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'MEQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

r. FRO (Agency or establlsnment) 

..._rmur"'·"'TOF THE AIR FORCE 
[n accordance with the pravisionl of H 
U.S.C. 3303a the disposition reqlHsl
inchldins amendments. ia appraveQ ftc~pi
for HelN thal mal be marUCI "diaPOIlllon 
not applOVed" or witheiRwn" in column 10. 

5. TELEPHONE DATE AACHVlST OF TliE UNrtEO STATES 

(703) 614-3527 

6. AGENCY CERT1FICATIO 

1hereby certify that 1am a orizod to act for this agency ini::lters pertaining to the disposition 01 its record, 
and that the records propose for disposal on the attached palle(s) are not now needed for the business 
of this agency or will not be n ded after the retention peno 5 speCified; and that written concurrence from 
the Ge.neral Accounting Office, nder the provisions of TItle 8 of the GAO Manual for Guidance of Federal 
Agencies, 

~ is not required;	 c:::J has been ~uested. 

~~f, Records Mgt Policy Branch 
Directorate of Information Mgt 

7.	 8. GAS OR 10. ACTION 
ITEM	 SUPERSEDED TAKeN(N~
NO. JOB CITATION use ONLY) 

PERFORMANCE REPORTIN AND
 
QUALITY CONTROL RECOR S
 

(TABLE 35-5, RULES 1, 5, 7,
 
(APPLICABLE AIR FORCE-WID
 

Many processing procedures have changed ~I ce 
Personnel Concept III (PC-III) came on l1ne N1-AFU-9 -3 
These changes are required in order to a~ign ~h 
disposition instructions in Table 35-5 w1th t 
governing directive (AFR 35-32). 

Because unfavorable information files are now
 
kept in unit Orderly Rooms for PC-III configure

bases along with Special Actions Units and
 
CBPOs' (civilian Base Person.nel Offices) we must
 
add this information in Column C of Rules 1 and
 
5. We must also change the disposition instruc
 
tions in Column D of these two rules to conform
 
with the governing directive.
 

Column B of Rules ~ and 7 must be corrected to
 
reflect the proper AF regulation (AFR 35-32
 
instead of AFR 35-52).
 

STANDARD FORM 115 (FIEV. 3-9"5-109	 NSN 75~oo-e:U 60804 Pr_crlt)ed tlv NA PREVIOUS EDITION NOT USABLE	 .,,c: ,.. C:Q 1 ?",a 



TABLE 35-5, Rules I, 5, 7 and 16-20 

Furthermore, the Offiqer Digest ~ile Program was 
discontinued in october 1988 and all files were 
destroyed and the prescribing directive has been 
rescinded. For this reason we should delete 
Rules 16 through 19. 

Finally, because Rule 16 is deleted we should 
also delete Note 11. 



1 

TABLE 35-5


=T=IT=LE~~O~F~T~A~BLE;-------------------------------------------------
PERFORMANCE REPORTING AND QUALITY CONTROL RECORDS (see Note 1) 

_______________ 8________________ __ C _ __ ~D _
--~I~f~t~h-e--r~e~c-o-r~d-s----

l:.hen,
AR 

U
L pertain to consisting of whichare or are 
E
 

*
 unfavorable infor-
mation files 
(UIF) on officers 
and airmen 

written administrative admo- at CBPOs, Special
nition or reprimand not pur- Actions Units, or 
suant to Article 15, UCMJ, unit orderly Room 
or sentence of court-martial 
on active duty personnel; 
and documented evidence or 
supported allegations of an 
unfavorable nature, including
control roster correspondence 

destroy 1 year after 
the effective date of .~ 
placement into UIF the 
most recent unfavorable/
correspondence of 
document not related to 
administrative repri-
mand or admonition 
(See Notes 1, 2, 4, 5,
6) (EXCEPTIONS: a. When 
the UIF contains more 
than one document, des-
troy all records 1 year 
from the effective date 
of the most recent unfa-
rable correspondence or 
document, except when 
longer retention is 
required by Rule 5; b. J 
Files will be destroye~
when a member is separ-.
ated (without immediate 
return or continuation 
on active duty), retires 
or dies). 

I 



TABLE	 35-5 (CONTINUED) I · 
~~----~---~---------~~--------~------~------~---------~------R ~~--~A.--~~---- B C________ __ D __

U If the records --------------- ----------------
L are or pertain to consisting of	 which are then 
E 

*	 5 unfavorable infor- results of court-martial con- at CBPOs, Special destroy 2 years after 
mation files victions or punishments under Actions Units, or the effective date of 
(UIF) on officers Article 15, UCMJ, or other Unit Orderly Room punishment, or when the: 
and airmen than minor civil court con- commander signs blocks 

victions (or judgments 6 and 7 of the AF Form .~ 
equating to convictions) as ~070 for Article 15. 
explained in AFR 35-32 per- action, or when the 
taining to active duty per- member is separated
sonnel (without immediate 

return or continuation 
on active duty), retires 
or dies (EXCEPTION:
when additional corres-
pondence or documents 
are placed in the UIF 
under this rule or 
under Rule 1 prior to 
expiration of the dispo-
sition date of documents 
already on file, the 
file will be retained 
for 1 or 2 years from 
the effective date of .-"'.the new correspondence
or document, or date of 
the most recent unfa-
rable correspondence,
under Rule 1 or 2,
applicable (See Note 2). 
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