
(See Instructions on reverse) 

TO	 NATIONAL ARCHIVESand RECORDSADMINISTRATION (NIR)
WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 

nH'Ol> ~u ..... _nl? 'T'HF. J..T"R Fn"R~F. 
2 ~)("R"5~SUBDIVISION 

nT"R"F.~'T'ORATE OF INl'·II~Ml\TIONMANAGEMENT 
3 M~NOR SUBDIVISION 

RECORDS MANAGEMENT POLICY BRANCH 
4. NAME OF PERSON W~TH WHOM TO CONFER 5 TELEPHONE 

JOYCE L. TRUETT	 (703) 614-3527 

6. AGENCY CERTIFICAT~ON 

I hereby certify that I am authorized to act for this agency in matters 

DATE RECEIVED 

jD-/tj-l)7v 
NOTIFICAT~ON TO AGENCY 

In accordance with the provIsions of 44 
USC 3303a the d isp osrtron request,
mcludmg amendments, ISapproved except
for Items that may be marked "disposrtion
not approv}jd"pr "withdrawn" m column 10 

/iGiJNq 
DATE 'lb.RCHIVISTOF THEUNITEDSTATES 

~17-ruh3I~~~~-
pertaining to the disposition of its records 

and that the records proposed for disposal on the attached __ page(s) are not now needed tor the business
 
of this agency or will not be needed after the retention periods specified; and that written concurrence from
 
the General Accounting Office, under the provisions of Tide 8 of the GAO Manual tor Guidance of Federal
 
Agencies,
 

~ is not required; OJ is attached; or has been requested. 
DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

Chief, Records Management Policy Br 
7 Oct 92 Information Management Division 

7. 9. GRSOR 10 ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. 

EDUCATION 
(TABLE 213, 
(APPLICABLE 

Request approval to 
Rules 2 and 2.1 of 
Records Maintenance 

JOB CITATION USE ONLY) 

SERVICES PROGRAM 
RULES 2 and 2.1)
Air Force-wide) 

change Table 213-1,
AFR 4-20, Vol 2,

and Disposition
Schedule as attached. 

The rationale for this change is to 
prevent unnecessary duplicate mainte-
nance of the AF Form 1227, Authority
 
for Tuition Assistance - Education
 
Services Program. This form is for-
warded to the Accounting and Finance 
Office with the Form 616, Request 
and Authority to cite Funds. The 
change eliminates maintaining a 
duplicate copy at the base education 
office for invoices for other than 
reimbursements, failures, incom-
pletes, waivers, or withdrawals. 
Reimbursements, failures, incom-
pletes, waivers, or withdrawals 
will be kept for two years after action 
has been completed. 

~A I ()~ ~ fJ4ID.Jft.U.I !!;;j :tJ ~3 
115-109 I (J NSr<! 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)

PREVIOUS EDITION NOT USABLE Prescribed by NARA
36 CFR 1228 
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