LEAVE BLANK

REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

DATE RECEIVED

JAN 10 WL

JOB NO.

TO: GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

NC 1-Arcr- 7 - 65

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

DEPARTMENT OF THE AIR FORCE

2. MAJOR SUBDIVISION

N

3. MINOR SUBDIVISION

DOCU

4. NAME OF PERSON WITH WHOM TO CONFER

Mr_James. Daagwell

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

5. TEL. EXT.

1767-5403

In accordance with the provisions of 44 U.S.C. 3303a the dis-
posal request, includi dments, is approved except for
items that may be stnmped ‘disposal not approved'' or ‘‘with-
drawn'’ in column 10.

R-/-77 A
(Date) Archivist of the United States

v

| hegeby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
_2_. page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

14 DET 1976

Uit .

HERBERT €. GEIBER, Chist ™
Bosumentation Systems Divisted
Rirnetoratn of Administration

Date (Signature of Agency Repr entative) (Title)
ITEM NO. (With .nﬁ'ugff%’l'tﬁl'?r"n‘e’&,lﬁﬁr Periods) S‘j“o‘giﬁo‘?R ACTION TAKEN
EMPLOYEE MANAGEMENT RELATION RECORDS
(TABLE 40-4) (Applicable Air Force-wide)
The purpose of this submission is to revise disposition NN 170-
and description criteria for performance awards and out- 33
standing performance ratings.
This proposal combines rules 4 and 5; deletes the existing
rule 5; changes column B of rule 4 to provide for coverage
of records relative to approved awards; and reduces
retention from 3 years to 2 years.
115106 STANDARD FORM 115
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Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



CMPLOYFE-MANACFEMENT RELATIONS RECORDS
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5L [if documents are or consisting of which are then
L | periain to
!
z i | general grievances, appeals, anginal of employee's griev- destroy 5 years after date of
and discnimination complaints [ ance or complaint, report of final decision, or 5 years after
hearing or inquiry, copies of date of any action on the
dercisions rendered, and re- case after final decision,
lated material whichever i later.
z { performance rating appeals employeces’ performance rat- | not covered by rule 1 destroy 1 year alter final
ing appeals, decisions decision, or 1 year alter date
rendered, and other material of any further action on the
related to the cases cases, whichever is later,
3 | adverre actions notice of proposed action, any destroy b years after date of
answer madr by employees, the adverse action.
and notice ol decision, :
including records concerning
circumstances of adverse
action cases, dates of delivery
of notices, sequence of events,
and statementa of witnesses
. - o I = U B
) -
F performance awards and out- | reports and correspondence or destroy 2 years after close of
sianding performance ratings | supporting documents relating to year in which final action is
( see note) recommendations . _—" taken,
minutes of mectings or
I incinotanda for record showing T
- .
action taken in connection
with ;;crformance awards and
outstanding performance
zalings
¢ ¥ ————
[ 5 { RESERVED

Note ¥or employee suggestions, inventions, and scicntific achievements, see table 900-2.
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