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 LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO DISPOSE OF RECORDS SEP 2 3 1975 
(See Instructions on Reverse)h~v	 ~a ~ NC- ArtJ-TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVESAND RECORDSSERVICE,WASHINGTON,DC 20408	 NOTIFICATION TO AGENCY 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 3303a the dis-DEPARTMENT	 OF THE AIR FORCE posal request. including amendments, is approved except for
 
items that may be stamped • 'disposal not approved" or ·'with·
2.	 MAJOR SUBDIVISION 
drawn" In column 10. Directorate of Administration 

a. MINOR SUBDIVISION 

Documeritation Systems Division 
4. NAME OF PERSON WITH WHOM TO CONFER TEL. EXT. 

J. Bilek	 
15. 

756-2384 /t:)-~o-7S-0.A .........JJ.p~~~ V
l1r. K. 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 (Date) I{rchivist of the Uniled States 

I ~erebY certify that I am authorized to act for thi.s agency i? matters pert~ining to the disposal of the agency's records; that the records proposed for disposal in Ihis Request of 
pagels) are not now needed for the buslness of this agency or WIll not be needed after the retention periods specified. 

HERBERT G. G£I~ER, Chief 
Documentation Systems DivisiOll1 ? SEP 1975 Directorate of Administration 

Date	 (Title) 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) S~~~L~o~R ACTION TAKEN 

CO~illlliNITYCOLLEGE OF THE AIR FORCE RECORDS (53-3

(Applicable to the CCAF only)
 

1 See attached table 53-3, rule 1 which describes DLT 
CCAF course documentation. The CCAF is a 53-3 
regionally accredited educational institution Rule 1 
operated by the Air Training Command for the 
benefit of all airmen. Course documentation is 
an essential element in the development of CCAF 
programs which are the fundamental basis on 
which the CCAF is accredited. These documents 
must be available for review by members of the 
Commission on Occupational Education Instruc-
tions and the Southern Association of Colleges
and Schools as well as visiting educators and 
members of professional agencies. The reten-
tion period will adequately serve all legal and 
administrative requirements of the Air Force. 

115--106	 STANDARD FORM 115 
Revised January 1973 
PreSCribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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course documentation course charts, plans of instruction (POls), and 

other documents supporting entries in the CCAF 
Course Conversion Table (CCf) 

used in the development of CCAF pro-
grams and are the fundamental basis 
which the CCAF is accredited 

destroy 4 years after course has been inactivated or 
superseded and there are no registrants in a relevant 
CCAF program 


