
REQUEST ••FOR AUTHORITY 

TO	 DISPOSE OF RECORDS 
(See InstructIons on Reverse) 

TO	 GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

In accordance wIth the provIsIons 01 44 USC 3303a the drs 

~~~~~~~~~~~~~~----"'~~~---------------1 posal request. includIng amendments. IS approved except lor 
MAJOR Items that may be stamped "dIsposal not approved" or "WIth2. SUBDIVISION 

drawn" In column 10 DIRECTOR OF ADMINISTRATION 
3. MINOR SUBDIVISION 

5. TEL EXT 

~~~~~====~	 ~1=1~-=29~2=3~2~~kI1-7~ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE	 (Date) 

I here» certlly that I am authorized to act lor thIs agency In matters pertaIning to the drsposal 01 the agency's records. that the records proposedlor dIsposal In thl. Requestof 
~ pagels) are not now needed for the businessof this agencyor WIll not be neededafter the retention periods speerfred 

1~DEC 1974 

Date	 (TItle) 

9.7. 8. DESCRIPTION OF ITEM	 10SAMPLE ORITEM NO (WIth lnclusrve Dates or Retention Periods)	 ACTION TAKENJOB	 NO 

TECHNICAL CONTROL FACILITY (TCF) RECORDS
(Table 100-17) 

The purpose of this submission is to establish
 
disposition criteria for general messages re-
tained in the technical control facility. The
 
Defense Communications Agency (DCA) requires
 
TCFs to maintain general messages on which they

are the addressee until the messages are declare
 
by the originator to be cancelled or superseded.

They are also required to maintain a general

message record for each message until the mess-
age is superseded or cancelled. Proposed

decision logic table attached adds new rules 7
 
and 8 to Table 100-17 to accomplish required
 
action.
 

115-106	 STANDARD FORM 115 
RevIsed January 1973 
Prescrrbed by General Services 

Adrmmstratron 
FPMR (41 CFR) 101-11 4 



TABLE. 100-17 .- 1
 
TECHIIlCAL CONTROL FACILITY (TCF) :J ".
RE ORDS 

R A B C D 
U PRESCRIBING 
L IF DOCUWENTS ARE OR PERTAIN TO CONSISTING 0 F WHICH ARE THEN DIRECTIVE 
E 

7 Veneral messages general messages addressed Destroy when superseded or~	 to and retained by the TeF cancelled by the issuing
authority (see note ). 

8	 general message record Destroy after one year or~ after supersession or can-
cellation of the last mes-. sage entered on a page,-.	 whichever is later (see
note) • 

NOTE:	 Records identifiEd in rule 8 may ..befiled in he same
In this instance, 
folder(s) as the re ated general messages.
procedures prescribed in AF 12-20, Figure 2-3, paragra h 2a(1)(b) , apply. 

-

"'OAM 
AFCS HQ D II. c: 7. 0·304	 DECISION LOGIC TABLE FORMAT (AFM 12.50) 
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