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L.EAVE Bl..ANK (NARA u •• Only)~ 'REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(s •• 'rsrrucrlons on r.v.,....) 

TO	 \:A TIONAL ARCHIVES and RECORDS ADMINlSTRATION (NlR)

WASHINGTON. DC 20408
 

1 FI=!OM (Agency or estebhsnmenl) NonFICAnON TO AGENCY 
nFPllR'T'MFI\IT THE FORCEOF ATR 

Z MA..JOI=!SUBDIVISION ' In accordance with the proYIIIO'" of H 
USC llOla the dl.polltlon rltq .. ~SI nTk>~CTORATE OF TNFORMATION MANAG1!;l"l1!;l'I Includinl Imendmentl. II approv.-d nc.pi

3 MINOI=! SUBDIVISION for Itetnl that ma, be merited "dllpOSlt,on
noc approv-.d" OC' wlthdnwn" 1ft column 10RF.,II< MANAGEMENT POLICY BRANCH
IS 

,/llV
4 NAME OF PERSON WI'Tl-4WHOM TO CONFER 5. TEL.£PHONE ~TE ~VlSTOFTI-E~TEO STA7ES 

PIERRE J. JOST	 (703) 614-3527 ,-j"7-ifj ~~~ ~;;o LI~ __ 

6 AGENCY CEAnFICATION	 \ / 
Ihereby cernfy that Iam authorized to act for this agency in matten pertaining to the"disposltion of Its records 
and that the records proposed for disposal on the attached1"'aO paae(s) are not now needed for the business 
of thiS agency or wrll not be needed after the retention reno 5 speaned; and that written concurrence from 
the General Accounting Office, under the provisions 0 Tltle 8 of th~ CAO Manual for Guidance of Federal 
Agencies.

r8:'I IS not required; Cl is attached; or Cl has been requested. 
'DATE SIGNATURE OF AGENCY REPR£SENTAT1V& T1"1'1..& GRACE T. ROWE 

Chie,f, Records Mgt Pol icy Branch 
JAN 3 I 1992 h~1- ~ ~ Directorate of Information Mgt 

7	 8. C3RS OR 10. ACTION 
ITEM	 S. OESCRIPT10N OF I'T'EM AND PROPOSED OISPOSJT10N SUPERSEDED TAKeN(N~
NO JOB CIT ...nON use ONLY) 

PERSONNEL DATA SYSTEM--MILITARY (BASE LEVEL
 
(TABLE 30-4, RULE 15)


(APPLICABLE AIR FORCE-WIDE)
 

1	 We want to change the disposition of the System N1-AFU-86-46
 
Change Requests records (AF Form 804) generated
 
by HQ Air Force Civilian Personnel Management

Center (HQ AFCPMC/DPCI) from "Destroy after 3
 

.years" to -"Destroy when no longer needed". The
 
reason is that all AF Forms 804 reference the
 
specific Air Force requirement that generate~ I
 
the system change along with any supporting
 
background material whfch is maintained in the
 
original 804 folder in AFCPMC. The office
 
responsible for these records often refers to
 
the 804s to determine why a specific edit, tablE
 
change or Air Force program was systematically

implemented. Active/inactive system change

requests are constantly referred to when deter-
mining the feasibility of other new changes

affecting the PDS-C. The present disposition

allows the destruction of important information.
 
By 'changing the disposition as proposed above,

all change requests will then be screened indi-
vidually and destroyed upon determination of the
 
system requirement personnel.
 

STANDARD ~ORM ,15 (~ev 3-91) 
1 1 s-, 09 NlsN7540-0(>834.oM Pr .. crll:)ed Oy NAF=IA 

PREVIOUS EOITION NOT USA8LS	 ..,= .-C'Q • "''''0 



----------------------------------

=~J&=lQ;}========:l __ llij:g!!lJ~b.91Hl~_~gue~~ _
If the records_~~_~r~~J~i~j~ _ £Q~~liJiml~l_________________ _~i£~~I~ _ then
System Change Requests	 AF Form 804, Personnel Data generated by destr0't o.++e'f 3 "tettrs Of' 

System Requirement/Change Request AFCPHC/DPCI when no longer needed, 
and supporting records Wh,c,.he\Je(' lS Jqfer-


