NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-AFU-77-105

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 12/02/2022

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All other rules not listed below remain active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are

provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Rule 2 was superseded by N1-AFU-97-013 Rule 8.

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 12/02/2022 NC1-AFU-77-105
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LEAVE BLANK
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO.
TO DISPOSE OF RECORDS o7 SEP 1977
(See Instructions on Reverse)
TO: GENERAL SERVICES ADMINISTRATION N c l AFC{ 77 1 05

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

l FROM (AGENCY OR ESTABLISHMENT)

NOTIFICATION TO AGENCY

DEPARTMENT OF THE AIR FORCE pocat reques, " including.

| posal request, including

rovisions of 44 U.S.C. 3303a the dis.
amendments, is spproved except for

2 MAJOR SUBDIVISION ’ items that may be stamped ‘‘disposal not approved’’ or ‘‘with-

Directorate of Administration

drawn'’ in column 10.

3. MINOR SUBDIVISION
Documentation Systems Division

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Mr. K. J. Bilek 767-4496  |2-/3- 29
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) Archivist of the United States

| “sreby certify that 1 am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for di | in this Request of
_8v .~ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

BERBERT 6. GEIGER, Chivg

2 SEP 1977 /%/»é /éw;w/ e ation Sstems Divs

Date

(Signature of Agency Represendtive)

(Title) »)

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
10,

SAMPLE OR
OB o Y | ACTION TAKEN

(Applicable to the United States Air Force Academy

TRAINING RECORDS

The documentation described on the attached
pages is to be disposed of as indicated thereon

These documents are created and accumulated by
various elements of the United States Air Force
Academy and serve to document and control pro-
grammed activities of Air Force Cadets and
faculty members at the Academy.

The attached recommended disposition criteria
A8 to be listed in the United States Air Force
Academy Regulatlon 12-50. Zhexloccumentas—are

av
The disposal criteria éé’considered adequate
to meet Air Force requirements.
The mieve R lming th *vles 18,19, and 20 % Schedvle A will be
in gccordance \d;’%") FPMR oI~ |, 5

AM=Airmanship BCT=Basic Cad
UPT=Undergradutate Pilot Training  AOC=Air Offic
NAV=Navigation CWOP=Cadet Win
OPR=0ffice of Primary Responsibility Program

AFIT=Air Force Institute of Technology DPMU= Dorg

NC1-AFU
. 77-94

et Training

er Commanding

g Overwpight >
N\ -

-

CWD=Deputy Commandant for the Cadet Wing cwpp= 2
NCOIC=Non Commission Officer In Charge #9A[pha (¢

CWPA=Cadet Wing Personnel Administration AW abet

(IOM=Military Official Mail

rctor ‘Z Per‘ ome//

nh(,
D/ D«,su (Enar

"= Four ms@/asscs)
‘ LLStUé Ae, S

115-106

Copy T Aqency, NNM, © NNBF_ .4 NNB.

PAE=Physical Aptitude Exanination, 5%“:3b776ﬁ7+%\

STANDARD FORM 115
$ Revised January 1973
rescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
__)/// 6/7{
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L If documents are consisting of which are then

I or pertain to

1| pilot training
* | preference

form used to obtain per-
sonal preferences for
UPT assignments; first
class cadets complete
form in Jan of senior
year

maintained by Cadet
Career Information
office

destroy 1 month after
graduation,

N

2 case files of
* | hearings

honor hearings of
accused cadet

investigation files

investigative material

maintained by honor
and ethics office

retain gullty cases in
honor and ethics office 5
vears, then destroy.
destroy after 1 year for
not guilty and.discretion
cases. -
destroy after 1 year on lst
classmen,

5 course books

notebook containing
course syllabus, lesson
assignments, vhandouts,
testing materials, grade
statistics on graded re-
views, midterm, and final
examinations

microfilm copy main-
tained by Dir of
Libraries, Special
Collections (micro-
film system No.
USAFA 1-71)

ITotahr-tgepermanents
To be cetatned by UsAFA as

IOY\ﬂ as administrafive needs,
ceqQuiee .

Aménded L)( KA Vire N
pex k.T. Bilek 9/a8/ 7177

6 all other copies destroy after purpose has
1 been served or 5 years,
whichever 1s sooner,
A football contracts |contracts with various maintained by Dept. | retain in Athletics Busincs

institutions and used
for future contract ne-
gotiations

of Athetics Businesg

Office
A
i

Office for,l0 years, then -
UsA .

| retire toj rccords stagzn%

area for 15 years addition

vears, then destroy.

!
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If documents are
or pertain to

(2%}

consisting of

which are

then

8 | home football game
day operations
resumes

o
.

documentation containing
reports on finances,
weather conditions, per-
sonnel, problem areas &
incidents used as the
basis for contract ne-
gotiations for football
games

hd

9 manifest & master
jump log

forms used to schedule
verify jump records

student parachute
jump critique

forms utilized to eval-
uate student jumpers rec-
garding their aircraft
and jumping techniques
for courses AM 490,491 &
492

maintained by Air-
manship Division

|

*retain all copies for 3

years Airmanship Div;
stag: ng 25 additionai;
ears, then destroy

*destroy all copies after
year or when no longer
needed, whichever is soonewr

soaring monthly
flight report

forms used to report
monthly soaring flight
activity of airmanship
courses AM 101,451,461,
471 & 481 to Course Dir-
ector & Deputy Comman-
dant for Military In-
struction

airmanship flight
* lactivity report

forms used daily to re-
port sorties in airman-
ship courses

maintained by Air-
manship (airfield
soaring)

*reta n %Ecgéﬁ»SF for/*ﬁlo

years,A estroy after }Qab
years.,

A’deeA by T A Wire
pec K.T. Bilek 10/4/77

m;¢§§u%?fQ$f%°e for 3 years
destro ter 25 years.

M by ®.A  Mere per k T Bk ‘7/28/’/'7
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1. If documents are consisting of which are then
E or pertain to
13 jairmanship course forms used to recoxd *destroy all copies upon
: 490 training in airmanship completion of course.
€ourse 490 & on training
aids
Ll NAV 471 flight Mis-|forms used to record maintained by Avia- |*destroy 30 days after epq
‘4 sion grade sheett |performance of each tion Science Div of semester in which adm. .-
student on three flight - istered.
missions
15 | etmmanship—eourse— |-forms—uscd=to—tcrord- maintFired=oy=altr (ddestroy=F—=copies—upon "
490 [Zee vy le 13, training—in—airmanship— |manship=Diwiedion cipptetden—nf ¢
T 450~ _
16 | para-sail instruc- {form used to record in- jused=to-recced=trainidestroy 90 days after dep-+
* | tors record dividual training on in-ling-en—=instruweters |[parture of instructor.
g structors mestetned by Acenanship Div, R W
17 | para-sail training {form used to record used—teo—record—trainidestroy 1 year after
% lxj'ecord ¢ training of cadets mﬁi‘ém’%?wﬂ’ D““ﬁ% ‘gepartZre.y A
18 | Academy board original record copies |maintained by the  |Fetain in CPR micnSlm afor 2 yrs,, then destrcy
4% | records of minutes of Academy Registrar R 1 u“t%fﬁ?éfﬁfféf‘&f reresiim, and
) as needed. (See vule JO cermarent

19 ’

.
.
X

board meetings

Academy board background
material/attachments

Siver halide microfim crginal
awd owe re?wehc'&ccc oy X Academy
bowrd ‘Mtv\u‘&s’u& ¥ Acadew
board bockgrovad material fattach-
ments -g and of Academ\/ board
vesults gud dect'stonsi

ended by B4 Wite pra K. Bilek
s}ﬁ,\mqy 6"“)

uv\é
1 miCvoSiim,

fue peemanent

Amemlad b)’?.
?Q,\" k. T Bdek
9/38/77 + Ifagins

>

| Retain in PR

) »\u.:‘\,siclm eSher 2 }rs.,ﬂw\

© Sopy a¥tee veel Reetion oF mitrg-

o latew then ¢ YOS, a¥ter cadet's

y, 0wd retoin extvg ceference co{x’ ‘
[

desty
u Mv’MA

‘?0(‘ ?Q,\'ancy\‘t M\‘,UD;\‘IIW\ .

bwm as long as neegc& (See g
Permanewt. OSsen tmmediatrly B ﬁ«e‘

1 Beglonul Avchives Bamch th Denver
after the witwSRlm has been certiSied |
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L If documents are consisting of which are then f
E or pertain to ) ‘
21 Academy board results & . wice / ré@g?gg S e '
* decisionst (includes re- P K. BC\Z,K a/a6/19 destva)' 7a?tzr :
produced or machine run ve rerc:c}-c?cfvxmwm a"d retm" b
. iR Iwd as lomg as needed .
)| copies) (See cule A0 Sor 0
22 maintained by Cadet |destroy 1 year after
3 Examinations and graduation ™
Records
23 all other copiles destroy after 1 year.
24 | nomination status x}weekly machine run list-|maintained by Dir- destroy when purpose has’
* | report correlation }ings reflecting current jector of Admissions |been served or after 6 yea*s'
list ddmissions progress com- whichever is sooner. !
pared to previous year
at same period of time . _
25 | pre-candidate for |precandidate cards and {maintained by Dir- |destroy lyear after cutolf.

USAF Academy

questionnaires used as
source material for con-
tacting prospective can-
didates

ector of Cadet Ad=-
mission

iy

-

list

taining to cadet candi-
dates '

School staff and
faculty to monitor

status and progress

list,

26 | candidate for USAF |nominee cards used as destroy when supersededN

* | Academy reference for answering ) obsolete, no longer needed
daily inquiries, re- for reference, or on in-
searching policies, activation,.
making statistical anal-
yses, and checking his-
tory of policy and pro-
cedures

27 | computerized grade | grade information per- used daily by Prep destroy upon receipt of new .

except the final grad.

list maintained by the Admin.
Office will be destroyed 1 -

year after graduation.

jof cadet candidates
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L If documents are consisting of which are then
L or pertain to

scouting files

scouting reports and basketball programs of the
schools of the USAFA backetball team will play

malntuined by Department of Athletles

cdst o d.

destroy § years after annual cutoff or when no longer '

necded, whichever is sooner,

case files of USATA advance degree
nominations

correspondence pertaining to the available re-
sources, AFIT cligibility Ietters

Yiogaw tuched. b MU .
SombiSARAIECatorod-Aridaizaining—

destroy upon completion of AFIT training,

reports of testing

forms usced by testing sites to transmit USAT
Academy candidates’ physical eptitude exwnina.
tion scores to the USAL Academy

nominatior?Afor USAT Academy ¢

these not appetated ’Km

forms uscd by nomination authority to nominate
candidate

high school physical aptitude examina-
tion score card ¢ These mtu.rpcafte&\
AN A

forms sent to candidates and to high schools
used to rcport PALE scores

maintaincd by dircctorate of admissions

destroy at end of admissions cycle.

destroy after 1 ycor {if-net-sppaisted),

-

KA
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g If documents are Consisting of Which"afé'“' + - Then
or pertains to 0y
5. teekly Tour & rosters used to notlfy cadets of malntained by theq destroy after 1
v Confinement Rosge outstanding punishments and docu- NCOIC, Cadet Dis-< year,
: ter (CWD) mentation of served punishments, ciplinary Scction
T Youtnly Squadron roster used to nmotlly the ALr Oftlcefmaintained Dy the] destroy alter L
. " Roster (CWD) Cqomnanding of any cadets deficent injNCOIC, Cadet Dis-}year,
. conduct. ciplinary Section N
7. Sunmer Discipline| vroster used to notlfy Cadet Records {maintalned by thel destroy after 30 '
w & Conduct Roster Section of totals in demerits & NCOIC, Cadet Dis-f days,
(CWD) ~ punishments received during the gum-jciplinary Secction
: mer.,
8, Cadet Rank Cards forms used to provide Data Automa- maintained by theldestroy after 30
w (USA¥A Form O- tion with required information in NCOIC, Cadet Dis~}days,
508)(CWD) production of Cadet Make List, ciplinary Section
9. Cedet Make List roster used to provide CWPA with maintained by theldestroy after 1
w necegsary Informatlion in publica- NCOIC, Cadet Dis-|ycar,
tion of P~Series Order listing all |ciplinary Section
cadets XM pessessing rank for the
next quarter.
. 0. Parent Address roster used to provide current malntained by thej destroy yhen ~
, b roaster by Squad- addresses of parents of correspon~ |Exec to the De- superscded,
ron (CWD) dence, puty Uommandant
' L for the Cadet Wing
11, {Cadet Make List roster used by CWDD to provide MOM maintained by the destroy after 3
e with MOM vith the current rank, NCOIC, Cadet Dls~{months,
. ¢iplinary Section
12, | Weight Error rogterg used to audit errors prior tojmaintained by the| destroy after 30
“ Mudit List (CWD/{ final run of basic cadet weight, Admin Officer, days.
BCT) ' Basic Cadet Trains
ing Program
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E If documents are ¢ . . Consisting of: Which are: Then:
or partain to: 4
13, | 4% Alpha List by} rosters distributed to BCT AOCs to maintained by the | destroy after 30
w Squadron (CWD/BCTX monitor weight gains/losses of their |Admin Officer, ’ days.
 assigned basic cadets, Basic Cadet Trains
N ing Prograom '
14, aoAlpha List by rosters maintained to kecep BCT Com- destroy 30 days
%* BCT Group (CWD/BCThmander informed about gains/losses after graduation.
—_— af basle cadets, e e
15 4”Recruited rosters distributed to Athletic De- = destroy 30 days
w Athlete List by |{ partment to monitor weight pgains/losogs " after graduation,
Greup (CWD/BCT) of besic cadets who are recruited
athletes, M — A
is, Cadet Veight card decks on which is recorded "

Cards (CUOP/BCT)

weekly weighing of basic cadets,

Pt W VA NIaN

destroy after 30
days )

Lntry Height and
Weight Error List
(CWOP/BCT)

rosters used to update a basic cadet
height and weight {rom his pre-acadamy
physical examination; new heipght and
weight recorded on these rosters dur-
ing BCT in-processing.

deft‘rcf aTtue 30
Jays 1






