N TO DISPOSE OF RECORDS 6 1974
W- (See Instructions on Reverse) /4/% N C - ,4[2/ _7
O GENERAL SERVICES ADMINISTRATION 7
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

. ‘ ‘LEAVE BLANK

REQUEST FOR AUTHORITY DATE RECEIVED
NOV

JOB NO

5 -11

NOTIFICATION TO AGENCY

1 FROM (AGENCY OR ESTABLISHMENT)

DEPARTMENT OF T R_FORCE, HQ USAF

2. MAJOR SUBDIVISION
Directorate of Administration

drawn'’ in column 10

3. MINOR SUBDIVISION
Documentation Systems Division

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT
Mr. C. C. Ratcliffe 11-29239 [)-12-7%
6. CERTIFICATE OF AGENCY REPRESENTATIVE {Date)

In accordance with the provisions of 44 US C 3303a the dis
posal request, including amendments, is approved except for
items that may be stamped ‘‘disposal not approved'’ or ‘‘with-

ﬂArch:wst of the United States

I hereby certify that | am authorized to act for this agency in matters pertatning to the disposal of the agency's records, that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this agency or will not be needed after the retention perieds specified

HERBERT G. GEIGER, Chiet

Dacumentation Systems Division
3 5 NOvV 1974 /%/ ﬁ @W Direstorate of Admunistration
(Signature of Agency Represenifitive)

s Date

(Title)

ITEM' NO (With Inclusive Dotes of Refention Periods) s’}’(‘)"gg'-ﬁoo" ACTION  TAKEN
RESERVE FORCES TRAINING RECORDS (45-2)
(Applicable at HQ AF RESERVE OFFICERS TRAINING
CORPS (AFROTC and AFROTC DETACHMENTS)
The aFtached proposed addition to AFM 12-50,table (AFROTC)
45-2 1s.to provide disposal standards for Cadet (FORM 77
Evaluations (AFROTC Form 77) maintained at HQ attached)

AFROTC and AFROTC detachments. Present disposi-
tion authority for subject documents is table 10-
1, rule 10. AFROTC Form 77 is used to substanti-
ate student's performance at Field Training, ver-
ify eligibility for entry into a professional
officer course and to evaluate performance for
AFROTC scholarship consideration. Most students
complete AFROTC within three years after comple-
tion of Field Training. The remainder, with

unusual enrollment patterns, unique degree programs,

and degree progression problems necessitate reten
tion of documents for four years after completion
of Field Training. This disposition is consid-
ered adequate for Air Force needs.

(Submission of this request to GAO is not con-
templated nor considered necessary.)

N

115-106

Cofy Yo A@@.«Cy STNg (o

STANDARD

FORM 115

Revised January 1973
Prescribed by General Services

Administr
FPMR (41 C

ation
FR) 101-11 4
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TABLE 45~2 (Continued)

R A B C D
U
L | If documents are or consisting of which are then
E | pertain to
10 certificate of completion is- originals give to individual Reservists.
sued on completon of a
11 course duplicates retain in individual Re-
servist’s field record group
until 1t is outdated, then
destroy.
12 | reports of flying time authenticated retain until closing of

individual Reservist’s USAF
Reserve personnel record for
retention, promotion, and
retirement.

8601

13 cadet evaluation

student performsnce
reports

used to evaluate
caaet perlo.mance
at field training
and retained in
AFROTC

destroy &4 Iears
afier completion

of field training.

-

Note: Documents used within the ANG are disposed of according to guidance provided by the respective State or the NGB-AF.
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