
REQUEST FOR AUTHORITY •

TO DISPOSE OF RECORDS 

(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 3303a the dis-

--,~!.£o~,I;l-.,L"~~"",-~~-A ..ll,!~.n.~'---..J~!.,J,),''-<,!.;L- --j pcsal request, including amendments. is approved except for 
items that may be stamped "disposal not approved" or "with· 
drawn" in column 10. 

2. MAJOR SUBDIVISION 

DIRECTORATE OF ADMINISTRATION 
3. MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

Preston B. S ed	 756-2384 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I h2"by certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
___ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

E~BERT S. GEIGER,Chifl1 
Docllmentation Systems iJjvlsie:J 
itl cetaflie of P,tll"!l:str"P:'l 

(Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

INDIVIDUAL PROCUREMENT CASE FILES (Table 70-1) NN 
(Applicable Air Force-Wide) 70-33 

The purpose of this submission is to revise dis-
position criteria for individual procurement

case files to reflect the changes announced in
 
GAO's memorandum of January 27, 1976.
 

Other changes include the deletion of Table 70-1,

Rule 4, which is no longer required, and collat-
eral changes in Rule 5.
 

We are submitting our proposed revision concur-
rently to GAO.
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T:\BI E 70-1 

PRe ClJl~EMEr'f1 AG'l'LON BECillillS 
R A 

U 

'L If documents are 

E or pertain to 

.
 
individual procurement
case files (paying
office contract files 
are covered on table 
177-18) 

2 

-

2.1 

~ 

.
 

. '4 
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'5 

'-

, .
 

B 

consisting of 

record sets of contracts,
purchase orders, and other 
contractual instruments,
all supporting data and 
information documenting
the negotiation, administra-
tion, completion, and pay-
ment of individual procure-
ment transactions (note 1) 

e.. 

c 

which arc 

eo~iee of transactions 
for $10,000 or less, ~ 
except utility contract 

ee~ies of transactions 
ove r *}(), 000, exc ept..; 
utility cont.racts ~ 

"~~~t-;' 
crea ted pr lor to
 
2 July 1975
 

or~of contracts 
en ~...QPfter
2 July 1975 

1----- ....-,--------- . 

(no change) 
- .. ------- ---. 

(delete) 

outstanding exceptions
unsettled claims by or 
against..the U.S.,
incomplete investiga-
tions, cases under 
litigation, or requests
by the Comptroller
General of the U.S. 

then 

destroy 3 years after cOllt.rac1 
is closed as provided ]n Part 
5, ASPR Sup. 2. (Exception:
Identify those contain! :,(:, 
de t.errninat.Lonc and find inp,s 
other than 10 U.S.C. 2301~a 
(3) & (6); retain for (; year's
 
per MiPR 3-308.)
 

- . - ~ ~~p.n'.#-:destroy 6 years after contract
 
is closed, as provided tn
 
Part 5, ASPR Sup. 2.
 

-- - . . -. -- .__ ... . - --
destroy 10 years, 3 monthn
 
after close of contract.
 

des~~3 mont.hs
 
aft ntract.
 

-. -.---.-.-- ~ _ -----I 

(no chane;e) 
.., _.- - ..... - --------,-._ ..·..-----1 

(delete)
- ...... ~- ~-----.~--- .~...,,--- ~

retain until clearance/

litigation is obtained/settled ;_

destroy if retention periods

in rules 1 through 3 have
 
expired.
 


