
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
($III/nttnJCtilJlll OIl 1M,.) 

'0.	 GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC IM08 

, hereby certify that I 1m authorized to eet for this agency in mlttars per1Iining to the d~1 of the agency', records. 
ht the records propoBf for d~1 in.this Request of 2 1IfIIII(1... not now needed for the business of this 
egenCV or will not be needed after 1he retention periods lP8Cified; end that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manuel for Guidance of Federa' Agencies. is 
attached. 

A. GAO concurrence: 0 is attached; or [!) is unnecessary . 
•. DATI: C•• IGIIIATURE OF AGENCV IIEPA£5EI\ITATIYE O. TITLE GR7\CE T. ROWE	 -

o ~ '\ ~ Chief, Records Mgmt Pol icy Section 
TV'-- Directorate of Info r'1omtand Admin-------~--~--------------------------~----~~~~~~~~~~~~~~
 II. GRS OR 10. ACTION 7. B. DESCRIPTION OF ITEM	 SUPERSEDED TAKE~ITEM "'t'" ,..c:I... iw .Dorr •• r AI'''''''''' I'IrnoUI	 JOB (NAftS USENO CITATIOI'\j ONL '() 

PRECANDIDATE/CANDIDATE RECORDS {USAFAR 12-50, Table 53-I}
(Applicable for Air Force Academy Only) 

1	 Rule 2. Description of records in folders of ~andidates not NCI-461-
appointed is changed to include only those Rule 1 records 82-12
 
necessary in case an individual reapplies to the Academy, plus
 
other records considered essential. Candidate folder contents
 
of Rule 1 records for cadets appointed remain the same.
 

2	 Rule 2.1. Added, to cover remainder of Rule 1 records in
 
folders of candidates not appointed. These records are
 
eligible for destruction after the admission cycle because all
 
these forms (records) are resubmitted by the individual upon

reapplication to the Academy.
 

I . 
I 

, 16-1oe STANDARD FOAM 115 ,"'v .•.,~ "ftC ...... Dr GfoA 
FPWlA •• 1 CF"AI 101 11 • 



TABLE 53-1 
PRE :ANDTnATi='IrANnTM.IT 

AR 
U 

L If documents are 
E or pertain to 

nrrn m, 
B 

consisting of 

c 

which are 

D 

then 

2 candidate folder *Liaison Officer nominee 
evaluations, hiqh school/ 
college/prep statistics,
ACT/SAT scores, retirement 
orders, death certificates,
letters of recommendation, 
nominee cards, etc. 

not appointed 

, 

destroy after 1 year (note 1). 

{ 

2 .1 
* 

correspondence and forms 
Dertainin~ to each individ-
ual seeking appointment to 
the USAF Academy not inclu-
ded in Rule 2 

destroy
cycle. 

after each admission 

~
 



TABLE 53-1 I 
PRECANDIDATE/CANDIDATE RECORDS I 
R 

A	 B CU
 
L If documents are
 Consisting	 of Which areE or pertain to 

1 Candidate Polder	 correspondence and forms pertaining to each individual appointed
seeking appointment to the USAP Academy~such as: 
Change of Address, Por Action Memo, Additional Source 
Letter, Report of Candidate Status, Missing Data and 

2	 Documents, USAFA Candidate Fitness Test Score, 
Nomlnatlon/AppUcation for USAFA, USAFA Selection not appointed 
Test, PersoMe1 Data Record, Candidate Activity Record, 
Withdrawal C8rd{LlAlson Officer Nominee Evaluation,)
Preeandldate questionnaire; high school/coUege/prep
t"nserlp~aeeeptanee/deelination forms, drug abuse 
certificate, etc. 

3 Admlalons Administration	 administrative records such as Preeandldate Carm,
 
PrecancHdate questionnaires on persons not yet
 
candidates, etc.
 

4	 Candidate for USAF nominee cards and nomination forms for contacting
 
Academy proapeetlve candidates
 

{ 5	 Report of Candidate forms provided members of CO.... ess on final status of 
Status (CO..,esslonal) their nominations 

-8	 Liaison Officer Nominee form for-helping cadets who appear to have problems at Cadet COunsellng 
Evaluation Center 

NOTE 11 If not appointed, return birth certificates, adoption papers, or other 1ep1 documents to Indlvldul after 1 year. 
NOTE 2: Forward to Directorate of Institutional Research after 4 years. (See T2o-2, 111.). 

D 

Then 

forward to Cadet Exams 
and Records to be In-
cluded in Master Cadet 
PersoMel Record. 

destroy after 1 year 
(note 1). 

destroy atter admlaalons 
cyale. 

destroy after 1 year. 

destroy when no longer 
needed (note 2). 

destroy 1 year after 
graMtion. 

E 

Fonner Table 
and Rule 

T35-2, R&,7 
T53-2, R1,2,5,&,7, 
8,9,12,13,14,16,17, 
19,20,21,22,23,24 

T53-2, R18,19,28 

Tn-2,	 R3,4 

ns-z,	 RIO 

T5S-2,1114 I
>..
N 
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•
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