
LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO DISPOSE OF RECORDS	 JAN 1 () lS1l 
~~!'	 (See Instructions on~~~	 Reverse) 'W'C 1- - 11- 65TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordancewith the provisions of 44 U.S.C. 3303a the dis-

I1££ARIMElIlT OF THE AI R FORCE posal request. including amendments, is approved except for 
2.	 MAJOR SUBDIVISION ..LU.~.u.u .......... items that may be stamped "disposal not approved" or "with· 

drawn" in column 10. 
DIRECTORATE OF ADMINISTRATIO 
3. MINOR SUBDIVISION 

OO.GlJMENTATION SYSTEMS DIVISION. -.-- --I 
4. NAME OF PERSON WiTH WHOM TO CONFER	 5. TEL. EXT. 

~L-.54.-v-O3;}---- ;2-1-71 
M~I~:TEDgp~~EUY REPRESENTATIVE:	 (Date) 

I h'll;ebycertify that I am authorized to act for this agencyin matters pertaining to the disposal of the agency's records: that the recordsproposedfor disposal in Ihis Requestof 
~ page(s)are not now neededfor the businessof this agencyor will not be neededafter the retention periodsspecified. 

ti£RBEnT S. GE.lr?rR. tl!f91 ~1' 
DOI:UmeHtatioi1 Systems UM:fd14 DEC 1976 piralclr.r'iH ofMmjllitt[~tltil 

Date	 (Title) 

9.7.	 8. DESCRIPTION OF ITEM 10.SAMPLE OR 
JOB NO.

ITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKEN 

EMPLOYEE MANAGEMENT RELATION RECORDS
 
(TABLE 40-4) (Applicable Air Force-wide)
 

The purpose of this submission is to revise disposition NN 170-and description criteria for performance awards and out- 33 standing performance ratings. 

This proposal combines rules 4 and 5; deletes the existing
 
rule 5; changes column B of rule 4 to provide for coverage
 
of records relative to approved awards; and reduces
 
retention from 3 years to 2 years.
 

115-106	 STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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l. if ,I"....""~"I~ a ~'" ,,~ c"",,iql in~ of which are Ih,,,..I
I fo: iJeriain , .. 
/-=. 
i 1 ~"npral ~ri,·\·anc'r~. appeals,	 "rI~in:l1 ,.,f rmplnypl"R gril'v- dr-stroy 5 yr-ars after date ofI Iand rii"':rnnltl:lt I'm "'''nfllaint~	 anrr- or r"",plaint, rr-port of final dr-cision, or 5 yenrs after 

hraring or inquiry, ropir.R of dall' of any arl ion on the 
dp..isions rondr-r ..d, and re- ra~1' altor Iinnl decision, 
laird male rial whichever i~ later. 

employees performance rat- not covered by rille 1 dostroy 1 year alter final~"fo'm'"," ''''0' '"P"" 
inK appeals, decisions decision, or 1 year alter dale 
rendererl, and other material or any Iurther action on theI 1 
related to the cases	 cases, whichever is later. 

I_- ..- -- -----.----
3 adveflU! actions	 notice of proposed action, any destroy 5 yl'ar~ alter dale of
 

answer mado hy employees, thf! adver~e action.
 
an" notice of "f'cision,
 
including records concerning
 
circumstances of adverse
 
action ca~eR, dates of delivery 

I of notices, IICqUf'nreof events, 
ami ~tateml'nt~ ,.,f witnesses 
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performance awards and Qui- reports and correspondence or destroy 2 years aft er ctose of
* year in which final aclion h ~ianrling performance ratin~~ ~upportinl! documents relatin~ 10 _.-- ~- . -- .. 
( see nnlrl --;c(-'l~;ncnd~ti"';;' .. .. , taken.
 

minutes of meetings or
 
- ~-------------:,----- -

I	 lIicmotRnda for record ~howlnll ~l---~----'--'--
action taken in connection 

w'ilh perfonnance awards and 

outstanding performance ...,~~Iin". 
I ._---- -.	 VI 

I* RESERVED	 oL5 
~Jole for employee ~\lAAr~lion~.inventions, and scientiflc achievernents, see table 900-2.	 
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