
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 

 
 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-AFU-86-044 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records under a single job number. 
The two schedules match. This schedule was therefore superseded by N1-AFU-90-
003. 

Date Reported: 8/29/2024 N1-AFU-86-044 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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THE AIR FORCE ,. 
, Q 

Branch 

TT 

NO. CITATION 

,,~, . ._,._._., ... n,IOOOD ... 

~-;RO~ 

In acord9nce wittl the prowilions of ƺ u.S.C 330:;; 

L&AV&eLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY 
($# /flltl'UCfjOM Otl IWlfll} 

DATE ,_ECEIVED' GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 2CM08 

NOTIFICATIQN TO AGENCY 

.. ditPCml '9QUllt. lflc:h&ting eme11dme1111. ii epprcwec 
•llCIPt for '""" thet 1111v • nwked "dilPolition not ct o r a t e o f A d m i n i s t r a t i o n H U SA F 1PPnwed" or "'Wl1"chwn" in COiumn to. If no NCOrOs 
.. prCIPQlld for d---1 . .. tignlturt of .. Atdlivist is 
not NqUifed• 

694-3494 

I hereby certify that I em authorized to act for 1his -.ncv in matters pertaining to the disposal of the agency's records. 
that the records propoaed for disposal in "1his Request of 12 11191(1) 8r8notnowneededfor1he business of this 
8Q9llCY or will not be needed after the retention periods 1P9Cified; and that written ooncurrence from the General 
Aa:Q,nting Off ice, if required under the provisions of Title 8 of .1he GAO Manuel for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or [] is unnecessary. 

D. I L.E GRAC E T. R OW E 
Records Management Branch 

7. 9. GRSOR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN

f'Witlt lnt:lwiw .O.t•• or••"""°" hriofla.i JOB (NAlfSUSE
ONLY} 

BAS E M EDICAL ST OCK R ECORD ACCOUN T  (Table 167-1) 
(Applicable Air Force-wide) 

1 Table 167-1 is totally revised. Asterisks indicate NN-173-
new rule additions and changes to current disposi­ 342 
tions and descriptions. The revised dispositions 
are the same or similar to the current ones, normal­
ly short term between three months to two years af­
ter a specific event or action. The attached cross 
index shows which proposed rules replace the current 
rules. which are the new rules, and which current 
rules are deleted. A magnetic tape record inventory 
is also attached as a large portion of the records 
are on magnetic tape. 

STANDA .. DFOAM t15(REv.1-6ƻ 
Pre.c:rilMG 0)' GSA 
FPMR (Cl CF"AI JOl·JJ.• 












	

	

	 
 


	 
 


	

	







	 
 






 	 


	

5 

10 

15 

20 

25 

- - � 12-50, 

19 

20 

34 

35 

39 

44 

45 

49 35 

TABLE 167-1 

CftOSS INDEX 

'PROPOSED CUMENT 'PftO'POSED CUMENT 

1 (NEW) 29 

2 30 

3 31'" 21
1,2

4 32 (NEW) 

33 22 
6 4 23 

7 5 24 
8 36 (NEW) 
9 37 (NEW) 

38 26
6

11 27 
12 4o 28 

13 41 29 

14 7 42 30 

43 31 
16 � 32 
17 10 25 
18 9 46 41 
19 11 47 4o 

12 48 34 
21 13,14 

22 15 50 36 
23 (NEW) 51 37 
24 (NEW) 52 38 

(NEW) 53 39 
26 (NEW) 

Current l'tules 3, 16 and 33
27 17 are no longer needed. 

28 18 
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6. 7 

a. 
Centi !r 

baJaoces pectaioiog ta roaiotenaoce a£ base medical stock record account 

source documents or ioternaJ coroputer program criteria 

.. ,. 
•. 

I 
(curri po~ 

- -

13. PER 100 IC UPDATE 

. x " !·. 

l • RECORD GROUP N . •  CONTROL NO. (FOR NARS USEJ GENERAL SERVICES ADM .. ,,STRATION
NATIONAL ƹRCHIVES ANO RECORDS SERVICE 

MAGNETIC TAPE RECORD INVENTORY 
3. AGENCY/OF FICE CREATING RECORD '· LOCATION OF EDP INSTALLATION 

Data processing installations at 
102 Base Medical Materiel Offices Worldwide 

5. OFFICIALS RESPONSIBLE FOR SYSTEM (Narm!) BUILDING ROOM NUMBERS TELEPHONE NUMBERS 

A. SPONSOR A, A. 

HQ Air Fo.rce of Medical Support 

Brooks AFB, Texas 78235 
11. EDP COORDINATOR B. 

Air Force Data Systems Design -
Gunter AFS, Alabama 36114 

-

8. DESCRIPTION OF RECORD CONTENT 

A. SYSTEMS T ITLE 

Medical Materiel Management System ( MMMS ) 
B. flLElSI TITLE v • • • • • 

ad •arious listings, registers, reports, inventory JUstments, stoc k 

r· >t·-:.-·· 
c. PIJRPOS( or COLLECTING DATA ._ . 

Provide medical materiel personnel with the necessary information and 
identify conditions which require a manager's decision. 

o. SCOPE (Contenl and C01/Ct46C) 

N/A 

L ARRANGEMENT· SORT ING SEQUENCE (Lol(ical record key) 

Chronological, organizational and subjective, depending on the particular 
file involved. 

ii. SOURCE DOCUMENT I SI USED AS INPUT (Atta.ch samples) .
Transaction cards b a s e d 0 n medical materiel 

10, .use .or FILE OUTPUT· PUBLICATION T I TLE (Attach copy) 

None 
11, DATES ...CJf FIL£ . . ONE"TIMF !';TllOY OJI !';tlRVEV (S)

N/A, due to short term 
Yes. See AFR 12-50, 

Volume I I , Table 167-1 
A •. FROM retention periods of NO 

large volume of files.B. TO 

14. FI Le:19Pll.CltFTfCAtllt». : ·r • 111MJ.tJrktrjil recora Jorrnai IS. DUPLICATION ELSEWHERE (Physical or content) 
and data clemenls des<: .,tum} 

N/A 

16A. CPU M FG. 118. MODEL NO. 17, 

Burroughs B3500/4700 

None 

NO. OF REELS 18. REEL LENGTH Ii. BPI USED 20. NO. Of TRACKS 

I 6C, TAPE ORI VE 160, MODEL NO. N/A N/A N/A N/A 
N/A N/A 

23. DATE REELS WILL BE TRANSFERRED TO21, CURRENT RETENTION PERIOD 22. REC�NDED RETENTION PERIOD 

See AFR 12-50, Volume See AFR 12-50, Volume 
NARS 

None
I I , Table 167-1 nt ) II, Table 167-1 { pro ed ) 

USE MADE OF TAP E RETAINED OYER TWO YEARS 

None 

2!i,. DEFENSE CLASSI FICATION ANO/OR RESTRICTIONS ON USE O F  TAPE 

None 

GSA FORM 7036 (REV. 3·711 
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'RA~"li' MN: l_4~a 0..1.• ■ r\ """•• :1 IPI' til"l"nn111"r 

A I) 

I I I I I 

~ 

speci- -»-
. 

I I 
' l-

~echanically 

. 
~records 

TABLE 167-1 

R 8 r 
u 
L 
E 

If documents are 
or pertain to 

consisting of which arc then 

1 
?\' 

medical materiel 
management system:(MMMS) 

base medical 
account data 
tape 

stock record 
on magnetic 

destroy (delete) 
longer needed. 

when no 

2 "" 

3 

medical 
1lists 

materiel edit wrecords of transactions that 
were processed with invalid 
data as identified by 
fie xrror messages 

*"medical materiel 
list, part I 

medical materiel 
list, part II 

edit 

edit 

destroy 3 months after "as of 
date", when no longer needed, 
or on assurance of correct 
com1uter processin1, whichever 
is later • 

. 4ū excess error list 

MEMO/MEMS edit list 

6 tape control listin1s 
incs showin1 

prepared 
creation 

list­
date . 

"""destroy 
date." 

3 months after "as of 

of last u]Kiated master file, 
last history file, last 
equipment master file, and 
last opening master file for 
use in the next. processing 
cycle 

7 medical materiel 
requirements lists 

mechanically prepared list­
ings of potential requisiz: 
tions 

�estroy 3 months after "as of 
date", or when all items on 
listinc are received, cancelled 
or otherwise completed, which­
ever is later. 

8 due-in/due-out 
lists 

suspense of all current due­
in/due-outs and related 
status documents 

destroy 
date." 

3 months after "as of 
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+67-1 <Continued) 

R A 0 (' n 

I 

I 
undei 

l 
) 

transactior 

- I I I 

,. • • f • 

TABLE 

u 
L If documents are consisting of which are then 

or pertain to E 

� ·records of items requiring follow-up alert lists destroy when no longer needed. 
follow-up 

10 potential follow-up

� lists 

11 medical materiel consoli­
dated shipment lists of-r 
items shipped under one 
shi-pment identification 

12 medical materiel contract 

;t- monitors lists of local pur­
chase (LP) items in purchase 
order number sequence 

13 "BJ" Adjustment Status List­
ing, PCN N?40020, (AAVB7M)*' 

14 medical materiel mechanically prepared at bases operating destroy 1 year a�er close of 
document re&ister accountable registers pre­ B3500/4700 or other FY to which they pertain. 

' . scribed in AFMs 67-1 and standard mechanized 
167-240 that reflect speci­ medical materiel system 
fic property transactions 

�
15 medical materiel parts I, II and III destroy a�er accuracy and com-

transaction re1ister ( daily lists ) 1letene ss of monthly 
registers are verified. 

16 parts IV, V and VII destroy upon receipt of new 

� ( daily lists ) cumulative list. 



	

	

	

	

	

I (Continued) I 

• I A 

I 
u C n I -

' 

r, 

,t-

,r- * 
.. ·---- ....... -- - ·······-·· 

---

TABLE 1;67-1 

u If documents are consisting of L 
or pertain to E 

17 

18 

19 cost center master list mechanically prepared list­
ings of all valid using 
activities 

* 20 usini activity fill mechanically prepared list­
rate list ings of medical and non-med­

ical fill rate percentages 
' . 

21 medical materiel stock mechanically prepared list­
status report ings of item master records 

reflecting asset data, 
. requirement data, consump­

tion and inventory data on 
which future requirements22 
programs may be based 

which arc 

�parts I, II and III 
(monthly lists) records 
of transactions and 
balances for a specific 
month 

* 
part VI (monthly lists), 
containing records of 
transactions and balan­
ces for controlled sub­
stances under the Com­
prehensive Drug Abuse 
Prevention and Control 
Act of 1970 

*' 
output from daily 
processing 

" as required" reports 

t hen 

_\destroy 1 year after close of 
FY to which they pertain. 

destroy 2 years after close of 
FY to which they pertain. 

destroy when superseded. 

destroy 1 year after close of 
FY to which they pertain. 

;f-destroy 6 months after "as of 
date", or when no longer needed, 
whichever is later. 

destroy when no longer needed. 



1i67-l 1Contlnuedl 

I 
R A D C I) . •· 

I 
24 lnr 

I ·-

WRM 

~ 

-« . - -·-· ., .. 

high lists reporti 

- -
reports 

items 

-·----

I I 

- --

TABLE 

purchase 

. . 

u 
L Ifdocuments are 

E or pertain lo 

23 
� 

prime-substitute 
reference list 

cross­

reserve materiel 
+- (WRM) stock status 

work lists 

25 WRM stock status report
� 

26 readiness lists
� 

27 medical inventory 
stratification reports 

28 dollar issue 

consisting of 

mechanically prepared list­
ings showing prime-substi­
tute relationships 

mechanically prepared list­
ings of WRM projects, their 
levels, balances, and due-in 
status 

mechanically prepared list­
ings of WRM projects showing 
overages and shortages 

. mechanically,·prepared list­
ings of dollar inventory 
stratification of on-hand 
and due-in assets 

Ũ
mechanically prepared 
of cumulative issues in 
descending dollar sequence 

which arc then 

destroy when superseded. 

destroy when no longer needed. 

destroy upon receipt of annually 
validated list. 

destroy when superseded, or no 
longer needed, whichever is 
later. 

destroy aòer 1 year. 

29 reports of local mechanically prepared 
of issues of commercial 
considered for stock listing 
action 



	









(Continued) 

R A D C n 

-

l 

I 
~ 

... --·- .~ 

' 
survey, 

copieE 

I 

per• 

, .. ··-- . 

-

.. 

TABLE i67-l 

33 

u 
If documents nreL 
or pertain to E 

30 óedical materiel 
reference records 

31 medical custodian 
receipt records 

32 
ŧ 

consisting of 

specifications, supply cata­
logs, publication indexes, 
and equipment guides 

listings and custodian re­
quests/receipts that reflect 
authorized equipment in use 
for each custodian account 

which nre 

custodian copies 

MEMO file copies 

then 

destroy when superseded or 
obsolete. 

�estroy upon receipt of new 
listings. 

destroy upon validation of new 
listings. 

suspense copies destroy when no longer needed. 

34 source documents 

' . 

35 

issue/tum-in documents, 
shipping/receiving documents 
property disposal turn-in 
documents, reports of 
statements of charges, 
of collection vouchers re­
tained by the property offi­
cer, DOD single line release 
receipt documents, notice of 
lost or missing documents, 
or other documents which 
tain to accountable type 
transactions and contain a 
valid document number 

'* catalog change actions, due­
in/due-out deleted record 
list, due-in/due-out recon;;. 
ciliation list, and any 
other document needed to 
support each entry or trans­
action on document registers 

destroy 1 year aTer close of 
FY to which they pertain. 
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I _!67-1 _fGontlnul!Jd.} I 

I I A I a ·t 

I 
D 

·1 

action1 

: 

' 

~ 

) 

.. 

TABLE 
R 
U 

If documents are consisting of which are thenL 
or pertain to E 

"36 excess reports records of excess reported destroy 3 months after as of 
" or requested, and their date , or when all excessŦ 

status have been completed, whichever 
is later. 

37 dated item management dated item reconciliation, destroy when superseded, or no 

dated item control, and non­ longer needed, whichever is� 
rotatable dated item lists later. 

38 standard medical mechanically prepared inven­ destroy 2 years after close of 

materiel inventories tory adjustments or account­ FY to which they pertain. 

able adjustment documents 
used to adjust item detail 
records balances 

39 inventory control report ?CN 
N240203, inventory count 
cards, inventory count lists, 
item balance recisters used 
to 1repare adjustment 
documents 

. . 

40 manual forms and cards asso­
ciated with supply inventory 
other than the standard med­
ical materiel Dl8.!l&gement 
system and used to record 
inventory balances 



	

	
	






	

	
	

	

	

I (Continued) I 

R I A 

I 
D 

I 
C 

I 
Q 

I 
-»-

-

usini includini 

montl 

usei receipt 

I medical 

medical supplyssup 

·---

I I I I 

TABLE õ67-1 

u Ifdocuments are consiWting of which arc thenL 
or pertain to E 

41 b1e••1al. inventory of mechanically prepared list­ destroy 2 years after close of 
controlled subst&.llces ings or manual forms used to FY to which they pertain.- -- ···--· · - ---

certify inventory stock po­
sition of drugs or other 
substances designated by the 
Bureau of Narcotics and Dan­
gerous Drugs as Schedule II, 
III, IV or V controlled 
substances 

42 activity ( cost �egisters and files destroy after 1 year. 
center) property custody receipts, property 
records --

issue and turn-in documents, 
and other records reflecting 
transactions during the 

43 temporary issue receipts destroy or return to individual 
as temporary custody on return of property. 

44 materiel sys­ forms and related corres­ destroy after 1 year. 
tems trouble reports pondence 

' . 

45 equipment machine listings, destroy after 1 year, or when 
management reports port reports, and comparable no longer needed, whichever is 

type reports relating to later. 
equipment surveillance, con­
trol, identification, chan­
ges, accounting, redistrib­
ution, monetary obligations, 
etc. 
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167--1 fContinuedl 

A 

,-financial 

I 
I 

D 

personnel 

balanei, 
specia· 

spa~ 

... 
r n 

I 

r _I 
I I 

TABLE Ū 
R 
u 
L If documents are consisting of which arc then 

or pertain to E 

46 custodian account individual files of destroy 1 year aTer becoming 
files 

_ _ 

authorized to receipt for superseded or obsolete. 
property and supplies, con­
taining current and non­
current specimen signatures, 
name, grade, and cost center 
of custodian, and waivers 
granted for use of stamps 
when numerous repetitive 
natures are required 

� 
47 reports medical materiel management destroy 1 year aTer close of 

reports, BMSO/BAFO reconcil­ FY to which they pertain. 
iation reports, trial 
oörating statements, 
reports and analysis, and 
other pertinent reports 

48 medical equipment work order registers destroy aTer 1 year. 
maintenance records 

49 work orders destroy when no longer needed. 

' . 50 machine listings of bench destroy on receipt of new list­
stock balances used for ings for a valid daily/monthly 
parts management processing cycle. 

equipment historical main­ for items not trans­ destroy on receipt of new 
tenance file ferred or donated report. 

51 

52 for items transferred destroy retained copies aøer 
or donated 3 months. 
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i67-l rContinuedl .. 

A n r n 

Ee Office /Medi ~al 

Medi< Accountj ng 

TABLE 
R 
u 
L If documents are consisting of which arc then 

or pertain to E 

*-contractor locator list destroy when superseded. 53 

MEMO/MEMS: Medical uipment Management Equipment Maintenance Subsystem 
-\---

BMSO'/BAFO: Base al Supply Office/Base and Finance Office 

' . 

\ ]·\'." ·I •' -;, ., 




