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LEAVE .LANK REOUEST FOR RECORDS DISPOSITION AUTHORITY JOBNOAI (See Instructions on reverse) / -A I-tI -10-'lLTO GENERAL SERVICES ADMINISTRATION DATE RECES/p<9I /j 0 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1. FROM (A,,,,c), or .dobl ..lam."tj NOTIFICATIONTO AGENCY
 DEPARTMENT OF THE AIR FORCE
 Inaccordance of44 USCwiththeprovISions 3303" 
2 MAJOR SUBDIVISION	 thedisPosalrequest.includingamendmentsapprovec

DIRECTORATE	 exceptforItemsthat IS no'may be marked"dl$POSltlor.OF INFORMATION MANAGEMENT	 approved" In column10 Ifno recordsor"Withdrawn"
3. MINOR SUBDIVISION	 ereproposed theSignaturefordisPOSal. oftheArchiviSt

RECORDS HANAGEMENT POLICY BRANCH notreQUired	 
IS 

4	 5NAME OF PERSON WITH WHOM TO CONFER	 TELEPHONE EXT. y~ (ARCHIVISTOF THE UNITEDSTATES 

~ierre J. Jost	 694-3527 ;;z::::=:r ~~9' 
~ 

6 CERTIFICATEOF AGENCV REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency m matters pertainmg to the drsposat of the agency's records 
that the records proposed for disposal In this Rflquest of pagels) are not now needed for the bus mess of this 
agency or will not be needed after the retention perrods specrfred, and that wrrtten concurrence from the Genera: 
Accountmg Office, If recurred under the provisrons of Title 8 of the GAO Manual for GUidance of Federal AgenCies, IS 
attached 

A GAO concurrence D ISattached, or [29 ISunnecessary 

B DATE C SIGNATURE OF AGENCV REPRESENTATIVE DG'HA'eE T. ROWE, Chief, Ra:1s ~gt
Pol i cy Bra nch& 3 MAY 1990 I	 nirpri=nr.=lt-p nf Lrif'o r ma+vi o \'Jat-_r 

9 GRS OR 10 ACTIO";7	 8 DESCRIPTIONor: ITEM SUPERSEDED TAKENITEM (With IncI" .. v~ Date» or R.t~n non P"MOtU I	 JOB fNARSUSENO CITATION ONLY) 

FAMILY SUPPORT CENTERS 
(TABLE 30-7, RULE 5)

(APPLICABLE AIR FORCE-WIDE) 

1	 HQ SAC is asking for a change to the disposition of
 
the Volunter Service Records. In response to
 
requirements for reducing public burden hours, the
 
office responsible for the creation of these
 
records rescinded some forms (AF Forms 2802 and
 
2803) but maintained AF Form 2805, Family Support

Center Volunteer Data Card and Service Record.
 
However, the disposition does not fit any more and
 
if the records are destroyed after 1 year, new
 
forms will have to be reaccomplished at the start
 
of each year. We would like to change the dispo-
sition to: "Destroy 1 year after individual
 
departs.
 II 

Request you approve this request for inclusion in 
our regulation. 

STANDARD FORM 115 (REV 8·53 
PrUCrlDeC Dy GSA 
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ITABLE 301 I 
IPERSONNEL SURVEYS I 

R A	 B 
U
 
L H tbe records
 
E are or pertain to COIIIisdJIg of
 

1 personnel sur- correspondence on announcement, method of admm-
veys istranon, suspense dates, dispcsmon mstrucnons used to 

conduct surveys-
1 

-
3	 select DESIRE mqwry statement used to IdentIfY re-

soondents at reseecnve CBPOs and CCPOs -
4 hstmg of respondees used to Identlfy and contact re-

- soondees and for follow-ue contacts as necessary 

5 survey booklets used to admmJSter survey 

-
6	 answer sheets used to record responses, then to compile 

responses 

-	 , 
7 computer prmtout of survey data used by OPR to ana-

f-- lvze survey results
 
8	 report of survey findmgs on data analysrs, and resultmg 

acnons taken or nIanned f--
9 computer tapes or masa storage used to mamtaID data
 

available for further analySIS and lon2ltudinal studies
 

I *TABLE 30-7 I
 
IFAMILY SUPPORT CENTERS I
 

R A B
 
U
 

, L	 H tbe records 
E	 are or pertain to c:onslstiq of 

1	 Famdy Support Center programs offered by the Fanuly Support Center. 
programs	 Copies of outlines, mdexea, letters, class lesson 

plana, publicrty. etc of programs avar1able or pend-
mil 

1	 records of families on gomg record of mdrviduaI requests for services, 
seeking services mformabon or IDStructlon (AP Forma 2800 and 

280)) 
3	 Fanuly Support Center forma and SUD1lar documents regarding mdividuaIs 

contact records	 who logically may later seek services of the Fam-
ily Support Center either by drrect contact or 
referral from commanders or other base allenCles 

4 intake summanes	 records of mdiVlduaIs seeking counaeJmg. informa-
bon, referral or program partiCIpation (AP Form 
28(6) 

5	 staft' nme allocabon and to track mdrVlduaI staI' and Fanuly Support 
volunteer service Center SerVIces (AP Forma 2802, 2803 and 280S) 
recorda 

C 

which are 

at HQ USAFIDPCE and 
HQ AFMPCIDPMYOS 

at MAJCOMs, CBPOs, 
CCPOs 

C 

which are 

at base level 

at base level 

D 

tben 

destroy after S years 

destroy following closing date 
of the survey. 

destroy after use or send to 
next locanon as directed. 
send to the AIr Force Human 
Resources Laboratory 
(AFHRL) for optical docu-
ment scanner to read and ere-
ate data tapes, destroy when 
quahty-controlled tape IS 

created. 
destroy when no longer 
needed 

erase when no longer needed 

D 

tben 

destroy when superseded, 
obsolete, or no longer needed 

destroy after I year or when 
no longer needed, whichever 
IS later 
destroy 3 months after quar-
teri y report IS sent in If 
further contact IS not made. 

destroy after 2 years 

destroy after 1 year. 


