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--- LEAVE BLANK 
REQUEST FOR AUTHORITY c	 JOB NO. 

DATEZR7 SlEp 1977TO DISPOSE OF RECORDS 
(See Instructions on Reverse) let

TO: GENERAL SERVICES ADMINISTRATION ;4F4 77 105 
NATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

---------	 ------_ .. - ._--
1.	 FROM (AGENCY OR ESTABLISHMENT) 

In aeeerdanee with tho provisions of 44 U.S.C. 33031 tho dis-DEPARTMENT OF THE AIR FORCE pasol request, including amendments. is Ipproved oxcept lor -- ---- - -	 ----- - --------- .--
2.	 MAJOR SUBDIVISION ,toms that may bo stlmped "disposal not Ipproved" or "with·
 

drawn" in column 10.
D irectorate of Administration 
3. MINOR SUBDIVISION 

D ocumentation Systems Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

----	

I ;~;L~~~·962"1..J"7~ e. ... .Lf' Q_~~Mr. K.	 J. Bilek 
.. -

6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 (Date) r Archivist of the United States 

I ""eby certify that I am authorized to let lor this agency in matters pertaining to the disposal 01 tho aeency's records; that the records proposedlor disposil in this Request01
-8- -- paee(s)ar~ not now neededlor the businessof this Igency or w,lI not be neededIfter tho rotention periodsspecified. 

~RT 8. GEIO£R,CftI1t 
'I&Umentation SystelM gMIkaJ2 SEP 1977 IIi;1'terita 9f AdmioiS!J:atlll1
 

Date
 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

TRAINING RECORDS
 
( pplicable to the United States Air Force Academy
 

1	 The documentation described on the attached NC1-AF
 
pages is to be disposed of as indicated thereon 77-94
 

These documents are created and accumulated by
various elements of the United States Air Force 
Academy and serve to document and control pro-
grammed activities of Air Force Cadets and 
faculty members at the Academy. 

T).leattached recommended disposition criteria 
~)r to be listed in the United States Air Force 
Academy Regulation 12-50. The dC:\iftt8RtS eire 
net =0'7 :oveled by=tim=t :reyEl'i=a-t~ 

The disposal criteria ~ considered adequate
to meet Air Force requirements.
~ W\\:c.'tC~1 \'\>\\.V\q th Y'IJ le.s )'(;,I"tl ~ fJ.t) g/ Sc./...edvle I{ wW be: 

i: '" o..cCo.,..dCUl\ce. IIJ ~--eh F P fr11? /01 - /I 6. 0AM=Airmanship	 , . BCT=Basic Ca 
UPT=Undergradutate Pilot Training AOC=Air Offi
 
NAV=Navigation CWOP=Cadet Wi
 
OPR=Office of Primary Responsibility Program

AFIT=Air Force Institute of Technology DPM IJ = D"
 
CWD=Deputy Commandant for the Cadet Wing <:.vJD\):: ~,
 
NCOIC=Non Commission Officer In Charge ,/0 Alpha. L:
 
CWPA=Cadet Wing Personnel Administration AlrhoJ>et~
 
OM=Militar Official Mail 

115-106 



...J .,-----------~--~---------
TABLE ~[~}\e.dvle A J 
R A n 
U 

L If documents arc consisting or 
E or pertain to 

... 
1 
.,',. 

pilot training
preference 

form used to obtain per-
sonal preferences for 
UPT assignments; first 
clas~ cadets' complete 
form in Jan of senior 

lvear 
2 case files 

hearings 
of honor hearings

accused cadet 
of 

3.'." 

investigation files	 investigative material 

course books	 notebook containing
course syllabus, lesson 
assignments,;handouts,
testing materials, grade
statistics on graded re-
v Lews , midterm, and final 
examinations 

football contracts	 contracts with various 
institutions and used 
for future contract ne-
gotiations 

c 

which arc 

maintained by Cadet 
Career Information 
office 

maintained by honor 
and ethics office 

microfilm copy main-
tained by Dir of 
Libraries, Special
Collections (micro-
film system No. 
USAFA 1-71) 

all other copies 

maintained by Dept. 
of Athetics Business 
Office AM/ 

~(l 

D 

then 

destroy 1 month after
 
graduation.
 

retain guilty cases in
 
honor and ethics off Lce 5
 
years-,-then destroy. !
 

destroy after 1 year for
 
not guilty and ..dLscret'{on
 cases .. 
destroy after 1 year on 1st 
c Las smen , 
~4:n ars-l7-e-t'flta-'fI:'efl:"h
 
To be \'e.iA~VI~.~ hy UsA FA o..S
 
lo~ a.~ cJI'\1.t~c.~u-d-cveneE'cl<;,
 
~q~~~e.
 

A-1'YI~Vlde.d l>, '7f.A. vbee /'\
 
~ 1<. r. 13~lek. 9/""6/'17
 

destroy after purpose has 
been served or 5 years,
whichever is sooner. 
retain in Athletics BusinG5 
Office forA 10 years, then 

iUS Fit d .t.ret re to"rccor s stagl.ng'i
area for 15 year s additio'~ 
years, then destroy. : 

l 



·" 

TABLE 

r~ 
lj 

L II' documents are 
"J.:. or pertain to 

8	 home football game
day operations 
reS'l..ID1CS 

9	 manifest & master 
ju.'nplog 

stu	 ent parachute
jump critiquc 

1 soaring monthly
flight report 

I3 

consisting of 

documentation containing
reports on finances,
weather conditions, per-
sonne l , problem areas & 
incidents used as the 
basis for contract ne-
gotiations for football 

ames 
forms used to schedule 
verify jump records 

orms ut zed to eval-
uate student jumpers re-
garding their aircraft 
and jumping ~echniques 
for courses AN 490,491 & 
492 
forms use to report
monthly soaring flight 
activity of airmanship
courses AM 101,451,461,
471 & 481 to Course Dir-
ector & Deputy Cornman-
dant for Military In-
struction 

which arc 

maintained by Air-
manship Division 

-:r;!tyJ 

then 

*retain all copies for 3 
year.s ~PA Airmanship Div;
stllgt"Jl~/ro1:- 25 add Lti Lona L 

ar s : then destro 
destroy £11 

year or when no longer
needed, whichever is sooneY 

years;/\
years.
.Ant~ded by lit A .. Were 

'r'"<' k.r. 157./ ek 10/1/177 

12	 airmanship flight forms use daily to re-
*	 activity rcport ort sorties in airman-

rses 

\, . 
.' 



TAnLE [.§c:.he d.v l~ AJ 
R 
tJ 

1. If documents arc	 consisting of 
E or pertain to 

L3 course forms used to record 
training in airmanship 
eoursa 490 & on training
aids 

ght Mis- forms used to record 
sheett: performance of each 

student on three f l.i.ght; 

~.llSO-rx~-v le J,3J t.J:.aJ.ni.ng in airmansh-ip-
r~'l~!!··'.~i1!:	 "#98-

pura-sa truc-	 form us to record in-
.to tors record dividual training on" structors 
17 para-sail training form used to record 

record trainin of cadets 
18 Academy board original record copies

records	 of minutes of Academy 
board rneetin's 
Aca board backg
material/attachments 

20 
..t~ , 
n, 

, . 
I 

\' 
i 

.' 01'0 

J .. 
." 

whIch arc then 

*destroy all copies upon
completion of course. 

tained by Avia-
tion Science Div 

*destroy 30 
of semester 

days after 
in wh ich adm .. 

istered. 

ma4:-tFta=.EH·ed=by::~:t;.. n >. 

man-&liip D~ie.i(}R 

ep-

1 year after 

http:t.J:.aJ.ni.ng


TABLE c~ed\.!te.
 

H A D 

, ( 

u 
L 
E 

If documents 
or pertain to 

ore consisting of which arc then 

23 

Academy board results & 
decision~ (includes re-
produced or machine run 
copies) 

maintained by Cadet 
Examinations und 
Records 
all other copies destroy after 1 year. 

:. 

2''-t 
i': 

nomination status 
report correlatio~ 
list 

~ maintained by Dir-
ector of Admissions 

destroy when purpose
been served or after 
whichever is sooner. 

has' 
6 ~ear~ 

• 

pre-c~ndidate
USAF Academy 

or 
at same 
precan s an 
questionnaires used as 
source material for con-
tactin.g prospective can-
didat s 
nominee cards use as 
reference for answe ri.ng 
daily inquiries, re-
searching .policies,
making statistical anal-
yses, and checking his-
tory of policy and pro-

mission 

destroy when supersede~
obsolete, no longer needed 
for reference, or on in- . 
activation. 

27 computerized
list 

grade ormation 
to cadet 

per-
candi-

use daily Prep
School staff and 
faculty to monitor 
status and progress

,of cadet candidate 

destroy upon rec efp t of new : 
list, except; the final graq
lis t maintained by the Admin,
Office will be destroyed 1 :. 

untioD. ,. 



- " -T,\T3LE b$(_\;e~\)Je~BJ~=-

R A B C D 
I 

U 

L If documents nrc 
. 

consisting of which arc then 

[ or pertain to 

: 

scou ting Illes 

case files of USAPA 
nominations 

advance degree 

scou ting reports and basketball programs of the 
schools of the USAFA backctball team will play 

correspondence pertaining to the available rc-
sources, APIT eligibility letters 

mulntulncd by Department of Athletics 

• A L 

1l~~SvA ~lc.·':',S\L:.!Jt )!.r~lv_ .-hft~ 
e, .1 r;~ 

destroy 
needed, 

destroy 

S years after annual cu torf or when 
whichever i~ sooner • 

upon completion of APIT training. 

no longer 

reports of testing forms used by testing sites to transmit 
Academy candidates' physical aptitude 
tion scores to the USAF Academy 

USAf 
cxumina-

maintained by directorate of admissions destroy lit end of admissions cycle. 
.r'\ 

nominatio~lor USAf Acade:~ forms used by nomination authority to nominate destroy nfter 1 year (if "81-.,.peSted). 
thv>c! ",.t ll.?pc~tecl.. ~I candidate 

high 
tion 

school physical aptitude 
score card t'r ~~ ~ _'~fP·~1e'"A 

forms sent to candidates and to high 
used to report PAE SCOIes 

schools 
-, 

,~ 

-iAL\ D . 
-

. 

"'"" 
. 

. 

: 

, 

, . 
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TABLE Sc.h€d.\J\~ D \ • r 
1 

I 
H. 

A - -' n	 c D -U ." . .... 
" .. ,.L	 . .-, '" rIf documents arc Consisting of	 Which arc Then

E ,	 -(')1." 1''"- ~t a in s to	 .. 
5. i'ieekly Tour & 
'it: Confinement Rcs-. 

tct"'(CHO)
" 

;{: . :'-[(llllllly

'e 
Squadron

RO!3tcr eCHO) 

-
7. Summer Discipline
;': & Conduct	 Roster 

eCHO) 

8. C.:ldet Rnnk Cards 
~t: (USAE'A Eortn 0-

508) (ClW) 

9. C(1.Jct!·bke Lint 
~I\ 

--- , . e J,O. ' Par e nt Address . I ~': ro ot er by Squad-
ron (CHD) 

,-
1L C,:;,dctHz.~kc List 
;'( . ""ith HOH 

-
12. h1cight Error 
it:	 .I\udit List (CHO/

nCT) 

.. 
, . , 

rosters used to noti.fy codcts of ma Lu ta Luc d by the 
outstnnding punishments .:lnddoeu- NeOlC, Cadct Dis 
mentation of served punishments. cip lLuary Section 
roster used tarlOt! ty-tTit77\ir"OTHce ~"mrl1ntarriecrtYtTiC 
Cornmand Lng of any c~dets de f Lc en t in NCOIC, Cadet Dis-
conduct. c ip l Lnary Section 

..aD" me, ---roster used to notify Cadc t Rccortl8 maintained by the 
Section of totals in dcrnc r Lt n & i'iCOIC, Cadet Dis-
punishments received during the ainu- e lplinnry Section 
mer. 

destroy
yenr. 

destroy
year. 

destroy
days. 

niter 

after 

after 

1 

.1. 

30 

., . 

~ 

~ 

forms used to provide Duta Automn-
tion with required informatIon in 
production of Cadet Hake List. 

roster us~d to provide Ch1)A with 
neccssary info~nation in publica-
tion of P-SericG Order listing all 
cndcts ni possessing rnnk [or the 
next quarter. 

roster used to provide current 
addresses of pnr ent s of corrcspon-
dence. 

mnintnined by the 
);COIC, Cadet Dis-
ciplinary Section 

mnint-!lincd by the 
t':COIC,Cadet Ois-
ciplinary Section 

maintained by the 
Exec to the Dc-
puty L!onunandnnt 
for the Cadet Win! 

destroy aftet' 30 
days. 

destroy aftcr 1 
yeur. 

ucstroy \"hen 
superseded • 

.' .-

. 

~ 

roster used by CWDO to provide P'£)M 
"7ith the current rank. 

rosters used to oudi t errors prior
final run of bosie code t ~"eight: • , 

to 

maintained by the destroy
NCOIe, Cadet Dis- months. 
eiplinary Section 

mClintc!linedby the destroy
Admin Officer, doys.
Bosic Cadet Train" 
ing Progrnm 

. \ 

after 

after 

. 

3 

30 

. 



.. ,' 
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t 'u A B C n -,
 

L ~ -
E documents	 tl r e . Consisting of: Hhich ore: Th~n: 

"""'''n· • 
---1 

._",-,,~nto. ,	 ~ 

.e 
40 Alpha List by rosters distributed to BCT AOCa to mtlintoined by the destroy after 30 

i': Squs dr on (CHD/BCT~ monitor weight goins/losses of their IIdmin Officer, days.
o!lsigned basic cadets. Bnsic CDdct Train-

inr: Program 

13. 

It; • 4 
0i\lpha List by r03ters ma Ln ca i.ue d to keep BCT CUn!-	 dc~troy 30 days ~ 

~'( BCT Cr oup (C\~~/BCTJmander informed about g.:linn/losf.\es	 after grllduation.
nf bs s i c C,'1rif't's.	 A .... 

,'-/'- ,,-. " 
15. 4 uRccruitcd rosters distributed to 1\ th Le t ic Dc:- destroy 30 days 
...,'( Athlete Lint by partmcnt to monitor o,,7cightGains/losu ~ " D fter graduation. " 

Grcup (Ci~T!)/BCT)	 of ba sLc codets who nrc recruited
 
;~thLe tes ~~ --'" ~ -'" "'-rz> 

Ii}. \C.::dct vlcight card decks on which is r cc o rzle d . " destroy after 30 " 
,. Cn r d s (el,lOP/RCT) ~'7Ccklyweighing of basic cadets, 

,,,,\ -"" dllYS--':".-	 ~ ""-"" ---17.; l.nt ry Height and r.oster!;used to update a basic cadet 
:': \'ld/ihtError	 List height and wc igh t from his pre-o::clldam de-:,tyc 7 a'~tv'" 30 

"	 11(Ci~OP IDCT)	 physical cx~minLltion; new height a nd d1J.yS 
\,Tcightrecorded em these rosters dur-

~-	
" 

( ,Ing BCT in-processing. 

, 

t""'. 

. 
.. I 

"	 ! 

. 
~.~~.. . ,

: . . 
~,	 : ,	 I 


