
  

 

 

  
   

 

  

    

  

 

 

     

  

 

 

 

 

  

      

 

   

         

  
 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-77-105 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 12/02/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other rules not listed below remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Rule 2 was superseded by N1-AFU-97-013 Rule 8. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 12/02/2022 NC1-AFU-77-105 



LEAVE BLANK 
REQUEST FOR AUTHORITY 

DATE2RrstP JOB NO.1977TO DISPOSE OF RECORDS 
(See Instructions on Reverse) IVCt ;4Fc.J.. 7TO: GENERAL SERVICES ADMINISTRATION 1 05 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33031 the dis­DEPARTMENT OF THE AIR FORCE posal request, including amendments, is approved except for------•-·-· --------------

2. MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with­
drawn" in column 10.Directorate of Administration 

3. MINOR SUBDIVISION 

Documentation Systems Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Mr. K. J. Bilek 767-4496 2-/..J-7&> 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) 

I '!'•eby certify that I am authorized to act for this agency in matters pertaining to the disposal of the a2ency's records; that the records proposed for disposal in this Request of
-8- __ pa2e(s) are not now needed for the business of this agency or will not be needed alter the retention periods specified. 

,n?BERT 8. GEID£R. Cftl11 
l1&umentation Systents QlvtlkillJ2 SEP 1977 lk;.«ter1ta &f Admioistr:att111 

Date (Title) .J 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

TRAINING RECORDS 
( pplicable to the United States Air Force Academy 

1 The documentation described on the attached NC1-AF 
pages is to be disposed of as indicated thereon 77-94 

These documents are created and accumulated by 
various elements of the United States Air Force 
Academy and serve to document and control pro­
grammed activities of Air Force Cadets and 
faculty members at the Academy. 

T)le attached recommended disposition criteria 
~~ to be listed in the United States Air Force 
Academy Regulation 12-50. Tlie dcc\iffl8Rts eire 
net =011 :ovei::ed l:,y=tha::t re9ui:,a,,t~ 

The disposal criteria ~ considered adequate 
to meet Air Force requirements. 
~ m.:c.:rc~ l \o\>\\,V\q tn v-1.1 le.-;, J?; 1 l"t 1 -.d fJ.t:> Q/ Sc.t..edvle /{ w.tt be.. 

i:.,.. o..ccorda..¥\CC \IJ ~--eh F Pfr1 1? IOI - II 6, O
AM=Ainnanship '· BCT=Basic Ca Tra· ing 
UPT=Undergradutate Pilot Training AOC=Air Offi Co nding 
NAV=Navigation CWOP=Cadet Wi Ove 1ght -~· 
OPR=Office of Primary Responsibility Program \ 

AFIT=Air Force Institute of Technology DPM lJ = D"' r rf Me}/
-I . tc11CWD=Deputy Commandant for the Cadet Wing C.\IJDI):: ~­
D.:-~ct 'ru--yNCOIC=Non Commission Officer In Charge qo Alpha. L: F.w r recs {Cl<l5ses)

CWPA=Cadet Wing Personnel Administration A/phoJ,et~ .:c;t e-ts 
OM=Militar Official Mail 

115-106 
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_.I 

~.-,,-------"---_:---_~,-v-------n-------r------c---------------b---·--·-----~...,...,_,1 

u 
If documents :ire consisting or which arc then 

E or pl!rt:iin to
1--·-----------·+--------------i;-----------1--------------·

pilot training form used to obtain per­ maintained by Cadet destroy 1 month after 
preference sonal preferences for Career Information graduation, 

UPT assignments; first office 
clas~ cadets'complete 
form in Jan of senior 
vear 

2 case files of honor hearings of maintained by honor retain guilty cases in 
hearings accused cadet and ethics office honor and ethics offic,e. 5 

vears...... then destroy.___._______ !,.___,___ ., 

destroy after 1 year for 
not guilty and·.:cliscret':(on 
cases. 

investigation files investigative material destroy after 1 year on 1st 
classmen. 

course books notebook containing 
course syllabus, lesson 
assignments,:handouts, 
testing materials, grade 
statistics on graded re­
views, midterm, and final 
examinations 

microfilm copy main­
tained by Dir of 
Libraries, Special 
Collections (micro­
film system No. 
USAFA 1-71) 

-kJt:a-itt &8 •l}e-tllffi-'fl:'0fl:°h 

To be <'e.i1l.t~~-~ hy US/1 FA 0..S 

lo~ a.~ cldi'l1.t~i:su-d-cve neE-<l<;, 
~qll~"<'e.

A-111lvide-d l>y ·7f.A. v./tre ~ 
~ k.r. 13~1ek. 9/'-'6/77 

all other copies destroy after purpose has 
been served or 5 years, 
whichever is sooner. 

_l--,Z-4-f-o_o_t_b_a_l_l_c_o_n_t_r_a_c_t_s~-c-o_n_t_r_a_c_t_s_w_i_·t_h_v_a_r--:-i_o_u_s_+_m_a_i:-n_t_a_1.':""·n-e---:d~b-y-=D:-e-p-:-t-.-t--r-e--t:-a-i-;--n--=-in-A77"t;-h-:;-l-c-=-t-.i-c-:s--;B::-u-s:-i:-.n-cs:s 
institutions and used of Athetics Business Office forAlO years, then· us FA cl •for future contract ne- Office i,,,ret i re to.,._rccor s stag1..ng,1
gotiations Ab)/ area for 15 yearB additio·~ 

~fl years, then destroy. : 
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~- J -•"' I roa.r-

• ,.2~~DLE _ [Sc~e~~- AJ1-------
1-------------,,--------------,,-----------r----------------__ '..i,.._______o________~_______c____-t-________o_______ 

I{ A 

l i 
Jr rJocur:1cnts :ire consisting of which arc then 

,. 
l:. or p~rt:iin to

t--~----------~---------------t------------t--------------··' 

. 8-,1,, home football game 
day operations 

documentation containing 
reports on finances, 

restm1es weather conditions, per­
sonn.-el, problem areas & 
incidents used as the 
basis for contract ne­
gotiations for football 
games 

9 manifest & master forms used to schedule maintained by Air- *retain all copies for 3 

-I 

j u.'Tip log verify jump records manship Division 
Ayj / 

-:trr 

year.s 1-PA Airmanship Div; 
stntJJ~'ro1:- 25 additional.: 
yea.rs; then destroy 

10 student parachute forms utilized to eval­ *destroy all copies after 
jump critique uate student jumpers re­ year or when no longer 

garding their aircraft needed, whichever is sooner 
and jumping ~echniques 
for courses AM 490,491 & 
492 

11 soaring monthly 
flight report 

forms used to report 
monthly soaring flight 

maintained by Air­
manship (airfield 

,•,retain in. o.i...ffice fpr.,,.-:qa·JO
ili(.., :,-r~c <~\ LJ~AFA a..-.a '_ .f

years;/\ destroy after~ 'J.5 
activity of nirmanship soaring) . years. 
courses AM 101,451,461, 
471 & 481 to Course Dir­
ector & Deputy Conm1an~ 

Ante-ded hy ""if, A.. 
J>"'<' k. :r. 157. Iek 

¼Jere 
10/'1/'f"/7 

dant for Military In­
struction 

12 airmanship flight forms used daily to re­
* activity report port sorties in airman­

ship courses 

\ . 
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tJ 
I. If documents arc consisting of which arc then 
E or pcrtnin to _,,.___________+----=----=----~-t---=----------t---------------•'-'"f 

L3 irmanship course forms used to record *destroy all copies upon 
490 training in airmanship completion of course. 

eoursa 490 & on training 
aids 

~~NAV 471 flight Mis­ foi111s used to record maintained by Avia­ ~•cdestroy 30 days after eM 
'/ sion grade sheett performance of each tion Science Div of semester in which adrn.•-

student on three fli.ght istered. 
missions 

.:;15 ~.r,t,0hip -e oursc­ ma4:-i-Fta:-1a-ed-by::~i;.. ~·b'L"oy=a.=l-=l=eb:µ:.tes=ttp:on ;-_ 
~1£SO-f:,e~ rvl-e. J_3J man--s=hip Di!>Yi.e.ion cerer, 3e t ;:-e a➔f--:=:::G:Ou;r;s e .. 

h'll~.1!·.··.~i1!: 

i6 pur.a-sail instruc~ form used to record in- us-:ed tocz;:se.C:l!!:d~ destroy 90 days after den-~ 
~·- tors record dividual training on in- ing----0u-i4~er-uctor-e- parture of instructor. 

structors lnc.i>\~~hed 1y ~c1·11w..~~\P. D~v. ~. W 
I7 1--p-a-:c_a___s_ll_i_l_t_r_a_i_·n-in-g-+-'-f-o_rm__u_s__e_d_t_o_r_e_c_o_r_d___~ti'.~¥=?tg :=r ~r;~:f 4-afiJ· estroy 1 year after 

_.,_•(-.,__r_e_c_o_r_d_______-i_t_r_a._i_n_i_n.....__o_f_c_a_d_e_t_s____ ~.~"'ti_o..~""tt-'evtttt::n~~.~•f 1>~" • ?It ae arture . 
18 Academy board original record copies maintained by the , l?t.t.a.(~ •" c~R ....-c~1.... 12 ¥-tcl"" ~ "/<''>., t-Ji~11 cbirvy

'.,~ ~-ccorclr.: f . f d Regi'strar . ,- : p<i.p..v_ccry a.\l&r ve,:•f,'cat.:~., c;~ ....~l'rG~,11'>1, ctl'ld 
,. ~ 0 minutes O Aca emy • ' N"t'a.,1-i extv-a.. 'l'eT~<'Cr>Ce ""i'.Y c~ ....~~of:1wi llS.J_,tJ:, board rn'"'etin· S le.".'~ l'lec. ed. (S\?~ '(°I/le :H> ~..Cl.$ ~..r>'lll"lfl'lt,;; ...... ~'j'()+,1..-.. 

-20 
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lJ 
L If document~ ore consisting of which arc 
E or pertain to 

maintained by Cadet 
Examinations and 
Records 

23 all other copies 

2/
·-+ nomination status ::: -.·weekly machine run list- maintained by Dir­

report correlation ings reflecting current ector of Admissions 
list admissions progress com­

pared to previous year 
at same eriod of time 

pre-c~ndidate for prccandidatc cards and maintainedoyDir­
USAF Academy questionnaires used as ector of Cadet Ad~ 

source material for con- mission 
tacting prospective can-
didates 

. 26 candid:1te for USAF nominee cards used as 
reference for ans,;,1ering 
daily inquiries, re­
searching ,policies, 
making statistical anal­
yses, and checking his­
tory of policy and pro­
cedures 

27 computerized grade grade infonnation per­ used daily by Prep 
~·, list taining to cadet candi­ School staff and 

dates faculty to monitor 
status and progress 

___ ·--·-- , _______•_______,______.,._,o_f_s_aclct candidates 

destroy 1 year 
graduation 

destroy after 1 year. 

destroy when purpose has· 
been served or after 6 rear~ 
whichever is sooner. J 

· destroy !year after cutoff.-

destroy when supersede,::a:..:.: 
obsolete, no longer needed 
for reference, or on in- . 
activation. 

destroy upon t·eceipt of new : 
list, e:{cept the final gra4 · 
list maintained by the Admin. 
Office will be destroyed 1:: 

ear nftcr raduation. . _;;...;...;-'----
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A 

If documents :ire 

-. I 

B 

consisting of 

C 

which :ire 

- D. 

then 

. 

I..:~- or pcrtJin to 

: 

scouting files 

cas~ files of USAPA advance degree 
nominations 

reports of test:ng 

scouting reports nnd basketball pro1c:ra111s of the 
schools of the USAFA backetball team will play 

correspondence pertaining to the available re• 
sources, Ar-IT eligibility letters 

. ' forms used by testing sites to transmit USAf 
Academy candidates' physical cptitude exwnina• 
tion scores to the USAF Academy 

malntuinec.l by Department of Athletics 

-~ • I 

,~l'h•'J i1csh,l'.\l. IJ'f J.lt.t! V, t,,n;~ 

.fo11..i.a;,A-j' ' lij)Oflleretf l'i F.:iel111iumg-

maintained by directorate of admissions 

destroy Syears after nnnu:1I cu torr or when no long;L'r 
needed, whichever is sooner. 

destroy upon completion of APIT training, 

destroy nt end of ndmisslons cycle. 
.r'\ 

nominatio~/or USAf Academy c~ 
thc..st! not lt?pc~"t:ecl., 1(N\,) 

forms used by nomination authority to nominate 
candidate 

destroy nfter 1 yenr (if"el~pesied). 

high school physical aptitudi: cxamina-
tion score ca.rd t'r ~~ ~ ~fp~~ri;eJ •• 

forms sent to candidates and to high schools 
used to report PAE scores 

., 

,.~ 

~D . 
. 

-

. "'"" 
. 

, , ! 
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TABLE 7 GSc.h€d,\J\~ 13 I • r-

H. - _,Au 
L 

If documents are
E 

c'l't." ne.-rtains to 
5. i-ieekly Tour & 
-;': Confinement Ros-. 

•. tcr (CWD) 
:--1011Lnly Squadron9.·.. Ro!Jtcr (CWD):e 

7. -Stm1.''1C r Discipline 
;': & Conduct Roster 

(CHO) 

8, C0det Rnnk Cards 
~': (USAE'A Fom 0-

508) (CWD) 

9. Cl1.<let !·bke Lint 
-:', 

. -. 
' 

I 
J.Q •. Pe:rent Address 

~'-: ro,Jtcr by Squad-
ron (CWD) 

·-
11-. C,:;.dct !fake List 
;'( .• ""ith HOH 

-

l 
i n (; n . 

..... 

Consisting of 
• 

rosters used to notify c.:iclcts of 
outstanding punishments ,m<l docu• 
mcnta.tion of served punishments, 

'••· .·• .. .... •·.
Which nrc .••· 

' Then 
- .. 

m::iintainc<l by the destroy nfter 1 .
NCOIC, Cadet Dis· yenr. .. 
ciplinnry Section 

roster used tonotl tyt:Tit7A°fr7)THce :::.mri :!7italrieJ'ljyffic destroy atcer .1. 

CQJTUn~nding of any c~dcts cfoficcnt in NCOIC, Cadet Dis- yenr, 
conduct. 

-,:ac,,r nc,p 

roster usc<l to notify C,1dct Rccortl8 
Section of totals in dcmcriti, & 
punishments received <luring the 91.IJll• 

mer. 

forms used to provide Dutn Automa-
tion with required in formn ti.on in 
production of Cadet Hake List. 

roster used to provide Ch1'A with 
ncccssnry info~nation in publica-
tion of P·Serics Order listing all 
cnclcts Di possessing rank for the 
nr:;,t quarter. 

roster used to provide current 
addresses of pcrents of corrcspon-
dcncc, 

roster used by CWDD to provide P.OM 
with the current rank. 

ciplinary Section -~ -muintuincd by the destroy after 30 .. 
NCOIC, Cadet Dis- days, 
ciplinnry Section .. 

: 

mnintnined by the destroy nftet' 30 .. 
:

NCOIC, Cadet Dis- days, 
ciplinary Section 

mnint-!lincd by the destroy ofter l . 
t,COIC, Cadet Dis- ycur, 
ciplinury Section 

,,,-,,.,_maintained by the destroy when 
Exec to the De- superseded, 
puty L!ommanclant 
for the Cadet Wint 

maintained by the destroy after 3 .NCOIC, Cadet Dis• months. 
ciplinary Section 

12. Weight Error rosters used to oudit errors prior to mnint.nined by the destroy after JO 
r .-.,·: ,\udi t List (CWD/ final run of bosic cadc t weight:, Admin Officer, cloys. 

!3CT) ' Bosic: Cadet Train•! . 
ing Progrnm 

.. . .'. 
' . \ 
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'·,• 
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r_i\_n1_E___Lt;:Schedv[e E] 

n 

Then: 

destroy after 30 
days. 

destroy 30 days 
after graduation. 

destroy 30 cloys· 
after graduation. 

destroy ofter :rn 
davs 

de-:,trc7 a·~tv" 30 
d-"-YS " 

-
-. 

: 
-

~ 

.. 

, . 
.. 

t"", 

' 

! 

. 

' 
: 

_,i R 
t. u A~L 

E 

---1 

13. 
;': 

ll;. 
·}( 

15. 
";'( 

16. 
·{: 

17.; 
:': 

~-

. 

: . 
;; . 

' 

-
documents are 
-nn,,. .. n • •·-•'-'·1.n to. 

4° Alpha List by 
Squ3dron (CHD/BCT: 

4
0 
.i\lpha List by 

I 

B 

. Consisting of: 
, 

rosters distributed to BCT AOCa to 
monitor weight gains/losses of their 

,o!lsigned basic cadets, 

ro:,;tcrs m.:1int.:1incd to keep BCT Cum-
BCT Gro1.:p(CWD/BCT )mandcr informed about g.:1ins/losf.\cs 

4°Rccruitcd 
Athlete Lint by 
Grcup (CWD/BCT) 

C.::dct Weight 
C!'lrds (CWOP/RCT) 
Er1try Height and 
1-/dght Error List 
(CWOP/I3CT) 

,· 

;. 
I

•· 

nf l-,<i ~-1,-. (','1rif'l'5 I 

rosters distributed to 1\ th let ic De-

C 

Which ore: 

mnintoincd by the 
lldmin Officer, 
Bnsic Co1dct Train-
:i nr: Prol:!rnm 

~ " " 
'-"-- -· ~- '-

partmcnt to monitor weight cnins/losuc !-l " 
of bnsic codcts who nrc recruited 
,~ l'hlet~s. ~- -- - -- '\.·v
card decks on which is recor,led . II 

wccklv weighing of bnsic cadets. ___..... .,,., _....., 
~" ---r.os tcr!:i used to update cl basic cadet 

height nml weight from his pre-.::cndom 
physical cx11rninntion; new height nnd II 

weight recorded cm these rosters dur-
ing l3CT in-processing. , , 

.• 

.. ~.~ 

. 
I 

i 




