
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-76-73 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Item 177/21/7 was superseded by NC1-AFU-83-104 / 177/21/7. 
In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records (dated 1987) under a single 
job number. The remaining items on this schedule were temporary items. It is 
assumed that the remaining items on this schedule were therefore superseded by 
N1-AFU-90-003. 

Date Reported: 9/19/2024 NC1-AFU-76-73 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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LEAVE BLANK 

REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO DISPOSE OF RECORDS SEP 3 o 1976 
(See Instructions on Reverse) 

NCl- Rt- '16-'18TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33031 the dis-D ARTMENT OF THE AIR ORCE __E_P_______•________F_____________-----1 posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with­
drawn" in column 10. 

2. MAJOR SUBDIVISION 

DIRECTORATE OF ADMINISTRATION 
3. MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

MR. C. J. PHILLIPS 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) Archivist of the United States 

--~1_5_6_-2_3_8_3_------1 /.t)- ~ :i-1t:.--+e~~0$.~~~ 

I 'lc.reby certify that I am authorized to act for this agency in matters perta,nong to the disposal of the agency's records; that the records proposed for disposal in this Request of 
__l1___ page(s) are not now needed for the business of this 11eney or will not be needed after the retention periods specified. 

HERBERT 6. GEIGER, Chief 
Documentation Systems Divfsl•24 SEP 'Im 
Directorate of Administratlq 

Date (Title) 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

CIVILIAN PAY RECORDS 

(Table 177-21) 

Proposed revision amends rule 15 to include docu­
mentation resulting from indebtedness and report 
of survey. This will specifically identify 
reports of survey charges allowing the deletion 
of Rule 7, Table 177-9, being submitted separate 

Also adds new rule 22 and Note 3 to provide 
compatibility with other subject matter tables, 
(military pay, travel, commercial services) whic 
already contain disposition instructions for 
collection/disbursement vouchers. 

(BEING SUBMITTED CONCURRENTLY TO GAO) 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-106 
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TABLE 177-21 (Continued) I 
R 
u 
L 
E 

15 

16 

17 

18 

19 

-
20 

-
21 

A 

If documents are or 
pertain to 

·kc la ims. waiver~ 
or indebtedness 

GAO or AF Auditor 
General Representative 
exceptions 

control logs 

year-to-date listings 

)bitings (not covered by 
rules 1 through 18 

B 

consisting of 

* documents rciati~g to claims, 
waivers, statement of charges (in-
eluding those resulting from re-
ports of survey, and other related 
cases 

records relating to any 
exception taken by GAO 
or AF Auditor General 
Representative audit 

biweekly listings of 
cumulative pay, deduc-
tions and leave data 

manual or machine 
products 

computer output products 
{such as, master pay records 
and employee directory) 

C 

which are'used 

for collecting, deducting, 
or repaying actions 
on employees' records 

.., 

for recording disburse-
mcnt and collection 
vouchers 

for responding to· 
inquiries, re-issuring W-2 
forms, researching 
computer output mes-
sages, etc. 

for edit of input data 
for posting to or updating 
records listed in rules I 
through 16 

to consolidate, verify, and 
reconcile monthly, 
quarterly, or an•ual 
summaries 

for control purposes with 
in and between civilian 
pay and data processing 

D 

then 

retain until final setilement, 
then destroy when audited or 
unaudited records are 3 payroll 
years old (note 2). 

retain until exceptions 
are cleared, then 
destroy (note 2), 

destroy 1 year after 
close of fiscal year in 
which created (note 2). 

-
destroy after 90 days 
(Exception: Last listing 
of each quarter will be 
retained for 3 years) (see 
note 2). 

destroy when purpose is 
served. 

destroy aftEr updating 
of summaries is completed 
and audited for 
accuracy. 

destroy when listings are 
replaced. 
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• . .TABLE 177-21 f(c,ntinued) 

A n i8 CR 
u I 

If documents are consisting of which are used thenL 
or pertain toE 

to answer inquiries,collection and dis- copies 
process claims, makebursement vouchers* 
pay adjustments 

destroy 1 year and 1 month 
after close of FY in which , 
created, provided their are 
no outstanding discrepancie~ 
for which corrective acti•. 
has been prescribed by 
AFAFC. 
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Not.-1: I. In 11hlpr,ln1e rr.ror,111 tr> the reMrd11 renter, lncluile roph•11 of locntlon of nil l111,11r11, 11tntlon11, etc., other thnn the pnrent or1tanl1Rtlon, 
r,ny or lr11ve rP1·orrl11 which wrre forw11rrlr•1I to Ci AO ror II"" In lll'LtlP1111•nl for whlrh rlvlllnn pnyroll 11rrvlrr11 were JINformed durl:tit the period 

;or rl11lm11. (Ir, rlurlnic t.h11 pnyroll yrnr, n rhnnitn 111 mnrlr• from mnrhlru• covrr1•il hy tl11• rrcorrh1 hrl111e 11hlppril. I . 
lo m11n11nl p1111tln1r or vlre v1•r11n, lnt,•rflle Lhr> form11 u11rirl without rr•v,nrd 
to thP. rlltrPrrnr•p11 In 1111.e. Mnkri nn nrlrllnir mnrhlnr tnpr• or th,• y,•nrly 2. At Limn of lnnctlvntlon or ron11nlldntlon or pi.yroll offlrna, N'Corda ! 

tot.nl or n••t r,nymrrit11. Tupr• Loi nl rn1111L r,111111 thr nr•L 1111.v Lot.nl for _vpnr thnl hnvr not r1•11rlw,I thr n1r1• l'IJll'rllled for 1ll11p1•11nl wlll hl' forwnrdrd i 
P.h11wn fin thr• pn}0 r11II runt rol rr•l(IH!r•r. Thr• tn11<' 111 rl'lnlnr•,I l,_v I hn ' Ln t lw v:nl11lr11C 11nyroll olllr<', whlrh wlll dl11p11"" of lhfl rrrortl11 In 11rrord­ ' 

I- rlvlliun JlRY ur••n, nn,I 1IIH,-r111r•rl or with lllf' r1•l11tr•rl 1111.vrull rPl{IHt.1•r.) n1w,, with tlu• 1IIHpn11lt Ion 111•h1•il11lr. Co111ply with thr rr1111lrr111rntll or e, 
l'a,·k rrrnr,!11 f,,r 11hipnwnt n11 11tnlril In r•lu111t,;, 7. l.l11t Lhr 1111m1• 111111 • Al-'M 177-ltl-l, pnrl olv:ht. ·i., I 

I 

*3. AFAFC advises PFOs of outstanding discrepancies within specified retention 
I 

period. In the absence of such advise, AFOs may destroy the records. 
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