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1. F~OM (Agency or establiShment)	 NOTlFICATlON TO AGENCY 

nF.'Pll'RTMF.N'T' THE F"jRCEOF AIR 
2. MA.JOF1 SUBDIVISION	 In accordance with the provision. of 44 

U.s.c. nOla the disposition requut
'-'ZlTE OF INFORMATION MANAGEMENT	 includinl amendments, is approved nnpi

for itelM that mal be mlrua ·disPOIllion 
not approY.t· OC' wilhd~w,,· in col'lamn10. 

w,,: IWJS MANAGEMENT POLICY BRANCH	 A 

3. MINO~ SUBDIVISION 

1\ 
4. NAME OF PEFl.SON WITH WHOM TO CONFER 5. TELEPHONE 

PIERRE J. JOST	 (703) 614-3527 
6. AGENCY CERT1FICATION	 ~ .J ~ 
I hereby certify that I am authorized to act for this agm~ in matters pertaining t~e disposition of its records 
and that the records proposed for disposal csn the attached L\. pa~(s) are not now needed for the business 
of this agency or will not be needed after the retention perroas syecified; and that written concurrence from 
the Ge.neral Accounting Office, under the provisions of ntle 80 the GAO Manual for Guidance of Federal 
Agences,

8 is not required; c::J is auachedi or c::J has been requested, 
TlTl.E ;WA .,,: 'J.'. HUW.tOCATE SIGNATURE OF AGENCY REPR,£SENTATIVE ~hief, Records Mgt Policy Branch 

JAN 26 1993 ~ o- c»; 7. ~ pirectorate of Information Mgt 

7. •. GASCA '0. ACTION 
ITEM 8. ceSCRIPTlON OF ITEM AND PROPOSEDOISPOSITION SUPERSEOED TAKEN (NAAA
NO. JOB CITATlON USE ONLY) 

EMPLOYEE-MANAGEMENT RELATIONS
 
(TABLE 40-4, RULES 1-3.01)


(APPLICABLE AIR FORCE-WIDE)
 

1	 We want to change the disposition of Rule 1 to
 
conform with OPM revised schedule and NARA GRS N1-AFU-90-3
 
Nr 1, Item 30a (See attachment 1). We also
 

-want to change the title in Column A and modify
 
Column B to eliminate the exception.
 

2	 At the same time we want to change the language

in Column A of Rule 3 to read "adverse actions,

including performance-based actions, and
 
appeals." Column B will also be changed to read
 
"notice of proposed adverse action with support-
ing documents; statements of witnesses;

employee's reply; hearing notices, reports and
 
decisions; reversal of action, and appeal
 
records." The disposition in Column D will stay

the same.
 

3	 Finally, we want to put Rule 3.01 on
 
"RESERVED" status.
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TABLE 40-4
 _
 

TITLE OF TABLE 
EMPLOYEE-MANAGEMENT RELATIONS 

R
U
L
E
 

B.________________ __ C	 _ ________ ___~~~~A.--~----- 0 
If the records 

are or pertain to consisting of which are then 

1
 administrative original of employee's . destroy 4 years
grievances and grievance or appeal, report after case is 
classification of hearing or inquiry, copies closed (Notes 1 .r 
appeals of decisions rendered and and 2). 

related material, including
any judicial proceedings 

1.01 
thru NO CHANGE NO CHANGE NO CHANGE NO CHANGE 
2
 

3	 adverse actions, notice of proposed adverse destroy 4 years 
including perfor- action with supporting docu- after case is 
mance-based ments; statements of wit- closed (see note 
actions, and nesses; employee's reply; 4) • 
appeals hearing notices, reports and 

decisions; reversal of 
action: and appeal records 

3.01 RESERVED RESERVED	 RESERVED RESERVED 

NOTES: (NO CHANGE - FOR INFORMATION ONLY)
1. Selected records such as classification appeals decisions may be retained as policy/precedent files, 
which are governed by table 11-1, rule 9. Retirement to a federal records center is not authorized. 
2. For employee suggestions, inventions and scientific achievements, see table 900-2. 
3. Records are not to be filed alphabetically, or by name, SSN, or other personal identifier. 
4. When class action complaint is filed, refer to table 40-4, rule 2. 
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