABLE21-8 I.	 -
AIRCRAFTMAINTENANCE 1 

A B C D 

R 
U
 
L If the records are
 

E orpertainto conslstingof whichare then
 

<, aircraft,	 rmssile records used to facilitate dehvery of destroy after 1 year 
delivery	 aircraft/missiles and to furnish a AUTH NI-AFU-90-3 

record of receipt of selected 

equipment, and forms transferred withr-, 
theaircraftlmissiles
 

2 damaged aircraft and engine at MAJCOMs and

ai""ft,~ 

disassemblyreports major subordinate 

commands 

3 ~htreports destroy after 6 months. 
AUTH NI-AFU-90-3 

4 aircraftmventory destroy 3 months after,q~~ag, I"~	 and
srrrularr rds	 salvage or other final 

disposal of related 
aircraft AUTH Nl-
AFU-90-3 

5 weight and balance	 destroy after loss orhandbOO"Ofw<,gh,a~~
data (TO I-lB-40), Record of We tand inventory of aircraft 

Balance Personnel, Chart C- SIC AUTH NI-AFU-90-3 

Weightandlsalancekecord 

6	 Chart A-(Baslc Weight Check LIst, ~ destroy when 

AIrplane Weighmg Record, -5 superseded or after loss 

TechnicalOrder or Inven toryofaircraft 
AUTH NI-AFU-90-3-. 

7	 WeightandBalanceClearanceFormF -. destroy on completion 
preparedforeachmission of mission. AUTH 

N I -AFU-90-3 
8 Werghtandfsalancefllearancef'orrnf 

(cannedFormF) =, when . AUTH 
0-3 

9 Werghtandlsalancefllearancef'orrnf' destroy I~ 
related to aircraft involved In an	 ~ompletlon ofa ident 
accident	 mvesngation. A . 

NI-AFU-90-3- -- -- .~.----"""'--.. ' -~-"'-	 --
- - "Th~~'e three rules (mvolvmg temporary electronic records) apply to all rules In the preceding table. 

A B C D . 
If the records which . 

RULE are or pertain to conslstlns of are then 

a Electronic systems electronic records destroy on expiration 

that replace of the retention penod 

temporary hard previously approved 

copy records for the corresponding 

hard c~y records 

b electronic records destroy when the agency 

that supplement determines that the eIec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for adrrurustranve, 
are retained to meet legal, audit, or other opera-
recordkeeping nonal purposes 

requirements 

c nrectromc copies mat are 

created using 

cestroy arter recorckeeping 
copy has been created and • 

electronic mail and filed or when no longer needed 

word processing or for revisron, dissemination, or 
form fiIler software reference, whichever IS later 



{
 

TABLE21-9 

MAINTENANCE INSPECTION 

A B C D 
R 
U 

If the records are 
consistin of whichare then 

(RESERVED 
personnel evaluations, technical, destroy 1 year after 
special, and activity inspections completed action or, 
conductedbyquahtycontrolactivities when applicable, per 

appropriate rule in 

table 21-11 for 
equipment records, or 
destroy on receipt of 
next personnel 
evaluation or 
equivalent Inspection 

report if not needed for 
analysis, investigation 

or follow-up AUTH 

NI-AFU-90-3 • 
2.01 maintenance evaluanon records w control destroy 1 year after 

record evaluations performed action IS completed or 
maintenancepersonnel give to individual upon 

reassignment or 
separation, whichever 
IS sooner. AUTH NI-
AFU-90-3 

3 used for troywhen all entries 
control or hav en filled In and 
inspection ed by new 
inspection workcards mspection record 
or work unit code AUTH NI-AFU-
manuals 

•
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TABLE21-9 

Continued. 
A 

If the records are 

6 

6.01 nondestructive 
inspection 
radiographs 

6.02 

6.03 

7 

8 

periodic 
and 

battery 
inspection 
batteryservicmg 

inspection ofrailway 
equipment, 
watercraft, and 
tram mgdevices 

B 

consistin of 
equipment discrepancy summary 
records summarizing discrepancies by 
category 

quality control checksheets used 10 

conducnngquahtycontrolinspections 

nondestructive inspection techniques 
used for future reference of 
nondestructiveinspectiontechmques 

s used to compare present 
aph with two previous 

programme depot maintenance 
(PDM) mspecn to verify structural 
mtegntyand tren alysis of aircraft 
structures 

radiographs used to detect de 
verify structural mtegnty ng 
recurring field level inspectio 
maintenance, or time compliance 
techmcalorders(TCTOs) 

radiographs used to detect defects or 
verify structural mtegnty during one-
tirnefotherthan TeTOs )mspectlOns 

monthly storage battery records for 
telephone rack batteries used to 
periodically check battery state of 
char e.servicmzandms ecuon 
inspection worksheets 

C 

which are 

97 

D 

then 

destroy when no longer 
needed or after I year, 
whichever is sooner 
AUTH NI-AFU-90-3 
destroy when no longer 
needed, or replaced by 
new checksheet 
AUTH NI-AFU-90-3 
destroy when 
incorporated into 
applicable technical 
order, replaced by a 
new nondestructive 
inspection technique or 
whennolongerneeded 
AUTH NI-AFU-90-3 
destroy the oldest 
radiograph after 
cornpanson of the 
current and next most 
current film or after 4 
years, whichever is 
sooner AUTH. Nl-
AFU-90-3 
destroy the oldest 
radiograph after 
comparison with the 
new radiograph when 
the inspecnon IS 
reaccornphshed ofafter 
4 years, whichever is 
sooner AUTH. Nl-
AFU-90-3 • 
destroy after repair of 
defects or after 6 
months If no defects 

troy after I year or 
wf nolongerneeded, 
whicf er IS later 
AUTH -AFU-90-3 
destroy wh the next 
equivalent 
inspection 
accomplished 
NI-AFU-90-3 

· 1S
 

0 
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TABLE21-9 

Continued. 
A B	 C D 

If the records are 
conslstinsof	 whlchare then 

application and test records for the at testing labs and destroyafter2years,or 
quahficanonofwelders	 metals processing when superseded, 

shops	 whichever is sooner 
(EXCEPTION: Metals 
shops forward to 
gaining activity on 
reassignment of 
member) AUTH NI-
AFU-90-3 

10	 industrial destroywhen no longer 
radiography needed to evaluate the 
utihzationlog adequacy of shielding 

for a particular 
situation AUTH. NI-
AFU-90-3 

11	 foreign object weeklyl'Olrinspections
 
damage (FOD) to
 
aircraft, missiles or
 
drones
 

NOTE: All records destroyed in accordance Withth is tabl emaybe destroyed on inacti vation ofthe un it ifn ot needed bya 
successorunit(seeAFI37-138,chapter5) 

These three rules (involving temporary electronic records) apply to all ~les in the preceding table: 

A	 B C D
 
If the records
 whichRULE are or pertain to conslstlns of are then 

a Electronic systems electronic records destroy on expiration 
that replace of the retention penod 
temporary hard previously approved 
copy records for the corresponding 

hard copy records	 . 
b	 .electronic records destroy when the agency 

that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for adrmrustrative, 
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes 
requirements
 

c Electromc copies that are
 aestroy aner recorckeepmg
created using copy has been created and 
electronic mall and filed or when no longer needed 
word processing or for revision, dissemination, or 
form filler software reference, whichever is later 

• 
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TABLE21-10 

NAVIGA TIONALAIDRECORDS 

A B C D 
R 
U 
L If the records are 

consistin of whichare then 
on destroy when 

superseded, obsolete or 
no longer needed. 
AUTH NI-AFtJ-90-3 

2 destroy when nolonger 
mspectionreports needed or after facility 

IS WIthdrawn from the 
Federal Airways 
System, whichever is 
sooner AUTH Nl-
AFU-90-3 

3 general 
memorandum of 
agreement between 

L..__ ...J USAFandF AA 

•
 



99 AFMAN3 7-1391 March 1996 

TABLE21-10 
Continued. 

B C D 

If the records are 
consistinzof whichare then 
duphcatecopies destroy when 

superseded or obsolete 
AUTH NI-AFU-90-3 

5 destroy when 
and superseded or on 

withdrawal of the 
facility from the 
Federal 

NOTE:TransfertotheNationaIArchivesin5-yearbloc~swhenlatestdocumentis25yearsold 

~ese threerules (involving temporaryel:i' records)applyto all rules in the preceding table;W ,f/,
1/(}W! 1) ~xC etF+7(7") : I- t.. (t' J ct , d,1 he-/- c.rPp! y 7-0 «.I-tie 3,
 

A B C D
 

If the records which
 
RULE are or nertain to	 conslstlnz of are then 
a Electronic systems electronic records destroy on expiration
 

that replace of the retention period
 
temporary hard previously approved
 . 
copy records	 for the corresponding . 

j 
hard copy records
 

b electronic records destroy when the agency
 
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes 
requirements 38 

c i Etectroruc copies	 that are -destroy aner recorckeeping 
created using copy has been created arid 
electronic mail arid filed or when no longer needed - word processing or ------ for revision, dissemination.or ~.........
 

•
 

http:dissemination.or


B 

If the records are 

romcs 
meteo real 
equipment, 
ground/air launc 
missiles, or related 
equipment 

recordsusedmschedulmg,controJ\mg 
and managing maintenance efforts, 
recording operational data and status 
mformation, and recording the 
accomplishment of servicing, 
inspection, checkout, adjustment, 

[rbration, overhaul and 

conslstlnsof 

2 

3 

3.01 

c 

whichare 
time compliance 

technical order 
(TCTO) products not 
coveredbytable21-6 

monthly maintenance 
plan 

dally 
plan 

D 

then 
destroy after receipt 
and venficanonofnext 
report (EXCEPTION 
When mechanized 
reports are not used, 
destroy 3 months after 
posting, If no longer 
needed,ornolaterthan 
after 1 year) AUTH 
Nl-AFU-90-3 
destroywhen no longer 
needed or after 1year, 
whichever is sooner. 
AUTH NI-AFU-90-3 
destroy when no longer 
neededorafter2years, 
whichever is sooner. 
AUTH Nl-AFU-90-3 

troy after 3 months 
or n no longer 
needed, hever IS 

1-

•
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TABLE21-11 

Continued. 
A B c D 

If the records are 
eonsistinsof whichare 

visualards 

5 

6 

~ 

special quahficanon 
certi ficate 
data transmittal 
records 

7 

8 

9 

1---------1 
dailyrequirementsand 
dispatch records used 
for dispatch control of 
aerospace ground 
e UI ment 
personnel availabrhty 
forecast, shop 
workload summary, 
and maintenance 
preplan used in 
preparation of work 
schedules 
punched card 

used as 
for 

10 

11 missile 
worksheet 

12 

13 

weekly/dally flying 
schedule coordinatton 
used to Insure all 
concernedagenciesare 
notified of schedule 
chan es 
generation 
maintenance plan and 

eneration se uence 

then 

destroy when replaced, 
obsolete or no longer 
needed AlITH. NI-

-I AFU-90-3 

destroy after I month 
or when no longer 
needed, whichever is 
sooner. AlITH NI-
AFU-90-3 

destroy when computer 
product IS venfied 
AlITH.NI-AFU-90-3 

destroy when replaced 
by a new job standard 
or when no longer 
needed, whichever is 
sooner. AlITH- Nl-
AFU-90-3 • 
destroy after '3 months 
or when no longer 
needed, whichever IS 

AlITH Nl-
U-90-3 
troy after 1year, or 

wh olongerneeded, 
which 
AlITH 

destroy when rep 
byanewplan oractio 
schedule AlITH. Nl-

• 
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TABLE21-11 
Continued. 

R 

If the 

A 

records are 
consistin of 

B 

15 

16 

17 

18 

19 

c	 D 

whichare then 
actionscheduleusedto AFU-90-3 
preplan and establish 

sequence of events for 
eneranonactions 

InspectionffCTO destroy 1 month after 
planning guide for completion ifnolonger 
mspecnon/TCf'O needed, but not later 
accomplishment than after 1 year 

AUTH NI-AFU-90-3 

speciahst dispatch destroy dally, when no 

control log used for longer needed, but not 
Internal workcenter later than after 1 

control of personnel month AUTH NI-
I-d::.,:l:::.Is --I AFU-90-3::.:a:.::tc:.::h~ 

aerospace ground 

equipment (AGE) 
status used to notify 
mamtenancecontrolof 
AGEstatus 

technical order destroy when replaced 
distnbution record bya new form or when 
used to mamtain no longer needed, 
technicalorderfiles whichever 15 sooner 

AUTH Nl-AFU-90-3 

time change destroywhen no longer 
requirementforecast needed AUTH NI-

AFU-90-3 

mamtenance data destroyafterreportsare 
collection forms used produced AUTH NI-

scheduled AFU-90-3 

20 data destroy after keypunch, 
receipt or" mach me 

hsnngandcorrecnonof 
errors if no longer 
needed, or after reports 

are produced and 

arrative is transcnbed 

t ignificant histoncal 
dat rm, but not later 
than a r 1 year (See 

Notes and 3) 
AUTH NI- U-90-3 

21	 onginal or source destroywhenn onger 
records, created for needed, or 3 m ths 
control purposes, such after record has be 
as ob control records closed, 

• Ifl
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TABLE21-11 
Continued. 

B 
R 
U
 
L If the records are
 

consistin of
 

22 

23 

24 

2S 

26 

27 

28 

C 

whichare 

whenequiprnentstarus 

reportmg is not 
re uired 

onginal of source 

records created for 
equipment status 

reporting 

schedule of techrucian 

availability 

used to record odor 
test/servicing of 
aviator's breathing 
ox gen 
transient Job control 
numberregisters 

base job control 
numberregister 

management 
selected 

configuration 
re ort 
commumcations, 
electronics, 
meteorological onsite 
maintenance records, 
i e , pre-PfrS! survey 

record and 

certification and 

certificate of PDM 

maintenance 

D 

then 

sooner AUTH NI-
AFU-90-3 

destroy after 3 months 

or when no longer 
needed, whichever IS 

later AUTH Nl-
AFU-90-3 

destroy when no longer 
needed, or after 3 

months, whichever IS 

sooner AUTH NI-
AFU-90-3 

destroy 2 weeks after 
date of last recorded 

servicing. AUTH:NI-
AFU-90-3 

destroy after I year or 
after submission of 
semiannual transient 
aircraft mformanon 
AUTH NI-AFU-90-3 

destroywhen no longer 
needed, but no later 
than 3 months after all 
entry spaces have been 

used AUTH- NI-
AFU-90-3 

destroy after receipt 
and venfication 

AUTH NI-AFU-90-3 

destroy pages that are 
superseded' after 
receipt, verification, 
and file of changed 

pages AUTH Nl-
U-90-3 

oy after 1 year If 
er needed for 

AUTH NI-

•
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TABLE21-11
 

Continued.
 
A B C D 

If the records are 
consistin of whichare then 

accom lished 
minutes of destroy when no longer 
maintenancemeetmgs needed. AtrrH NI-

AFU-90-3 
30 for equipment dispose of WIth the 

Involved In an mvestigative file of 
accident or mcident which they become a 
that results In damage part AtrrH NI-AFU-
to private property or 90-3 
injury to personnel, 
resulting In an 
mvestizauon 

31 for equipment destroy 1 month after 
destroyed, abandoned, abandonment of search 
reclaimed, salvaged, or physical disposition 

1-,.:..:10::::s.:.:to:::.r:.:.m:.:.l:::ss:..::in~g:"""'__ ---1 AtrrH N l-AFU-90-3 
32 for expended air 

launchedmissiles 
33 for ground launched send to AFMC System 

missiles expended or Manager or SA-ALC 
destroyed (not related DIrector of Special 
to AFI 51-503), and Weapons, as 
reentryvehrcle applicable.destroyafter 

3 months, provided all 
pertinent data has been 
extracted for other 
records or the ongmal 
records have served 
their purpose AtrrH 
NI-AFU-90-3 

33.01 for . ulpmentdropped destroy after 1 month 
from Inventory for AtrrH NI-AFU-90-3 

ther than 
les 30 

34 duplicates destroy when no longer 
nonrecord copies needed or after I year, 
records In rules whichever IS sooner 
through32 UTH NI-AFU-90-3 

34.01 sortre maintenance 
bnefings( ongmals) 

3·t02 sortre maintenance destroy after I m th 
bnefings (copies at or when no long 
debnefin faciht ) needed, whichever 

• 



B c D 

ecnslstlnso! whlchare then 

later. AUTH NI· 
AFU-90-3 

work order authonzanons, producllon workmgcopies destroy 3 months after 
orders, work adjustment orders, work completion of Job 
ordernurnbers.andmstructionshps AUTH NI·AflJ.90·) 

36 extracopies destroy on eomplenon 
of job. AUTH. NI· 
AFlJ.90-3 

37 selected work orders destroy after 6 months 
pertaming to local AUTH NI·AflJ.90·) 
manufacture of Items 
used to establish work 
standards and costs of 
re eunvewerk 

38 destroy after 2 years or 
when superseded or no 
longer needed. 
whichever is sooner 
AUTH NI·AflJ.90·) 

39 Maintenance trammgcoursetablehst.coursestat destroy when 
Management report, status code, training forecast, superseded,obsolete,or 
Informallon Control dally operauonal utihzanon report, whennolongerneeded 
System (MMICS) maintenance personnel hsnng, skill AUTH NI·AFU-90·) 
Output Products level report, work center list, flying 

schedules, TCTO status, TCTO 
reports, mobility personnel, 
maintenance data collecuon 
e UI rnentschedule.etc 

40 Core Automated train Ing course table lists, course rnamtamed by the 
Maintenance System status reports, work center lists, mamtenancecornplex 
(CAMS) Output maintenance . personnel listing, 
Products mobility personnel hstmg, TCTO 

status, TCTO work order requests, 
marntenance data collecuon 
e UI rnentschedule.etc 

NOTE(S)' 
I ThlstableappllesonlytothoserecordsthatareprescnbedbyandmalntamedmaccordanceWlth AFls21-1 0 I and21-
I09andallassoclated 
OO-20-senes technical orders, and those records rnamtamed under the Defense Meteorological Satellite Program These 
recordsmaybedestroyedon inacti vanonoftheun It,l fnotneededbyasuccessorun It(seeAFI3 7-1) 8,chapterS) 
2 RetamdataonRellabllltylmprovementWarranty(RIW)ltemsforamlnlmumof4months 
3 Copresofsourcerecords used for billmgpurposesrnust be retained for the full oneyearpenod for audit records See 
table65-) 

These three rules (mvolving temporary electrornc records) apply to all rules m the preceding table 

A B C 0 

RULE 
If the records 
are or nertain to eonstsnnz of 

which 
are then . 

a Electronic systems electroruc records 
that replace 
temporary hard 
copy records 

destroy on expiranon 
of the retention penod 
previously approved 
for the corresponding 
hard copy records 

. 

~ electroruc records destroy when the agency 

that supplement 
temporary hard copy 
records where the 

determines that the elec-
troruc records are super-
seded, obsolete, or no long. 

hard copy records 
are retained to meet 

er needed for adrnirustranve, 
legal, audit, or other opera-

.recordkeepmg tional purposes 

c electrOniC copies 
requirements 
mal are 
created usmg 
electronic mail and 

ces roy alter recorcxeeping 
copy has been created and 
filed or when no longer needed 

word processmg or 
form filler software 

for revision, dissermnancn, or 
reference, whichever IS later 

•
 

http:NI�AflJ.90
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TABLE21-12 

SERVICEE"GINEERI~G 
A B 

R 
U 
L If the records are 

eonslstinzof 
records reflecting results of 
engineering evaluations, feasibrhty 
studles,modlficatlons,prototypingand 
testing (including verification test), 

as a result of engineering 
rnanagernen and commodity 
engineering suppor d services 
required for operation, main e 
modificanon and rehabilitation of 
material, and are categorized into 
various weapons support systems and 
subsystems, ie , propulsion 
accessories, electronics, materials, 
nonaeronauticalandaeronautical 

C	 D 

whichare	 then 
retire to WNRC when 
equipment, system or 
subsystem is declared 
obsolete to AF needs; 
destroy after 30 
additional years 
AUTH:NI-AFU-90-3 

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

A	 B C D 

If the records which
 
RULE are or oertain to conslstlnz of are then
 
a Electronic systems electronic records destroy on expiration
 

that replace of the retention period 
temporary hard previously approved 
copy records for the corresponding 

hard copy records 
b	 electronic records destroy when the agency 

that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long- . 
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes 
requirements 

electrOniC copies	 mat are oesrroy arter recorckeepmg 
created using copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for revision, dissemination, or 
form filler software reference, whichever is later 

•
 

c 
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TABLE21-13 

GROUNDCOMl\IUNICA TIONS-ELECTROl'o1CSE UIPMENTSTATUS 

A B 

I-----i 

2 

If the records are 

enance 
Manag 
Information trol 
System(MMICS) 

or 
data cards used topreparesummanes, 
tabulations or Automatic Data 
Processmgfiquiprnent/Alrl'Ejtapes 

consistin of 

3 master mvento 
MMICS equipment 
(ESR)hstmgs 

standard 

4 

5 

commumcanons-electronics-
meteorological (CEM) programs 
audit/error, open incident, dally 
Automatic Digital Network 
(AlIT ODIN) transmittal and reject 
hstingsandcorrecnons 

C D 

whichare 

atMAJCOMs 
then 
destroy after action is 
completed AlITH 
N l-AFU-90-3 

belowMAJCOMs 

and 

destroy 14 days after 
preparation AlITH 
NI-AFU-90-3 

destroy 90 days after 
entry into batch or 
MMICS system 
AUTH NI-AFU-90-3 

destroy • when 
superseded, obsolete or 
no longer needed 
AUTH NI-AFU-90-3 

belowMAJCOMs 

•
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TABLE21-13 

Continued. 
A B C D 

If the records are 
conslstlnzof whichare then 

jobcontrolrecords	 destroy 90 days after 
completion of job. 
AVTH.NI-AFU-90-3 

7	 destroy when 
superseded, obsolete or 
no longer needed, or 
after 1year, whichever 
is sooner 
(EXCEPTION: When 
the basis of a standard 

see table 
. NI-

- - q) t d" C	 -- --

Th", three rules (involving temporary ,lOOt:" "'0,,1;) apply to ,II rules in the preceding "bl,),'", , 11. ,12 c 
ftJl/lL\J1?4 rJ.,cf'.(phl"1	 ~~klfs ~ c1~I]()--tCj~J7I-J -1-0 f<.lde7./'l''7)f'fh(fJ' 
w Iy re. -N;;t. v-e.lC~ j I a I( -ke 6Ct J( r c~ ~'1 .fi ~J7 Jr;/ dQJ t; 61 1(4 f ih] 

A B C D 
If the records which 

RULE are or pertain to conslstlns of are then 
a Electronic systems electrornc records destroy on expiration 

that replace of the retention penod 
temporary hard previously approved 
copy records for the corresponding 

hard copy records 
b	 electronic records destroy when the agency . 

that supplement determines that the elec-
temporary hard copy trornc records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for adrmrustrative, 
are retarned to meet legal, audit, or other opera-
recordkeeping tional purposes 
requirements 

c I 1:leclrOnlCcopies	 tllat are cestroy arter recornkeepmg 
created ustng copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for revision, dissermnation, or 
form filler software reference, whichever IS later 

• 



--

-------

- -
TABLE21-14 

...,------- ~-------- ------- -

RECLAMATIONRECORDS 
A B C D 

If the records are 
consistin of whichare then 

of	 historical data, reports of survey, atMAJCOMs destroy 5 years after 
special order extracts, photographs, completion of action 
relatedpapersandcorrespondence (EXCEPTION: records 

required for 
mvestrgatton, inquiries, 
etc ,	 destroy on 

complenon of such 
action, provided 

retention period has 

expired). AUfH: Nl-
AFU-90-3 

2 subordinate	 destroy 2 years after 
completion of action 

(EXCEPTION. where 

MAlCOM requests 

audit ofa specific case 

file, destroy the 

xcepted	 records after 
rovided the 

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

A B C D
 
If the records which
 

RULE are or nertain to conslstlnz of are then
 

a Electronic systems electronic records destroy on expiration
 
that replace of the retention period
 
temporary hard previously approved
 
copy records for the corresponding
 

[ 
hard copy records
 

b electronic records destroy when the agency
 
that supplement determines that the elec-. 
temporary hard copy tronic records are super-
records where the	 seded, obsolete, or no long- '. 
hard copy records	 er needed for administrative, 
are retained to meet	 legal, audit, or other opera-
recordkeeping	 tional purposes 
requirements 

c Etectromc COPIeS	 that are oestroy arter recorcxeeping 
created using copy has been created and 
electronic mall and filed or when no longer needed 
word processing or for revision, dissemination, or 
form filler software reference, whichever IS later 

•
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TABLE21-1S
 
l\IILlTARY AIRCRAFfSTORAGEANDDlSPOSITIONCENTER MASDC)
 

DA B	 C 

If the records are 
conslstinzof which are then 

at MASDC OPR destroy 2 years after project directions, schedules, special 
technical aspects, customer responsible for completion of action 

correspondence, inquiries from higher coordmation and AUTH.NI-AFU-90-3 

_ h,eadquarters, work directives and acceptance of."'.... ......
ents, work/shippingpriorines, negotiated workloads 
.--..........~.....contmen tal USand from weapons systems 

managers, item 

customers managers, and other 
services and 

workdrrectrvesandrelatedrecords	 destroy 1 year after2 
comp letionofaction ,or 
w ongerneeded, 
whichever--"fVl 
AUTH.NI-AFU- -

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

A B C D	 
-

J 
If the records which
 

RULE are or pertain to conslstlns of are then
 
a Electronic systems electronic records destroy on expiration
 

that replace of the retention period
 

temporary hard previously approved
 

copy records for the corresponding
 
hard copy records
 

b electronic records destroy when the agency
 

that supplement determines that the elec-}	 ..temporary hard copy tronic records are super-
records where the seded, obsolete, or no long- '.
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes 

requirements 
c Etectromc copies	 that are destroy arter recoroxeeping 

created using copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for revision, dissermnation, or 
form filler software reference, whichever is later 

- I-

• 
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\ 
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TABLE21-16 

AERONAUTICALDEPOTMAINTENANCEINDUSTRIALTECHNOLOGYPROGRAM 
ABC D 

R 
U 

If the records are 
consistin of whichare then 
description of problems, irunator, atHQAFMC destroy 3 years after 
stock numbers, pnces, possible completion/deletion of 
solutions, evaluations/analyses, project AUTH: Nl-
conclusions, recommendations and AFU-90-3 
relatedcorrespondence 

2 approved projects at destroy on completion 
submitting. of project or when no 
supporting, longer needed, 
participatingandother whichever is sooner. 
activitres AUTH NI-Ap"U-90-3 

3 disapproved project destroy after 3 years 
proposals at activittes AUTH'NI-AFU-90-3 
inrule2 

4 safetyproposals recommended methods ofprocessing, by safety destroy after inclusion 
Involving safety or health medical Into technical data, 
considerations AFOSH or OSHA 

standards. AUTH:Nl-
AFU-90-13 

5 program reports prepared at the completion of atHQAFMC roy 10 years after 
reports/technical an importan t phaseofaprogram orat the c of a project 
reports the end of a project and contain AUTH N - U-90-l3 

evaluation methods, recommendations 
andconclusions 

•
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TABLE21-16 

Continued. 
A B c D 

If the records are 
eonslstlnzof which are then 

copies other than rule destroy when no longer 
5 needed AUTH" NI-

AFU-90-3 
7 description of processes, techniques, approved destroy 5 years after the 

and related material pertinent to close of the project 
on repair facilities AUTH NI-AFU-90-13 

8 disapproved destroy after 3 years 
AUTH: NI-AFU-90-3 

9 
proposals 

descripnon of new changed 
technical process requirementS 

at HQ AFMC destroy 3 years after 
completion/deletion of 

alternative solutions thereto the proposal AUTH 
N I-AFU-90-3 

10 summary quarterly reports containing the 
reports accomplishments and impact of 

overhaul and repair processing 
projects proposed, initiated and 
com leted 

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

A B C D 
If the records which 

RULE are or nertain to conslstlnz of are then 
a Electronic systems electronic records destroy on expiration 

that replace of the retention period 
',' 
I temporary hard previously approved 

I 
I 

copy records for the corresponding 

hard copy records l 
b electronic records destroy when the agency 

that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes 
requirements 

c Etectroruc copies that are aestroy an:er recorcxeeping 
created using copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for revision, dissemination, or 
form fiIler software reference, whichever is later 

•
 



TABLE21-17 
GOVER..t"1\'IENT-OW~EDTELE NESERVICERECORDS 

A B c D 

If the records are 
consistin of whichare then 
records documenting management, 
operation, and maintenance of 

destroy 
individual 

when 
service is 

government-owned telephone and wire discontinued, or when 
communications equipment, including 
telephone equipment line record, 

superseded 
record card. 

by new 
AlJfH 

telephone equipment key systems 
cord/worksheet, cable record, 

te ne number assignment record, 
and re records maintained In 

o 00-20-8 
2 telephone service, service requests, .ce orders, and destroy 2 years after 

cable and terminal 
transfer records 

cable 
record 

transfer worksh 
information pertinent 

used to 
able 

completion of actions 
AUTH· NI-AFU-89-19 

and terminal transfers 
3 telephone service telephone 

document 
trouble logs 

telephone service 
destroy 
AUTH 

after 2 years 
NI-AFU-89-19 

4 history of battery monthly storage battery service record destroy when battery IS 

no longer in service 
N I-AFU-89- I9 

5 circuit layout and records which document circuit layout 
trouble 
records 

report and trouble reports for special circuits 
service 

A trr r on 1(\ 

. 1 to all rules in the precedmg table: 
(i lvmz temporary electroruc records) app Y 

ese three ru es 1 mvo ~Th 

C DBA which
 
If the records are then
consistina ofRULE are or nertain to destroy on expiration 

electronic records Electronic systems of the retention period a that replace previously approved 
temporary hard for the correspondmg 
copy records hard copy records 

destroy when the agency 
electronic records determines that the e1ec-b that supplement tronic records are super-
temporary hard copy .seded, obsolete, or no long- . 
records where the er needed for administrative, 
hard copy records legal, audit, or other opera-
are retained to meet tional purposes 
recordkeeping 
requirements oestroy arter recoraKeepmg 
that are l::.lectromc copies copy has been created and 
created using filed or when no longer needed 
electronic mail and for reVision, dlssemmation, or 
word processing or reference, whichever is later 
form filler software \ I 

•
 

c 



TABLE21-18 

l\1Il'iUTEMAJ'IICDMMtmICA TI CABLEAFFAIRS 

A' B L D 

If the records are 
consistingof whichare then 

Intersue	 initial requests generated by a atCableAffairsOffice destroy I year after 
utiltty/government agency to relocate, (CAO) in an AFCC deletion of the 

adjust, or cross a HICS easement; communications unit MINUTEMAN missile 

copies of consent to cross cable supporting a cable system at 
easement issued by the US Army MINUTEMAN applicable base, or 
Corps of Engineers, engineering strategicmissilewing whennolongerneeded, 
drawings, specifications, and cost whichever is sooner 
estimates, requests for funding, letters AUTH:NI-AFU-90-3 
of agreement between the USAF and 

r parties; photos, sketches, and 

ndaoftelephoneconversations 
other parties, 

requests and 

vouchers, 
da and other 

correspondence associate ith HICS 

relocationad ustment ro ect 
2	 tract, records unique to a particular tr
 

landowner/tenant number, associated with an erosion
 
files project, copy of returned annual
 

landowner or tenant 
questionnaire/letter, copy of legal 
instruments granting the USAF 

easement for installation ofthe HlCS· 
investigations and settlement data 

regarding land, property, or crop 

damage, erosion investigation 

photographs, cost esti mates, drawings, 
specifications, contract soltcitation 

data, technical provisions, repair 
completion notices, and miscellaneous 

memorandafortherecord 

These three rules (involving temporary electroruc records) apply to all rules in the preceding table: 

A B	 C D
If the records whichRULE are or pertain to consistins of are then a Electronic systems electronic records 

!	 
destroy on expiration 

that replace of the retention period \
temporary hard previously approved 
copy records for the corresponding 

hard copy records b electronic records destroy when the agency 
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no 10nO'- .
hard copy records	 ~ .

er needed for administrative ,
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes 
requirements 

c ctectromc copies mat are cestroy aner recorcxeepmg
created using copy has been created and 
electronic mail and filed or when no longer needed •
word processing or for revision, dissemination, or 
form filler software 

-	 reference, whichever is later -
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TABLE21-19 I 
A1RCRAFfBATTLEDAMAGE REPAIR(ABDR) I 

A B C D 

R 
U 
L 
E 
I 

If the records 
orpertainto 

izcraft 

are 

Battle 

conslstlnzof 
summaries of the specific types of 

whichare 
at each unit WIth 

then 
. 

destroy when training 

Damage 
(ABDR) proficiency 
status 

completedABDRproficlencytraining ABDRtaskings requirements are 
changed, or 2 years 
after submitted, 
whichever is sooner 
AUTH'l'u- ". ')" 

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

A B C D 
If the records which 

RULE are or nertaln to conslstlnz of are then 
a Electronic systems electronic records destroy on expiration 

that replace of the retention period 
temporary hard previously approved 
copy records 

I 
for the corresponding 
hard copy records 

b electronic records destroy when the agency 
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long- . 
hard copy records er needed for administranve, 

. 
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes 
requirements 

zrecrromc copies that are cestroy arter recoraKeepmg 
created using copy has been created and 
electronic mati and filed or when no longer needed 
word processing or for revision, dissemination, or 
form filler software reference, whichever is later 

_-.-~. "'.~~ ._-.1_''''_ ..... .- - -~.- - -... ""_If' ~... --

•
 

c 
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TABLE21-20 

A	 B c 

If the records are 
consistin of whichare 
personnel/crewevaluanonreports used to update load 

training and 
certification 
documents 

1.01	 used to record 
certification and 
decertification 

1.02	 load training and certification records
 
for certification of'rnurutrons loading
 
crews
 

\ 

D 

then 

destroy after 1 year or 
when replaced by 
equivalent evaluation 
AUTH NI-AFU-90-3 
destroy when 
superseded, or when an 
individual has been 
relieved from duties 
requiring certification. 
Send with consohdated 
training record when 
mdividuahsreassigned 
(see table 36-12, rule 
I) AUTH- NI-AFU-
90-3 
destroy when 
superseded,orwhenan 
individual has been 
relieved from weapons 

,loading Send with 
soh dated record 

•
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TABLE21-20 I 
Continued. I 

A B C D
 

R
 

U
 
L If the records	 are 

'\
E orpertainto conslstlnzof whichare then 

individual records of bombing and gunnery destroy after 
bombardment and practiceandbornbmgrrussions completion of'traming, 
gunnerytraining provided data required 

for individual training 
records have been 
extracted and entered 
on appropriate record 

~ AUTH Nl-AFU-90-3 
3 trainmglnair-to-alrandalr-to-ground destroy after 6 months .,n",1 ~ bombard men and	 gunnery and bombing, such as AUTH Nl-AFU-90-3 

gunnerytrarrun	 instructor log reports, bombing range
 
log, bomb trainer target sheets, and
 
bombingproficiencyworksheets
 

4 (RESERVED)	 (RESERVED) 
5 ground weapons " Ground Weapons	 atrangeoffices destroy after 3 years ~orm 710, 

training and T ami~ecord AUTH Nl-AFU-90-3 
maintenance 

5.01	 destroy after 1 year ,arr"p~~t notices, a,similar data u d to reflect the time,	 AUTH NI-AFU-90-3 
area and type of mg in scheduling 
personnelforsmall straining 

5.02	 dispose of as
local procedures '1~~Ymeasures, storage, sue and background material to 
maintenance of equiprne which the related pubhcation 
resultintherssuanceofapublicati n (see table 37-7) 

AUTH Nl-AFU-90-3 
5.03	 Ground Weapons Trammg Data (~ atmdrvidual'sumt dispose of per AFI 36-

Form522)	 2608 AUTH' Nl-
~ AFU-90-3 

5.04	 Combat Arms Management destroy after 5 years 
Information System (CAMIS) Report (See Note). AUTH 
(mpaperformonly) NI-AFU-90-3 

6 distmgurshed Pistol! individual record of awards (pistol) destroy after 30 years 
-. 

"HQAE~n fleman badges and(nfle) 5xScardsrecordmgcredit AUTH-NI-AFU-90-3 
pomtsearned 

7 explosive ordnance records accumulated Intheprogram of individual profic~ des troy 18months after 
disposal proficiency continuous training which is essential trainingrecordforms they are completed 

to maintenance of proficiency up to ~NI_AFU-90-J
standards established m	 Job 
Proficiency GUide46470 for entered 
ondutypersonnel 

8	 certificanon control destroy ~r they have 
registers been,am~

replaced b new 
venfied re ters 
AUTH.Nl-AFU-90-

9 amrnurnnonrecords Issues,	 expenditures, tum-ins, and not m ammumtion destroy after 2 years" 
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TABLE21-20 
Continued. 

B C D 

If the records are 
conslstlnsof whichare then 

other records relating to ammunition custodianjacketfi le AUTH NI-AFU-90-3 
accountability for individuals, units, 
andactivines 

9.01	 in ammunition destroy when 
custodianjacketfile	 superseded by a 

valtdated supply point 
Itstmg(Q-I3). AUfH. 
N I-AFU-90-3 

10	 munitions requests, changes, estimates, and
 
allowances relatedrecords
 

NOTE: IfCMHSbecomes in wholeorinpartamachtne-readablerecor dssystem, such ADP records are not authorized 
fordisposal. -~-.~ 

These three rules (involving temporary electronic records) apply to all rules in the preceding tabl)) (.V rIj oV~ 
I	 ,..J-\(. fOIlOtVI ~" f.. xc erO-hrry f<fA. Je s: o..Ji> Do !vcrT liPP'Li "+0 IIi-. teI 

!	
./A B C D
 

If the records which
 
RULE are or pertain to conslstlnz of are then
 

y a Electronic systems electronic records destroy on expiration 
that replace of the retention period 
temporary hard previously approved 
copy records for the corresponding 

hard copy records 

b electronic records destroy when the agency 
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes 
requirements 

c 1:.1ectromccopies	 that are destroy alter recofCIKeepmg 
created using copy has been created and 
electronic mall and filed or when no longer needed 
word processing or for revision, dissemination, or 
form filler software reference, whichever is later 

• 

, 
j 
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TABLE21-21 

ARMAMENT 

A B c D 
R 

U 
L If the records are 

conslstinznf whichare then 
and	 arnrnunmon disposition reports or originals maintained see tables 23-4 and21-

similar forms used to report and as property vouchers 6 AUTH. NI-AFU-
requestauthoritytodrsposeofobsolete to the stock record 90-3 

! 
or unserviceable ammunition, account 
componentsandexplosrves 

2 below major destroy after 2 years 
subordrnatecomrnands AUTH NI-AFU-90-3 

2.01	 at major subordinate destroy after Iyear or 
commandsandabove whennolongerneeded, 

whichever is later. 
AUTH NI-AFU-90-3 

3	 mspecnon destroy after Iyear or 
periodic reports when superseded by a 
requirements, new report, whichever 
consumption, IS later. AUfH NI-
corres ondence AFU-90-3 

4	 waivers or authonzations for waivers or destroy 2 months after 
exemptions to exemptions to empirical distances In date of expiration 
explosive safety and relation to quantity of explosives AUTH NI-AFU-90-3 
quantity-distance accumulated incident to inspections 

cnteria concerrung safety, surveillance, 
renovation, preservation, repair, 
modrfication, dermhtanzanon, 
manufacture, and destruction of 
arnmuninonandex Iosivernatenel 

•
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TABLE21-21 I
 
Continued. I
 

A
 
R 
U 

L If the records are 
E orpertalnto

K
~ 6 

materiel~ and 
e 

7	 explosive o~ 
dlsposal(EOD) 

8 

9 

10 

11	 keycontrol andissue 
log 

12	 aircraft armament 
and munitions 
configuration 

13	 covenant not to sue-
hold harmless 
agreements 

14	 nuclear ordnance 
shipping schedule 
(NOSS) 

15 

B 

consistingof 

cards maintained as a cumulative 
record covering the entire period of 
storageatan installation 

formreportsandrelatedrecords 

mumtions configuration and' 
expendituredocuments 

completed records Initiated In the 
interest of USAF which may involve 
CIVIlianclaims ata later date used In 

conjunction with providing EOD 
asslstancetoclvllagencles 
message report consisting of nuclear 
ordnance shipment requirements to 
support contmgencies, war plans, 
SIOP/alertpostureand/oremergencles 

C	 D 

whichare 

at other than HQ 
USAF 

at originating Units 
and intermediate 
reviewing 
acti VI ties/ staffoffices 
at MAJCOMs and 
technical schools 

at Det 63, Ogden 
ALC, 
NAVEODTECHCEN 
for EOD proficiency 
training 

~ 

then 

destroy Immediately 
after dateofexpiranon 
AUTH NI-AFU-90-3 
destroy 2 years after 
ammumtion is shipped 
or otherwise disposed 
of, orwhensuperseded, 
whichever is sooner 
AUTH NI-AFU-90-3 
destroy after 1 year 
AUTH.N I-AFU-90-3 

destroywhen no longer 
needed AUTH NI-
AFU-90-3 
destroy after 5 years 
AUTH NI-AFU-90-3 

see table 21-20 
AUTH.NI-AFU-90-3 
destroy I month after 
all entry spaces are 
used and replaced bya 
new log, If no longer 
required AUTH. NI-
AFU-90-3 
destroy when data has 
been extracted and 
entered on appropnate 
records or when no 
longerneeded AUTH 
NI-AFU-90-3 -,destroy 2 years after 
date of incident per 
federal tort claims act 
AUTH NI-AFU-90-3 

~ 
at~1AJCOMs 

needed,~~"'" 
ter (See 
H NI-

3 
belowMAJCOMs destroy 3 mon~

all movements re 
completed or when n 
longer needed. 
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TABLE21-21 

Continued. 
A B C D 

If the	 records are 
whichare theneonslstlnzof 

whichever is later (See 
Note) AUfH: Nl-
AFU-90-3 
see table23-17, rule2. 16 
AUTH.NI-AFU-90-3 
see table 23-17, rule 9. 17	 storagereporting 
AUTH Nl-AFU-90-3 

18	 special weapons
 
storage facilities
 
re ort
 

NOTE:Theserecordsarenotretiredtofederalrecordscenters 

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

A	 B C D 

If the records which
 
RULE are or nertaln to conslstlns of are then
 
a Electronic systems electronic records destroy on expiration
 \that replace	 of the retention period • 

temporary hard previously approved 
copy records for the corresponding 

hard coov records 
b	 electronic records destroy when the agency
 

that supplement determines that the elec-
temporary hard copy tronic records are super-

records where the seded, obsolete, or no long-

hard copy records er needed for administrative,
 
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes
 
requirements
 

c l:!lectrOnlCcopies	 that are destroy arter recordkeepmg
 
created using copy has been created and
 
electronic mail and filed or when no longer needed
 
word processing or for revision, dissemination, or
 
form filler software reference, whichever is later
 

(,0 

• 
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TABLE21-22 

A c D 

If the records are 
consistlnzof whichare then 

transaction accountable registers prescnbed In at bases operating destroy after 1year, or 
AFM 136-824 that reflect specific undertheCAS-B when replaced by a 
propertytransacuons Monthly Register, 

whichever is later. 
AUTH NI-AFU-90-3 

2 destroy after 1 year. 
AUTH NI-AFU-90-3 

3 from destroy when 
superseded AlITH 
NI-AFU-90-3 

4 rnurunons destroy after 1 year 
reconcihanons AUTH NI-AFU-90-3 

5 conversionaudithst accountable record pertaining to 
satellite rehomings, conversion from 
any other supply system to the CAS, 
establlshmentofnewmunltionssupply 
account, conversion of computer 
s stem 

6 sourcerecords issue/tum-in records, 
shrppmg/receivmg, expenditures, 
disposals.andnotrceoflostorrrnssmg 
documents which pertain to 
accountable type transactions and 
containvahddocumentnurnber 
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TABLE21-22 1 
Continued. I 

A B C D 

R 
U 
L If the records are 

E orpertalnto conslstlngof whichare then 

~ 
supporting records8' recurring CAS-B£ and reports 

covered 

seetable23-4, rule 14 

AUTH.NI-AFU-90-3 

destroy on receipt of 
new hstmgs or reports, 
or when no longer 

here In this needed, whichever IS 

tabl' later AUTH NI-
AFU-90-3 

9 accountfil~ 

" 
see table 23-4, rule 26 

AUTH NI-AFU-90-3 

10 InventoryadJus~t. 
registers 

-..:: 
"-

Inventory adjustment listing 

adjust item/detail record 

used to 

balances 

destroy after 2 years 

AUTH.N I-AFU-90-3 

~ ~~essed per AFI 21-201 and AFM 
. 6-824 

11 Inventory 

hstmgs 

count hl~nn' 
prep'a 

associated with, 
d, or accomplished, as part of 

destroy after next 
sermannuahnventoryis 

cyC\ic/sp, ialmventones reconciled AUTH 
" NI-AFU-90-3 

12 Inventory accuracy listings prep~ show accuracy of destroy after 1 year 

13 

14 

report 
inventory 

report 

ADPE 

printouts 

status 

output 

Inventory -,-, 
AUTH NI-AFU-90-3 

destroywhenno longer 
needed AUTH- NI-
AFU-90-3 

see table 23-9, rules 9 

and 10 AUTH. NI-
AFU-90-3 

15 custody jacket files custodian authonzallon/cus!~ destroy after receipt 
(supply point receipt hsting, supportmg documents, and validation of new 

records) authonzations, letters of instruction, e 0 approved custody 
andbnefings -, hstmg AUTH NI-

-, AFU-90-3 

16 base tapes or hstmgs which reflect base destroy when 
inforrnanon/orgamza acti V1 tyaddressesororgan izan ons that supersededqrnolonger 
tionfile requrremuniuonssupport needed AUTH NI-

AFU-90-3 

17 control and suspense see table 23-1 0, rule 1 

files AUTH NI-AFU-90-3 

18 munitions reporting ~~le23-10,rule2 
records H NI-AFU-90-3 

19 munitions 
records 

reference s~~13-1 
AUT 

0, rule 3 
I-AFU-90-3 

20 munitions see tabl~ rule 20 
effectivenessreports AUTH NI- J-"U-90-3 

21 financial accounting seetable 177- ~~~ 
basrctransactions AUTH NI-AF -3 

22 mission capability seetable23-1 ,rule~ 
checklists AUTH NI-AFU-90-3 



TABLE21-22 .1	 . , 
,Continued.	 

( 

"	 B C , ,
A	 , D 

R 
U 

L If the records are
 

E orpertainto consistingof whichare then
 

adjusted stock level see table 21-4, rule 16. 
records AUTH NI-AFU-90-3

,
24 

"II war readiness materials (WIU"I) war	 see table 23-9, rule 21. ~ support
ecords consumables distribution objective AUTH NI-AFU-90-3 

(\VeDO) 

25 nuclear munitions and CAS destroyaftersubsequent
i","I1"~audits managernentaudits	 audit is completed and 

finalized AlITH:NI-
AFU-90-3 

26 waivers or	 destroy after safetyl~ override approval
exemptions to AFM 136-824, Vol waiver IS approved or 
explosive safety and hazard division, conditions for waiver 
quantity-distance up, or total net no longer exist. 
criteria rstorin zrn un itions AUTH NI-AFU-90-3 

27 (RESERVED) 
-~	 

(RESERVED) 
28 "-
29 ""-
30
 

31 ~
 '" 32 munitions recordsusedlnschedullng,controillng "	 monthly maintenance destroy after 6 months, 
maintenance	 and managing maintenance efforts, p' s or when no longer 

recording operational data and status needed, whichever is 
information, and recording the sooner. AUTH: NI-
accomplishment of servicing, AFU-90-3 
inspection, checkout, adjustment, 
calibration, repair, overhaul, and 

modification 

33	 weekly maintenance 

plans ger~S, 
r is 

Nl-
3 

(RESERVED) ___~I 

These three rules (mvolving temporary electronic records) apply to all rules in the preceding table: 

A B C DIf the records whichRULE are or oertain to consistino of are thena Electronic systems electronic records destroy on expiration 
that replace of the retention period 
temporary hard previously approved 

I	 
copy records for the correspondmg 

hard copy records b electronic records destroy when the agency 
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no lonz- .hard copy records	 ."" er needed for administrative 
are retained to meet legal, audit, or other opera- ' 
recordkeepmg tional purposes 
requirements
 

c .t.lectromc Copies mat are
 cestroy arter recoraKeepmg
 .	 created using copy has been created and 
electronic mall and	 •

filed or when no longer needed word processing or for revision, dissemination, orform filler software reference, whichever	 is later 




