REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

774749

e

LEAVE BLANK

DATE RECEIVED

: GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

l FROM (AGENCY OR ESTABLISHMENT)

DEPARTMENT OF THE AIR FORCE

97 SEP 1977
Ncl,4Fq77 195

JOB NO.

NOTIFICATION TO AGENCY

| posal request, including

2. MAJOR SUBDIVISION
Directorate of Administration

drawn'’ in column 10.

3. MINOR SUBDIVISION .
Documentation Systems Division

4. NAME OF PERSON WITH WHOM TO CONFER
Mr. K. J. Bilek

5. TEL. EXT.

767-4496

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

RA2-79

In accordance with the provisions of 44 U.S.C. 3303a the dis-

items that may be stamped ‘‘disposal not approved'’ or ‘‘with-

(Date) Archivist of the Umtod States

amendments, is approved except for

| “sreby certify that 1 am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for di | in this Request of
— 8- —— page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

2 SEP 1977 %/& /éW

BERBERT 6. GEIOER, Ching

Becumentation

Systems Divisics

Blastorats of Admigistratise
’ (Title) -3

Date (Signature of Agency Represendtlve)
9.
ITEM’ NO. (With Inclusics Dotes or Rotention Periods) SAMPLE OR ACTION TAKEN
TRAINING RECORDS
(Applicable to the United States Air Force Academy
1 The documentation described on the attached NC1-AFU
pages is to be disposed of as indicated thereoni 77-94

in accordance

AM=Airmanship

NAV=Navigation

f{OM=Military Official Mail

These documents are created and accumulated by
various elements of the United States Air Force
Academy and serve to document and control pro-
grammed activities of Air Force Cadets and
faculty members at the Academy.

The attached recommended disposition criteria
A8 to be listed in the United States Air Force
Academy Regulatlon 12-50.

The—docunents—are

UPT=Undergradutate Pilot Training

CWb=Deputy Commandant for the Cadet Wing cwpp= Z
NCOIC=Non Commission Officer In Charge  #9A[pha (c

CWPA=Cadet Wing Personnel Administration AW abet

. . ., are .
The disposal criteria £ considered adequate
to meet Air Force requirements.
The meeve R imin %w\ vvles 13,19, and 20
L

% Schedvle A will be
h FPME 101~ 1,5,

BCT=Basic Cad
AOC=Air Offic
CWOP=Cadet Win

OPR=0Office of Primary Responsibility Program
AFIT=Air Force Institute of Technology DPMU= Dorg

et Training

er Commanding

g Overwpight >
N\ -

: ( Pen ]
i

D/Desesplinar
= Four Deprees(Classes)

‘hstoﬁ dets

ns-106 PAE=Physical Aptitude Exanination, FN¢~ 3/”/”(/4/( foms  Revised tanvary 1973

Copy o Aqewcy, NNM, @ NNBR o0l NNB.

rescribed by General Services
Administratio

FPMR (41 CFR) 101-11.4
_),//6/75



tibLE | Schedule A ]

&

- 7

course syllabus, lesson
assignments, vhandouts,

testing materials, grade
statistics on graded re-
views, midterm, and final
examinations

tained by Dir of
Libraries, Special
Collections (micro-

film system No.
USAFA 1-71)

N A - ’ B C D
U
L If documents are consisting of which are then
[ or pertain to
1| pilot training form used to obtain per- | maintained by Cadet | destroy 1 month after
"t * | preference sonal preferences for Career Information | graduation,
UPT assignments; first office
. class cadets complete ~
form in Jan of senior
year
2 case files of honor hearings of maintained by honor | retain gullty cases in
* | hearings accused cadet and ethlcs office honor and ethics office 5
vears, then destroy.
| 3 destroy after 1 year for
43 not guilty and.discretion
cases. .
4 | investigation files |investigative material destroy after 1 year on 1lst
B classmen,
course books notebook containing microfilm copy main- rents

TotIEr—ageperms
To be cetatned by UsAFA as

long ag admimistrative needs

jvﬁ‘e
Aménded L KA Wire N
poe k.. Btlek 9/as/177

institutions and used
for future contract ne-
gotiations

of Athetics Businesg

Office P
A

16 all other copies destroy after purpose has
1" been served or 5 years,
whichever 1s sooner.
Z football contracts |contracts with various maintained by Dept. | retain in Athlctics Busingss

Office for 0 years, then
| retire tQArecords stagzngl
area for 15 years additlon
vears, then destroy. ‘

ot




TABLE [ Schedule A;j

A - .

B

C

—a
. o

—

I documents are
or pertain to

—

[a]

consisting of

which are

then

8 | home football game
% | day operations
resumes

documentation containing
reports on finances,
weather conditions, per-
sonnel, problem areas &
incidents used as the
basis for contract nec-
gotiations for football
pames

-

9 manifest & master
jump log

forms used to schedule
verify jump records

student parachute
jump critique

forms utilized to eval-
uate student jumpers re-
garding their aircraft
and jumping techniques
for courses AM 490,491 &
492

maintained by Air-
manship Division

|

*retain all copies for 3

yeaxrs P" Airmanship Div;

stage, 25 additionai;
ears, then destroy

*destroy all copies after
year or when no longer
neceded, whichever is sooney

soaring monthly
flight report

forms used to report
monthly soaring flight
activity of airmanship
courses AM 101,451,461,
471 & 481 to Course Dir-
ector & Deputy Comman-
dant for Military In-
struction

airmanship flight
* lactivity report

forms used daily to re-
port sorties in airman-
ship courses

maintained by Air-
manship (airfield
soaring)

*reta n n off ce forr*ﬁlo
wc,('k‘()

years,A estroy After }@Qb

years.

/”Memclec( b)( x. A» WCY‘C
pac K.T. Bilek 10/4/77

dm9<£§ﬁ%? q$f%ce for 3 years

estro ‘ter 25 years.
jhv.wdﬁ by KA Were pen k. T.&hek 9/28/77




TABLE L Schedule :A_rj

R A B C D
V)
1. If documents are consisting of which are then
E or pertain to
13 jairmanship course forms used to recoxd *destroy all copies upon

490

training in airmanship
Course 490 & on training
aids

completion of course.

L/‘¢4NAV 471 flight Mis-
sion grade sheett

forms used to record
performance of ecach
student on three flight
missions

maintained by Avia-
tion Science Div

*destroy 30 days after epd
of semester in which adm.
istered.

-

5 | atmmanship—eourse— | forms=used=to—tcrord~ maintFimed=py=Alr> (idestroyEa—=copies n-
480 [Sve rule 13, training—in-airmanship— |manship=Diwvigion ctppredd - :
[PHEREEEES 4H0=
16 | para-sail instruc- {form used to record in- }jused—te-rsecewd=train{idestroy 90 days after dep-
* { tors record dividual training on in-ling—en—=instwuweters |[parture of instructor.
- structors meseined Ly Aceianship Div, ’K/}W
17 | para-sail training | form used to record R§e§Ft COTF—%Fal jestroy 1 year after
QW Al v (% %
% | record training of cadets E#%%—eéﬁefﬁ p o departure, ‘
18 | Academy board original record copies |maintained by the _ | Ftain in OFR, micwitlm aPler 2 yrs., Thn destroy
S . . il P"L Sas Y o.%’zr veeiFication ¢® m»urc«? Im, and
%} records of minutes of Academy Registrar LS Qw;uINJ%%nmeuqo¢m~£9m4“
~ board meetings Ve2d S needed. (See vule 20 fue pecmanent
19 Academy board background ; 3 Retain in PR, mionSilwe c¥fer 2 yrs, thay
: g! material/attachments Amended by RA. Ao clomg‘rgr vznmma.z % micro-
e Q <n S, @ [
e k T. Bu'ek - S“‘L"d“"\) awd retoin e{‘t’ra \-:zre;:gd?&s
? / ao c';"\wt‘o%lm a5 long &s needed. (See vufz_
’ ?/ as/7'7 + //,27/773 0¢ Permanent mocrofilim,)

\J .
e
.

debp hql de Much%‘M Q(‘h&~¥\kl
and cwe ce%ehceAcc e Academy
beaxd mw\utés)tni C Academy
beard bmkg\-ow\d matecial fattach -
ments . ond oS— Academ\/ board
Y‘Q.Sul‘gs GVs decw;ons

ended By B4 Wit Blek
2/a6jn9 ! Ow\j

\V A5

Permanent. OSSer cmme&mle  the .
Reglonul Avchives Bach tn Pénver
after the wmkwSilm has been cartiSied |



http:t.J:.aJ.ni.ng

TABLE [‘Sc\\e&ule A;&
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e

R A - - B C D 4
U i
L If documents are consisting of which are then .f
L or pertain to . k
21 Academy board results & d by T, Wice re"t':\ain/\.e
% decisionst (includes re- P K. Bdek .Q/%/?? W&dﬂﬁqmmﬂ aPter |
produced or machine run ﬁg‘wuc&}t Cop "iv&ipm%lm) and cgtuwi extra
C o ln’as lomg as needed .
)| copies) (Sec cule 40 Sov !
22 maintained by Cadet |destroy 1 year after
3 Examinations and graduation L
Records
23 all other coples destroy after 1 year.
24 | nomination status u|weekly machine run list=-|maintained by Dir- destroy when purpose has’
% | report correlation {ings reflecting current jector of Admissions |been served or after 6 year:
list ddmissions progress com- whichever is sooner. )
pared to previous year
at same period of time
75 { pre-candidate for |precandidate cards and |maintained by Dir- [destroy lIyear after cutolZ.
¥ questionnaires used as ector of Cadet Ad«

USAF Academy

source material for con-
tacting prospective can-
didates

mission

kY

list

taining to cadet candi-
dates

School staff and
faculty to monitor
status and progress

26 | candidate for USAF |nominee cards used as destroy when supersededN

* | Academy reference for answering , obsolete, no longer needed
daily inquiries, re- for reference, or on in-
searching policies, activation,.
making statistical anal-
yses, and checking his-
tory of policy and pro-
cedures

27 | computerized grade | grade information per- used daily by Prep destroy upon receipt of new .

list, except the final grad
list maintained by the Admin.
Office will be destroyed 1 :°
year after graduation. .

iof cadet candidates




ey

e [ Sehedole B

R A { B C D
U .

L If documents are consisting of which are then
L or pertain to

scouting files

scouting reports and baskctball programs of the
schools of the USAFA backetball team will play

maintuined by Department of Athletles

gt d

destroy § years after annual cutoff or when no longer
nceded, whichever is sooner,

case files of USATA advance degree
nominations

correspondence pertaining to the available re-
sources, AFIT cligibility Ictters

oeaw tuhed b V.
: A4S, onn

SorblSARATIBreorod-AfdEaizuining -

destroy upon completion of AFIT training,

reports of testing

~

forms uscd by tcsting sites to transmit USAT
Academy candidates’ physical eptitude cxwmina-
tion scorcs to the USAL Academy

nominatior‘\’Afor USAT Academy ¢%

these net appetnted , ’KW

forms uscd by nomination authority to nominate
candidate

high school physical aptitude examina-
tion scorc card tF Those mtu.rpuafte&\
A" A

forms sent to candidates and to high schools
uscd to report PAL scores

maintaincd by dircctorate of admissions

destroy at end of admissions cycle.

destroy after 1 ycar (if-net-eppainsted),

‘N

KA
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G
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A - -

If documents are
L or _npertalins to

Consisting of

)3

Whichuafé'"'

Then

tieekly Tour &
Confinement Rosg-
ter (CWD)

rosters used to notlfy cadets of
outstanding punishments and docu-
mentation of served punishments,

malntained by thqg
NCOIC, Cadet DisH
ciplinary Scction

destroy after 1
year,

Monthly Squadron
Roster (CWD)

roster used to notliy the Air Oftlce
Commanding of any cadets deficent in
conduct.

Fmaintained Dy the
NCOIC, Cadet Dis-
ciplinary Section

destroy after 1
year.

Summer Discipline
& Conduct Roster
(CWD)

roster used to notlfy Cadet Records
Section of totals in demerits &
punishments recelved during the gun-

mer.,

maintained by the
NCOIC, Cadet Dis-
clplinary Section

destroy after 30
days.,

Cadat Rank Cards
(USA¥A Form O-
508)(CWD)

forms used to provide Data Automa-
tion with required information in
production of Cadet Make List,

maintained by the
NCOIC, Cadet Dis~
ciplinary Scction

destroy after 30
days.

Cadet Make List

roster used to provide CWPA with
necessary information in publica-
tion of P-Serics Order listing all
cadets XM possessing rank for the
next quarter,

maintained by the
NCOIC, Cadet Dis-
ciplinary Section

destroy after 1
year, :

Parent Address
roater by Squad-
ron (CWD)

roster ugsed to provide current
addresses of parents of correcspone
dence,

maintained by the
Exec to the De-
puty Uommandant
for the Cadet Wing

destroy when
superscded,

‘{Cadet Make List

with MOM

roster used by CWDD to provide MOM
with the current rank,

maintalned by the
NCOIC, Cadet Dls~
ciplinary Section

destroy after 3
months,

Weight Error
Audit List (CWD/
BCT)

rosters used to audit errors prior to
final run of basic cadet weight,

maintained by the
Admin Officer,

Basic Cadet Train-
ing Program

destroy after 30
days.
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R . 7,

U A 3 C D

: 3

o If documents are : Consisting of: Which are: Then:

or partain to: ’
13. | 4% Alpha List by} rosters distributed to BCT AOCs to maintained by the | destroy after 30
w Squadron(CWD/BCT%rnonitor weight gains/losses of their JAdmin Officer, days.
iyassigned basic cadets, Basic Cadet Train-
N ing Proercm
16, |4°Alpha List by ! rosters maintained to keep BCT Com- destroy 30 days
% BCT Group(CWD/BCTPmander informed about gains/losscs after graduation.
— of basile gadets, N PPN
15 4“Recruited rosters distributed to Athletic De- ~ destroy 30 days
w Athlete List by { partment to monitor weight pains/losog¢s " after graduation,
Group (CWD/BCT) of besic cadets who are recruited
athletes, M A e A

i5. Cadet Veight card decks on which is recorded < " destroy after 30
w Cards (CUOP/BCT) | weekly weighing of basic cadets, A A A — | days )

17, Lntry Height and | resters used to update a basic cadet . ,

B Weight Error List height and weight frem his pre-ccadamy destrey a¥tue 30

(CWOP/BCT) physical examination; new height and " 4“V$ "

weight recorded on these rosters dur-
ing BCT in-processing.




