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0. TITLE l:iKACt I , KU Wt 

ITEM 
NO 

I • 
REQUEST FOR RECORDS DISPOSITION AUTHORITY INO. 

ts. IMtructions on fMfll) 

DATE RECEIVEO ' GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 2CM08 6-11-�r 

1. ,-OM (,Aa,11r,- ore,IIMilla-fltJ 

J. MAJOR SUIDIVISION 

NOTIF ICATIQN __ T_O_A_G_E N_C_V __ 

ta marted .. d,IPOlition no, 
1N dilPoal raQuest, including lfflel'ldmenll, ii sip•�:: 
•1101Pt f0t i11m1 tnet """'Directorate of Info M mt and Administration, SAF/AAD'i""i:�;:.;;;-r,;;;;.;:.7,�:;,.;;;:;;------"'__;;.,�...;..;;;......;..;.;;;;.;.;...;..;.;..;...::....:..;..;;..;_;_;�::........::..:....:.:....t....:...;.�-l. MINO- SUIDIVISI N ---4 1111Mo,,ed.. or 0'wlttldrewn.. ifl column 10. If no 1'9COl'tll 
.. prapoact for.. I, 1N 19'11Ul't of 1l'lt Arc:hiviSt 1$ 
not '9Qllirad. Information Mana ement Polic Branch 

Mr. R. P. Dwyer 695-1667 
IV 

I hereby certify that I am authorized to act for this agency in matters pertaining to the dilposal of the agency's records. 
lhat the records proP09ed for disposal in 'this Request of 3 page(s) are not now needed for 1he business of this 
agency or will not be needed after the retention periods apecified; and that written ooncurrence from the Generai 
Accounting Off ice, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies. is 
attached. 

A. GAO concurrence: D is attached; or [] is unnecessary. 
■.DATE IC. SIG"'ATURE OF AGENCV REPRESENTATIVE 

Chief, Records Mgmt Policy Section 
Directorate of Info Mqmt and Admin 

5. GRS OR 10. ACTION7. 8. DESCRIPTIOf',, QI= ITEM TAICEII;SUPERSEDED 
t'lt'itll l11rh.. � DatH or .1trrr11tlo" hrio/16, 

-----------------------------------1---
JOE (NA/lfSVSE

CITATIO"- ONLY) 

HEALTH, OUTPATIENT, AND PSYCHIATRIC CLINIC 
RECORDS (Table 168-5) 

(Applicable Air Force-wide) 

1 Rule 9.2. Changed the disposition of clinic index 
cards to "destroy immediately," and changed the 
description to reflect how they were used. Air 
Force no longer needs these index cards to serve 
as an alphabetical cross reference to retired 
outpatient records at NPRC. Reason is that NPRC, 
per attached, has told us that since outpatient
records are filed in a searchable, recoverable 
manner (by SSAN), there is no need to furnish an 
alphabetical listing. In 1987, we eliminated 
these same clinic index cards used to retire 
dental health records, Table 162-1, Rule 10.1. 

Note 2. Changed the last two sentences describing 
use of clinic index cards for retrieving outpatient 
records to past tense vice present tense. 

2 

Note 10. Added to allow NPRC to destroy those 
clinic index cards currently on hand. 
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TABLE 168-5 
REAJTH� OUTPATIENT, AND PSY[HIATRIC CLINIC RECORDS 

1 1 ;I 
R A B (' D 

u 

L If documents are consisting of which arc then 

E or pertain to 

9. 2 I clinic index cards *clinic index (AF Form 1942) *destroy immediately (notes 2 
cards prepared for eventual and 10).
inclusion with retired 
outpatient records 

-NOTES: 2. *Records da d before 1970 which were retired to NPRC (MPR or CPR) are in alphabetical sequence. 
Outpatient rec ds for 1970 and later, retir to NPRC (MPR or CPR) p r  Rules 2, 3, 5 and 9, are in 
numerical, ter ·nal digit order. From 1972 1988, shipments to NPR j (MPR or CPR) were accompanied
by a file of cl "nic index cards in alphabeti 1 order in the first bo of each accession. These 
cards are no 1 ger used as an index to outp ient records transferre .and retired during these 
calendar years. 

*10. NPRC may �estroy clinic index cards whet, encountered. 
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