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REQUEST FOR RECORDS DI.-08ITION AUTHORITY 

ts.InttnlCtilltll till 1M",J 

GENERAL IERVICE' ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. DC ... 

1. "OM t.u.,,~ ..... ., _It"~DEPARTMENT OF THE AIR FORCE~::-:-:=====::--
2. M.lUO. SU.DIVISIDNDi rectorate of Infonnati on Management
r-:;:;O:;::~T.":ia.::uUUi~:;-----------------------t

"a MIN UaDlVISIONPolicy Division, SAF/AAIA 

Mr.	 R. P. Dwyer 

I hereby certify that I em author,Zed 
that the records prorx:-d for dllP081 
.... CV 01 will not be needed after 
AccountIng OffICe. if required under 
.ttached 

A GAO concurrence 0 IS attached, 

L&AVI~K 

If /-4r-U-9tJ -3-.5 

NOTIFICATION TO AGENCY 

---1'" -=ocdltlCl with the prOWlllOtlS Of'" U.sC 330:;-
.. ~I ~. including ."..~ ••.• IIIP'~::..." for 1_ tNt Ny III merked "dllPOllhon no\ 
....oroed" or .... ....," 1ft COlumn '0 If no recore. 
.. pr~ for tliIPoIIl ... ..,..". of .. ArcfI'¥l1t ISROt,..,.,., 

694-3494
 

to Kt for 1hasagency inf"t18rS peruining to the dilpoal of the .~·s records. 
in this Request of l1l8I")" not now.-dld for the bus" .. of thIS 

the retention periods lP8Cifeed. and that written concurrence from the Generai 
the prOVISIonsof Title 8 of the GAO Mlnull for Guidwce of Federal AQenaes. IS 

or [] IS unnecessary 

•	 DATE Ie 51~"'ATU~~ 0"- AGENCY ~EPAE.ENTATIVE e TITLE GRACE T. ROWE 
Chief, Recordso 2 APR 1990 .~CL'-L T (~ llir..e.ctorate of 

7 8 DESC~IPTIOfI, OF ITEM ITEM (W,tfllllcl ... .., Dar.. or "rc.llraoll h~,NO------+----------------------------------------------------------;---
ADMINISTRATIVE ORDERS (Table 10-3) 

(Applicable Air Force-wide) 

1	 Rule 2.1. In description of temporary orders,
added after reserve orders "(A-series)', and reserve 
orders (P- and C-series) issued before FY 89." We 
propose to destroy only above reserve orders after 
56 years; destroying reserve orders (P- and C-
series) issued after FY 89 per Rule 3. 

2	 Rule 3. In description of temporary orders, added 
"and reserve orders (P- and C-series) issued after 
FY 89." We propose to now destroy these orders one 
year after FY cutoff vice 56 years per Rule 2.1. 
These type orders relate to promotion of Airman as 
a Reserve of the Air Force. They consist of 
Recommendation and Authorization for Promotion of 
Airman as Reserve of the Air Force (AF Form 224),
Classification/On-The-Job Training Action (AF Form 
2096), both C-series orders; and composed and com-
puter generated orders, which are P-series orders. 
Air Force has no need to retain the records copies 
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Iof these orders for 56 years; one year is sufficient. 

Official file copies of these orders are either 
sent to HQ ARPC (Air Reserve Personnel Center) for 
inclusion in Master Personnel Record Group, and/or
included in Unit Personnel Record Group, and indi-
vidual airman concerned receives a copy. 
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TABLE 10-3 I 
ADMINISTRATIVE	 ORDERS 
-------=-:-:--==	 ~I __ ~_--.---------

R ABC	 D 
U 
L If records
 
E are consisting of which are then
 

2 temporary	 *originals or record copies destroy
.1 orders	 of A-series, O-series, after 56 

X-series, aeronautical, years
reserve orders (A-series), (see notes 
and reserve orders (P- and 4 and 5).
C-series) issued before 
FY 89 

3	 *originals or record copies destroy 1 
and background material for year after 
M- and P-series special FY cutoff 
orders issued after cal- (see notes 
endar year 1966, T-series 1 and 5).
special orders, Y-series 
orders, squadron nonpre-
fixed single numbered 
series special orders, PA-
and PB-series special
orders, and reserve orders 
P- and C-series) issued 
after FY 89 


