
REQUEST .UTHORITY
 
TO DISPOSE OF RECORDS
 

(See 111 

""""''O''' ••_L SERVICES ADMINI
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WA~iHINIGl(IN
 

I FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the prcvtston s of 44 usc 33030 the dis-
posal request, including amendments, IS approved except for 
Items that may be stamped 'disposal not approved or with-

2 MAJOR	 SUBDIVISION drawn 10 column 10 

DIRECTORATE OF ADMINISTRATION	 
I 

3 MINOR	 SUBDIVISION 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertcmtnq to the disposal of the agency '5 records, that the records proposed for disposal In this Request of -i- page(s) are not now needed for the business of this agency or will not be needed after the retention penods specified 

HERBERT G. GElGER, Chief r-+ 

Dacumentatian Systems Division
 
2 3 APR 1974 DlfI:clorate flf Adm"'ll~tr.::rHlIl
 

(Date)	 (Title) 

97	 8 DESCRIPTION OF ITEM 10SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

EQUIPMENT MAINTENANCE RECORDS (66-8)
(Applicable Air Force-wide) 

1	 Reference attached table 66-8 to AFM 12-50: Rule 1 NN173-S4
 
Time compliance technical order products. Amends
 
disposition to allow for an exception when mecha -
izea reports are not used.
 

2 Rule 3.1. Record copies of daily maintenance pIa s.
 
dds rule 3.1 to provide for appropriate disposition.
 

3 Rule 8. Work schedules. Adds shop workload sum- NN173-54
 
aries to disposition.
 

4 Rule 28. Communications-electronics-meteorologic 1 NN173-S7/
nsite maintenance documents. Amended to prov~de Table 66-3/ew disposal staodard for records previously ap-roved on table b6-J, ru e J.lU.	 3.10 

5	 Rule 29. Minutes of maintenance meetings. Amen
 
to provide for disposal standard.
 

6	 38. Data ~rocessing machine listing. Adds
 
38 to prov~de for appropriate disposition.
 

(GAO approval for these records is not considere
 
ppropriate or necessary.)
 

STANDARD FORM 115 
ReVISed November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
115-105 



TABLE 66-8 1 
EQUIPMENT MAINTENANCE 

R A 
U 
L If documents are or 
E pertain to 

RECORDS (see note) 

B 

consisting of 

I 
C 

which are 

D 

then 

~ 
I 
U'I o 

,I 

I 

f---
2 

~ 

--;r 

---s 
", 

f---
,6 

~ 
7 

; 

aerospace vehicles, 
cations clectrorucs 
logical equipment, 
launched rmssiles, 
equipment 

-

,I 

' ' 

.' 

comjnurn-
rnc tcuro-
ground/air 

or related 

documents used m schedulmg, 
controlling. a.id rnanagmg -nrun-
tenance efforts. recording opcr-
anonal data and status mforrna-
tion, and documentmg the ac-
cornphshmcnt of servicing. m-
spccuon, checkout, adjustment, 
cahbrauon, repair. overhaul, 
and rnodrfrcatron 

-

* time compliance tcchmcal order 
~roducts not covered by table 66-

monthly maintenance plan (rc-

cord copies) 

weekly maintenance plan (re-
cord COpICS) 

visual aids 

, 
equipment operator certificate 

data tr.mvnuttal docurncnt-, 

dally rcquircrncnts and drspatch 

record, used for dispatch Lon-
trol of aerospace ground equip-

devtroy after receipt and veri-
fica lion of nex t report 

* destroy when no longer needed 
for reference. or after I year, 
whichever IS sooner 

destroy after 3 months 

* destroy when replaced, obso-
lete, or no longer required 

Ide'troy when purpose has been 

served or after 1 month, which-
ever IS sooner 

I 

' 

I 
I 

• 

I 

i---
rncnt 

'8. personnel availabihty forecast 
I 

, I 
1 

~ 

.. and maintenance preplan used 

In preparation of work schedule, 

, "j 

'1 
I 

I 

9· 

I---
10 

f---

11 
-
, 

, 

-' 

- - -

punch Lard transcripts used a, 
source document for computer 
products 

Job standards 

nussrle status worksheet 

destroy "hen cornpu ter 
product" vert fred 

*destroy when replaced by J ucw 
Job standard or when no longer 
needed whichever IS sooner. 

destroy after 3 mon ths or 
when no longer needed 
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20 

I 
I 
! 
I 
i 
1 

I 

weekly/dally OYIng schedule co-

ordmation used to Insure all 
concerned agencies are notrfied 
of schedule change> 

generation maintenance plan 

and generation sequence action 

schedule used to preplan and. 
establish sequence of events for 
generation actions 

mspecuon/ume compliance
 

technical order (TCTO) plan-

rung guide for mspectlon/TCTO
 

accomplishment
 

specialist dispatch control log 

used for Internal workcenter 
control of personnel dispatch 

aerospace ground equipment
 
(AGE) status used to notify
 

maintenance control of AG[
 
status
 

technical order drstnbution re-
cord used to rnamtam technical 
order files 

time change requirement
 
forecast
 

maintenance data collection 

forms used for scheduled pre-
ventive rnamtcnance 

maintenance data collection re-
cord used for repair, msper non, 

! .. 

destroy after 3 months 

l 

destroy when replaced by a 

new plan or acuon schedule 

- .... ~~~- - -

* destroy I month after cornple- ' 
han If no longer required, but 
not later than after I year 

* destroy dally, when no longer 
required, but not later than after 
I month 

-

destroy when replaced by J new 

form or when no longer required 
whichever IS sooner * 
destroy when no longer re-
quired for reference or 
followup 

destroy after summary reports 

are produced 

* retain for 3 months, then de-
stroy If no longer required for re-
ference or suspense, or after sum-
mary reports are produced and 
narratrve IS transcribed to sigmfi-
cant historical data form, but de-
stroy not later than after I year. 
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TABLE 66-8 (Continued) I 
R A 
U 
L If documents are or 
E pertain ~o 

21 

r---
22 • 

23 

~
 
24
 

25 

~	 . 

~ 

-
28 

,	 , -
29 

-
30 

,31 

~ 
32 

~ 

B 

coJUlieting or 

I 

: 

!,, 
, 

i 
I 

, 

I 

C 

whieb are 

ongmal or source documents, 
created for control purposes 

schedule of techrucian availabil-
Ity 

telephone trou ble log 

transient Job control number 
registers 

base Job control number 
register' 

advanced configuration manage-
ment system projection of Items 

due for mandatory removal 

advanced configuration manage-
mcnt system selected aruclc 

confrgnr.ruon status report 

* IRESERV[D] 
-

* IRESERVED] 

for equipment Involved In an 

accident or mcident that results 

In damage to private property 

or	 injury to personnel, resulnng 

In an mvcsugation 

for equipment destroyed, aban-
doned, reclaimed, salvaged, lost, 
or	 missing 

* for expended an launched 
-rrussiles 

D 

then 

* destroy when purpose has been 
served, or after 3 months, which-
ever IS sooner ... 

", 
" 

* destroy after all en try spaces 
have been used, when no longer 
needed, or after 3 months, 
whichever IS sooner 

destroy after I year or after. 
submission of semiannual 
transient arrcraft mformation 

* destroy when no longer re-
quired for reference or followup, 
but no later than 3 months after 
all entry spaces have been used. 

destroy after receipt and ven-
ficauon of next report . 
destroy pages that are super-
seded after receipt, vcrificatron, 
and file of changed pages 

, 

dispose of With the mvestiga-
live file of which they become 

a part 

* destroy 3 monthsafter aban-
donment of search or physical 
disposrtion 
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33	 for ground launched rmsstles ex- forward to AfLC System Man- o 
pended or destroyed (not re- ager or SAAMA DIrector of _. 
lated to AFR 110-14), and Special Weapons, as apphcable 

•	 reentry vehicle Destroy after 3 months, pro-
- - vrded all pertinent data has been 

extracted for other documents 
or the ongmal documents haw 

, I	 served their purpose ---- for equipment dropped from destroy after 3 months 
AF Inventory for reasons other 

33 1 

* than specified In rules 30 thru 33t---
34 __ duphcates or non-record copies * destroy when no longer needed , of documents In rules 1 thru 32 or after I year, whichever IS 

sooner-
35	 work order authonzanons, pro- working copies destroy 6 months after com ple-

duction orders, work adjustment non of job 
1--, orders, work order numbers, and 

mstrucuon slips ex tra copies destroy on completion of job ~ 37	 selected work orders pertaining destroy after I year 
to local manufacture of Items 

I 

used to estabhsh work standards 
and costs of repetitive work 

* Note ThIS table applies only to those documents that are prescnbed by and maintained In accordance WIth AFM 66-1 and associated 00-20-
senes technical orders These documents may be destroyed on macuvation of the urut, If not needed by a successor Unit (see paragraph 6-2, 
this manual) 
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TABLE 66-8 1 
EQUIPMENT MAINTENANCE RECORDS (_ note)	 I

i 
II 

R A B C D
 
U
 
L If document8 are or con8i8ting of which are then
 
E pertain to
 

...J 

aerospace vehicles, communi- documents used m scheduhng, time compliance technical order r *destroy after receipt and verifi- D 
~ cations electronics mcteoro- controlhng, a.\C1msnagmg mam- ~rodu~ts n.ot c,:r~ ~~abl~~ cation of next reEort. (Except-

logical equipment, ground/all tenance efforts, record 109 oper- ion: When mecharuzed reports 
launched missiles, or related auonal data and status mforrna- are not used, destroy 3 months 
equipment non, and documenting the ac- , after posting, if no longer re-

comphshment of servicmg, 10-	 quired, or no later than 1 year.) '-	 -- , - ..- ...-.	 specuon, checkout, adjustment, I 
2 

I	 monthly mamtenance plan (re- destroy when no longer needed calibration, repair. overhaul, I 
cord copies) for reference, or after 1 year, 

I whichever IS soonerand modificanon , 
,
 

~
 
3	 weekly maintenance plan (re- destroy after 3 mon ths.
 

cord COpICS)
 
Ib 

3.1	 record copies of dUly rnamten- I ;destroy after :3 months or when 
ance plan	 I .no longer needed for reference, ~ 

whichever IS sooner.
'4"""" visual aids ,	 - destroy when replaced, obso-

lete, or no longer required. 

~ *specIal qualification certificate I	 ..... 
I t>~ 

6	 data transmittal documents destroy when purpose has been 
I- served or after 1 month, which-

7 dally requirements and dispatch ever ISsooner, 

,-
Irecords used for dispatch LOn-- trol of aerospace ground equip-

mcnt 

-*personnel availabihty forecast, 
"'-=;»shop workload summary, and
 

U " maintenance preplan used m prep
 . .... aration of work schedules
 I--
9	 punch card transcripts used as destroy when computer
 

source document for computer product IS verified.
 
products
 

~ 
10 job standards	 destroy when replaced by a new 

job standard or when no longer 
needed whichever ISsooner. ~ 



----_ .. -- - - .- --11 missrle status worksheet 

I 
weekly/dally flying schedule co-
ordmation used to Insure all 
concerned agencies are notified 
of schedule changes - - . 

13	 genera lion maintenance plan 
and generation sequence action 
schedule used to preplan and 
establish sequence of events for 
generation actions 

inspection/time compliance 
technical order (TCTO) plan-
rung guide for mspecncn/ECf'O -	 accomplishment<p- specialist dispatch control log$ used for Internal workcenter 
control of personnel dispatch 

aerospace ground equipment 
(AGE) status used to notify 
maintenance control of AGE 
status 

technical order distribution re-
cord used to maintain technical 
order files 

tune change requirement 
forecast 

maintenance data collection 
forms used for scheduled pre-. .... vennve maintenance 

20 *maintenance data collection 
record used for repair, Inspec-
non, and time change items 

, 

.-- - - -- -- ---. . .. ----
destroy after 3 months or 
when no longer necded. 

destroy after 3 months. 

destroy when replaced by 3 

new plan or acnon schedule. 

, 

I 

:':;destroy 1 month after cornple- . 
tion If no longer required, but 
not later than after 1 year. 

I 

'-:destroy dally, when no longer 
required, but not later than after 
1 month. - -

"! 
destroy when replaced by a new 
form or when no longer required 
whichever is sooner. I 

destroy when no longer re- , 
qurred for reference or 
followup. 

destroy after summary reports 
are produced. 

, 
I 

- retain for 3 months, then detl r stroy If no longer required for re-
ference or suspense, or after sum-
mary reports are produced and, 
narrative IStranscnbed to sigrufi--
cant histoncal data form, but de-
stroy not later than after 1 year. 



TABl.E 66-8 (Continued) I - .. 
R A B c D 
U 
L 
E 

If document. 
pertain to 

are or CODSiatiq or wbichare then 

21 *onginal or source documents, 2destroy when purpose has been 
created for control purposes, served, or after 3 months, which-
such as job control documents ever is sooner. 
when equipment status reporting 

-22 

is not required,-..---------~~~====== 
schedule of techmcian availabll-' 

I--23 
rty 

telephone trouble log ., 

I 
: destroy after all en try spaces 

have been used, when no longer 
needed, or after 3 months, 
whichever IS sooner. I 

I----
24 transient Job control number destroy after I year or after 

registers submission of sermannual 
transient aucraft information. 

I--25 base job 
regtste~ 

control number .!destroy when no longer reo 
quired for reference or followup, 
but no later than 3 months after 
all entry spaces have been used. 

, advanced configurauon manage- destroy after receipt and ven-
ment system projection o,f Items ficauon of next report. I 

due for mandatory removal ' 

advanced conflgurauon manage- destroy pages that are super-
ment sy stem selected arucle seded after receipt, venfication, 
configuration status report and file of changed pages 

commurucatrons-electrorucs-me-
teorological onsite maintenance 
docum~llt~l,!hJ>re-I~AN -:-

! destroy 
, needed 
~ 

after 1year If no longer 
for follow-up. 

sii'rV~YJ~~_c.Qr~Land_certificationr 
~, certJ.f~tsulilRANC-:-~1 
maintenance] a~comJ>h~ed! 

minu tes of maintenance meetings destroy when no longer needed 

~ . ~ ._~ ....... ....:: .._-+..:..fo..:r:...r:..;e""fe;.;r..e...n.:.ce,--~_!_fo_1l_o_w_._u..:.p....' -i 
30 . ,. for equipment involved in an 

accident or mordent that results 
dispose of with the mvestiga-
tive frle of which they become 

In damage to pnvate property a part. . 
or injury to personnel, resulting 
In an mvesnganon 

- -; 



-----

for-equip-ment-destloye«(aban: :_)e~stro-i3-nionths~a{ter--aban~' 
doned, reclaimed, salvaged, lost, donment of search or physical 
or missing drsposmon.

31 

----~----------~ 
:...for expended au launched 
missiles

-----_.---_./------- ---- ------
33	 "for ground launched missiles ex- forward to AFLC System Man-

pended or destroyed (not reo, ager or SAAMA Director of 
lated to AFR 110-14), and Special Weapons, as apphcable. 
reentry vehicle Destroy after 3 months, pro-

vided all pertinent data has been 
extracted for other documents 
or the original documents have' 
served their purpose. -

-
33.1 for equipment dropped from destroy after 3 months. 

AF Inventory for reasons other 
than specified In rules 30 thru 33 

34 duplicates or non-record copies , : destroy when no longer needed 
of documents	 In rules 1 thru 32 or after 1 year, whichever IS 

sooner -cr- -35 work order authorizations, pro- working copies destroy 6 months after comple-
~ duction orders, work adjustment tion of Job. ; 
i- - orders, work order numbers, and 1-------------11-------------1 

instruction slips extra copies	 destroy on completion of Job. lL 
3.7	 selected work orders pertaining destroy after 1 year: ' 

to local manufacture of Items 
used to estabhsh work standards 
and costs of repetitive workG data processing machine listing, destroy after i -y~i or whe";n"---~ such as identification number purpose has been served, no 

\J listings, etc. longer needed, or superseded, 
whichever IS sooner . 

.- --------~----------
Note' This table applies only to those documents that are prescribed by and maintained In accordance With AFM 66-1 and associated 00-20-
series technical orders. These documents may be destroyed on macnvanon of the Unit, if not needed by a successor unit (see paragraph 6-2, 
this manual). 
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