
LEAVE BLANK 
REQUEST FOR AUTHORITY 

DATE RECEIVED JOB NO. 
TO DISPOSE OF RECORDS F£6 2 G B75 

(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION NC l -A U - 7 6 - 2 6 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

1. FROM (AG ENCY OR ESTABLISHMENT) 

DEPARTMENT OF THE AIR FORCE 
2. MAJOR SUBDIVISION 

DIRECTORATE OF ADMINISTRATION 

In accordance with the provisions of 44 U.S.C. 3303a the dis­
______, posal request . including amendments, is approved except for 

items that may be stamped " disposal not approved" or " wilh­
drawn" in column 10. 

3. MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

MR. C. J. PHILLIPS 756-2383 .3 -:23-:/{c,_ ____:__ __-'-_______ _ _ _______.__ _ _ ___ ---! 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) 

I hJ:!eby certify that I am authorized lo act for this agency in matters pertaining to the disposal of the agency"s records; that the records proposed for disposal in this Request of 
_.:;__ page(s) are not now needed for the business of this agency or will not be needed after the retent ion periods speci fied. 

~Etrr·s. sc:roe, c1i1?t 
pecurnent;itiort Systems DMsiffl 

17 Feb 76 lilpctor!te Ci ., :1;;i,11~tr;,ti~ 
Date 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Per iods) 

COMMERCIAL SERVICES RECORDS 
(Table 177-18 ) 

(Applicable Air Force-wide) 

The purpose of this submission is to revise AFM 
12-50, Table 177-18, Rule 7 , to meet present 
requirements. AFM 177-102, para 20911, requires 
accounting and finance officers to attach con­
tracts, purchase orders, purchase requests, and 
related documentation to their retained vouchers 

Present Table 177-18 , Rule 7d, will be amended 
to increase retention period of expenditure 
vouchers and supporting documentation from 4 
years to 6 years after close of year in which 
final payment is made, as indicated on the 
attached decision logic table. 

(Table 177-12 will be deleted from AFM 12-50 
if recommended action for this table is approved 

(BEING SUBMITTED CONCURRENTLY TO GAO) 

(Title) 

9. 
10. 

ACTION TAKEN
SAMPLE OR 

JOB NO. 

NN 
170-33 

115-106 STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



..." 7 

TABLE 177-18 COMMERCIAL SERVICES RECORDS 

DB CR A 

u 
then 

E or pertain to 
L If documents are consisting of which are 

6 accrued expenditure expenditure vouchers destroy 1 year plus 1 month 
paid files 

maintained as pre­
scribed in AFM after close of FY in which 
177-120 created, provided there are 

no discrepancies for which 
corrective action has be~ 
prescribed by AFAFC (see 
note). 

7 expenditure vouchers, *destroy 6 yrs after close 
with supporting docu­

maintained as pre­
scribed in AFM of FY in which final pay­

ments attached ment is effected, provided-. 
there are no discrepancies 
for which corrective action 
action has been prescribed 
by AFAFC (see note). 

177-102 

*Denotes change from currently approved tab~e. 
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.l A C .:, 

::. : ~:o('l. I~H:nt~ arc or consi5t in;: of 
;>(• r-~~t~ .. :o 

mcmora:1C:um adYicc oi iunc. . . . . 
distribution docun:cnts lO WI~. \.'. .. i.,.: ,: . .' ~11.~ :-: ,~. ~•-

2 ob:igation authority rPco:ds forms of ob!ig:1t:on aut o: ity , 1 1.:"-_: :o ;::i:·0v;d,., fun d~ for dc·st:-oy •! :,·L'a:-:-; :1: d~ :- ;:.,u r­

rr1i!it:1:-y intc:-c-icpartmcr.tal 
1 

~ur.-.~;_:;:ent :ind obligation posc }: :_i.:, ·:::ic...; :·1 :-.c:-veG , v:- -1 
. . . . 

;iu : c-1--.asc rcq i.: t st, projcc pur;:,o~cs years a~ t.~:· c:-.1) . i;.. .... :o:: C.t•i.C 

o:~cr~ ~nd comparable docu­
r;·.c:r.ts 

sta te,i or. 0.o.:;i... :-:1ent, whi cl--.­
cvci i" :1;:;rJ::c"'.j:c. 

;J c:i::c,,';tr. comm'tmcnt and Lmob:ig:ncd commitments and cic~troy i y\,.:a:- ~it.er cancel­
1 obic ,:..;i0:1 : ccord~ ur,dr-livcrc<l orders outstand­ bt:vn. 

ing do~u:r.c:::s 

-t I accour,ts recei\·ah:e records ledgers and ,ccords u~cd tc :ef.c~t appiV:,::at.ion de~truy .; yc;,rs aiLcr FY in 
0 I rcir.1bur::;en:cnt:-i, rcL°~nd:--;, and whicf1 create<: . ,I,, I Icredits to clcpo~it fund andI i receipt accoun s 

collc,c~:oi: \"lL.,,·,h:,,, and sup­ destroy -'l y...1 ~. =-~ ~: ~c:- c:o.::e of5 
FY ln wr.:c;, ;; ,.a. ('0,. 1.! C,ior. 

l::i cffcctl:i:-: 1 prov:\..cll ..~-,l·:e ;_:re: 
no disc:-cp:.:--.ci0~ :v: wi .. c:1 co;-­
ie.:::tive :i.r:'.o:: : !) ~_) :· i.:...:c:- .bc:C 

porting do.;ur.1t!n-.!:> 

by AF. :,•c ;,cc :-.v~C , . •maintained :,s prescribed in dest.:-o~- 1 )·c~:- ~1'1!:) : :-;,u::th 

AFM 177-i:20 :iiter c:osc.: o:· ~,~)... i~ ;,·,.ich 
,re l.er'. t:xjJend it urc~ paid 
ft~es 

cre,!l<:c:, :-,:v\':\:..:ic. t~1c:-c a:·e 
no dis~:-e:,...:-.c.::es :·vr ,,.-r:ic:1 

1 corrcct:Yc :icc:e,:i :~ ;i: csc,ibc 
by AFAi•'C , . ..:e ; .o , t>) . 

expandi..ure vo···""·:", / :>, with maintained a~ ;:,rescrihed in dc~troy -1 's.ars .:: te: ciose oi 
.,-ipportin.; docu::1er,ts at- AFM 177-102 FY in wi::ch f:na: pay::1cnt is 

, tached c!Tectcd (ex ~cpt as p:·ovideci 
for local p-.ircr.;:.sc contr::.ct files , 

--..; 

see ta;:i'.~ 177- i2\ , prnvicied 
l there are no discrepan-

https://y\,.:a:-~it.er


j 
1 

I 
t---+-------------+---------------:--------------

d o cum en t transmittal records I form records of summary i 
statement of activity, and/or 

' ~imqar forms, received by 
SYAs to control transmission 

1l 

8 

o: source documents pertain­ I 

I 
!ng to appropriation reim­
bt!rsements i 

cies for which corrective ac- ► 
tion is prescribed by AFAFC lO 

C 

1 
(see note). C: 

Vl 

'; destroy G months after re-
~ ceipt is fu:n:s'.1ed S~!A. 

9 copies of reports ! pertinent to commerc:al ', destroy 1 year after FY to 
! services SMA : which they pert::.'.!'..I 

10 !posting media records 
I 

-

documents (other than 
source documents), such as 
:ournal vouchers, posting 
data transfer, similar forms 
and specialized posting media 
for machine applications 

used to provide input c.ata to ·! destroy after 90 cays, or 90 
the accounts contra: area days after <liscrep~'?.~cy which

i may be involved is cleared. 

f •0 11 control logs I used to record disbursement ..;:destroy 4 ye:us after close of I
I 

l 
U1 FY l·n w•hic'h 7•re" ... ed 1j ancl collection \·ouchc>r!; . •. •'- ~- ~~ . !.:::. 
'-! 

Note: AFAFC advises AFOs of outstanding discrepancies within specified retention ".)eriod. I!1 the absence of such advice, AFOs may destroy the record-;. 
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