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\.EAVE.LANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reVllne)	 JOBNO.AI f --A-FLI- 90 ~ j 
TO:GENERAL SERVICES ADMINISTRATION OATERECEIVEDf 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 -e eoo 
1.FROM (A,,"e) 0' "ta"'W.",,"tJ	 NOTIFICATION TO AGENCY 

DEPARTMENT OF THE AIR FORCE In occordance with the proYisions of 44 U.S.C. 3303" 
2. MAJORSUBDIVISION the disPosal request. including amendments. is approvec 

except for items that may be marked "dispositior. no:DIRECTORATE OF INFORMATION MANAGEMENT approved" or "withdrawn" in column to. If no recoras 
3. MINORSUBDIVISION .re prgpOlld for disPOSll. the signature of the Archiyist is 

not required. RECORDS l>1ANAGE~ENT POLICY BRANCH•.NAMEOFPERSONWITHWHOM TOCONFER	 5. TELEPHONE ARCHIVISTEXT.	 OFTHEUNITEDSTATES.. 
Pierre J. Jost 694-3527 %:t. c;<,::> :i:::::::: ~ 

6. CERTIFICATEOFAGENCVREPRESENTATIVE 

I hereby certify that I am authorized to act for this agenc~i.n matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal inthis Rp,questof-\~"" , page(s) are not now needed for the businessof thrs 
agency or will not be needed after the retention periods specified; and that written concurrence from the Genera: 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attacheo: or ~ is unnecessary. 

B.DATE C.SIGNATUREOFAGENCVREPRESENTATIVE DGltA'CET. ROWE, Chief, Rcxis Mgt 1 "I AUG 199() Pol icy Branch
 Dir2C±orate or TnFnrrn.::lt-;nl Vin'"
 
9. GRSOR 10. ACTIO.... 7. 8, OESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM 

(With Inelu'II)t' Dart'. or Ie,"n I\on Prnod4,	 JOB (NARSUSENO CITATION ONLY) 

STAFFING
 
(TABLE 40-2, RULES 10-11)


(APPLICABLE AIR FORCE-WIDE)
 

lOur office of Civilian Personnel (AF/DPC) requests

that we change the disposition of the ·Promotions
 
records because the current disposition does not
 
provide enough time for the filing of class action
 
complaints. The possibility exits for the destruc-
tion of important records before the office of the
 
Air Force Civilian Personnel Management Center
 
(AFCPMC) at Randolph AFB, TX, receives notification 

that a class action complaint has been filed. 
Therefore, they want to maintain the records for 5 
years instead of 2. 

2	 At the same time, AF/DPC requests that we add a new
 
rule to cover the disposition of the Recruitment
 
records. Our regulation on the disposition sche-
dules does not adequately cover the records per-
taining to the recruitment program of college gra-
duates with high management potential interested in
 
careers as federal employees with the US Air Force.
 
Here too, they need to maintain the records for 5
 
years in case they receive notification that a
 
class action complaint has been filed.
 

Request you approve this request for inclusion in 
our regulation. 

115-108	 115 IREV.STANDARD FOAM 8·83 
Pretc,iDeClby GSA 
FPMR /41 CFRI 101·114 

http:JOBNO.AI


TABLE 40-2 

TITLE OF TABLE--
STAFFING 

R A.__~~___ 
U If the records 
L. are or pertain to 
E 

_ B________________ 

consisting of 

__ C __ 

which are 

__ 0 _ 

then 

---- --------------------- -------------------------------- --------------------------
10 promotions records of individual promo-

tion actions, including work records, job analysis, Promo-
tion Evaluation Patterns (PEP) and files showing how candidates were rated and ranked which are sufficient to allow reconstruction for 
purpose ofdetermining compli-ance with local, AF and Fede-ral Promotion Plans 

destroy 5 yearsafter personnelaction or audit by OPM, whicheveris sooner (see Note 
2) • 

10.1 PEPs for use in centrally managed AF career programs 
at AFCPMC, career pro-gram branch 

delete from data system when super-seded or revised by new PEP; destroy hard copy after 5 years (see Note 2). 

).2 records of specific job 
analysis records used in validation of PEPs and other records (i.e. SFs 52, certi-ficates, etc.) used for career program referrals 

destroy when super-
seded or 5 rears after staff~ngaction is completed
whichever is later (see Note 2). 



-r A B C D 
u If the records 
L are or pertain to consisting of which are then 
E 

11- recruitment records pertaining to at AFCPMC destroy 5 yearsrecruitment and selection after personnelfor federal employment with action or audit bythe Air Force (i.e., inter- OPM, whichever isview evaluation, paperwork sooner (see Note showing how applicant was 2) • rated and ranked, authorized 
racial and ethnic identifica-tions, resume, and related records) 

NOTES: 2. When a class action complaint is filed, refer to Table 40-4, Rule 2. 



JOB NUMBER 

N1-AFU-90-51RECOMMENDATION TO THE ARCHIVIST ON RECORDS 
IT£M COUNTDISPOSITION R':QUEST 4 

SUMMARY 

The Department of the Air Force seeks to modify previously approved disposition 
authorities for records relating to Staffing (Table 40-2, a copy of which is 
attached) in AFR 12-50. Specifically, Air Force seeks an increase in retention 
for three series relating to promotions from 2 years to 5 years and one series 
of recruitment records relating to candidates with high management potential
from 1 year to 5 years in order to protect Air Force against potential class 
action complaints. The proposed dispositions meet Air Force's current 
administrative requirements and merit prompt NARA approval. 

RECOMMENDATION 

1.	 AP!,R~'-V~D FOR DISPOSAL. The records descllbed under all iteml of the schedule. uc:ept those that may be hsted In blOCks 2. 3, and 4 of IthS 

secllon. are disPOSable because they do not, or will not after the lapse ~f th~period specifIed. have suffiC:lent admln,stratlve. legal research, or 
Olhl!r value to warrant the II c:ontlnued preservation by the Government. 

D2. APPROVED FOR PERMANENT RETENTION. The records described under the following item or lIems have been appraIsed by the NatIonal 
A,,:hllles and Records Administration CNARAI and are determined to have sufficient historical or other value to warrant the., cont.nued preserve tlon 
hy Ih,· UmIL'f1Siaies Gowrnment. The agency will offer these records to the National Arc:hlllOSas specifIed. 

D J. UlSPOSITlON NOT APPROVED. The records described under the following item or iteml are not Ipproved for dlSPOSlllon. 

D4. WIT HORAWN. The records described under the fOIl~Wing item or iteml have been withdrawn at thl! request of Ihe agency and'or /\lARA. 

FEDERAL REGISTER NOTICE 

<~ Not Required.	 DRequired - Publication Dare: 
Copies Requested: 
Commen ts Reeeive. d :\ 

SIGNATl{RES 
TITLE	 SIGNATURE OATE 

r ~ \~ APPRAISER ........A
 i) ...M" . ,A	 ~j:J-~ \ QO.A~IS 
UIRECTOR, RECORDS APPRAISAL AND IVl \~.~
 
DISPOSITION DIVISION ~b/~~ ~-~	 8/c;l7~t) 

CON !	 I 

CURRENCES 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION NA FORM 13133 f11·.ttl* U.sOOVER.'~IPtm."J1S00FFlCE.19S~.:7"'5r7JS95S2 


