LEAVE BLANK
REQUEST FOR AUTHORITY DATE RECEIVED 1B No.
TO DISPOSE OF RECORDS
j//@ (See Instructions on Reverse) N'Q‘vl 3‘9‘) % 1 ,4)%/ 7
TO: GENERAL SERVICES ADMINISTRATION S 'z "39
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY ~

1. FROM (AGENCY OR ESTABLISHMENT_)
In accordance with the provisions of 44 U.S.C. 3303a the dis-

DEPAR_TM_ENT oF TI’E AIR FORCE posal request, inciuding d ts, is app d except for

2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved’' or *‘‘with-

DIRECTORATE OF ADMINISTRATION drawn’’ in column 10,

3. MINOR SUBDIVISION

DOCUMENTATION SYSTEMS DIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
PRESTON B. SPEED 756-2384 /2./5- 7
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) rchivist of the United States

i helfby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or wiil not be needed after the retention periods specified.

HEDBERT 6. GEIRER, Chiof
. P 5 1:ntatise Syst
y ‘ = ystems Divie
2 3 NOY 1976 %ﬂéﬁ//éﬂ,l/) . 7 o liminjsiean. "Q
Date (Signature of Agency Repr%ntative) (Title) ™ ~ e
v 1o, OESCRIPTION OF VIEM
MOTOR VEHICLE OPERATORS' RECORDS
(Table 77-2) (Applicable Air Force-wide) NN
170-33

The purpose of this submission is to revise disposition
and descriptive criteria for motor vehicle operators’
records. The records consist of driver qualification
records (rules 1 thru 4.3), which are used for the issue
of military drivers' licenses (rules 5 and 6), motor
vehicle accident case files (rule 10), which are used to
assess pecuniary liability, and operators inspection
guides (rule 11), which are used in daily inspections.
The proposed disposition criteria will satisfy our
current requirements.

STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-106

Coppledegacy la-nhad)



T T7-2
MOTOR VEUICLE OPERATORS' RECORDS

R A B C D
U .

L I documents are conslsting of which are then

I : or pcriin {0

1 jdriver qualification
records

operator qualifications
and record of licensing,
examination and perform-

for active duty
military personnel

see table 35-1.

ance, requests for driver's
training and addition to
standard form L6, and -

for personnel separated
from the service

destroy on separation (note 1)

reports of inquiry search-
national driver register

for eivilian employees

forward to immediate

medical evaluations,
accldent histories, trafficd
citations and driver awards

source documents for
driver qualifications
records

test results

relieved of driving supervisor.
responsiblities
superseded destroy when pertinent data

is transcribed to the
appropriate forms.

at the unit of assign-
ment when driver train-
ing support is nat
javailable from the host
base

destroy when superseded, or
when no longer required,
whichever is sooner.
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guide and trouble
report forms

noting vehicle deficlencies

for the current month
or until new form is
prepared (note u4)

(Continucd)
R A B ¢ N
u -
L It documents are consbsting of which are then
E or pertain to
5 government military permanently revoked or | destroy on expiration
vehicle operators' expired or revocation.
identification cards
6 on individuals separated destroy on separation or !
from the service and reassignment (note 2). i
civilian employees X
reassigned to dutles
not reguiring operation
of a government vehicle
7-9 | RESERVED
10 | motor vehicle accident | réports of accidents, destroy 3 years after final
case files estimates of damage, action. (note 3). !
reports of survey, state-
ments of charges, cash
collection vouchers, or
comparable documents,
photographs (when required),
and related correspondence
11 | operators inspection operators checklists retained on the vehiclej destroy 1 month after close

oul, or when purpose has been
served, whichever is later
(note 3).




NOIES:
1. DD Forms 1360 may be provided to individuals being separated from the service.
2. Military personnel may retain cards which have been invalidated.

3. Records pertaining to vehicles involved in acts of misuse or abuse that results in
disciplinary action, and records pertaining to vehicles involved in accidents or 'other
unusual situations, and that are made part of a case file, have the same dlsposition as
that prescribed for the particular case.

4. A new form is initiated for each vehicle at the first daily inspection of the month,
or when a vehicle that was 1n for extended repairs, storage, or walting for disposition
at the end of the month, 1s returned Lo operational status. '





