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REQUEST FOR AUTHORITY

- LEAVE BLANK

DATE RECEIVED

TO DISPOSE OF RECORDS 0CT 2 3 1974

L?/%A(“ - (See Instructions on Reverse) EF/{
TO: GENERAL SERVICES ADMINISTRATION °
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO.

NC-ARL-35 - 9

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
DEPARTMENT OF THE AIR FORCE, HQ USAF

2. MAJOR SUBDIVISION

Directorate of Administration drawn™ in column 10.

3. MINOR SUBDIiVISION
Documentation Systems Division

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Mr. K.J. Bilek 11/29209 | ,,_3/. 7/
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) (e

In accordance with the provisions of 44 U.S.C. 3303a the dis-
posal request, including amendments, is approved except for
items that may be stamped ‘‘disposal not approved’’ or *‘‘with-

rchivist of the United States

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

HERBERT 6. GEIGER, Chiot
Decumentation Systeins Divisions
16 0CT 1974 Directorate of Administration
Date (Signature of Agency Represgntative) (Title)
ITEM' NO. (With Inciusive Dates or Retention Periods) S’j’g,’;giﬁocj‘“ ACTION TAKEN
DATA AUTOMATION RECORDS (300-1}
(Applicable Air Force-wide)

1 See attached table 300-1, rules 1 through 2.1. NN 170+
Rules have been amended and one rule added to 33
provide disposition instructions for all levels | DLT
of organization that maintain data elements and 300-1
related features. The retention periods on the | Rules
on the attached table will adequately serve all | 1 thru
administrative and legal purposes of the Air 2.1

Force.

T15-106 COP)/ Yo ZZ@‘?J"C}/ ”/5/ %/jj

STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



300-1|—————

\

TABLE - \ \
DATA AUTOMATION RECORDS |
R A B g D
3}
L If documents are consisting of which are then
E or pertain to .
1l §data elements and data elements and codes, [* approved requests see Table 5-1,
related features requests and justifica- at Hq USAF and note 2.
tion for approval, sup- MAJCOMs and main-
porting documents associ-|tained as publica-
ated with all standardi- [Jtions background
zation programs for all material
systems
2 * approved requests §* destroy 1 year

at MAJCOMs forwardedjafter the discon-

to higher headquar-
ters for approval

tinuance of the
element/related
feature.

requests forwarded
by elemeénts below
MAJCOMs

destroy on publi-
cation of the data
element and rela- F
ted features.






