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REQUEST FOR AUTHORITY JOB NO. 

TO DISPOSE OF RECORDS 
(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 _._-	 ------~----------------__1 

1. FROM	 (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 3303a the dis-DEPARTMENT OF THE AIR FORCE posal request, including amendments, is approved except for 

---.----------1 items that may be stamped "disposal not approved" or "with·2. MAJOR SUBDIVISION 
drawn" in column 10.Directorate of Administration 

3. MINOR SUBDIVISION 

Documentation tems Divi 
4. NAME	 OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Mr. K. J. Bilek	 756-2384 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I h!l'i'by certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
_L.__ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

IIEREERT 9. GtIGfR, tltlef 
fla.cumentatic!J Systems DivlsiC:l22 SEP 1976 nireetllrate of Admioistratiq 

Date	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE	 ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

ADMINISTRATIVE REPORTS (120-1)
(Applicable Air Force Wide) 

1	 See attached table 120-1, rule 1, column D which DLT
 
has been reduced to 1 year. An administrative 120-1
 
review of lthese reports revealed that the rate Rl
 
of reference after 2 years did not justify the
 
3 year hold period from date of creation. The
 
revised retention period will adequately serve
 
all legal and administrative requirements of
 
the Air Force.
 

115-106	 STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services

Administration 
FPMR (41 CFR) 101-11.4 
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120. Inspector General Activitics. This table covers disposition of documcntutlon related 10 policies and procedures for the 
overall directlon and planning of Inspector Gcncral actlvlties, 

TABLE 120-1 If--.	 

IADMINISTRATIVE REPORTS 

• A II C D 
U
 
L
 If do(um.nt. are or p.rtaln to (onllllino of which are	 th.nI 

1 udminlstrutlve inqulrles und reports and uupporflug other than 081 Investlgu- * destroy I year atter final 
inveatlgutlon reporta	 documents relating to tlOIIII, I:ICcurity police iIlVCII- uctlon,
 

muttera udvursely u!fuct- tlgutlons, technicnl lnvestl-
ing the disclpllno, etllcleney, gutlons of IIroH and
 
morale, or welfuru of aircruft uceldeuts,
 
ergunlzutlona, unlts, lnveutigutlon« of proporLy
 
or personnel survey olllcer«, llnu of duty
 

Invclltigalions, or grlev-
unces of clvlllun ern-
ployecs having other 
appeal rlghLs 

2 personal conference period formal compluinta, a result of pcraonul dIJlltruy 1YI!ar ufter 
•-eporta or personal com- correspondence III the conference pcrloda or yeur in which ease Is 
plaillta form of compluinta, und complaints presented closed. 

loenlly produced formll under AIt'U 123-11 
reflecting' u record of 
Interview and rcaulUng 
action taken 
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