| ) ®

RZQUEST FOR RECORDS DISPOSITION AUTHORITY

LEAVE BLANK .

(See Instructions on reverse)

NIAEIL-9 -/

YO GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED

/0-9-90

1. FROM (Agency or estadlishment)
Department of the Air Force

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION
Directorate of Information Management (SAF/AAIA)

3.MINOR SUBDIVISION
Records Management Policy Branch

not required.

4. NAME OF PERSON WITH WHOM TO CONFER

Mr. Jay N. Rivest
6. CERTIFICATE OF AGENCY REPRESENTATIVE

5. TELEPHONE EXT. |DATE

694-3431

In accordance with the provisions of 44 USC 3303a
the disposal request, including smendments, is approved
except for items that may be marked “‘disposition not
approved” or “withdrawn’ in column 10 If no records
are propossd for disposal, the signature of the Archivist 1s

ARCHIVIST OF THE UNITED STATES

| hereby certify that | am authorized to act for this agency iz matters pertaining to the disposal of the agency’s records.

that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this

agency or will not be needed after the retention periods specified; and that written concurrence from the Genera!
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, i1s

attached.

A GAO concurrence D 1s attached, or [Z] IS unnecessary

B.DATE  |C.SIGNATURE OF AGENCY REPRESENTATIVE O. TITLE
ate T Chief, Records Mgt Policy Br
% 8 SEP 199 GRACE T. ROWE Directorate of Information Mgt
7 9 GRSOR | 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED | TAKEN
NO (With Incluswe Dotes or Retention Periods) JOB (NARS USE
CITATION ONLY)
MILITARY PAY RECORDS CREATED PRIOR TO JUMPS
(Table 177-2)
(Applicable Air Force-wide)
1 This is a request for a special disposal instruc- | NC1-AFU{+
tion on a one-time basis. Request approval to 78-64
hold Military Pay Records (MPRs) (accession 342-
77-003) until January 2016, then destroy all the
records in this accession (see Attachment 1 with
1 attachment). This retention period covers the
customary 30-year career of Air Force personnel
plus an additional 10 years, cited in table
177-22, rule 1 (see Attachment 2 (highlighted)).
115-108 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8-83;

Prescribed by GSA
FPMR (41 CFR) 10)-11 4
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| TABLE 177-2], CONTINUED |

R A

U

L | If the records are

1 products including but not limited to master pay record '}

print, bond master print, used o ensure permanent change J
sctioes are properly processed ' - )

22 | collection and dis- copies used to answer inquiries, process claima, make pay o T e Nt - 4r
bursement adjustments - - F7

23 | optional record fold- | forms authorizing deductions and entitlemnents listed in )
en AFR 171104, paragraph 24-9 and covered in other rules

of this table, used by civilian pay aress oo an optional
basis
A

24 | Gross-to-net register | informaton used for research and inquiries on pay data ’/CZ'AF/

records (TPRs) are received | '3 - /o<

NOTES:

1. In shpping records to the records center, mclude copies of pay or leave records which were forwarded to GAO for use in settiement of claims.

(If, during the payroll year, a change 1s made from machine to manual posting or vice vema, interfile the forms used without regard to the

differences in size. Make an adding machine tape of the yearly total of oet payments. Tape total must equal the net pay total for year shown on

the payroll control register. The tape is retamed by the civiban pay area, and duposed of with the reiated payrall register.) Pack records for ship- ’

ment as stated in chapter 7. List the aame and location of all bases, stations, etc., other than the parent organiration, for which civilisn payroll

services were performed dunng the penod covered by the records being shipped.

2. At time of mactivation or consohdation of payroll offices, records that have not reached the age specified for disposal will be forwarded to the

guning payroll office, which will dispose of the records in accordance with the dmsposition schedule. Comply with the requirements of AFR

177-104, part eight.

3. HQ AFAFC advises AFOs of outstanding discrepancies within specified reteation period. In the absence of such advice, AFOs may destroy

the records, when they are ehgible

*4 Retain records crested after 31 December 1977 on fire protection or law enforcement persoanel] until aotified by SAF/AADQ.

*5 Supervisors may retain leave apphcations tn office ares until they are ehgible for destruction.

*6 Vanable and flexiume records are held at supervisor's operating area uatil ehgible for destruction.

*7 On the SF 135, ltem 6h, instead of using “AFR 12-50, volume I1, table 177~2], rule 1 enter in this block "GRS 2, Item 1(b)°.

[TABLE 17-22 |

| MILITARY PAY RECORDS CREATED PRIOR TO JUMPS |

R A B c i D

U

L | If the records are

Elorporinto ___|eolty o -

1 | pay record jackets military pay records and related records at Deaver FARC destroy 10 years after date of N:%,"Z:Z'

for GAO -

2 | (RESERVED) )

3 | microfilmed pay rec- at alternate site destroy after 56 years NC - AF -
ords for regular and 1o [+
irregular closeouts

4 | (RESERVED) N ARTEL

S | microfilmed pay rec- at alternate site destroy after 6 years. Ne-AFU-
ords for separated F5-13
members .

6 | pay hstory monthly and cumulative 6 months histonies of pay trans- | at Denver FARC destroy 56 years after FY in \’C_’"""-/"

__J actions under the AMPS 360 system Lfor GAO which created TP o4

ATed 2
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D
jthem .
mlﬁaGynnmwbeu NC
nokmgu‘needed. '
. {HOAFAFC e
p A | fasl leave balance (prior to JUMPS) Bistings . ...:.o..§ . __ ... .. _ _jeendto Denver FARCafter4 | /=
. e s Treat dr R ) . years where they are de-
’ coomEEL T e stroyed after a total of 36
8 | W-2extnct microform W-2 data produced under the AMPS 360 sys- anmy.aaum
E e v Y b2 3
S | RESERVED) .
(20 | RESERVED) -
CADET PAY RDS
R A “ D
L})
L | I the records
E mwgw L
1 | cadet pay military pay records, travel cards, and other records per- e
taning to pay while in cadet status s
rr,
7
{TABLE 177-24 |
AF RESERVE OFFICER TRAINING CORPS PAY RDS |
R A B c {l D
u
L | If the records are
E | or pertain to consisting of which are then
1 | AFROTC pay pay orders send to Denver FARC where |
they will be destroyed after 6 |- .
- ears "
2 pay reports destroy 1 year after close of v
— ear to which the i -
3 summary of earnings lisungs destroy 3 years after closeof | ©-
4 collection and dubursing vouchers destroy | year plus 1 month |
after close of FY m which
created, provided there are no
outstandmg discrepancies for
which corrective action has
been prescribed by HQ
AFAFC (see note) ‘
s | (RESERVED) I
6 | AFROTC pay military pay orders, dependency certificates and other at organizational destroy 1 year afier close of
substantiating records levels iod ,
7 payroll vouchers and summary of earnings listings _L
8 income tax and FICA withholding records NN
112
ments will be destroyed no ¥
later than 30 September fol-
lllowing the tax year




