
, • LEAVE BLANK
REOUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse)	 JOB ill'lI ru.-q[)-j0 
TO GENERAL SERVICES ADMINISTRATION OATE RECEIVEZ/.;z ~/90 

NATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON, DC 20408 
1 FROM	 IA""c), or e.tabl""""",) NOTIFICATION TO AGENCY 

DEPARTMENT OF THE AIR FORCE 
In eccordance with the provISions of 44 USC 3303. 

2 MAJOR SUBOIVISION the disPosal request including amendments IS approvec 
except for Items that may be marked dlsPOSltlOr, noDIRECTORATE OF INFORMATION MANAGEMENT 
approved or withdrawn' In column 10 If no recoros 

3 MINOR SUBOIVISION ere proposed for dlSPOSBI the Signature of the ArchiVist IS 

not reqUiredRECORDS ~ffiNAGEMENT POLICY BRANCH 
4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT D~"ARCHIVIST OF THE UNITED STATES 

c 
P~erre J. Jost	 694-3527 Ci:>_~~· 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agenc~~l\nJatters pertamrnq to the disposal of the agency's records 
that the records proposed for disposal In this RPquest of \ I t'..H pagels) are not now needed for the bus mess of this 
agency	 or Will not be needed after the retention periods specified, and that written concurrence from the Genera, 
Accounting Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 

attached 

A GAO concurrence 0 IS attached, or ~ IS unnecessary 

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE DG~~ T. ROWE, Ch~ef, Rods ~gt
22 FEB 1990 Pol a cy Bra nch-I	 Dare ctorate 0 f I nfo rraa+a o \~n+-

9 GRS OR 10 ACTIO ....7 8 DESCRIPTION 0" ITEM SUPERSEDED TAKEN 
ITE~ 

(WI,II l"c/ ... Il'~ Dor", or R"'t'"ho" P"MO(U;J JOB (NARSUSE
NO CITATION ONLY)----------~------------------------------------------------------------~~ EQUIPMENT MANAGEMENT SYSTEM 

(TABLE 67-11, RULES 40 AND 41)
(APPLICABLE AIR FORCE-WIDE) 

1	 In our regulation on the disposition of Air Force
 
records we have six different rules for the dispo-
sition of the Equipment custodian Files. Our
 
people in the field complained to us that it is
 
difficult to set up their files since we have
 
various rules of different segments of the file.
 
They suggested that we consolidate the six rules
 
into one with a disposition of "destroy when super-
seded or no longer needed." We contacted the
 
office responsible for the creation and maintenance
 
of these records and they recommended that we
 
consolidate the present rules 40 and 43 into a new
 
rule 40. Likewise, rules 41, 44, 45 and 46 will
 
become rule 41. The present rule 42 will stay as
 
is.
 

Request you approve this rule. 

STANDARD FORM 115 (REV 863115-1oe 

s: Da.A 0 I ~,	 r ~c \ ,1"'11 " .it 



TABLE 67-11 I 
TITLE OF TABL=E~-------------------
EQUIPMENT MANAGEMENT SYSTEM 

~D 
U If the records 
L are or pertain to consisting of which are then 
E 

R __ ~~~ __ ~A.__ ~~____ __ .B __ __ C __ ________ __ 

*40 e9?ipment
f1le 

custodian custodian Authorization/
Custody Receipt Listing (CA/
CRL); weapons serial number 
listing; copies of approved
custodian requests for equip-
ment, receipts and other 
records Wh1Ch affect the CAl 

custodian copies destroy superseded
material once up-
dated CA/CRL and/or
weapons serial 
number listings
have been rece1ved,
examined and all 

CRL balance and daily
ment register (004) 

docu- outstanding actions 
have been verified 
as complete. 

*41 custodian request log; infor-
mation file on office machi-
nes; temporary issue 
receipts; requests for pur-
chase; warranty/guarantee
records; adJustment records;
records pertaining to inven-
tory act1ons, that is,
government property lost or 
damaged (GPLO) and reports
of survey, etc; records 
relat1ng to the request to 
base supply activities for 
training equipment, notifi-
cation of action taken on 

destroy when all 
outstanding actions 
are complete and 
records are no 
longer needed. 



request, and return of equlp-
ment to base supply actlvl-
ties including issue/turn-in
SllPS and related correspon-
dence; approved copies of 
reguest for office furniture 
WhlCh require approval by the 
unit commander 
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TABLE 6'7-11 CONTINUED 

R A	 B-
U 
L	 Utile I'ICOI'Ik lire • 

-E pertafD to	 c:oamtiDl of 

36	 SIgned copy -- -~ - -
-

- ---37	 ongmals 

--- -
- - -	 - - ,---. - --- --

-
38	 eqIJlpmeDt record for emerpIIC)' cleploylicDt per-

tlDent to cost catellOrv n Items ~ -39	 regISters of expendable ad DODexpeDdable, DOD-
returnable Items 

40	 equipment custodraD Cuatoclwl Au~nzatloII/Custody R&:eapt Laatmg 

ile (CAlCRL) aDd weapons scnal Dumber bslmg 

-
-41 - - , - - mformatJOD ile on oIice mec:bIDa. temporary 

~ 
,~ 

ISSue recapts, requests for parchue. aDd WUTUI-
ty/gaaranty records. adj1lltmCDt records; recorda 
pertIJD1Dg to UlVeDtory ICUoIII, that .. aovem-' • 
ment property lost or damaged (OPLD), reports 

- of survev, etc-
-42	 suspense COpies of c:ustodJaD requestalrecelpIS 

which reqwre approval above WlDg level or ape-
caal base level coordmaUOD 

0....-

-43	 COpies of custodwa requests winch reqmre ap-
prova! above WlDg level or apeaal bile level 
coorc1mataon. recaptllDd other recorda whach 

al'ect the CAlCRL balance, IDd duly document 
-remster (l)()4) -

-44 tnmmg eqwpment	 records re1atmg to the request to bile supply -
ISSue IDd tum-m	 ICtIVlUe5 for trulUDg eqaaplllCllt, DotdlcatIOD of 

ICtIOD takeD oa requat. aDd retarD of eqwpmeDt 
to bue supply ICtMtJcI, mcIudiq illaelhIrD-ID 
slam and related enc:e 

-45	 eqwpment CUItodwa CuRodaID Reqaat Lo, 
ile . --46	 approved copies of requatI for oIIce f'anuture 

which reaaue by the aait --
ITABLE 6'7-U I -- -

-••• Itl!:CORDSI ,t1m..-._-	 I 
R A B 
U 
L U ........... 
E ...... to 01 

-requiremeat and lad 'cIa'ii' IaIIIIIIUY prod1Ic1I 
rep&ered ill tbe 0067 - -	 -

I 

.L..	 .r-.. ............... - --- - -;-t ."-t~. 
...- ~..... ~:l2	 - 00671yste1D .... record iD NadaaaI Stock..,.~ ,.. ~~""".~'''''''''4#- ~,....... 'Number 

Iuh dollar _ W!mS '.ace. item data .--~ ,	 ':.-r 
es.c:eII( u,	 ~-

C	 D 

- - .- -
wlddlilre	 tbeII 

at EMOIBEMO aDd !Do send to CBPO Reenlistment &: 
dJV1duallS cbsCbarged, Separauon Urut for. d1Spos1uon 
released from acnve duty. per AFR 35-44 (see table 
or persona! retenuOD reo 3S-1. rule 1) 
cnurement IS termmated- -
rebUDCd by mdmdual destroy 6 mODths after tum ID 

eqwpweot ftmcuoIt after - or aIteqIJlpment. 
events m rule 36 - - -

-'-- -- destroy when Items ac= reo 

- - turned to the custodJan -

at mdJV1dual eqIJlpment destroy 90 days after date-of 
funCUOD last entrY -

c:ustocbaD copaes dauoy supeneded matenal 
- upon rec:eapt of updated last--

- .- - ~ IDIIS or mformaUOD. 

-' - destroy when DO lODger -Deeded. 

,-

- hold With supportmg record 

until all action IS complete. 
then IDe It ID the completed 

IDe. 

destroy upon receipt of DeW 

CAlCRL or 90 days after 
ISIue date. -

- destroy OD tum-m of eqIJlP- -- ment. 

- da&roy after 1 year; earber 
dIsposa1IoD authonzed. tf DO 

loaReI'	 Deeded. 
_1, -.- - - -"	 1-

da&roy after 1 year- ~ - -- - -	 ~ 
-

- -n--. -.._'".- ~ ~""""''''''-';:f!'''1I'too.,.-\ • 
C D --

. -
widell .. .... -
.. the IIIIIerieI gtfHptym • deItroy after 2 years. . -
CXIIdnJl oIIce (MUCO)
-:7..~: --~-:_~--=-~ - - - --- ...... --

_. 1_- deIaoy after 1 year
 
.. t~"''''Z-t4i>'''$l-J,al''P''''\* - -
- .~- ' ,,... ,~ -- ·~6monthL 

da&roy after 2 years. 
-

~-.. --.s...~ 'l.J.¥..n: ..-;;'- '!:'~-_ -~-""'J..~.-.... .. _..,.,	 -= 
y-"'=-- --, 


