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REQUEST FOR AUTHORITY 
TO DISPOSE OF RECORDS 4 d /~ (See _'"_st_ru_c_ti_O"_S_o_"_R_ev_er_s_e> 1 

TO: GENERAL SERVICES ADMINISTRATION
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33030 the dis-DEPARTMENT OF THE AIR FORCE posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with·2. MAJOR SUBDIVISION 
drawn" in column 10. TE OF ADMINISTRATION 

3. MINOR SUBDIVISION 

ON SYSTEMS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

EED 756-2384 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
--1.4-...- page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

rIfRBERT S. GEIGER, Clliof 
Documentation Systems llivtsit:;l 

26 OCT 1976 l!i{CGt~r:.te 01 Nt;r.'iJistrntlC.~ 
J 

Date (Title) 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

MILITARY JUSTICE RECORDS (Table 111-1) 
(Applicable Air Force-wide) 

The purpose of this submission is to revise NN 
disposition criteria for military justice records. 170-3 
Military justice records include documents 
pertaining to military justice administration,
nonjudicial punishment, court-martial jurisdic-
tion, and trial by court-martial, including
pretrial, trial and post-trial procedure, deci-
sions on review, and technical instructions for 

.counsel , military judges and others participatin

in trials. Our proposed decision logic table
 
includes numerous revisions to the descriptive

and disposition criteria for existing series
 
(rules 1 thru 36) and adds several new series
 
including documents created under the Automated
 
Military Justice Analysis and Management System

(AMJAMS) . 

Several series in our proposed decision logic

table reflect the administrative history and
 
organization of the military justice program,

contain records of trial with continuing legal


'significance, and provide statistical summaries
 
of military justice activities. The following

series are proposed for permanent retention:
 

a) 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 v 

http:l!i{CGt~r:.te


e' 'e ~• Standard .l<'onn No. 11lSa 
Revised November 1951 
Prescribed by General Services Administration Job No. _ Page _ 
GSA Reg. 3-IV-106 

of __ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Connnuanon Sheet 

7. 
ITEM NO. (WITH 

8. DESCRIPTION OF ITEM 
INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

Court-Martial Records Involving a Bad Conduct 
D~scharge (rule 2). Th~s ser~es const~tutes the 
trial records for the most serious offenses 
prosecuted under the Uniform Code of Military
Justice. Convictions generally result in incar-
ceration, or equivalent punitive measures, which 
significantly affects the continuing rights of 
the individuals concerned. Congress has not 
established a statute of limitations for appel-
late review and such review can be brought by th~ 
heirs of a convicted party which generally
precludes establishing specific retention stand-
ards based on actuarial standards or other crite-
ria. In addition, the in-depth treatment of 
events reflected in the trial record can often 
provide insights into the key events of larger
historical processes. Related records include 
Court-Martial Orders (rule 32.1), which contain 
data on charges and specifications, pleas, find-
ings, and sentences, and promulgate the results 
of trial and actions by convening and reviewing
authorities, and Court-Martial Registers and 
Indices (rule 14), our finding aids related to 
trials. 

b) Statistical Summaries of Court-Martial 
and Article 15 Activities. During 1975, Court-
Martial Activity Reports and Logs (rules 15.1, 
18, and 29.1) were functionally replaced by a 
new computerized statistical reporting system,
AMJAMS. Summary statistical data on military
justice activities is now provided in the docu-
ments described in rule 50. Military justice
activities are often the subject of Congres-
sional and public inquiries. Consequently, the 
data content of these records is periodically
revised to reflect the demographic variables of 
contemporary social concern, e.g., where the 
inquiries of the 1960's concerned the treatment 
of ethnic and minority groups, the public inter-
est of the 1970's is directed to the treatment 

,of women. 

c) Court-Mar·tial Jurisdiction (rule 16). 
Our court-martial jurisdiction records are 
accumulated incident to the granting and exer-
cise of general, special, and summary court-
martial jurisdiction. The documents generall 

Fo... copi.. , incl.ding original, to b•• abmitted to the Natiollal Archi ..... GIldR.co~u Su-ric. 16-69-'28 2 0"0 



A 'eo ,standard J<'or:mNo. Hila 
Revised November 1951 
Prescribed by General Services Administration Job No. _ Page _
GSA Reg. 3-lV-106 

of __ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuution Sheet 

7. 8. DESCRIPTION OF ITEM 

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

concern jurisdictional purview and authorities 
to convene court-martials. 

d) Executed Punitive Discharges and Federal 
and State Court Conv~ctions (rule 60). These 
reports provide summary statistical data on Ail 
Force members tried in state and federal courtE. 
The data reflects the jurisdictional purview of 
military and civilian courts and constitute 
important program records. 

A retention period of 30 years is proposed for 
our special court-martial records not involvin~ 
a bad conduct discharge (rule 7). Under 10 
U.S.C. 869, as amended by P.L. 90-632, the Jud~e 
Advocate General is authorized to vacate or 
modify the findings or sentence, or both, in 
whole or in part, in any court-martial case 
which has been finally reviewed, but which 
has not been finally reviewed by a Court of 
Military Review, because of newly discovered 
evidence, fraud on the court, lack of jurisdic-
tion over the accused or offense, or error 
prejudicial to the substantial rights of the 
accused. There is no statute of limitations 
for the submission of applications for review,
but a retention period of 30 years is now 
considered adequate to meet the needs of 
justice. A similar retention period is adequate
for records of punishment imposed under 10 U.S.C. 
815 (rule 15) • 

The retention periods specified for other series 
in this submission are adequate for our current 
needs. Abbreviations used are as follows: 
GCM for general court-martial, SPCM for specia~
court-martial, UCMJ for Uniform Code of MilitalY 
Justice, AMJAMS for automated Military AnalysiE
and Management System, APDS for Advanced 
Personnel Data System, and AMJ STG for Automated 
Military Justice Strength. 

9. 
SAMPLE OR
 

JOB NO.
 

10. 
ACTION TAKEN 

Powr c:opi•• , iaclading original, to h... banitted 10 Ih. Natioaa1 Arc:hi..... azul Records S.&'ftce 1&-59t28-2 ,"po 



APPRAISAL REPORT 
Disposition Schedule NCI-AFU-77-20 

Approved for Disposal: 

The items for which disposal authority is requested are disposable because 
they do not have sufficient value for purposes of historical or other research,
functional documentation, or the protection of individual rights to warrant 
permanent retention by the Federal Government. 

Approved for Permanent Retention: 

Rules 14, 15.1, 16, 18, 29.1, 32.1, 50 and 60 are approved for permanent
retention because they document essential functions and programs of the 
military justice system of the Department of the Air Force. These records 
will be offered to NARS as specified in this schedule. 

Withdrawn: 

By agreement of Air Force and NARS, rules 2 and 7 are withdrawn. The current 
disposition instructions for rule 7 remain in effect until a revision is 
approved by NARS. 

Appraiser: Z,z:;:/ Ai. L2L£1'~.pb?Vo:,:hAz
PETER N. LAUGJE:SEN Date 

Approval Recomme~;)~h ~ 
THOMAS W. WADL{)W ~ 
Director 
Records Disposition Division 

ApprovalRecommend~~A ~~~ 

-r'- Direc tor 
Military Archives Division 



If	 111. r·1ili tary Justice. This table covers documents pertaining 'tomtLi,t.ary justice 
adm:nistration, nonjuiicial pllilislnnent,court-martial jurisdiction, and trial by 
court-martial, including pretrial, trial aud post-trial procedure, decisions on 
review, and technical instructions for counsel, military judges and others participa-
ting in trials. 
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j , T' T -vr ""f ',-..,' "1(''';' T'-.".":;)~-':'.~1 ... J \..J. e J j,) •• " -- \ ............
 n-; =_~A _'!i-	 B I!-- c rl	 -..:~ __ 

I
L If documents are consisting of which are then
 

F or pertain to
 

~-~ t :nil.i to.ry justice correspondence, memorar..da,	 aestroy after 2 years, or when 
. 1 1 aili:l::'nistratior:	 stutistical reports illld purpose has been served, wh~ch-

sQ~~aries, sur.~aries of ever is later. 
activity, r..arro.tive reports, 
instructions, briefs, and 
other docuccr..ts relatinc to 
military justice not covered 
'.:.nde:rceneral corresp::mdence 
u:.c. Ler'a.L opinions .. _ . _.__ 

i
all [cncr&l ccurt- * char-ge sheets and ot.he r ~e ':'bh.d1s at HQ.TJotcr!'/ retire ae PC3?T!EtSen'&=. 

document.s acc orrpanyf "'.- ....." T I ....~..lr.&:-T,i~l r~co:r."\:lG, and. '- d. 'L" L.,;;, ,,]. •• "-, <.T. co- 'U, v<..; .J../ 
~9~cj~l cc~rt-r.nrtial.chq,rc;es "\-Thenreferrcd for 1-.- ._
 
r-ecords Lnvo.lvLng a trial, chr ono.Iogy and court-j:':duPI1Cate c.ndtripl-r:--
bt.d C!Or:d.~lct martial data sheets, record cate copies on cases
 d.iachar'ge 

of trial trroner , court-rrartia '"here arroeaL to US Court 
orde rs , d.eci~io;s on r'cvi.ev, !of l:ili"t,;ry Appeals 
and other related and allied. H1--USCl.:,\) Is not filed __ 

- --.!	 -"--~-'---------------
1 I

~duPlicate and triplicatE destroy after final actlo~ by 
copies on cases where USC}.jA.l

'Iappeal to_ US:'~ ~_s_f:led 

~- accused's copy . deLtvcr to accused (~ot~ 2):---
1---.------,-----	 ----..-.-----_.----.-.-
I*all coples other than destroy 1year after receipt of 
in rules 2, 3, 4 and 5 notice o:f completion of appe l.l.at 

r::;vic:'i-T.- -------.- -.... ~-~ - -------.-
t ,;
 
o:'igir..:::.::'5 (.IO L.e .) )- Eiestre:r 38 year;) a::tcl' f~r.ttl
 

::'.:"::::. ?c/~~~~~ ~------------------------
laccused' 5 copy d~;trac~n;tc 2).
lall cop'::- in Qest~~;O-;:h:r then I ::-;:~r~ft~~~~::;:--
l~u.~:s-2..:~ __~ __.__.. .,' r:~~::r.~ 

http:r'cvi.ev
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r~-----------------------~-I
! T\BLE 1]l-1 (Contjrucd). 

n ~ ~A~' r ~B~ ~ ~C ~	 D~ __ 
L' ~ 

If docurr.en ts arc consisting of which are thenL , 
or pc rtain toE t ---------------------~~--------------------------~----------------------+-----------------------------

10	 * 3t.:r.;L'.ary court- originals in Vaster
 
!l'.3.rtial Personnel tripllcate[ see table 35-1
records and
 

in Field Record Group
r-f 
III	 duplicate copies destroy after 2 years.

-----	 ---------_._----~12_1	 accused's copy deliver to accused (note 2).
.------------------------ ----------------------------------all copies other than in destroy 1year after fiual 
rules 10, 11 and 12 review._13!	 I 

- l .. , ~~-----
; 1;.	 i C"l registers devices for control of cases HQ USAF / JAJM ~·;:-r;:J.rtial at retire as permanent. ~~~1 - I • 

vhi.chare to be tried or ~~ A/4,e...r ....4/~--- ....-;~- ~...-.£.....i I 3.~:jI 01' card index
 
vhlch have been tried by
 ;/7~~~~~	 __ --------- -- --'Isu~~ry, special or general

courts-martial at other than HQ USAF/ destroy after 3 yearn.
l~-l

JA.TI.1 ,!-- ; _.---------- - --.~ --- --- ------.-~.	 >J -. -. - -. -~- ',. 

_! I"::! ('u:-t -;:.:ir tial -Of, statistical data	 at S?CM jurisdictional retain in accQ~ulut:nG office 
i :x ...;:r.. ':"r2r.1ent t,.;!G.	 (including 3 years, forwarrelin:ina. level GCM ~hen
 

-, I 2 ~-un 1975) authority exercisi~g HQ USAF / JA.r.vr for c
 
-- I' 5·]	 SPCM jurisdiction), and and retirement f.
 

pertaining to cases upon t7~- /b /f//?-,,<"?f ~V'~
 
which GC!>1 action was
 
completed prior to /0 7""A.-~ .:f"~C'~'
# 

1 Jul 1974),---'--~ 

l	
-l~ at SPC~-1jurisdictional destroy_


'5·2 'level (including GCM
 
authorityexercising'
I SPCM jurisdiction), and
 

l pertaininb to cases uponI	 which GCH action was
 
completed after 30 Jun
 
1974
-I I,--1--------	 ....-- ~"~_.-......-....~-.... .-. ,.... ... ~.~--~--...... -:-~--_ ....,..... 

http:docurr.en


f-~.\.J:_l"_E ;-_'l_-_l ~(_(~O~'~'t~in~U~C(~l~~)_~ ,, ~ ~. ~ __ . 

R i 

__
~I;------------=B------------;I:----------C~------~~----------~n~-- __~A~ 

1 

If documents a.e consisting of which are thenUL I
E or pertain to 

i ~l. ----------~---------~--------------
!court-martial juris- docun:ents accuJT.ulated inci- retire as permanent (note 5).

!iiction dent to the Granting and ~~, r~ /v.A'~J' k/~
 

exercise of eeneral, special16 I VO-y.-A~.and su~~ry ccurt-rrartial 
~# 

jurisdiction (note 4)
--------.-~--~-------------.-•._----------------

card records reflecting destroy when purpose has been 
active and inactive general served. 
cour-t=rrar-t.LaL,jurisdiction
of various corrr.~ndsI

I.. .jJ-
j ! ~C_-"'·+J-·rr<'Tt ~al and. Art- I conao Lf.dabed annual reports at HQ l1SAF/JAJM retire as per1PE~1Cnt. t7#~-
l ~i. !l~ 1) ac ;-,'_vi-:"jes Iprepared by EQ U3AF / JA;r.," ~ A/#A''J ~ ~ /.::r
1 -,' l -.,'"' ---- (.,.. .~.",,...,t 

v";'i ;.~,,0. \ _ cqu~ ... j from quarterly~;n,-il reports
!'-- 2]:: ~l':::J.3.tcd. i'ollrn-ring . r-ece Ivod from major commands 1--------- -~--=-- ~.~.---- ----~ 
I report for 1st Qtr of 

-If 

at other than HQ USAF/ *destroy after 3 years, or vhen '_19 ' t JAJ1~ n.o longer needed for referen:!eI _ CY 1975) whichever is Lat.er , 

:tirdividual and consolidated at HQ USAF/JAJ}.1 *destroy after _ years) or ''':l€'n.o I quarterly reports prepared r..o.] needed r-et'e rencc , anger for 
-

• 
! by :r.;jorcommand and sub- whichever is later. 
! ord.ir.a.tecourt-rrartiali -Il !t-- jc.r:Lndictions at other than HQ USAF/ des troy after 3 yeavs , O~' vhen 

JAJ}1 no locger needed for refere~ce,
vh Lchever- is later. 

~r---'-

,
 
I 



''':~;~)L~E~'~l~l~l~-~l~__A~(~(~(~':~lt~il~l~UC~d~)~~~~--~~~---R--------------v-----------------------~r--------------------------------

. U 
If documents areL 

E or pertain to 

writ of habeas corpus 

_"'e(!Or-1.3 of pW.l.iSrilllcl1:' 
ir;:px'eduncierArt 15, 
UC:~J 

written rr~teTials 
considered as a basjs
for i~position of 
?cnisnments under 
Art- 15, 1:C;,1J 

29 r RESERVED 
! --- (-------- ---

I , 

I I
• t 

consisting of which are then 

the co~plaint, the answer at HQ .. USAF/JA.rn,and they become part of the original
filed by the Governm~nt, the person has been record of trial. 
copy of court decision, court-martialed 
correspondence with US 
Attorney, and other related at HQ USAF/ JAJlvl. , and hold for five years a.fter case 
rcat ters accumu Lat.ed as the the person was not tried is closed; retire to WNRCj 
result of a co~plnint by the by court-rnartial destroy after 15 additional 
person released on a writ of years.
habeas corpus r:~othe~ tha~ HQ USAF / destroy after 2 years.

tL I;AJ:'l
(• 

I -
";'f "oJ' ---------- - -- -------

1,for~s, correspondence, and originals at HQ USAF or destroy 30 years after final 
s-ur-nar-Lzcd records of oral AF!vlPC revieH. 

:9unis~~ent, includin~ 
se~3.rate appeals ar.d actions 
that suspend, miti~ate, remit, copies at CBPOs I;dispose 0; und2r AFR 35-44 and 
or set aside punishment tabl~ 35-5, as appropri~te. 

)J.copies at staff judge destroy after 1 year, or vhcn 
advocate offices they have served their purpose,

whichever is later. 

i 
investieative reports, retained by orGanization I 

'statements, summaries of imposing punishment, or I
 
expected testimony, ~n the case of appeal,
 
documentary evidence, etc. t~e or~anization taY~ng


final action on the. l'appeal _._- - _._-----_.__._--

... - ------- ~ 

I 



32 

..... --------- -----'---1_-- _.
t '~A:~LE 11 1-1 

r1,-r--------B------- ,-------C-------:r-----------------.-_A(CC'lltillUC-	 ......
'I; U~lt'----------~------~----------~--------:I~------~--------(----------~---------

i	 If documents arc consisting of which arc then
 
or pertain to
 

~ 
f Article 15 ,"og

2~l, (requireF.ent eliminate'
2 Jun 1975) 

r:-corJr or pr oceed i.n;1 
-:,c' v:=c~:.t.~ s<l,:~ensio:1 
(,:' sen cence of court-
::J.~r1jial 

court-~rtial orders 

-

statistical data 

~roceedinBs to vacate sus-
p,=ns i on of sen Lence , c ompa'r--
able forms, corresponuence, 
and o~her related papers 

o:ders promulGating the 
::.-e:,·.l::.:~s of trial by general 
or ::>pecialcourt-martial, 

! ~u?ple~ental orders and fina~ 
t dec i.sLon based on action by
i h~Eher authorities 

at SPCH jurisdictional

level (including GCM
 
authority exercising

SPCI-1. jurisdiction), and
 
pertain to cases upon

which GC~1action was
 
completed prior to
 
1 Jul 1974)

.."at SPCH jurisdictional

level (including GCM
 
authority exercising

SPC~vl jurisdiction), and
 
pertain to cases upon

which GCM action was
 
completed after 30 Jun
 
1974
 

orieinals (note 6) 

-------- - --- . 

all copies other than in 
t rule 30 

copies fUl~ished HQ USAF 
JAJ, and not included in 
the record of trial or 
in personnel files 

record copies rr~intained 
in annual blocks by
issuin~ activity 

all copies other than
 
rules 32 and 32.1
 

retain in acclli~ulatingoffice 
3 years, then forward to HQ L~A 
JAJN for consolidation and 
retirement as permanent. ~~ 
;/z7 A/#klJ .tP#i--~ /~
 

,-;/A..z., /u.d'L,
 

if-----'..--- --.... -~."".-----,... ~-· -
destroy. 

they beco:,:epart of the
 
orir,inal record of trial.
 

destroy one year after action
 
on proceedinGs •
 

.p.
destroy after 15 years 

retire as permanent. ??~~~ 
-:/~	 A/ A'-~J ....&V.L.e-..- -o.? 

-~~-=-~, ----- ._---
destroy 1 year after date of
 
ord.er.
 ~.......,---...-- ~--_ ... -- ~-- ... ----' .....
 



f ~nLE 111-1 ((oT1tinUed~l 

R 1~ ~A ~I~ ~~ ~ ~C ~	 n~ __ 

L:

~I If documen ts arc consisting of which arc the. 
or pertain to 

1----------------------~~------------------------~r----------------------~---------
i court reporter's	 court-reporter's recordings

and notes from which verbatim34 recordsI
or su~~rized records of 
Itrial or investigations havef 

I	 been prepared 

e;	 I 

. 135 ! 
i, I 
Il -! 

. 
') 

- t.-
- --'----. 

for trials by special
court-martial resulting
in conviction and not 
involving a bad conduct 
discharge 

for trials by special
court-wattial resulting
in conviction and in-
volving approved bad 
cond~ct dischRrge and 
for Art 32 investiga-
tions and ~eneral 
courts-martial trials 
resulting in approved
convictions 

~ for Art 32 investiga-
tions not resulting in 
referral of charges to 
trial and trials result-
ing In acquittals or in 
vnt.cn ~he sentence is 
disapproved and charges
are dismissed 

---------_.-

destroy 6 months after date 
of trial. 

~dest~~Y-l';ear after date 
of trial or 60 days after 
after conclusion of appellate 

I. review, whichver is later. 

--------------,---_.
 
destroy after action :)f the 
authori t~r accomplishing these 
results. 



---

- + ------------------------~ 

T,\RLE 111-1 (Continued)~LI ~A ~-------------~B~----------~--------~C~--------~------------~D~-----------
If documents are consisting of which are	 then 

E f or pertain to

~-----------------~---------------------:~-----------------J,.-----------------------
37	 petitions for new trial final action on petition orie;inals they become part of the 

under Art 73, UCHJ original record of trial. 

accused's copy deliver to accused (note 2). 
t-------------I-----------..,--- .-

all copies other than destroy 2 years after final 
rules 37 and 38 action on petitionJfl 

J ~ t	 petition, affidavits, briefs, originals they beco~e part of the origina:
c t correspondence and other record of trial. 

related papers --- - - ------- -----.i:~ i all copies other than destroy 2 years after final 
in rule 40 action on the petition . 

1 ~ 

\.~~~I --- ------- -.-
~p~lications for relief final action on application originals	 they become part of the origina:42 
JI..dcr Art 69, UC!v1J	 record of trial. 

f---------- ------I ~ I 
, 43 !	 accused's copy deliver to accused. (note 2). 

,	 ------_. - ._-_._-
<" copy at FQ USAF/JAJM retain in liQ USAF /JA.T:·~ ~or 5; 44 I years, then retire to w;mc;

destroy after 10 additional 
years..e .r :	 --~--- - ._----'----------------

all	 copies other than destroy after 2 years. 4c;
"	 in rules 42, 43 and 44 -;. apylicaticn; docur.entary or originals retain in HQ USAF /JA,J:-1 f,or 5 

46 ot~cr evidence submitted years, then retire to w~mc;
th.3re·ith, briefs, corres- destroy after 10 additionalI ...
pondence and other related years. 

t. 
papers - ---- ------- ----_.,. ---------_._--_._---~ all copies other than destroy after 2 years.
 

47 in rule 4 (,
 

-	 ---- -- -. --- -- ---_._---------------~---II 



-----

r 111-1T.\RLE (Con tin ue d 
~ 
I A
RU ,


~I If documents are 
or pertain to 

hSj Aut.omat.ed ~ili tary
Justice Analysis and 

1 :'~rn,::errcntSystem
(A.:,:JA1.:S) morrth Ly out-

'e put products/reports 
49 

e·
flu ~J:\~:Squar-t.er Iy and 
":,nu[tloutput produ~ts~ 

. 15~1 
I 4>.- _""I "'-:rts
 
!
 

1. 

i )1
f 

I 
I
 

t 
:-'; I A~'J-t,:,S sourcej'Lnput,
".- I fc 1".-:".3 and corrr-ut.ez'Lz ed 

; '~3-'I r ecor'ds 
- I ~ 1---- , 54 

1.~
t )) 

----------- ... 

B 

consisting of 

data on Art 15 punt shment.s 

data on cases vhez-e court-
marti~l ccarges are preferred 

- ------.------ ----
keypcillchtransaction cards 
a~d magnetic ~pe files 

C 

which are 

reports with as of date 
for months of January
throuc;h november 

report with as of date 
for month of December 

at HQ. USAF /JAJ 

at other than HQ. USAF/
JAJ 

at :J:Q USAF / JAJ:4 

at staff judge advocate 
offices on cases that 
resulted in trial by
cour-:'-r.'artial 

at staff judc;e advocate
 
offices on all other
 
cases
 "-~--------------------

n = = then 

destroy after 3 years, or when 
no longer need2d for refe~ence,
whichever is sooner. 

destroy after 5 years, or when 
no longer needed for reference,
\'lhicheverisla ter. 

retire as perwznent. ~~~ 
;/&7 v~;f1..r /d~~ /$ 

-V-~:.f:~_.c~~~--- ..- __ 

destroy after 5 years, cr ...•hen 
no Longer- needed for reference,
whichever is later. 

destroy after 1 year. 

destroy after 2 years. 

destroy after 1 year. 

destroy after 6 weekly upd.ate 
cycles or when purpose has 
been served. 

http:J:\~:Squar-t.er
http:Aut.omat.ed


r _...	 ; ~~l 
' ~:' ',1 :,_L_E J._1_:;"_-_l ~ on__ ti n lIe = 

B	 c {) =-=-:-
If documents arc consisting of which are then 
or pertain to 

L~i	 I 
-5'X'7'1'--~---~-~--

.1
 :'cport Individual personal background and	 attach to file copy of A1·:JPJ1S
 
Person (RIP) produced military history informatior. source documents pertaining to 

i ns ~csult of Al.:JA:,f3/ case and dispose of in accordanc; 
l A~}~ interface with rules 52-55, this table,
r-;--' -.-- ,_.- -_.''. --- as ,
appropr-Lat.e

_81	 s t.rcn ,:':'h .r-epo.rt.s , military justice jurisdic- destroy after 1 year.
Lr.c }J~ritnb DE;)IRE A~'!J tional strength data 
S~G ~roduccd ~~ result. I I cr P':' :JAYS!ADP3 Lnt.s~'-

, I 

.;tt' ...""/:

'L,> ,I	 - -- - --- -------- --- - - - - - - - - - -------, , 

CL.'J,.:":; e;:it listin.:;:: conput.e r printout listing destroy after 1 year ~ or vhe n/,/ 
CH3e inputs, strene;th inputs} no longer needed for reference,
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I,:CTES: 

~	 1. Reosrdless of action taken on the case after appellate review, all original records of trial by 
ceneral court-martial and by special court-m~rtial in which the sentence, as approved by the commander 
exercising General court-rr.~rtial jurisdiction, includes a bad conduct discharge, whether or not suspended, 
are forwarded to IK~ USAF/ JAJrt... 

2. If a copy of the record cannot be delivered to the accused for any reason, attach the copy prepared 
for him to the original record and explain the reason for nondelivery. 

~~ 3. TI:ese records are filed at the general court-martial jurisdiction for 2 years, then forwarded to 
.. 1{L~C, HASH rc 20409. 

4. Commander-s vho cone within the purview of the Uniform Code of 1vlilitary Justice (UCMJ), Article 22 (a) 
(5), :1.'~cino sI';:;cl~1..l.author-Lz at.t on, but nus t have concurrence of HQVSAF. Corrrnandez-swho come Y;ithin the 
n;-ui(:T,,' u~' 1he '}v:~J, Articles 22(a)(6), 23(a)(7) and 2L.(a)(4) are designated by the Se~l'etary of the Air 
;: ..)1 ce , I-..dl-l ar-e announced in GA-3erie3 special orders, :'2:partrr,ent of the Air Force. 

5. Those jurisdiction authorities reflected in a joint tenancy agreement have the same disposition as 
t.he joint t-enancy agreement.. 

:f..	 G. L: ~·:._~eral cou+t-crar-t t a.L cases j n which f'.r:y portion of 'the sentence has been suspended, and in 
E':,,:'~i.1 e;::mr-::.-:::u.rt,:':11 in which an appr ovcd bad cond.uct df.schar-ge has been suspended, forward' anyClGeS 

L::,or~ or	 1..':1 vacate a suspensf on to HQUSAF/JAJ1vl. filing with the original record of trial.proce,.:-J::'n-::;s fOT 

:-or S::,:;ec'i.alccur-t.a-raar-td.aL not involving a bad conduct discharge, and summary courts-martial, file the 
the report with the o:iginal record. 
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