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REQUEST FOR AUTHORITY 
TO DISPOSE OF RECORDS 

(See Instructions on Reverse) 

GENERAL SERVICES ADMINISTRATION
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33031 the dis--"D~E=P-",A-",R=T,-,M=E'..':N-,-T=--,O~F=---,T=-H_-==E=--..;A=-=I=R,-=--=F,_O=R=...:C=,-,E=-____ _ ._------1 posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with· 
drawn" in column 10. 

2. MAJOR SUBDIVISION 

DIRECTORATE OF ADMINISTRATION 
3. MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

MR. C. J. PHILLIPS	 756-2383 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
~ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

RERaf.ni G. GEIGER, Chief 
Do!:umentatioR Systems Divts~ 

20 Feb 76	 Pirectorate of Administralq 
Date	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

COMMISSARY AND COMMISSARY STORE RECORDS NN 
(Table 145-1) 170-33 

(Applicable Air Force-wide) 171-119 

The purpose of this submission is to add two 

new rules to Table 145-1. Proposed rule 20 

would establish retention criteria for 

commissary fund trust revolving records and 

rule 21 would provide criteria for commissary 

equipment. 

(BEING SUBMITTED CONCURRENTLY TO GAO)
 

115-106	 STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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establishment or disestablish-
ment of commissary stores 

report which is used as basis 
for establishment or dises-
tabJishment of commissary 
stores 

I 

at base or comparable level 

initial and final reports at 
HQ USAF 

destroy on receipt of next 
required report. 

retire as permanent. 
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18 commissaryselection committee 
records 

r--
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*20 commissary trust 
revolving funds 

--

*21 commissary equip-
ment 

minute of meetings 

. '\records of budget 
requests, and 
allocation and 

.expenditure of 
funds 

records of acqui-
sition, mainten-
ance, and dis-
position of equip-
ment .c> , 

recorder's copy 

other than recorder's copy 

• 

"'atbase or 
comparable level 

. . 

l\ 
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destroy after 2 years. 

destroy when no longer needed, 
or after 2 years, whicheveris 
sooner. 

destroy 3 years 
after end of fiscal 
year to which they
pertain • 

destroy one year
after final dis-
position of equip-
ment • 
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