
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-78-02 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records (dated 1987) under a single 
job number. The  items on this schedule are temporary. It is assumed that the items 
on this schedule were therefore superseded by N1-AFU-90-003. 

Date Reported: 9/23/2024 NC1-AFU-78-02 
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BLANK 
REQUEST FOR AUTHORITY• JOB NO. 

TO DISPOSE OF RECORDS 
(See Instructions on Reverse) 8 2 

TO: GENERAL SERVICES ADMINISTRATION 

LEAVE 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33031 the dis-

D_E_P_1\RT__MENT O_F_THE AI_R_F_O_R_C_E_,__H_Q~_U_S_.AF posal request, including amendments, is approved except___ ___ ___________---l for 
2. MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with­

drawn" in column 10.
DIRECTORATE OF ADMINISTRATION 
3. MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER I 5.:. TEL. EXT. 

Mr. Neil Vandergraaf _____ 1_]67-4495 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request ol 
~ page(s) are not now needed for the business ol this agency or will not be needed alter the retention periods specified. 

liER!!ERl 6. GEIGE.R., Ch1e1 

Documentation Systems Divisic:,
3 0 SEP 1977 Dggmmm~.----

Date <Title) 

7. 
ITEM NO. 

1 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

COMMUNICATIONS SECURITY (COMSEC) SYSTEMS AND ACCOUNTABIL­
ITY RECORDS (100-7) 

(Applicable Air Force-wide) 

Attached proposed new table 100-7 of Air Force Manual 
12-50 reflects the following changes as indicated by an 
asterisk in the appropriate column: 

a. Minor word changes in rules 1,2,2.1,3.1, and 5.1. 

b. Add new rules 2.2 and 17 through 20. Delete old 
rule 18. 

c. Remove old rules 7,8,8.1, 8.2, and 19 from table 
1eo-7. These rules will be incorporated with table 100-8 
being submitted under separate SF 115. 

d. Renumber rule numbers according to above changes. 
Minor word changes are indicated also by an asterisk. 

The re-organization of this table updates Air Force units 
names, adds and reaJ/igns documentation to provide for 
more accurate and complete maintenance and disposition 
of COMSEC documentation. A copy of the current table 100-
is provided for your ease of reference. 

o..:,e..
The above disposition criteria :i::s, considered adequate to 
meet Air Force requirements. 

9. 
SAMPLE OR 

JOB NO. 

NN-174-
050 

10. 
ACTION TAKEN 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 i---

115-106 

https://AI_R_F_O_R_C_E_,__H_Q~_U_S_.AF
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u 
IF COCUME:NTS A_Rt OR PERTAIN TOL 

E 

material accotmting 
records 

1 
i----~ 

2 

2.1 

* 2,. 2 

3 

B ~r--------C------~~----0--------. 

CONSISTING OF WHICH ARE THEN 

~field and depot vouchered :it USA.F,Cryptologic destroy after 3 years. 
COMSEC accotmting reports> Depot, USAFSS
related records anJ 1x_•_h_o....l-dc_ri;.....a_c_c_oun_t_s_an_d___~_d_e_s_t_ro_y_a_s_de--s_c_r_i_b_e_d_in__ 
correspondence; depot 6 66 o •f' f •COM.SEC vault and USAF COR COM.SEC Account l 0 cert1 1catc o accounting

records clearance.records consisting of sta-
tistical data for stat 
books, holder, shipping,
allocations and stock 
files, related records; 

_workatdcrs :---- ----+------------....... .. . . 1 ._..,,..__..,...,...__

*daily or shift inventories -lat holder accounts -,festroy b months after 
monthly cutoff. 

local destruction reports destroy 2 years after 
documenting destruction of date of material 
·accountability legend 3 destruction. 
(used or unused that has 
been placed in effect),
and legend 4 material 
classified Secret·or above 
records of custodians destroy 1 year after 

asswnption by a new 
custodian.--------......----+------------+------------transfer reports, work -ll·nt USAF C-ryptologic destroy 3 years after 

orders, and related re­ .IJepot, USAFSS loaned/borrowed tra."15-. 
cords for i terns on loaned/ action is terminated. 
borrowed stntus 
copies of documents used by tJ1e supervising destroy when superseded, 
covered in rule 1 headquarters _to monitor obsolete, or no longer 

discrepancies, programs, needed. •• 
proper holdings of ac• 
counts, movement of equip­

... ment, a"D,d q_verall.operaticn 
.. of subordinat~ 1.nuts 

4 

http:accountabi.Li


,;;..,____________--;I 

I 
I)A C 0,R 

u CONSISTING OF WHICH ARE THENIF OOC:UMENTS ARE: OR PERTAIN TOL. 
E 

destroy on receipt of aused to .assure the 
adequacy of security and 

command inspection reports s accoi.mts inspection 
succeeding 'i;'eport, or on .and related records .Tecords • 
inactivation of the· 

the accotm.t 
operational standards of 

facility, whichever is 
sooner. 

S.l destroy after command* * annual inspection is 
' :OMSEC account inspection 

semiannual self-inspections prepared on Tecord of 
pcrfonned.

J.Sing USAF. COMSEC checklist•, 

destroy on receipt ·0f a 
reports 

reports of the appli­ prepared by USAFSS6 facility survey 
succeeding rcport,~or on 

sotm.d cryptosystems and 
cation of technically Teprese:i:i-tatives 

inactivation of the 
their proper use facility, whichever is 

sooner. 
incident (compromise) destroy 3 years after 
files 

'reports of compromise, for 
-K·
at USAF Cryptologic 

year in which incident 
investigation, reports of 
mal or informal reports of Depot, USAFSS 

file is closed..practices dangerous to *destroy after incidentat ?WCOM and monitoring* s security, letters of eval­ file is closed, pro\~dedintermediate headquartersuation, and analysis datn physical and cryptographicrelating to the loss. com­ . violation log is main­promise, suspected or pos~ tained (see rule 10).sible compromise of CO~1.SEC When log is not maintainccmatter nnd/or security in destroy closed incidentthe issue, handling, trans files after 2 years.mission, and stornge of
-K· g at cited units • destroy 1 year after year.material and equipment in which incident is 

closed. 
.. 
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u THENCONS:STING OF 'l'llilCli ARI!:IF OOCU:.IENTS ARE OR PERTAIN TOI. 

__e:_..,._,-----------+~-x-----:--------~:---------~--,...---+------------i 
·ll- 10 

-K· 12 

-K· 13 

•
•._ 

physical and crypto- . 
graphic violation log 

CCMSEC equipment 

COMSEC codes and 
authentication 
case files 

~tomat1c ecure Voice 
Communications 
(AUI'OSEVOCOM) tenninals 

... 

' I• 

... 

~ ..
log used to record and at USAF Cryptologic 
assign case mnnbers to • • Depot, USAFSS • 
~eported insecurities; 
also used to analyze
effectiveness of COMSEC 
withrn the Air Force 
log or consolidated 
listing of essential in­
formation which may be 
used evaluating the degree
of CCMSEC effectiveness • 
within a command 

*at all other activities. 

At?1e11<k.d by 7?,A. Were pex 
Ne.~I \/~r_qri.c,..ti' /of 146/7'7, 

shop tickets, quality
control, and similar data 

individual case files of *at . AF COMSEC Center
codes and authentication 
systems background 
matcrial •, i.e. , iilitial 
requests, design and de-
velopment criteria, change, 
to fonmt or clcsig:n, o.n.d 
COMSEC surveys of 
referenced system 

~ · · ~r--t-p-ro--:-t_e_c~te--d..-w--1.r~c1-:1~n-e----~-~lic--t-t_e_r_s_,_m_e_s~s-a_g_e_r_e_q_u·-e-s_t_s_,• .,_-----------~-d-ie_s_t_r_oy---9~0-d-;ay_s_a_f~t-e_r __ 
distrioution system approvals, an<l drmiings deactivation of PWDS. 
(~IDS) pertaining to PWDS systems

for passing tmencryptcd 
classified infonnation 

---=1,-::s.--t-11.~... ----::s,.._...________-+._;;.;;;;......;;;..;;.;.;=;;.;,;......;.;.;.;~;;..;;.;_..,..;.;.;.;.;;.;..;..,_--'-------------,..-----------..,......--.-* correspondence, clectr1cnl, -K· 

messages, approvals, and 
related data of a his-
torical nature pertaining 
to certification of 
AtrrOSEVOCO~i terminals 

. 

destroy 3 years after yeaJ 
in which log is closed 
out. • 

destroy after 2 years. 

destroy after 1 year. 

retain until the system 
is superseded or deleted 
from COMSEC inventory,
then retire to USA.PSS 
depository and destroy 
25 years after retire-
ment. Al'rlC11deJ ~{1;'.A. w~re 

~r Nt~l '4~~".sruo..ti-
H/'J.'J-/77 

destroy on deact1vat1on 
of circuit or wheh no 
longer needed, whichever 
is sooner. 

___________--J______________,__...__________________________...._ 
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08 C ,AR L-----....:.~-----f-----__,.;;;._______t-_____..;.___...___, __________-i -l! 

u 
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*16 
·X· 
master file of hackground 

(aids and equipment) 
COM.SEC historical records 

data on C01v1SEC mat"erial ,
?1 Ji.:f. inventory 

IF DOCUMENTS ARE OR PERTAIN TO CONSISTING OF WHICIA ARI<: THEN lt 
:1 

-IC· 17 COM.5EC/f:l.15EC Master assigned Air Force · 
Register COMSEC/EMSEC short titles 

related comnnmicatzons 
(related infonnation) 

ildestroy 3 years afterat USAF cryptologic .! 
final destruction of 
COi\1SEC item.

Depot, USAFSS 
_,.\1 

~------~~~---:---1 i
A;,,.e.\dd hy l?. A. ,L-/-:-- retire to USAFSS deposi- i 
\J-ltre. y~r Ne.d 
\lo."c.k"5t¥Sr-
11/'t/"77 

at AF COMSEC Center destroy 2 years afterrelease approvals for 
ment/material to DoD 
release of COMSEC equip­*19 

COM'SEC acco\.Dlt is 
contractors/COMSEC 

access to COM.SEC equipment 
deactivated. 

--- acco\.Dlts 
material by DoD contractor~ 

at all other Air Force destroy upon termination*20 
agencies of contract or when no 

longer needed, whichever 
is sooner. 

• tory on inactivation of [ 
unit and destroy when f 
no longer needed. , ~'-,. 
destroy after 5 years or l 
when superseded, no 
longer needed, or declare< 
obsolete , whichever is . 
sooner. 
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C ____________________....________________,____________________,. _______________ 


