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LEAVE .LANK 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructlonl on rewflfj J0fi!J-/)/t1- e7-d7 
./TO	 GENERAL SERVICES ADMINISTRATION DATE RECEIVE~
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 b. 2_9/67

1 FROM (~".r)l or edoblaalu,..ntJ NOTIFICATION TO AGENCY DEPARTMENT OF THE AIR FORCE WiththeprovISions 3303aInaccordance of 44 USCMAJOR SUBDIVISIDN	 thedisPosal IncludmgamendmentsISapprollecrequest,2 

D1rectorate of Informat1on ~'anagement and Adm1n1strat1on exceptfor Items thatmay be marked dl~ltlon nOI approvedor 'withdrawn' Ifno recorc-Incolumn10 
3 MINOR SUBDIVISION	 areproposed theSignaturefordisPOSal oftheArchlvisl
Records Management Branch notreQuoreel IS 

4 5NAME OF PERSON WITH WHOM TO CONFER	 TELEPHDNE EXT DATE 

Grace T. Rowe	 694-3527 9_;) - &"1 
(~~" 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 
I hereby certify that I am authonzed to act for this agency m matters pertaining to the disposal of the ~gency's records 
that the records proposed for disposal m this Rf'quest of 2 pagels) are not now needed for the busmessof thrs 
agency or Will not be needed after the retention perrods soecrned. and that wrrtten concurrence from the Genera: 
Accountmg Office, If requrred under the provrsrons of Title 8 of the GAO Manual for GUidance of Federal AgenCies, IS 
attached 

A GAO concurrence 0 IS attached, or [K] IS unnecessary 

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE o TITLE 
JUN 2 4 1987 GRACE T. ROWE, Records Mgt Branch 

D1rectorate of Info Mgt and Adm1n1strat1on 
7 9 GRS OR 10 ACTIO,,"ITEM	 8 DESCRIPTIONOF ITEM SuPERSEDED TAKEN 

(Wit" Inchuwt' Dat •• or R.,enhon PenotU,I	 JOB fNARSUSE____ N_O 4-	 ~C~ITATION ONLY) 

EQUIPMENT MANAGEMENT SYSTEM (Table 67-11)
(Appl1cable A1r Force-W1de) 

1. The purpose of th1S subm1sS1on lS to change d1Spos1t1on NCI-AFU-1 1n rule 45 to "destroy after 1 year; earller d1Spos1t1on 80-27 
author t zed , if no longer needed". We have a Model 
Installat10n Program proposal Wh1Ch requests d1sposa1 of the 
Custodian Request Log earl1er than 1 year. The log 11StS 
the customerls request. As they are cleared, they are 
crossed off, those not closed out at the end of the year are 
carr1ed over and entered 1n the next yearls log. Some 
equ1pment custod1ans f1nd that they can d1spose of the log
as soon as 1t 1S cleared. They do not need to refer back to 
1t, they be11eve they can locate the informat1on through
other supply records. We want to make the rule flex1ble 
enough to let the equ1pment custod1an keep for a year or 
d1spose earl1er as appllcable. 

2.	 Request your favorable cons1derat1on. 

11S-108	 STANDARD FORM 115 (REV 883' 
P,eK"bed by GSA 



TAOl-E 67-11 Equipment ~ianagement System 
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Custodlan Request Log Custodlan coples destroy after 1 year, earller 
dlSposltlon authorlzed,lf no 
longer needed. 
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