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LEAVE .LANK REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse)	 JOB NO All" A~ u,..q) -1(; 
TO	 GENERAL SERVICES ADMINISTRATION DATE RECEiVED 'tj


NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 ;2-/ ·..qL
1	 FROM (A."m:) or t'ltGflluh ... ent) NOTIFICATION TO AGENCY
 

DEPARTMENT OF THE AIR FORCE
 InaccordancewiththeprovISions USCof 44 3303a 
2	 MAJOR SUBDIVISION thedisPosal includingrequest. amendments.ISapprovec exceptforItems thatmay marked"dlsPOSltlor.be	 no'DIRECTORATE OF INFORMATION MANAGEMENT	 approved"or "withdrawn"In column10 If no records3 MINOR SUBDIVISION	 areproposedfordisPOSal, oftheArchiVistISthesignature

not reQulr«lRECORDS ~~NAGEMENT POLICY BRANCH 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT. ARCHIVIST OF THE UNITED STATES 

Pierre J. Jost	 694-3527 --.l ~~~%/71	 
I 

6 CERTIFICATE OF AGENCV REPRESENTATIVE 

I hereby certify that I am authorized to act for this agenc~_n matters pertaining to the disposal of the agency's records. 
that the records proposed for disposal In this Rp,quest of"3::WO page(s) are not now needed for the busmess of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the Genera: 
Accounting Office. If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal AgenCies. IS 
attached 

A GAO concurrence 0 ISattached. or ~ ISunnecessary 

B DATE C SIGNATURE OF AGENCV REPRESENTATIVE DG~~ T. ROWE, Chief, Rods ~gt
1 3 FEB 1991 9-t"l au '( .~ Policy Branch 

Dire ctorate o.f, .Lnfranma.t ; ("'11 \':1"1+ 
J 9	 GRS OR 10 ACTIO""7	 8 DESCRIPTION O!=ITEM SUPERSEDED TAKENITEM JOB (NARSUSENO CITATION ONLY)----------~--------------------------------------------------------------~-

PERSONNEL DATA SYSTEM - MILITARY
 
(BASE LEVEL MILITARY PERSONNEL SYSTEM) (BLMPS)


(TABLE 30-4, RULE 17)

(APPLICABLE AIR FORCE-WIDE)
 

1	 We want to add a rule in Table 30-4 to enable
 
the military personnel at MAJCOMs, CBPOs, Orderly

Rooms, etc., to better monitor/manage issues
 
submitted through the Personnel-Status Program.

AF Form 915, the form used for this program, may

be destroyed when purpose has been served.
 

Request you approve this request for inclusion in 
our regulation. 

STANDARD FORM 115 (REV 8·6311S-108 PreK"Dedby GSA 
C Dk" 0 1 A 1 r r: C 1 1 n, " .4 
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44 .~	 \ AFR 11-50 v ~(C3r:: 19 November 1989 
" •	 . - . - - . -_....-, c ...... TABLE JO.:.4. ";Ul'Illl'I UUI I -
R A	 B C D•	 -

U
 
L If tbe record. •
 
E Ire or pereala to coaslstla. 01 , "bleb Ire tbea ..
 
7	 Transaction reaisten re- tbe report Itldr which it computer produced It Personnel System Man- l.destrOY Ifter 90 day. or
 

sultin, from Base Levd each processiD, day Iler (pSM) work centu : 'w'hen no lon'er n~ed,
 
Personnd System whichever is later.
 

~ -
c:opia It work <:eDteri destroy when purpose hu • other than PSM been served.
 

9 Rejected transaction Iistin, of transactions which fill edits and re- identifying and correctin, destroy arter 180 days.
 
jects to CCPO or CBPO for correction errorl
 

10 Central and local tables Ustin,s andlor microfiche used for codinl. translat- destroy when replaced by
 - ing codes, venfyin, sys- new listing or microfiche. 
tern routines 

11 Documents supponing personnel coding sheelS or input source docu- used to prepare input destroy 3 months after In-

system updates mentation not otherwise covered in AFR transactions put or when no lon,er
 

12-50, Vol II needed.
 

11	 POS Oata Venfication OESIRE listing and various other supponing used for obtaining infer- destroy after I year or 
products documentation	 mation, Identifying dis- when no longer needed. 

crepancies, effecting ccr-
reetions, general quality 
control of POS also for 
measunng the manage-
ment and control of per-
sonnel office responsibrli-
ties 

13	 Products resulting from a card deck used to produce a report, or the products which serve such destroy when superseded or 
the POS which are me- report Itself, various listing of miscellaneous diversifled purposes that it when no longer needed. 
chanically produced out- information from POS, reentry cards is impractical to develop a )
put products not covered retention period for each 
elsewhere in this manual 

14 RIP products	 RIPs containing individual or position data not used for audit and venfi- destroy after 3 months or
 
otherwise covered in AFR 12-50, Vol II as reo canon of data input or when no longer needed.
 
quired functional documentation already a pan of POS
 

record 

15 system change requests	 M Form 804, Personnel Oata System Require- MAlCOM/SOAs destroy after 3 years
 
ment/Change Request and supporting records
 

r---
16 M Form 1945, Personnel System Exceptions MAlCOM/SOAs and be- destroy after I year
 

/ Report and supportin, records low
 

' 'r_l!l~ c-:,	 ,'~"J(:'Pl..C:; ".~/00iIs: .~""'UY.~.'i'i~·· "!9'1Ir!! ~/'~,:I ':' ')~ :::'"	 Lrib:~. -, __	 .,>_ •• ~~. • ......: _"",;J: and below _;- ~. liP 

NOTES: 
I. The Personnd Data System (PDS) it comprised of two basic parts: POS·Military and POS-Civilian. Various mechanized reports management 
products and card decks are produced, either on a one·time or recurrinl basis, as system output. The Base Level Personnel System (BLPS) is based 
on a central computer file of personnel data at base level, -using standard programs to process data, produce output products, and suspense 
personnel actions. BLPS supports current POS-MiIitary and POS-Civilian at MAlCOM and HQ USM. Products from POS of sucb significance as 
to require specific retention periods are identified in this table. Products relative to auxiliary systems which either support or are supported by the 
POS, sucb as flight management, leave, and others having unique disposition cnteria are idenufied in appropriate subject matter tables in the 35-
and 4O-series. . 
2. Salvage cards In accordance WIth DOD Manual 4160.2IM. 


