
LEAVE .LANK REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 
(See Instructions on reverse) N/- A Fv -iG-~3 

DATE RECEIVEDTO GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 '/~/56

1 FROM (.4""n' or ,.tabluhm'"t) NOTIFICATION TO AGENCY 

DC:PARTr'ENT OF THE AIR FORCE - HQ USAF - ---

In accoroance wi th the crov.sions of 44 USC 33C::'= 
2 MAJOR SUBDIVISION the diSPosal request Includong amendments IS approve: 

excect for Items that IT\8y be marked d.soos.t.o« r.':DIRECTORATE OF INFORPATION ~ANAGErENT AND AD~INISTRATION aPProved or 'wlthdrawn" In cOlumn 10 If no recor c 
3 MINOR SUBDIVISION are proPosed for diSPOsal the signature of tI"Ie Arch,y,s' ~ 

not 'eQUI'.,,? ~~RECORDS ri.lI.NAGD1ENT SECTION 
·V 

r>:POLICY 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT DATE u.ST OF ~TE~STATES 

Plerre J Jost 694-3527 Y; ~/~1 ~~~~luA 
s CERTIFICATE OF AGENCY REPRESENTATIVE V 

I hereby certify that I am authorized to act for this agenCY-In matters pertaining to the disposal of the agency's records 
that the records proposed for disposal In this RPQuest of 14 pagels) are not now needed for the business of trs 
agency or will not be needed after the retention periods soecrfied. and that written concurrence from the Genera 
Accounting Office, If required under the or ovis.ons of Title 8 of the GAO Manual for GUidance of Federal Aqencies. I; 

attached 

A GAO concurrence 0 ISattached, or IiXlIS unnecessary 

8 DATE C SIGNATURE OF AGENCY REPRESENTATIVE D TITLE GRACE T. ROWE, Chlef, Rec ~gt POllCY Sect 
12 Sep 88 ~~ T. ~ Directorate of Informatlor ~9t and lI.d~ln 

9 GRS OR 10 ACTIO!\'7 8 DESCRIPTIO"," OF ITEM SuPERSEDED TAKEN
ITEM (W.tll InclWlW<'Date. or Retentlo" PenotU' JOB (NARS USE
NO __________ ~~CITATION ONLY)+-

TABLE 60-5 (Revised)
AIR FORCE OPERATIONS RESOURCE MANAGEMENT
 

SYSTEM (AFORMS)

(Formerly: INDIVIDUAL FLIGHT AND AIRCREW
 

EVALUATION RECORDS)

(Applicable Air Force-Wide)
 

The purpose of this request is to submit a com-
plete revision of the disposition instructions for 
the records prescribed in the former table on 
Individual Flight and Aircrew Evaluation Records 
and additional documents. 

1 

~-' '\ 

STANDARD FORM 115 (REV 86, , 5-HlS 
Pr.~"Oeo Dy GSA 
F" PM R 14' r F R l 1n' " 4 
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JJOB NO
 

REOUEST FOR RECORDS DI.,.sOSITION AUTHORITY - CONTINUA . .-IN
 _________ .-	 ~~ ~~~~~~~~O~F~--
9 GRS OR 10 ACTION 

8 OESCRIPTION OF ITEM SUPERSEOEO TAKE~ITEW 
(1IFUII Inch	 .. ",.. Dale. or IhlenI/o" I'.rlotUj JOB (NARS USENO CITATION ONL YJ 

2	 In regards to Rule 11, the same logic applies here 
as to the aeronautical orders (Table 10-3, Rule 
2.1). The rationale is that if these records are 
created when a member is 19 years old then in 56 
years the member should be 75 and administrative 
use of the record would have been ended for Air 
Force use. We believe because of the age and 
interest in these records, the National Archives 
may need for permanent retention. Note that they
pertain from early flight through the World War II 
years and the Korean War. 

3	 Reference Rule 12, these cover the vietnam War 
period. They may also be of interest to the 
National Archives. We are looking for pilot
data in use with MIA and POW records. 

4	 As for the HORIS reports mentioned in Rules 45 
through 48, they are consolidated by HQ USAF using
various computer systems and computer techniques
to comply with flight management oversight direc-
tion from Congress contained in public laws (The
National Security Act of 1947, 37 USC 301, PL 92-
204, section 715, and the Aviation Career Incen-
tive Act of 1974, PL 93-294). This flight mana-
gement responsibility includes utilization of the 
HORIS data to meet the needs of Congressional
inquiries and requests from various government
agencies, to monitor Air Force field operations to 
ensure compliance with Air Force flight management
policies, to provide access for authorized agen-
cies and or organizations to information contained 
in all or segments of the data base, and to ensure 
proper training and employment of aircrew resour-
ces and applicable personnel who support those 
resources. 

Request you approve this revision. We add an 
information sheet provided by the Office of Prim-
ary Responsibility on HORIS. 

______-L ~ ~ ___ 

11!> 20L Four coplp,. 'ncludlng Drill nil 10 be ,ubmlUeCI
10 the Nilional Archive, and Record, Service 

STANDARD FORM 115 A (REV 

P,ese, .bed by G!)A 
12 E 

FPMR ,.1 CFR) 101 11. 



Headquarters OperatIons Resource InformatIon System (HORIS) 

AFP 178-5, Index of Headquarters USAF Controlled Reports as of 30 
Sep 83, 25 Nov 83; OPR AF/SIPBI; refers to the HORIS Report as 
follows: 

RCS/OMB Number: HAF-XOO(M&AR)7103
TItle: USAF Rated Report
DIrectIve PreparIng Agency: AFM 60-352, AF/XOOFB

Msg 031828Z Dec 73;
ALMAJCOM 

AFM 60-352 was superceded by AFM 171-190, Vol II when the AIr Force 
OperatIons Resource Management System (AFORMS) was Implemented In 
1983. The followIng HORIS InformatIon and InstructIons are 
contaIned In AFM 171-190, Vol IIF, 1 Apr 84; SectIon 8.3, AFORMS -
Headquarters OperatIons Resource InformatIon System (HORIS)
Interface, page 8-3: 
"The HORIS Interface flows data on rated and nonrated alrcrew forces 
to Headquarters AIr Force. ThIS data IS complIed and provIded to 
Congress for fundIng and POlICY makIng decIsIons. Although the 
HORIS Report comes from the AFORMS data base, some of the prImary
data comes from the AIr Force Personnel Data System (APDS). It gets
to the AFORMS data base VIa Interface wIth BLPS; then BLPS to 
AFORMS. 
8.3.1 INITIATION PROCEDURES. The interface IS InItIated 
automatIcally by EOM programs or by submIttIng a product request
card. If the data base IS error free, the RCS: HAF-XOO(M&AR)7103
report wIll be produced. If there are errors In the data base, the 
report wIll be produced when they are corrected. The request card 
does not need to be reentered." 

DetaIled InstructIons WhIch generate the HORIS Report through AFORMS 
computer control contInue for the remaInder of SectIon 8.3. 

HORIS Report data IS consolIdated at HQ USAF/XOOTW In the Pentagon
uSIng varIous computer systems and computer technIques to comply
wIth flIght management oversIght directIon from Congress contaIned 
In publIC laws (The NatIonal SecurIty Act of 1947, 37 USC 301, PL 
92-204, SectIon 715 and the AVIatIon Career IncentIve Act of 1974,
PL 93-294). ThIS flIght management responsIbilIty Includes 
utIlIzatIon of the HORIS data to meet the needs of CongressIonal
InqUIrIes and requests from varIOUS government agencIes, to monItor 
AIr Force fIeld operatIons to ensure compliance with our flight
management polIcIes as contaIned In AFRs 60-1 and 60-13, to provIde
access for authorIzed agenCIes and organIzatIons to informatIon 
contaIned in all or segments of the data base, and to ensure proper
traInIng and employment of our alrcrew resources and applIcable
personnel who support those resources. 
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AFORMS da ta base	 ~gnetIc tapes, disks, cards at base data processing destroy upon expiration of 
that store the data that installatIon (DPI) retention specified in 
~sses the computer edIts and AFM 171-190, Vol I. 
produces reports and manage-
~nt products, and interface 
~ith FRDS, BLMPS, MMICS and 
BORIS (see note 6) 

2 source documents for Form 781, AFORMS destroy after 1 year. 
~ircrew/MIssIon FlIght Data
~
 

*
 input to AFORMS 
bocument 

3
 file of AF Forms 1887, Re-
~uest and AuthorIzatIon for 

(see table 10-3: rule 2.1 If 
*
 record copy, and rule 5 for

~eronautical Orders other copies maintained as a 
separa te f iIe l, 

lAP Form 1522, AFORMS Addi-4
 dispose of after 2 upjate 
cycles.tional TraInIng Accomplish-

~ent Input, Used for record-
ing accomplIshments of 
traInIng events 

I---

*
 

5
 

*

pamputer-generated (on
~quest) Mission Accompllsh-
~ent Report (MAR) listing
trainIng events WhICh remaIn 
to be accomplIshed by Indl-
~idual or crew; events 
~ccompllshed on mISSIon are 
~ogged on MAR and used to 
upda te AFORMS 
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AF Form 1521, AFORMS IndIvId-
ual Scheduled Event Input; 
AF Form 1520, AFORMS MIssIon/
Multi-crewmember Scheduled 
Event Input 

7 AFORMS input medIa	 floppy dIskettes,S 1/4";
*	 punch cards, magnetIc tapes 

8 certlficates of aIrcrew	 AF Forms 8 that relate to coples at unIt level 
*	 qualificatlon Indivlduals not in a dlsqual- evaluation program

ified or excused status management 

9	 AF Forms 8 that relate to 
*	 disquallfled or excused 

Indav rdual s 

10 Fllght Records Data	 IndlVldual Fllght Record at AFISC/SCF,
*	 System Master Tape FIle of flight Norton ArB, CA
 

records of rated lndlvId-
uals that IS updated monthly
 

~ 
11	 1911--1967 set of mlcrofilm
 

reels of Indivldual fllght
*'	 records: 1911--1945--War
 
Department Army Air Force
 
Form 5, Indlvldual Fllght

Record; War Department

Army Air Force Forms 5,
 
Indivldual FlIght Record--
Student; and allied records;

1945--l967--AF Form 5, Indi-
~ldual Fllght Record--Pllot;
 
~nd AF Form Sa, IndIvldual

FlIght Record--Alrcraft

Pbserver
 

r	 ~O------_r-
Iluli 

dIspose of after 1 update 
cycle. 

destroy after 90 days. 

for	 return to the individual all 
except 2 most recent qualifica-
tion evaluations and instrument 
evaluations (If applicable) 
(see note 5). 

destr-oy after 3 upelate-€-~. 
w4 e,v /vo /"""/""'" /Z/,pp~.p.o 

retain for 56 years &AeA efEer 
tG-NARA-f.or-G0A-t-i-Aued 
r-e-t:eR-t-i-GA-.UN?" .... /VO o~ 
L-o~~~ ,lVe~,9("~ £v~/J".,,.,4' 
I 5 &.-/1 r.::;/f 

I 
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12 
* 

I---
13 
* 

14 
* 

~ 
15 
* 

miceofllm eeels of caed pro-
ducts: AFTO Foem 781, AFORMS 
Aieceew/MIssIon Flight Data 
Document and changes theeeto,
contaInIng IndIVIdual flIght
data that documents membee's 
events and flYIng houes 
logged on each flIght 

mi crof i che file "individual 
FlIght Recoeds," produced
semIannually and date feom 
1973 (eeflect all 781 DetaIl 
Cards and 781 DetaIl Coerec-
tion Caeds receIved dueing 6 
~nths; missIon/desIgn/serIes
summaey eecoeds and caeeee 
totals) 

Irepoets from AFDRMS, AFMPC 
~nd ARPC, used to update the 
FRDS IndiVIdual FlIght Recoed 
[Master Tape FIle 

FRDS product s : 

LIst of Base Input Teansac-
tions Peocessed by AFISC/SCF, 
Base Input Eeeoe LIsting,
Mastee Update ReconciliatIon 
Breoe LIstIng, IndIvidual 
FlIght Record Reconciliation 
Error Counts Tabulation,
Exteact of Flying Expeelence, 
SCF FlIght Recoed Master File 
List, transcelpt records, and 
flight recoed inquIries 

desteoy aftee 56 yeaes. 

destroy after 45 days. 

desteoy when no longee needed. 
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16 AFORMS output
* I---

AIrcraft AccIdent Investlga-
t i on LIst 

destroy after 2 years. 

17 

* 

I-

IndIVIdual Currency Summary,
UnIt Currency Summary Report, 
Graduated Combat CapabIlIty
Report, UnIt TraInIng Status 
Summary, TraInIng PerIod 
ACtIVIty Summary, Aircrew 
ExperIence Report, TraInIng 
Event Master Table LIst,
TraInIng Table ASSIgnment
LIst, Crew Resource Report 

destroy after 2 cycles. 

18 

* 
FlYIng Pay Control Document,
No Pay LIstIng, AVIatIon 
SerVIce PerIod Suspense
List, AVIatIon SerVIce Code 
(ASC) CondItIonal EntItlement 
Flying Hours LISt, Ops Systen 
Management Suspense LISt,
AeronautIcal Rated Upgrade
LIst, Transfer Deck (Card)
for Outbound Personnel 

destroy after 90 days. 
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19	 AFORMS: ProcessIng Schedule destroy after 30 days.
 
Processing Report,
* 
TransactIon AudIt Report,
System Control FIle Report,
AdditIonal FlYIng TraIning 
Period (AFTP) Transmittal 
List, BLMPS/AFORMS HOSM 
InformatIon LISt, BLMPS to 
AFORMS Update LISt, SonIc 
Boom TransmIttal LISt, AFORMS 
to BLMPS Interface Summary,
AFORMS Record DeletIon 
Summary (AAQM4L), AFORMS 
Record DeletIon Summary
(AAQM4P), FlYIng TIme Update
Summary, Transfer Deck (Card)
for Inbound Personnel, AFORMS 
to MMICS Interface (List) 

'----

20	 AFORMS IndIvIdual Data Sum- destroy after 30 days
*	 mary, FlYIng HIstory Report (EXCEPTION: destroy annually


when reviewed as part of the
 
Individual Flight Record).
 

I--
21	 Deployment Transfer Tape destroy after deployment
*	 ListIng, Deployment FIle completed.


Status LIstIng, Deployed

FlYIng Transaction LIstIng,

Deployed TraInIng TransmIttal
 
LIstIng


1-
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22 
* 

23 
* 

24 
* 

Selective Training Report, 
Alrcrew Roster, TraInlng
RemalnIng/Accomplished
Report, Tralnlng Report,
Mission Report, Weekly
Scheduled Activltles (List),
TraInIng Plan Audit Report,
Tralning Plan DeletIon 
Summat:"y,AFORMS Resout:"ce 
Validatlon LIst, TraIning 
Event Change LIst 

Mlsslon AccomplIshment
Reports (AAQT4P and AAQT7P) 

Other AFORMS computer-
genet:"atedoutput products 

destroy when superseded. 

maintain current report~
destroy ~ior report except 
when used as an lnput document 
--in which instance, destroy 
at end of cycle. 

destroy when no longer needed. 

-

I 
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25 Fllght Record Folders indlvldual fllght record and at Host OperatIons Sys- when member changes statIon,
*	 (FRFs) on rated and other documents produced froIT tems Management OffIce gIve member his/her fIle to 

nonrated members member's Master Record In thE (HOSM Off Ice) hand-carry to gaIning HOSM 
engaged In flYlng AFORMS ~1aster Fa Le and office; forward any subsequent-
dutles (see notes 1, 2) extracted from the AFORMS ly received related documents 

Month-to-Date Transactlon to gaIning HOSM office (see
Flle for the Master Record, note 3).
and coples of aeronautlcal 
orders; records In the FRF 
reflect hlstory of member's 
flying experlence; support
flylng resource management
requlrements relatlng to 
accountablllty, utllizatlon,
and incentIve pay entItle-
ments; prOVIde legal JUStI-
ficatlon and authorlty for 
flIght management actIons 
related to lndlvldual 
partlclpatlon In Alr Force 
flYlng actIVItIes; and may
contaln record(s) accountIng
for dlsclosure(s) of 
documents requested under 
Privacy Act 

I---
26 when member is dIsqualified 
*	 for flying duties, release 

member's file to hIm/her 5 
years after disqualifIcatIon
EXCEPTION: release FRF to an 
operational support member 
immediately after his/her
disqualification (see note 2). 
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27 
* 

-

28 
* 

1-
29 
* 

I""-

30 

* 
Flight Record FOlders on 
members who enter an AIr 
TraInIng Command formal 
flYIng course leadIng to 
baSIC pIlot or naVIgator
tra irunq 

at Undergraduate Pilot 
Training and Undergrad-
uate Navigator Train-
rnq base 

when member is separated from 
service, release member's fIle 
to him/her (when a nonrated 
member cannot be located after 
separation, mail his/her file 
to member's home of record; if 
file is returned, hold for 3 
years, then destroy
(see note 2). 

when member is reported as 
missing in action, captured or 
interned, send file on rated 
member to AP Inspection and 
Safety Center/SCF, Norton AFB,
CA, pending final disposition 
from AFMPC (when member returns 
to duty, send his/her file to 
gaining activity) (see note 2). 

when member is reported as 
deceased, his/her file becomet 
personal effects; dispose of 
per APR 143-6 (see note 2). 

when member changes station, 
give member his/her fIle to 
hand-carry to gaining HOSM 
offIce (see note 3). 

- J
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31 
* 

32 
* 

t---
33 
* 

I'---

34 

* 

t-
35 

* 

FlIght Evaluation current flying quallficatlon~ at HOSM offIce and/or
Folders (FEFs) (see of IndIvIduals; Includes AF member's duty station 
notes 1, 2) Form 942, Record of Evalua-

tion; AF Form 8, Certificate 
of Aircrew Qualification,
and related documents; and 
flight Instrument evaluatIons 
for pilots 

when member changes station,
give member his/her file to 
hand-carry to gaining HOSM 
office, forward any subsequently 
received related documents to 
gaIning HOSM office (see note 3' 

when member is disqualified for 
flying duties, release member's 
file to himVher 5 years after 
disqualification (see note 2). 

when member is separated from 
service, release member's file 
to him/her (see note 2). 

when member is reported as 
missing in action, captured 
or interned, send file on rated 
merrber to AFISC/SCF, Norton AFB,
CA, pending final disposition
from AFMPC (when merrber returns 
to duty, send his/her file to 
gaining activity) (see note 2). 

when member is reported as 
deceased, his/her file becomes 
personal effects; dispose of 
per AFR 143-6 (see note 2). 
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36 
* 

Jump Record FOlders 
(JRFs) (see notes 1, 2) 

certified records of parachu-
tist's Jump qualificatIon anc 
experIence (AF Form 922);
aeronautIcal orders (AF FormE 
1887) that InItiate, modIfy, 
terminate Jump status or 
award parachutist's ratIngs;
training record (AF FOrm 
702); medical qualification
certifIcation (AF FOrm 1042);
and other source documents 

at HOSM o f f rce when member changes station, 
give member his/her fIle to 
hand-carry to gaining HOSM 
offIce: forward any subsequent-
ly received related documents 
to gaining HOSM office (see
note 3). 

affectlng parachutist's Jump
status or associated qualifl-
cat ions 

-37 when merrber is detached from 
* 

--
jump duty, give file to him/her
for retention pending subsequent
jump duty (see note 2). 

38 
* 

I"-

when metTber is separated 
service, release member's 
to him/her (see note 2). 

from 
file 

39 
* 

when member is reported as 
missing in action, captured or 
interned, forward his/her file 
for inclusion in Master Person-

f--
nel Records Group (see note 2). 

40 
* 

when member is reported as ,
deceased his/her file becomes 
personal effects: dispose of 
per APR 143-6 (see note 2). 
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41	 aircrew waivers waIver requests/approvals/ return to the individual all 
*	 denials to flYIng require- except 2 most recen t yea rs.
 

ments/procedures prescribed

in AFR 60-1 for aircrew
 
members and parachutists and
 
for theIr flIght and/or jump
 
dutIes
 

42	 approval of contractor crew member flight destroy 90 days after contract 
contractor operating and crew member qualIfIcation terminated or sooner if* procedures and flight record, and related documen- requirement to fly is canceled. 
crews tatlOn 

43	 military pay order suspense file of copies of at HOSM office and/or destroy after 1 year. 
*	 (MPO) records AF Form 1373, MPO Document at member's duty station
 

Control Log--Transmittal,

and mIlitary pay orders

sent to Accounting and
 
Finance OffIce
 

~ 
44 Daily Register of Transac-	 destroy after 90 days. 
*	 tions (DRaT) that shows each
 

transactIon forwarded to
 
AFAFC-JUMPS
 

-
. 

I 



TAOLE 60-5 

M ~ 8 r () 

" • 
I 

If .1, .. 111114'1111 ~e 
,.. ~'II"I h. 

c .... \UIlIlr. .. , whIt Ie ~,~ 
J 

J 

'''l'U 

I-

45 
* 

Headquarters Operations
Resource InformatIon 
System (HORIS) Report 

HORIS report that provIdes 
key aVIatIon serVIce data to 
HQ USAF, prepared through
interface wIth AFORMS, and 
supporting data 

at HQ USAF destroy when no longer needed. 

46 
* 

below HQ USAF destroy after 6 months. 

I-

47 
* 

card decks and worksheets 
used in preparing HORIS 
report 

destroy after 3 months or when 
no longer needed, whichever is 
sooner. 

~ 48 
* 

HORIS Report Audit List destroy after 90 days. 



Table 60-5 

NJT'ES: 
1. Members review theIr FRFs, FEFs and JRFs 
at certaIn Intervals and ce~tIfy on complete-
ness and accuracy of the reco~ds. 

2. Before releasIng a FRF, FEF or JRF to a 
member when IndIcated In rules 25, 26, 27, 28 
30, 31, 32, 33, 34, 36, 37, 38, 39, remove all 
documents that account for dIsclosures of 
reco~ds requested under PrIvacy Act. Destroy
the dIsclosure records 5 years afte~ date of 
dIsclosure (see table 12-2, rule 7). 

3. When changmg to another stat ion, member 
IS gIven a Flight Record Package (an Individ-
ual Flight Record Envelope, AF Form 455) that 
contains the FRF, a Master Card Deck (or
equIvalent) and Master Record LIst, and, If 
applIcable, also the FEF and JRF, to hand-
carry to gaining station. Gaining station 
uses the Master Card Deck (or equivalent) to 
create new computer record. 

4. See AFM 171-190, Vol II, tables 14-1,
14-2, for custodIal, procedure and actIon 
reqUIrements fo~ members and Host Opera-
t ions System t-1anagementOf f i.ceconcern-
Ing entrIes Into the AFORMS, and the 
maIntenance, reVIew, statIon-to-statlon 
transfers of FRFs, FEFs, JRFs, and theIr 
dISposItIon when closed out. 

5. See table 51-1, rule 6, for 
disposi tion of copies of AF Form 8 
used In flYIng traInIng. 

6. BLMPS-Base Level MIlitary Personnel 
System; FRDS--FIIght Records Data System;
MMICS-Maintenance Management Information 
and COntrol System. 



Proposed Rule 10: 
IndIvIdual FlIght Record Master Tape File receIves flying

time data from the AFORMS data base and personnel data from the 
Personnel Data System (PDS). It IS refreshed monthly from AFORMS 
and PDS inputs. Data consists of IndIvidual air crewmember flIght
InformatIon (date of flIght, type of aIrcraft flown, total and 
categorIzed flying time lAW AFR 60-1, etc.) from AFORMS and 
personnel data (duty AF Specialty Code, Rated PosItIon Identifier,
etc.) from PDS. Data must be retained indefinitely for trend 
analysIs as requIred by the Safety Center and various DOD agencies.

AFORMS data that feeds the Flight Record Data System (at base 
level) is retaIned according to rule 1. 

Proposed Rules 11-13: 
Machine-read data fIelds consist of Individual aIr crewmember 

flIght information: indIvIdual identification (name and/or SSAN),
date of flight, type of aircraft flown, total and categorized flying
tIme per flight lAW AFR 60-1, total cumulatIve flying time for 
IndIvIdual and total cumulatIve flying time by aIrcraft mission 
design series. 

Proposed Rule 14: 
Reports consIst of electronic data in tape form plus any paper 

records for transmittal of such magnetIc tapes. Data is the same as 
identifIed In rule 10 above. Flight management information source 
is AFORMS. Personnel data source IS AFMPC for active duty personnel 
and ARPC for reserve personnel. Tapes are returned as scratch tapes
to orIgInatIng location: base level Data Processing Centers, AFMPC 
or ARPC as approprIate. Paper records of transmittal are destroyed
after 45 days. 

Proposed Rule 15: 
Hardcopy paper products contaIning Information for 

administrative purposes; i.e., trackIng data transfers, fIle and 
data base management, etc. 
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6	 AF Fo~m 1521, AFORMS IndIvId- dispose of afte~ 1 update 
*	 ual Scheduled Event Input; cycle.


AF Form 1520, AFORMS MissIOn/

Multi-crewmember Scheduled
 
Event Input
 

7 AFORMS input medIa	 floppy diskettes, 5 1/4"; dest~oy afte~ 90 days.
 
punch cards, magnetIc tapes
* 

8	 certIfIcates of aI~crew AF Fo~ms 8 that relate to copIes at unIt level for retu~n to the indIvIdual all 
qualIficatIon IndIvIduals not In a dlsqual- evaluatIon p~ogram except 2 most ~ecent qualIfIca-* ifled o~ excused status management tIon evaluatIons and Inst~ument 

evaluatIons (If applIcable) 
9 AF Forms 8 that ~elate to (see note 5).
*	 disqualIfIed or excused 

Indrvadual s 

10 Flight Records Data	 IndIvIdual FlIght Record at AFISC/SCF, dest~oy after 3 update cycles. 
* System	 Master Tape FIle of flIght Norton AFB, CA 

wAe" I(J/~Y n( elt:lI'\~reco~ds of ~ated IndIvId-
uals that IS updated monthly 

I---
11	 1911--1967 set of mIcrofIlm retaIn fo~ 56 yea~s then offe~ 

reels of IndIvIdual flIght to NARA for contInued 
records: 1911--1945--Wa~ re tent ion, 
Department Army AIr FOrce 
FO~m 5, IndIvidual FlIght
Record; War Department
Army Air Force Forms 5,
IndIvIdual FlIght Reco~d--
Student; and allIed records;
1945--1967--AF Form 5, Indl-
~Idual FlIght Record--Pilot; 
~nd AF Form Sa, IndIvIdual 
FlIght Reco~d--Alrc~aft 
p:>serve~ 

I 
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microfIlm reels of card pro- destroy after 56 years.
ducts: AFTO Form 781, AFORMS 
Alrcrew/MIssIon FlIght Data 
Document and changes thereto,
contaInIng IndIvIdual flIght
data that documents member's 
events and flYIng hours 
logged on each flIght

f---

l3 nucrof i che flle "and iv rdua l 
*	 Fllght Records," produced


semIannually and date from
 
1973 (reflect all 781 DetaIl
 
cards and 781 DetaIl Correc-
tIon Cards receIved durIng 6
 
months; mIsslon/desIgn/serIes

summary records and career
 
totals)
 

14 reports from AFDRMS, AFMPC	 destroy after 45 days. 
*	 ~nd ARPC, used to update the
 

FRDS IndIVIdual FlIght Record
 
~aster Tape FIle
 

t-
IS FRDS products:	 destroy when no longer needed. 
* 

Llst of Base Input Transac-
tions Processed by AFISC/SCF,
 
Base Input Error Llstlng,

~aster Update Reconcillatlon
 
Error Llstlng, Indlvidual
 
Fllght Record Reconcillatlon
 
Error Counts Tabulatlon,

Extract of FlYlng Experlence,
 
SCF Fllght Record Master Flle
 
Llst, transcrlpt records, and
 
fllght record lnqulrles
 i• 




